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IIpeaucaosue

C npunsaTreM 3akoHa 00 aJJBOKATCKOMW JEATEbHOCTU' BCTYIUIEHHE B aIBOKATypy YHpPOCTHU-
nock. S nopan 3asBneHue. Ero paccMoTpenu v Ha3HauWIM JeHb clauu 9k3ameHa. [lepen sk3amMeHoM
BHEC B Kaccy MajiaThl B3HOC B CYET MEPBOro Mecsla. 3ateM BbITAHYN Ower. [1oaroToBus OTBeTHI
Ha YeThIpe BOIPOca U PeLIn JBe 3aJa4H.

Tax 11 Hos16ps1 2003 Toz1a 51 cAA SK3aMEH Ha CTaTyC a/IBOKaTa M B TOT Ke JJeHb IPUHSLI IIPUCSTY.

Ilo 3akoHy f MOT AyMaTh TpU Mecslia, B Kakoi (popme padoTarh, HO C NEPBOIO JHS YKe 3Hal,
410 Oyay padoTaTh OMH U BHIOPAaHHOMY MYTH HE U3MEHSIIO TPETHIl AECSITOK JIeT.

Ha BeIOGOp mesiTensHOCTH B (pOpME aJBOKATCKOrO KaOMHETa TMOBJMSIA TPEXHsIS CHelHalb-
HOCTb — UCTOPUK: 5 3HaJI, YTO IPUCSIKHbIE TIOBEPEHHBIE 30JI0TOTO BEKA OTEYECTBEHHOM aIBOKATypbI
HM B KaKMX KOJUIGKTHBHBIX aJJBOKATCKUX 00Pa30BAHMIX HE COCTOSLIH.

IoBnusna Ha BEIOOP U CKJIOHHOCTb K CAMOCTOSITENIbHOM paboTe, HeOOBIION OMbIT MPEeAIpHU-
HUMATeJIbCKOH AesTebHOCTH, U, MOXKET ObITh, JTIOOOBb K OIMHOYHOMY XOK/IEHHIO TTOJT TIAPYCOM.

Bce 310 npeponpenennso nosiBeHue HACTOAILEH KHUTU U €€ CTPYKTYPY.

Cpazy oroBoproch, 4To 0OJIbIIAS YaCTh COepKaHus OyleT OCHOBaHA HA MOEM JINUHOM OIIbITe,
He Bcerga 0ecCriopHOM, YeMy CBHIETEIBCTBO — MHOTOUMCIIEHHBIE NCKHM HAJIOTOBBIX OPraHOB M TEH-
CHOHHOTO (pOHJ1a KO MHE U MOM UCKH K HUM.

HoBuukam, 6e3yciioBHO, Oyner uHTepeceH pasaen «Co3aaHne aJBOKATCKOro KadmHera:
nepBble Marm».

Jl1s1 ynoOcTBa U3NI0KEHUs1 TEPMUHBI «a[JBOKAT, YUPEAUBIINI aJBOKATCKUN KaOUHET», «aJBO-
KaT, OCYIIECTBJIAIOIINI aIBOKATCKYIO IEATEIbHOCTh B (POPME aJBOKATCKOIO KaOMHETa», «aJBOKaT»,
«aIBOKATCKUI KaOUHET», «KaOUHET» OyayT yNnoTpeOIsIThCsl MHOM TPUMEHHUTENIBHO K KOHTEKCTY, Oe3
CIIELIMAJIbHBIX OTOBOPOK.

Boree ombITHBIE KOJUIETM MPOBEPAT CBOM 3HaHUsS B paszene «Pa3memenne, o0opynoBa-
HHE 1 0(popMIIeHHE A[IBOKATCKOr0 KaOMHeTa» 1, BO3MOXKHO, HE BO BCEM COIJIACSITCSI CO MHOM.
OpnHako, 1 U3JOXWI HE TOJIBKO CBOIO MPAKTUKY, HO U HOPMATHBHBbIE TPEOOBAHMUS PErMOHAIBHOW
1 peepaIbHON Manar K paboyeMy MecTy aJBOKara.

HocrarouHo auckyccronHbii pasaen «ndgopmanus 06 agBokaTckom KaduHeTe» . Criopsl
I10 3TOMY BOIPOCY Cpelly a/IBOKATOB B CETH M B CHELMAIM3UPOBAHHBIX I'PYIIax He yOeaui MEeHs
XOTh B YEM-TO U3MEHUTb CBOIO TOUKY 3PEHMIO, TeM OoJjiee, YTO MepBasi BUSUTHAsI KAPTOUKA Y MEHs
nosiBIJIack emie B 1982 roxy, Ha TpeTbeM Kypce yHuBepcuteta, B 20 sieT. 1o BhI3BaJIO «OypIo B CTa-
KaHe BOIbl» (BBI30B MeHs B UensOuHckuit ropkom naprun, ecrectBeHHO KIICC, myist mpopaboTkm).

BricTpanBaHue Moeil peKJIaMHO#l CTpaTeruu, Kak aJBOKaTa, MPOMCXOAWIO C MPUMEHEHUEM
OIIBbITA PA0OTHI 3aBEAYIOILUM OT/JEJIOM IUCEM PaliOHHOM ra3eTsl, IJie s OTBeYas M 3a PeKJIaMy, a 3aTeM
B rasere «JlpeBo» 1 B M3AaTeNbCTBE ACCOLMALIMYN T€HEeaI0roB-JII00UTeNEH.

B cBoe Bpemst MHe joBesiock padoTaTh B ApxuBHOM otree [lepmckoro obmucnonkoma u [ocy-
napcTBeHHOM apxuBe IlepMckoii oOmacTu, osToMy pasziens! «/leJ1onmpon3BoACTBO B aJBOKAT-
CKOM KaOuHeTe» 1 «APXHB a/IBOKATCKOI0 KaOMHeTa» HAIMCaHbl MHOW U KaK CIEIUAIFCTOM,
Y KaK aJJBOKATOM.

Paznmenmsl  «Corylamenne 00 OKa3aHUH IOPHAHYECKON IOMOIIA», AJIBOKATCKHI
3anpoc» U «AJIBOKATCKOE MPON3BOCTBO (10Che)» , BbIICTIEHB MHOM 1 U3JI0KEHBI C YIETOM CIie-
1pUKH JEeTOMPOU3BOCTBA B aIBOKATCKOM KabuHeTe, rie (byHKIMHU aIBOKATa, CEKpeTapsi, KCIe1-
TOpa U JIeJIONPOU3BOIUTENISA, KaK ITPABUJIO, BBITIOJIHSAET OJHO JIMLIO (Cpa3y BCIIOMUHAETCS XOXKJICHUE
B O/IMHOYKY 10/ IAPYCOM B IUTOPM).

1 denepanbHbli 3akoH oT 31.05.2002 Ne63-d3 (pex. ot 22.04.2024) «O6 agBoKaTCKOM JesTeIbHOCTH U aiIBOKatype B Poccuiickoi
Denepauun».
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[TpaBuam GyXraaTepckoro ydyera JOXOIOB M paCXOIOB a/IBOKATa, HAJIOTOBOMY YUETY JesTelb-
HOCTH, YIIJIaTe HaJlora Ha JOXO/bl (PU3UUYECKOrO JIMIIA U CTPAXOBBIX B3HOCOB MHOMU MOCBSIIEHBI pa3-
nenbl «J[oxXoabl aiBOKaTa U UX yu4eT», «Pacxoapl agBokara u ux yuer» n «Hanaoroooo:xe-
HHE aJIBOKATCKOIl JeATeJIbHOCTH, OCYIeCTBJIsieMOi B (popMe aJBOKATCKOT0 KaOMHeTa» .

Korpa st HauMHaI CBOIO JeSITeIbHOCTh B KA4eCTBe aJBOKaTa, ObLJI0 BOZMOXKHO BBIOpATh yIPO-
IIEHHYIO CUCTEMY HaJIOroOOJIOKEHHsI, 3aTeM «yMHbIE» T'OJIOBBI PELIIHJIM, YTO aIBOKATHI KaK (pr3mye-
CKUeE JIMIIa He MMEIOT MPaBa Ha YIPOIICHHYIO CUCTEMY HAJIOr0OOIOKeHUsI HU B Kakou hopme, Tak Kak
WX JeSITeTbHOCTh He SIBJISACTCS MPeANPUHUMATETBCKON (C YeM TPYIHO CIIOPUTH), HO 3TO OBLIO XOpPO-
1iee BpeMsl, Korjia He HaJio ObUIO AymMaTth O cOOpe TIOKYMEHTOB, TIOITBEPKJAIOIINX MTPodecCHoHAITh-
Hble pacxoibl. JlocTaTouyHO OBLIO MPOEKIApUPOBaTh A0X0/. VI3 6 MPOIEeHTOB 0X0Aa OTHATH yILIa-
YEHHYIO CyMMY CTPaxoBbIX B3HOCOB. OCTaTOK 3aIlJIaTUTh KaK HAJIOT Ha JI0XO/bl (PU3UUYECKUX JIUII.

Tem MoMM KoJUIeram, 4To U3 COOOpaXeHUI MPECTHUKA, YETOBEKOMOOUs, TIOTPEOHOCTH OBITh
VYuuTeneM wiM U3-3a SKOHOMUYECKUX COOOpaKeHHIA, PEIIUIIN PUHATh Ha paboTy B KAOMHET HAaeM-
HBIX paOOTHUKOB, OCOOCHHO ITOMOIIHUKOB ¥ CTaKepOB, UHTepeceH OyzeT pasnen « TpyioBbie 0THO-
IEeHHSA B aIBOKATCKOM KAaOMHETe» .

Nznanve nononHeHo ayihaBUTHO-TIpEIMETHBIM yKa3aTtejieM, Kyda ke 0e3 Hero, /sl MOUCKa
HY)KHBIX CBEJICHUH (51 K€ peasiicT, MPeKPacHO 3HAI0, YTO HUKTO He OyAeT YMTATh ITOT OMYC OT KOPKH
710 KOPKH), a TaKKe MPUIOKEHUSIMHU.

®deepajbHbIe 3aKOHBI 1 HOPMATHBHbBIE MPABOBbIE AKTHI MPUBEAEHBI 10 COCTOSIHHIO
Ha 1 uroada 2024 rona.

Hpyroe 3amevanue Anactepa bydana He MeHee TOUHO TiepeaeT MECTO aJBOKaTa B COBpEMeH-
HoM mupe: «Korga-Hubyb, KT0-HUOY/Ib, HAaBEpHSIKA OOPUCYET MePCOHATM3UPOBAHHBIN TMUHOCTHBIN
pouiIb MOPSKA-OAMHOYKH. DTO HaBEepHsIKa OyJeT MHTEPECHOe UTEHUE, HO OHO BPSIA JI TIOMOXKET
MOTEHIIMAJILHOMY MOPSIKY-OJIMHOUKE, KeJIAIIEMy POBEPUTH, MOJXOAST JIU €My OIMHOYHbIE TJI1aBa-
HUI».

Hcxkpenne saw,
aosokam Anexcanop OHYUUuH.
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NPUCIATIA AJBOKATA

TOPKECTBEHHO K/IAHYCh
YECTHO H JJOBPOCOBECTHO HCIIOJIHATH
OBA3AHHOCTH AJBOKATA,
3AIIJHII[ATH ITPABA, CBOBO/IbI H HHTEPECBI
JIOBEPHTEJIEH,
PYKOBOJCTBYACh KOHCTHTYI[HEH
POCCHHCKOH ®EJEPAIIHH
H  KOJEKCOM

ITPO®ECCHOHATBHOH 3THKH AJIBOKATA

[Tpucara NpHHECEHA HA IACETAHNH
kpanHEKannonnol komuecun 11 woabpa 2003 r,

-r - ,.‘"';’____’.a"’ e
Ouyunn AH. { %Wf’ -;‘}Ef_',"'.-r

(moanuce

— Aponunk! Kypc?
APpOH DJISIHYJT Ha KOMIIac, O0pO OTBETHUI:
— Hopmanbhbiii!..

B. Kynun, Hearos u Paburosuu unu

«Ati 20y my Xatigpa»
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Co31aHue aIBOKATCKOro KaOnMHeTa: nepBble maru

B sTOM rogy ucnonHuIoch ABaALATh J1Ba rofa, Kak 3akoH 00 aJBOKATCKOM JesTeIbHOCTH Bep-
HYJI IPaBO aJJBOKaTaM caMMM BBIOMpaTh (hopMy cBOE pabOTHI.

OO0cyk aeHve TTI0COB ¥ MUHYCOB (DYHKIIMOHMPOBAHHMSI aIBOKATCKOr0 KaOMHETa BeeTcs 1aBHO,
He OIMOYCh, €CIIM CKaXy, YTO Ha4asIo MOJIEMUKH BO3HUKJIO C MOMEHTA BBE/ICHUS 3TOi (popmbl aesi-
TEJIbHOCTH.

Kakwue npenmyiectsa naer pabora B kabunere?

— D10 cBOOOIA, CBOOO/A U ellle pa3 cBoOoAa, BO Beex e€ mposiBieHussx. CoOCTBeHHO, cBOOOIA
SBJISIETCS CTEPKHEM JII0OOM aIBOKATCKOM IeATeIbHOCTH, HO TOJIBKO B (pOpMe aIBOKATCKOro KaOMHeTa
OHa TPOSIBJISIETCS] HAaKOOJIEe TIOJTHO.

Ilepsoe. DTO caMOCTOSITENBHBIN BHIOOP CrienMani3ayy. Berymnienne B G10po M B KOJIJIETHIO,
KaK [PaBWJIO, BJIEUET IPUHATHE NPABUII, KOTOPBIE B HUX YK€ C(hOPMHUPOBAHBI.

Bmopoe. OnepatuBHOCTb B padote. HeT HEOOXOIMMOCTH €31UTh JMIIHUI pa3 B KOJUIETHIO:
PErUCTpUpOBATh COMVIALIEHUE, IPUHYKIATh IOBEPUTEIS K BHECEHHIO TOHOPApa B KAccy aiBOKATCKOTO
00pa30BaHMs WIM HA €r0 PACYETHBIN CUET, MOTy4aTh Oopepa 1Jisi pabOThI IO COIIAIIEHHIO.

B kabuHete Bce 3TO pemaeTcs HAMHOrO ObICTpee: omnia mea mecum porto, Kak TOBOPHIIH
ApEeBHUE, BCE CBOE HOILLY C COOOIA.

Tpemve. JloTOMHUTENbHBIE pacXodbl Ha colepkaHue Kosuiernu. Mo#l JeBATHAQUATUICTHUR
OIBIT MOJICKA3bIBAET, YTO UCYUCIUTh HAJIOT Ha JOXO/bl (PU3NYECKUX JIUL, 0O(POPMUTH U CAATH AEKJIa-
paLMIio, YIUIaTUTh aBaHCOBBIN M UTOroBbIi miatex no HA®MJI u crpaxoBble B3HOCH Ha IIEHCUOHHOE
Y MEIMILIMHCKOE CTPaXOBaHUe, CIIOCOOEH JII000i aIBOKAT, a He TOJIBKO aJJBOKAT- [IMBUIIUCT.

Yemeepmoe. VIMs. Ilo HOBOMY 3aKOHOZATENILCTBY aJBOKAaT JOMKEH TpU roga padorarh
HE Ha CBOE MM, @ Ha UM JIPyTroro aJiBoKaTa WM aIBOKaTCKOro odpa3oBaHus. $1 e ¢ mepBoro IHs
padoTa UCKJIIOYUTESIBHO Ha ce0s1 U CBOE UMSI.

IIssmoe. Pabora o Ha3zHaueHwmio. Kazanoch Obl, OHa He cBsi3aHa ¢ (JOPMOI aJBOKATCKOM jesi-
TEJIPHOCTH, HO 3TO He Tak. He mymalo, 4To TOBapuILM MO KOJUIETMH OyIyT CMOTPETh OJOOPUTEIBHO,
€cJIM MHE BIPYT MPUJAET B rOJIOBY paboTaTh TOJBKO 10 Ha3HaYeHMIo. B kabuHeTe 51 cam onperensio,
KaK B OAMHOYHOM IUIABAaHMH Ha SIXTe: WATH MO IpoToM (padoTa MO COIIAIIEHHIO), JTUOO MOTHSITh
crakcesb (paboTa 1o Ha3HAYEHUIO), JTUOO MPOCTO «Jieub B Jipetih» — padoTaTh O€3BO3ME3THO, TO €CTh
JapoM.

Lllecmoe. 3yOOBHBII CKpPEKET eIlle CO BpeMeH paboThl Ha TOCYJaPCTBEHHOW CITyXkKOe Yy MeHs
BBI3BIBAIOT Pa3JIMYHOIO pojia TUIAHEPKH, 3acefaHus. BoT rae aparoneHHoe aJBOKaTcKoe BpeMs Tpa-
THUTCS HanpacHo. B agBokarckoM kaOuHeTe, caMy TIOHUMaeTe, HH TUIAHEPOK, HU COBEIIaHMIA !

Cedvmoe. Bubnoteka u apxuB. 3HAYMTENbHAS YACTh MO MOJIOIOCTH TPOIILIA B 3THX yupe-
KIACHUSX. AJIBOKATCKasl AEATEIbHOCTb MO3BOJSIET ¥ OMOIMOTEKY, U apXUB OPraHU30BaTh JUIs ceOsl.
Yro, B CBOIO OY€pe/Ib, O3BOJISIET B JTIOOOH MOMEHT OOPATUTHLCS U K COOCTBEHHOH I0pHIMYECKOH MpakK-
THKE, M K IIPAKTUKE KOJUIET.

Bocbmoe. Pabotasi B (popme amBOKAaTcKOro KaOWHETa, BBl MOXKETE 3TO JAeNaTh U J0Ma,
U B KWJIOM, U HE KWUJIOM MOMEIIEHUH.

MHOro KpUTHKH UJET B aJpec aIBOKATOB, YTO BCTPEYAlOTCs C AOBEPUTENsIMU B Kade, 5 ke
CUYMTAIO, YTO B 3TOM HUYETO IJIOXOTO HET, M MECTO IIEPETOBOPOB Ha IPUHSATHE PELIEHUs JOBEpUTESIEM
O COTPYJHUYECTBE C a[JBOKATOM HE BIIUSIET.

CoObITHS TIOCTIETHUX JIET, BOOOIIE HAYYMIIN K OOIIEHHIO C JOBEPUTENISIMU C MUHUMYMOM JIY-
HBIX KOHTAKTOB.

/lessimoe. MuHIMYM 00OpY/IOBaHMSI B 3/IBOKATCKOM KaOWHETe (CTOJ U CTYJ JUTsl paboTHI a/1BO-
KaTa, CTYJIbs M JAWBAHBI JJIsl JOBEpUTENei, MeOeNb AJIsl pa3sMeleHHs] CPeCTB OPITeXHUKH, COO-
CTBEHHO caMa OPITeXHMKa (MHOTO(pYHKIIMOHAIBHOE YCTPOMCTBO WM NIPUHTEP, CKaHep, (akc, poy-
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Tep, MEPEIUIETHBII CTAHOK ), MeOeJIb 17151 pa3MelleHHsI JOKYMEHTOB, KHUT, OKOHYEHHBIX aJBOKATCKUX
MIPOM3BOJICTB, JIOKYMEHTOB JIOBEpUTENEH, 000pyJOBaHME ISl YHUUTOKEHUST OyMaKHBIX JIOKYMEH-
TOB, Ceii(p UIsT XpaHEHHs OTAENBHBIX JOKYMEHTOB) Bcerga OyleT MpUHAIeKaTh aJBOKATy JIMYIHO,
a 3aTparhl HA MPUOOPETEHNE ITOTO UMYIIECTBA BOMAYT B COCTaB MPO(ECCHOHATIBHOTO BhIYETA U 3HA-
YUTEILHO YMEHBIIIAT HajioroodnaraeMyio 6asy.

Henocratku? OHH ecTh, HO X HEMHOIO.

B cityyae uype3BbIYaiiHON CUTYallMKM Bac MPOCTO HE 3aMEHUTh. B Moeil pakTUKe Takue cuTya-
UM BCTpevamch. [lomorany 6aHaIbHOE OTIIOKEHUE AaThl CyAeOHOro 3aceaHusl JIMOO OMOIIb KOJI-
JIeT.

JIpyroi HeOCTaTOK: OTBETCTBEHHOCTH 32 MPUHIUMAEMBbIE aJBOKATOM pElIeHUS.

Wrtak, 1opuct, cnaBimid TeCT Ha 3HaHUE OTPACIEBOTO 3aKOHA M KBATM(UKALIMOHHBINA SK3aMeH
Y TIOJyYMBIIAN CTAaTyC aJBOKAaTa, 3HAET, UYTO eMy HaJIeKHUT BHIOpaTh (popMy CBOEH aIBOKATCKOMW
AeSATEeIBHOCTH.

B cuty nmynkra 2 crateu 20 3akoHa 00 aJBOKATCKOM AEATEIbHOCTY aIBOKAT BIIPaBE B COOTBET-
CTBUM C HacTosMM PeepaabHBIM 3aKOHOM CaMOCTOSITETbHO N30UpaTh (hopMy aIBOKATCKOro oopa-
30BaHUsI U MECTO OCYILIECTBIICHU S aJBOKATCKOM esATeIbHOCTU. OO n30paHHbIX (hOpMe aBOKATCKOTO
00pa30BaHMs M MECTE OCYIIIECTBIICHUS aIBOKATCKON AEATEIBHOCTY aJBOKAT 00s13aH YBEIOMHUTD COBET
a/IBOKATCKOW NaJIaThl 8 NOpsioKe, YCMAHOBAEHHOM HAcmosuum DPedepanoHblM 3aKOHOM.

B cuny myHkTa 6 crateu 15 3akoHa 00 aIBOKATCKOM eI TEbHOCTH aJBOKAT CO OHsl NPUCBOEHUSL
cmamyca aogokama, TMO0 BHECEHH I CBEJICHUI 00 aJJBOKaTe B perMOHAJIbHBINA peecTp Mociie N3MeHe-
HUS UM YJICHCTBA B a/IBOKATCKOM MajaTe, MO0 BO30OHOBJIEHHS CTaTyca aJBOKaTa 00s13aH yBeJOMUTD
COBET aJJBOKATCKOU MajaTel 00 N30paHHON UM (popMe aJIBOKATCKOTO OOPA30BAHUS @ IMpexmecsiuHblil
CPOK CO JTHSI HACTYIUICHUSI YKa3aHHBIX OOCTOSITENIBCTB.

Bce Tak u 6bu10, KOTIa B iekadOpe 2003 roga s HampaBWII TOTAA elie B AJJBOKATCKYIO MajaTy
[epmckoii 001aCTH COOTBETCTBYIOIIEE YBEJOMIICHHE.

B TO Bpems xopoluM NOICTIOpbeM MHE cTana Opolopa, W3gaHHass AJBOKATCKOW MajiaToi
[Mepmckoii obnacti «Ecim Bel pemny yapeauts alBOKaTCKUA KaOMHET (paKTHYeCKUe PeKOMEH-
naimu) (ITepmsb, 2003).

CocraButenu A. U. I'puropweB, NepBblii MPE3UISHT NaiaThl, IJIABHBI OyXrajirtep majarhl
H. M. Curnuxosa, agBokatsl I1I. V1. A6canamoB u A. B. Ketos Ha 20 cTpaHuiiax OpoIIiopsl 10X0-
YMBO M3JIOKHUIIU MPOIECC YUPEKICHUS aJBOKATCKOrO KaOMHeTa, U3rOTOBJIEHHS M€YaTh, OTKPBITUS
pacyeTHOro cyera, MO0 MCHOJIb30BaHKE JIMYHOTO cUYeTa aIBoKara (cOeperaTebHOl KHUKKH — KTO-
TO U3 MOJIOJCKU TIOMHHUT TaKyio?!), mpaBuiia UCTIONb30BAHUS KHJIOTO TIOMEIIEHUS TSI aIBOKATCKOM
AeATeIbHOCTH, OpPraHU3aluy JeONpPOU3BOACTBa (0(popMiIeHHe KBUTAHINY, BeJeHINEe KHUTU y4eTa
JOXOJOB U PACXOJOB, )KYPHAIOB yueTa KOHCYJIbTAIMA, COIJIAIIEHU, JOTOBOPOB) M XpaHEHUS JIOKY-
MEHTOB.

Kparko u ¢ KOHKpEeTHBIMHU MTpUMepaMu ObUTM PAaCKPBITHl OOSI3aHHOCTH aJJBOKATOB MO yILUIaTe
HaJIora Ha JI0X0/ibl (PU3UYECKUX JIUI U €IMHOTO COLUATIBHOTO HAJIOTa, MOPSIIOK COCTaBJICHUSI HAJIOTO-
BOW OTYETHOCTH, BKJIIOYAs YIUIATy HAJIOTOB 32 PAOOTHUKOB, MOPSIIOK JOOPOBOJIBHOTO CTPAXOBAHUS
B PoHJE COLMAIBHOIO cTpaxoBaHus Pd.

K coxanenuio, ®enepanbhblii 3akoH oT 02.06.2016 Nel60-P3 «O BHeceHUU U3MEHEHUT B CTa-
1 5.39 u 13.14 Konekca Poccuiickoit @enepanyn 00 agMUHUCTPATUBHBIX MPAaBOHAPYIICHUSIX
n PenepanbHbiii 3ak0H «O0 aIBOKATCKON JESTEIbHOCTU U aiBoKatype B Poccuiickoit deneparmm»
KPYTO U3MEHIJI CUTYAIMIO ¥ B HOBOW pefakluu myHKTa |1 crareu 21 ®epepanbHoro 3akoHa «O0 aiBo-
KaTCKOW JIeATeIbHOCTH U ajiBoKatype B Poccuiickorn ®depepaiiiu» MpaBo MPUHATH PEIIEHUE OCY-
IIECTBJIATh ABOKATCKYIO JAEATEbHOCTh MHIVBUAYATbHO M YUYPEOUTh aJBOKATCKUN KaOWHET ObLIO
MIPEIOCTABIIEHO TOJIBKO aBOKATAM, MMEIOIIMM CTaX aJBOKATCKOM JeSTeIbHOCTA HE MEHee ITSATH JieT.
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®enepanphbiii 3ak0oH OT 02.12.2019 Ne400-P3 «O BHeceHun usmeHeHuin B PenepasibHbIN
3akOH «O0 aIBOKATCKOM JEsTEeNbHOCTH U agBokaType B Poccuiickoit Penepanmi» COKpPATHI 3TOT
CPOK JI0 TpeX JIeT.

Tak 3akoHOAATEIH PA3/IETIII aIBOKATOB HA TIEPBbIN U BTOPOW COPT.

Kak Tyt He BcmomHuTh OeccmepTHOro M. A. BysirakoBa o TOM, YTO CBEXKECTh OBIBAET TOJBKO
OfIHA — IepBasi, OHA K€ U MOCJIE/IHSAS.

CnoBom, BCe TepBble IArd aJBOKATa, PEIIMBIIErO padOTaTh CaMOCTOSITESIHO, W3JIOKEHBI
TaM ke B cTarbe 21 3akoHa 00 aIBOKATCKOM JEATEIbHOCTH.

OO0 yupexIeHnu aJIBOKaTCKOro KaOMHeTa a/IBOKAT HAINpPaBJIsieT B COBET aJIBOKATCKOM MajiaThl
3aKa3HBIM TIMCHMOM YBEIOMJICHHE, B KOTOPOM YKa3bIBAIOTCSI CBEICHHS 00 aJBOKATe, MECTO HaXOXK-
JEHUS aJIBOKATCKOro KaOWHEeTa, MOPSIOK OCYIIeCTBICHHUs Telie(hOHHOM, TenerpadHoi, MmoYToBOM
Y MHOM CBSI3U MEX/y COBETOM aJJBOKATCKOM MajaThl U aJIBOKATOM.

Psn manar TpeOyloT MPUIOKUTh K YBEJOMIICHUIO: pellieHre aBOKaTa 00 yUpeKAeHUU aIBO-
KaTCKOro KaOMHEeTa, CBUAETEIbCTBO O MpaBe COOCTBEHHOCTH HA TOMEIIEHHEe WM MHOW JOKYMEHT
O MpaBe MOJIb30BaHM [IOMEIIEHUEM, CIIPABKY C MECTa )KUTEJIbCTBA C YKa3aHUEM MTPOKUBAIOIINX COB-
MECTHO C aJJBOKATOM JIMLI, UX TUCbMEHHOE COIJIaChe Ha UCIIOIb30BaHUE a/IBOKATOM ITOMEIIEHUS 151
CBOEH JIeATEJIBHOCTH (COCTaBJISIETCS] B IPOU3BOJIbHOM (POpPME), IOTOBOPHI HA OKa3aHUE YCIIYT CBS3H,
YCIIYT TIOYTOBOTO OT/EJIEHH 32 MPeoCTaBIeHne a0OHEHTCKOTO SIMKa, 00pasiibl eYaTH, NITaMITOB
1 OJIAHKOB aJIBOKATCKOTO KaOWHeTa.

B Hanm qHuM, ykazaHHbIE CBEIEHHSI MOTYT OBITh JJOTIOJTHEHBI YKa3aHUEM Ha JIEKTPOHHYIO TTOUTY
aJBOKara, CauT, HoMepa MOOMIIBHOTO TenedoHa. Pemmenre 06 yupexaeHnn alBOKaTCKOro KabuHeTa
JOJIKHO COAEpKaTh CBEIECHUsI yKa3aHHbIE B YBEJIOMJICHUU.

B cuny nynkra 3 craten 21 3akoHa 00 aJIBOKATCKOM JEATEILHOCTU aJBOKATCKHMIA KaOWHET
HE SIBJISIETCS IOPUIMYECKUM JIULIOM.

B cuny nynkra 4 cratbu 21 3akoHa 00 aJBOKATCKOM NESTENbHOCTH aBOKAT, YUpEIUBIIHUI
aJIBOKATCKUI KaOWHET, OTKPBhIBAET cueTa B OaHKaX B COOTBETCTBUM C 3aKOHOIATEbCTBOM, MMEET
TIeYarh, TAMITbl ¥ OJTaHKY C aPECOM U HAMMEHOBAaHHEM aJIBOKATCKOrO KaOWHeTa, CofiepKalliM yKa-
3aHue Ha cyObeKT Poccuiickoit deneparyu, Ha TEPPUTOPUN KOTOPOTO YUPEkKICH aABOKATCKUI KaOu-
HeT.

VYkazaHHass HopMa COCTOUT U3 JBYX YacTeu.

B nepBoii yacty aIBOKaTy MpeANMChIBAETCS] OTKPBITh CUeTa B OaHKaxX B COOTBETCTBHHU C 3aKO-
HOZIaTEJIbCTBOM.

Vupexasi aIBOKaTCKUiA KaOUHET, 51 Iperoaarai padoTaTh Kak 1Mo Ha3HAYeHHUIO, TaK U C I0pu-
AUYECKUMHU JIMLIAMH, TIO9TOMY OTKPbLT PACYETHBIN CYET B OaHKE.

JleGeToBble M 3apIuiaTHBIE KapThl TOTJa TOIBKO-TOJBKO BXOOMIM B 000POT, 1a ¥ B MOLY, IPO-
IIEHTOB 32 CHSTHE HATMYHBIX JEHEKHBIX CPEACTB CO cueTa He ObUIO, YeKOBOM KHMKKOM 51 K TOMY Bpe-
MEHH MOJIb30BAThCSl yMeEJT TAKKe KaK M cOeperaTebHOM, MOTOMY MPHUHSLT PEIIeHUe OTKPHITh IMEHHO
pacueTHbIN CYeT.

B Hacrosimiit MOMEHT, eciv aIBOKAT He MpeAronaraeT paboTarh 1o Ha3HAYSHUI0, YUTal ¢ OrojI-
KETOM, TO HEOOXOJVMOCTH B OTKPBITUM MMEHHO pacdyeTHoro cyera HeT. [lo cux mop bank Poccun
HE BHEC U3MEHEHHMsI B CBOY MTPaBUIIa M OaHKM HU HOTApUYCOB, HA aJBOKATOB HE 3aMEYalOT, OTKPbIBasI
UM pacyeTHbIE CUeTa, MpeJHa3HaYeHHbIe JIIsl UHANBUIYaJTbHBIX MpeJIpUHAMATENEH, U ¢ Tapudami,
OPHUEHTUPOBAHHBIMU Ha TIPEIITPUHUMATEINIBCKYIO JEeSITEIHOCT.

CornacHo nyHkry 4.8 Wucrpykimu banka Poccum or 30.05.2014 Nel53-U  (pen.
ot 02.02.2021) «O06 OTKpPBITHH U 3aKPHITUU OAHKOBCKUX CUETOB, CUETOB TIO BKJIAJIaM (JIETIO3UTaM),
JENO3UTHBIX cyeToB» (3apeructpupoBano B Muniocte Poccun 19.06.2014 Ne32813) anBokar o0si-
3aH MPEeIOCTABUTh JOKYMEHT, YIOCTOBEPSIOIIMI PETUCTPALIMIO aIBOKAaTa B pEeCTpe alBOKaToB (HaJ0
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ToJ1araTh BBIIIMCKY U3 pEecTpa aJBOKaToOB), U JIOKYMEHT, OATBEPKAAIONINN YUpEeKICHUE aJBOKaT-
CKOro KabuHeTa (BBIMMCKY U3 PEIeHHs COBETa PETMOHAIBHOMW TajiaThl). >

CornacHo nyHkTy 15 Tlpukasza Muniocta Poccun ot 23.04.2014 Ne85 (pen. ot 28.02.2020)
«O00 yrtBepxkaennu Ilopsinka BeieHHsI pPeecTpoB agBOKAaTOB cyOBeKTOB Poccuiickoit Penepa-
uumn» (3apeructpupoBaHo B Muniocte Poccun 25.04.2014 Ne32117) BbinMcka U3 peecTpa ycra-
HOBJIeHHOU (popmbl (pusioxeHre Ne3 k HazBaHHOMY [lopsiiky) npenocTaBisieTcsi N0 MUCbMEHHOMY
3a5BJICHUIO a/IBOKATA.

Buinucka nipenocraiisiercs: B 10-JHEBHBIM CPOK CO JIHSI PETUCTPAIlUM 3asiBJIEHUs (3arpoca).
3a BbAavy BBIKMCKYU IUIaTa HE B3UMAETCS.

Bo BTOpoO#i yacti myHKTa 4 crathu 21 3akoHa 00 aABOKATCKOM AEATEbHOCTU 3aKOHOATENh
MIPEAIUCHIBACT a/IBOKATY UMETh IeuUarh, ITaMIIbl U OJJaHKU C aApecOM U HAMMEHOBAHHMEM aJIBOKAT-
CKOro KaOMHeTa, cofiepKalliM yKazaHue Ha cyobekT Poccuiickoi deneparyu, Ha TEppUTOPUN KOTO-
POro yupe:xaeH aBOKATCKUI KaOUHET.

CrnepnoBatenbHO, Mevarh, MITAMIThl ¥ OJTAHKHU JTOJKHBI COIEPKATh TP JIEMEHTa:

aJipec aJJBOKATCKOro KabuHera,

HaMMEHOBaHME aJIBOKATCKOro KaOWHeTa, yKa3aHue Ha cyObekT Poccuiickoit ®enepanum,
Ha TEPPUTOPHH KOTOPOTO YUPEKIEH aIBOKATCKUIA KaOWHET.

HaunmeHoBaHne ajBOKaTcKoro kaduHera. I3 OyKBaJbHOTO TOJKOBAHUSI YKa3aHHOM
HOPMBI CJIE/IyeT, YTO aIBOKATCKMI KaOMHET JIOKeH MMeTh HaumeHoBaHue. Cpasy Xody 3asiBUThH
0 HENpUSTUY U POBOro 0O03HAUCHUS aJIBOKATCKOrO KaOMHETA, TaK Kak Iudpa (HoMep) 1Mo orpese-
JICHUIO HE MOXET ObITh UMEHEM, 2 CHMBOJIMKA HEKOTOPBIX LIU(P MOKET CHITPaTh 311YyI0 IIyTKY, JOCTa-
TOYHO U TOTO, YTO HAC BE3JI€ COIPOBOXKIAET HOMEP IO PEECTpy.

4l Tak:ke MPUHIUIAAIBHBINA TPOTUBHUK HAMMEHOBAHHU S aJBOKATCKOr0 KaOMHETa B BUJIE KaKUX-
6o HazBaHmid Bpone: Pemuna, KOcturus, [IpaBo (Bce coBmaaeHus CITyJYaiHsl).

B cuty myHkTa 2 crareu 25 3akoHa 00 aIBOKATCKOH AEATEIbHOCTH COTJIAIICHUE MTPE/ICTABIISIET
co00ii TpaXkJaHCKO-TIPABOBOM JJOrOBOP, 3aKJII0YAaEMBbIid B POCTOM MUCbMEHHOM (hopMe Mexay A0oBe-
pUTENIEM U aIBOKATOM (a/IBOKAaTaMM), Ha OKa3aHUE I0PUINIYECKON IIOMOIIY CAaMOMY JIOBEPUTEIIO WIIN
Ha3HAYEHHOMY UM JIMILY.

B cuny nmoamynkra 1 myHkrta 4 cratbu 25 3akoHa 00 aJBOKATCKOM JEATEIHOCTH CYIECTBEH-
HBIM YCJIOBUEM COIJIAILIEHUS SIBJISIETCS] YKa3aHUE Ha a/IBOKATa, IPUHSABIIETO UCTIOJTHEHUE IOPYYEHUS
B Ka4eCTBe MOBEPEHHOTO, a TAKXke Ha ero MpUHAJIeKHOCTh K aIBOKATCKOMY 0Opa30BaHMIO U a/1BO-
KaTCKOMH nasnare.

B rpaxaaHckoM mpaBe, Kyaa OTChUIAET HAlll 3aKOH, TpeOGoBaHME K HAMMEHOBAHMIO a/IBOKATa
(cTaTyc KOTOPOro Kak (pM3MUECKOTO JIMIIA BOCIIPUHSAT OOJBITMHCTBOM OTpAC/Iel POCCHIICKOrO MpaBa)
M3JI0KEHO TaK: TPaXJAHUH MPHOOPETAET M OCYILECTBIISIET IpaBa M 0OSI3aHHOCTH T1071 CBOUM UMEHEM,
BKJTIOYAIOIIUM (DaMIITHIO M COOCTBEHHO MM, & TaK)Ke OTYECTBO, €CJIM MHOE HE BHITEKAET U3 3aKOHA
WJIM HallMOHAJIbHOTO 0oObivas (craths 19 'K P®).

B cinyyasx u B nopsiike, MpeayCMOTPEHHBIX 3aKOHOM, I'PakKJaHUH MOKET MCIIOIb30BaTh IICEB-
JOHUM (BBIMBILLUIEHHOE MMS1), HO TO TOJIBKO €CJIM a/IBOKAT PEIINUT 3aHATHCS HAyYHOW WUJIM TBOpYE-
CKOH JIesITebHOCTBIO. JIIoOuTenm HeOOBIYHBIX U OPOCKUX HAa3BaHUI aIBOKATCKUX KaOWHETOB MOTYT
cocnarbesl Ha HOpMBI cratbil 1538 T'K PO (jopuanyeckue Juia, OCYIIECTBISIIONIME MPEANPUHU-
MAaTeNIbCKYIO AESTENbHOCTh (B TOM YHMCJIE HEKOMMEpPYECKHUE OpraHu3alik, KOTOPbIM IIPaBO Ha OCY-
LIECTBJICHUE TaKOM AESTENbHOCTU MPEJOCTAaBIEHO B COOTBETCTBUM C 3aKOHOM MX yUYPEAUTEIbHBIMU
JOKYMEHTaMHU), a TaKKe MHIUBU/1yaJIbHbIE NTPEJIPUHUMATEN MOTYT UCTIONb30BATh /1711 MHAWBU/Y-

% Jlannas UHCTPYKIMs OTMeHeHa. B Hacrosimee Bpems geiictByer MHctpykums Banka Poccun ot 30.06.2021 Ne204-U (pen.
or 10.04.2023) «O06 OTKpBITUH, BEICHUH U 3aKPHITUM OaHKOBCKHMX CYETOB M CUETOB IO BKJIAJaM (ieno3utam)» (3aperucTpupoBaHO
B Muniocte Poccun 18.08.2021 Ne64669), Ho TpeGoBaHMS K JOKyMEHTaM ISl OTKPBITUS CUETa COXPAHUITUCh.
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aJM3aluy PUHAIJIEKAIIMX UM TOPrOBbIX, TPOMBIIIJIEHHBIX U APYTUX npeanpusatuii (ctates 132 'K
P®) kommepueckre 0003HaueHHUs], He SIBJISIONIMECs (PUPMEHHBIMU HAMMEHOBAHUSIMU U HE TIOJIeKa-
1ye 00s3aTeIbHOMY BKJTIOUEHHUIO B yUPEIUTENIbHbIE JOKYMEHTHI M €JMHBII TOCYJapCTBEHHBIN PeecTp
IOpPUIMYECKUX JIML), HO YKa3aHHBII JI0BOJI HATAJIKMBAETCSl HA UMIIEPATUBHYIO HOPMY ITyHKTA 2 CTa-
ThU 1 3akoHa 00 aJBOKATCKOM AEATEBHOCTH, O TOM, YTO aBOKATCKAs NESITENbHOCTh HE SIBIISIETCS
MpeaNPUHUMATETbCKOM.

[TonBenem utor. BapraHTOB HEMHOIO M BCE OHHM YKa3bIBAIOT UCKJIIOUMTEIBHO HA UMSL:

Apnsokat Uma OrtuectBo Pamrus.

AnBokaTckuii kadbuHeT (agBokara) Mmsa OtuectBo ®amuius.

Ansokat Umst OtuectBo DaMusiusi, OCyIIECTBIISIONIUN IeATEbHOCTh B (POpME aIBOKATCKOTO
KaOuHeTa (€CTECTBEHHO, YTO B YaCTH JOKYMEHTOB MPHUXOJUTCS CTaBUTh (DAMWIIMIO TIepes] UMEHEM
U OTYECTBOM).

Hopma «umeTh nevars, MTamIisl 1 OJ1aHKU € apecoM U HAMMEHOBAaHHMEM aIBOKATCKOTo KaOu-
HeTa, CofiepKallliM yKa3aHue Ha cyOobekT Poccuiickoit ®enepaiiun, Ha TEppUTOPHN KOTOPOTO yUpe-
KJeH a/IBOKATCKU KaOMHEeT» chopMyIMpOBaHA KpaiiHe HeOpPEKHO, UYTO Be/leT K MHOTOUHCICHHBIM
BapUaHTaM ee ITPUMEHEHHs Ha MPaKTUKE, a MHOTIA U K UTHOPUPOBAHMIO.

Harmpumep, meuyath MOEro aJBOKAaTCKOTO KaOMHETa COAEPXKUT CIEAYIONIyl0 HWH(MOPMAIHIO:
«AnBokat Anekcannp Hukonaesnu OHY4YMH, OCYIIECTBIISIONIUN IeATEIbHOCTh B (hOpMe aJBOKAaT-
ckoro kabuHera. Perucrpanmonnsiii Ne59/902 B peectpe agBokaro [lepmckoro kpas. Poccuiickas
®denepanus, r. [lepmb».

Kak Bumute, agpeca aJBOKaTCKOro KabMHeTa, HEeT, €CJIM He CYUTATh ajapecoM «ropof [lepmb»,
KaK B U3BECTHOM TMECHE «MOU aJipec He IOM U He yJulla, MOH aJipec...».

3aTo MoApOOHBIN ajpec MpeicTaBieH Ha ONlaHKax, KBUTAHIMM 00 oOIulare OpUINYECcKOM
MOMOIIIY ¥ TIOYTOBOM HITaMIIe aBOKATCKOTO KaOWHeTa.

B oteuecTBeHHOM 1€710MPOU3BOACTBEHHON TPAKTUKE OTJIMYME NIeYaTy OT IITaMIIa 3aKJII0YaeTCsl
B TOM, YTO TeYaTh — CBUJIETENILCTBYET (TIOATBEPXKIAET) COAEpKaHMe TOKyMEHTa HapaBHE C COOCTBEH-
HOPYYHO# MOAIKUCHIO.

[Itamm sxe, KaK MpaBUIIo, 3aMeHsieT OaHK a/IBOKATCKOTO KaOWHeTa WM HOCUT TEXHUYECKYIO
(DYHKIIMIO: TIOUTOBBIH IITAMII, IIITAMITBl PETUCTPAIIM BXOASIINX M UCXOASIIHX JTOKYMEHTOB, yKa3a-
HUE Ha KOIUIO JOKYMEHTA, 3aBepeHHe KOIUM JIOKYMEHTa U ITpoyee.

TpeGoBanus u K nevarsiv, U K Onankam cogepxkarcsa B «[OCT P 7.0.97—2016. Hauwo-
HaJIbHBIA cTaHgapT Poccwiickort Peneparu. CructeMa cTaHIapTOB 1m0 MH(pOpMAIuY, OUOIUOTed-
HOMY M M3JaTesIbckoMy aeny. OpraHn3aliOHHO-pacTiopsiiuTeNnbHast JoKyMeHTarms. TpeGoBaHus
K odopmieHno 1okymeHToB» (yTB. Ilpukaszom Poccranmapra ot 08.12.2016 Ne2004-ct) (pean.
or 14.05.2018).

Iopsinok ykazaHus agpeca Ha OJaHKaX YCTAHOBJICH UM HAIIMOHAJIBHBIM CTaHIAPTOM, U TIOYTO-
BbIMU TPaBUJIAMH.

CornacHo nyHkTy 19 IlpaBui oka3aHusi yciyr NOYTOBOM CBSI3W, yTBEpkIEHHBIX [Ipukazom
Munnudpsr Poccun ot 17.04.2023 Ne382 «O06 yrBepkaeHnn [IpaBuin okazaHusl yCIyr MOYTOBOM
cBs13u» (3apeructpuposaHo B Muniocre Poccun 02.06.2023 Ne73719).

PexBu3uTH a/ipeca yKas3bIBalOTCA B CIIEIYIOIIEM MTOPSIIKE:

Ha3BaHUE YJIUIIbI, HOMEP AOMa, HOMEP KBapTUPHI;

Ha3BaHME HACEJICHHOTO IyHKTAa;

Ha3BaHUE parioHa;

Ha3BaHUE PecHyOIUKH, Kpasi, 00JIaCTH, aBTOHOMHOTO OKpyra (00J1acTH);

Ha3BaHWE CTPaHbI (J1s1 MEKIyHAPOIHBIX MIOYTOBBIX OTITPABJICHUN);

TIOYTOBBIN UH/IEKC.

Jns1 mpocTaBieHH s Ha KOHBEPTaxX M Ha YBEJOMJIEHHUSIX O BPyUEHUU NIOYTOBOM KOPPECTIOHIEH-
umu (. 119) 51 3aka3an COOTBETCTBYIONIHI IITAMII.
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Ansokat Anekcanap Hukonaesmu OHy4YMH,

l'eoprust CegoBa ynuua, 9-4, r. [lepms, 614016.

CornacHo Ha3BAHHOMY BBIIIC CTAHAAPTY OTMETKA O IOCTYIVICHUU JOKYMCHTA TaK K€ MOXKET
MMPOCTABJIATBCA € TOMOIIBIO IITAMIId, U3TOTOBJICHUE KOTOPOI'O MOKET OBITh 3aKa3aHa a/IBOKATOM.

[lITamn perucTpauuu BXOASIMX JOKYMEHTOB.

[TepBbii BAPUAHT.

Ansoxar A.H.OHyuuH.
Bx. N2

0T« » 20_r.
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Bropoit BapuaHT.

Bx. N®
OT «__ » .48 N

[lITamIt A4Jj1st KOMMiA JOKYMEHTOB
(MpoCTaBJsieTCcsl B TPaBOM BEPXHEM YTITY).

KOIIHA.

HITamm MOXeT MCIIOJIb30BaThCs 4151 MpocCTdBIEHMA OTMETKHN
O 3dBEepeHMH KOIMHMM.

[ramr ajis 3aBepeHust KOMuit JOKYMEHTOB Ha OAHOM JIUCTe
(cTpaHuLe).

BepHo.
AnBOKaT A.H. OnyumH
@ oW A0 1

[tammn gJisi 3aBepeHust KOMuii JOKYMEHTOB Ha ABYX u Oojee
JIMCTAxX.

BepHo.
[IpomMTo ¥ MPpOHYMEpPOBaHO

( ) IUCTOB.
AnBokar A.H. OnyunH
« ow» 20_ I.

CormacHo «['OCT P 7.0.8—2013. HammonaneHblii ctangapt Poccuiickont deneparum.
Cucrema crangapToB 1o nHGOpMaIyu, OUOTMOTEYHOMY U U3JaTeIbCKOMY JielTy. Jlenonpon3BoacTBO
Y apxXuBHOE Jies10. TepmuHsl 1 onpenenenust» (yTB. [Ipukaszom Poccranmapra or 17.10.2013 Nel185-
CT), TSl I3TOTOBJICHHUsI OJTAHKOB JIOKYMEHTOB Hconb3yeTrcsi Oymara popmaroB A4 (210 x 297 mm),
A5 (148 x 210 mm); 1UIst M3rOTOBJICHNsT OJTAHKOB PE30JIONUI UCTIONb3yeTcs: Oymara (popmaroB AS
(148 x 210 mMm), A6 (105 x 148).

Kaxppii muct mokymeHTta, odOpMIICHHBI Ha OllaHKe WM Oe3 Hero, JAO/DKeH MMETh TOJs
He MeHee: JieBoe — 20 Mmm; mpaBoe — 10 mm; BepxHee — 20 MM; HrkHee — 20 MM.
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Bo Bcex TEKCTOBBIX peAakTopax yKa3aHHbIE Pa3Mephl [10JIel yCTaHABIMBAIOTCS aBTOMATUYECKU.
JlokyMeHTbl JyiTenbHbIX (cBbille 10 JieT) CpOKOB XpaHEHHs JOIKHBI MMETh JIEBOE IO
He meHee 30 mm.?

B 3aBUCHMOCTH OT pacnoNoKeHNs PEeKBU3UTOB YCTAHABIMBAETCS IBa BapyuaHTa OJIAHKOB: YIJIO-
BOI U IPOJOJIBHBII.

Biranky Takxe mensarcsd Ha oOme OJaHKy U OJIAHKHU [UTA [TUCEM.

B cBoeli ieITeIbHOCTH, TaK CIIOKUIIOCH, 1 KCTIOJb3YI0 MCKJTIOUUTELHO MTPOJOJIBHBIC OJTAHKH.

3 Ap6utpaxHblii cyn KpacHomapckoro kpast OCTaBuJI ICKOBOE 3asiBIeHHe Oe3 JBUKEHUs MO NPUYMHE He coOmoieHus TpeboBa-
uuii FOCT P 7.0.97—2016 «Cucrema cranzapToB 1o HHGOpMAIMH, OMOIHOTEIHOMY U M3aTeIbckoMy Aeity. OpraHu3aloHHO-pac-
NopsiauTeNbHAsl NOKyMeHTalus. TpeOoBaHus K O()OPMIICHHIO JOKYMEHTOB» (yTB. M BBeZieH B JeficTBue npukasoMm Poccranmapra
ot 8 nexadpst 2016 r. Ne2004-ct). Cyx nosnaraeT, YTo MCKOBOE 3asiBJIEHHE B COCTaBE JIeJIa CJIEAYeT CYUTATh JOKYMEHTOM JJIUTENIbHBIX
(cBbie 10 5eT) CPOKOB XpaHEHMsl, KOTOPBI, cornacHo M.6.1 yKa3aHHOro CTaHIapTa, JOMKEH UMETh JIEBOE ToJie He MeHee 30 MM.
OOBsICHACTCS 3TO TEM, YTO IPH OPOPMIICHUN MaTEPHAJIOB JIeJIa B CIIMBbI B COOTBETCTBUY C TPEOOBAHMAMU MHCTPYKLIMH TIO JEJIONpO-
U3BOJCTBY € y4eToM (haKTHYECKOro pa3Mepa JIEBOTO MOJIs HICKOBOTO 3asBiieHus B 10 MM yacThb TeKcTa Ucka OyzeT Hen30ekHO MoBpe-
JKJIeHa CILIMBOM, B Pe3yJIbTaTe 4ero 03HaKOMJIEHHE C MCKOM CTaHeT HeBO3MOkHbIM (Orpenenenue ApourpaxHoro cyna Kpacnonap-
cKoro kpas oT 8 anpens 2024 r. o genmy Ne A32—18557/2024).
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O6mmit mpomoabHBIN O1aHK.

AJIBOKAT AJIEKCAHIP HUKOJIAEBMY OHYYHH,

OCYILIeCTB/AAIOWMIA JesiTe/TbHOCTh B popMe agBoKaTcKoro KabuHera.
(PermcrpaunonHsiit N2 59/902 B peectpe agpokatos [lepmckoro Kpast)

PEILIEHUE
15.12.2003 Ne1
r. [Tepmb

[IpomonbHbIif 6J1aHK 415 TUChbMA.

AJIBOKAT AJIEKCAH/IP HUKOJIAEBHMY OHYYHH,
OCYILECTBIAIONIHH 1eATe/IbHOCTE B (DOPME a/IBOKATCKOIo KabHHeTa.
(Perncrpanmonnstii Ne 59/902 B peectpe ajsokatos [lepMmckoro kpas)
["eoprua Cenosa ynuua, 9-4, 1. [lepms, 614016. HHH 590301167484,
Tenedonsi: 8 (342) 281-84-24, 8 (342) 298-04-03, +79024720403.

Ne
Ha Ne OT «_ » 20 1.
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Y1080 6/1aHK IJIS ITMChMa.

X
et -"-.1,_

Y

AJIBOKAT
AJIEKCAHIP HUKOJIAEBHY
OHYYMH,
OCYILLECTBJASIOIMIT JesTe/IbHOCTb
B hopMe aiBOKaTCKOro kabmHera.
(PermcrpaumoHHblit N2 59/902
B peectpe agBokaTos [lepmckoro Kpast)
['eoprus CepgoBa ynuua, 9-4, r. [lepms,
614016. UHH590301167484.
Tenedonsr: 8 (342) 281-84-24,

8 (342) 298-04-03, +79024720403.

Ne
HaN?  or« » 20 r.

['maBHBIM GJTAHKOM B aJBOKATCKOM AESATEIbHOCTH SIBJISIETCS, ECTECTBEHHO OJIaHK, aIBOKATCKOTO
opaepa.

B cuny nynkTa 2 crateu 6 3akoH 00 aJBOKATCKON AESTENbHOCTU B CIyYasiX, MPeIyCMOTPEH-
HBIX (peiepaibHBIM 3aKOHOM, a/IBOKAT JOJKEH UMETh Op/iep Ha WMCIOJHEHUEe MOPYYeHHUs, BblIaBa-
€MbIii COOTBETCTBYIOIIIUM aJJBOKATCKUM 0Opa3zoBaHueM. Popma opoepa ymeepicoaemcst hpedepans-
HbIM Opearom rocmuyuu.

[Mpukazom Muniocta Poccun ot 10.04.2013 Ned7 «O06 ytBepxkaeHnu ¢hopMsl oprepa» (3ape-
ructpupoBaHo B Muniocre Poccun 11.04.2013 Ne28095) yrBepxaeHa ¢popma aIBOKaTCKOrO OpAepa.
Ecnu agBoKar He cielMaIn3upyeTcs Ha YTOJIOBHBIX M aIMUHUCTPATUBHBIX A€/1aX U UCHOJIb3YET OpAEp
HE 4acTo, TO IOCTAaTOYHO MPUOOPECTH B ONMKaiIIel THUIorpadpuu KHIKKY OpAEpOB.

4C20 okTs10pst 2024 roga myHKT OyZieT U3JI0keH B CIIeyomei pepakiuu: B ciyyasx, mperycMoTpeHHBIX (beiepaibHbIM 3aKOHOM,
aJIBOKaT JOJDKEH UMETh OpZiep Ha MCIIOJIHEHUE NIOPYYeHHs], BbIIaBaeMBblil aJIBOKATCKUM 00Opa30BaHUEM, B KOTOPOM aJBOKAT OCYILECTB-
JISIET aIBOKATCKYIO AeSITEeIBHOCTD, WM aIBOKATCKOM MaJIaTOi, YIEHOM KOTOPOH sBisieTcs aaBokar. Popma opaepa, TpeOOBaHUSA K €ro
3aM0JIHEHUIO U O(pOPMIIEHUIO YTBEpAJAI0TCA (peaepabHbIM OpraHoM IocTuliiy. [Iopsaaok M3roToBieHusl, BbIIAUM U XPaHEHHS opyie-
POB yTBep:kzaercs copeToM PenepasabHON nanarsl aBOKATOB. B MHBIX cllydasx aJBOKaT MPEACTaBJsAeT JOBEpUTENIs Ha OCHOBaHUU
JoBepeHHocTH. HUKTO He BripaBe TpeGoBaTh OT a/IBOKATa M €ro JOBEPHUTEs PESAbsIBICHUS CONIAIeHHs 00 OKa3aHUU I0PHANYECKOI
MOMOILM (JjaJiee Tak:Ke — CoMIallleHue) Il BCTYIUIEHH ajBokarta B fiesio (PenepanpHslil 3akoH oT 22.04.2024 Ne83-P3 «O BHeceHUU
n3MeHeHuii B PenepabHblii 3akoH «O0 aJBOKATCKON JeATeIbHOCTH U afBoKarype B Poccuiickoit Peneparim»).
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Ecnu agBokar uMcrosb3yeT opzep 4acTto, TO MperouTUTeNbHee WX 3aKas3aTh B THIOrpaduu
CO CBeJICHUSIMH 00 aJIBOKaTe M aJJBOKATCKOM KaOWHeTe.

B nociernuii pas, korja st 3aka3a OJJaHKU OpIepoB IS CBOero KaOMHeTa, TUrorpadus 3a0buia
UX MEPEIUIECTH, MOCIIe Yero KOPEIIKY OP/IEPOB Y MEHS XpaHsTCsl He BMECTe, a P KakI0M aIBOKAT-
CKOM ITPOU3BOJICTBE (JIOCHE).

B HekoTOphIX manatax Gl1aHKKM OpAEPOB BBIIAIOT aJJBOKATAM IIEHTPAIM30BaHHO. B 3TOM Cciyyae,
MOXHO TIOCOBETOBAaTbh aJBOKATaM 3THX MaJaT U3rOTOBUTH IITAMII IJIsI IIPOCTABJIEHUSI Ha Opiepe CBe-
AeHWiA 00 aJiBOKaTe U aIBOKATCKOM KaOUHeTe.

B cuity nynkra 6 crareu 83 HK P® nocraHoBKka Ha y4eT aIBOKaTa OCYILECTBIISETCS HAJIOTOBBIM
OpPraHoOM I10 MECTYy €ro JKMTEeJLCTBA HA OCHOBAHWM CBEJICHU, COOOIIAaeMBbIX aJIBOKATCKOW MaslaTon
cyowekTa Poccuiickoit @eneparviv B cOOTBeTCTBUU o cTatheid 85 HK PO.

B cuny nmynkra 2 crateu 85 HK P® anBokatckue manatel cyobektoB Poccuiickoit denepa-
1M 00sI3aHBI HE TIO3/IHEE AECSATOrO YMciia KakJI0ro Mecsia cooOmarh B HAJIOTOBBIN OpraH Mo MeCTy
HAXOKJEHUs aJIBOKATCKOU NayiaThl cyobekTa Poccuiickoit @eneparyu cBeicHUs 00 aIBOKaTax, BHE-
CEHHBIX B IIPE/IIIECTBYIONIEM MECSIIe B peecTp aJBoKaToB cyobekTa Poccuiickoit denepanyu (B ToM
yucye cBeieHus1 00 N30paHHOUN UMK (pOpMe aJBOKATCKOTO 00pa30BaHM ) WM UCKJTIOYEHHBIX U3 yKa-
3aHHOTO PeecTpa, a TaKKe O MPUHSITHIX 32 TOT MECSI] PEIICHUsIX O IPUOCTAHOBJIEHUH (BO30OHOBIIE-
HUM) CTaTyca aJIBOKaToB.’

Ecnmm mecto xuTenbcTBa aIBOKarta (TOYHEE ero periucTpalyy Mo MECTy KUTEeIbCTBA) HE COB-
MagaeT ¢ MECTOM OCYILECTBJICHUsI UM aJJBOKATCKOM JIeSITETbHOCTH, TO UMEETCs BO3MOKHOCTD ISl
MH(GOPMHUPOBAHUST HAJIOTOBOTO OpPraHa O MECTe OCYIIECTBICHUS IEATEIbHOCTH.

IMpukazom ®HC Poccuu ot 29.05.2014 No MMB-7-14/306@ «O06 yTtBep)aeHUU (HOPMBI
3asBieHUs] O MPEAOCTABICHUM HAJIOTOIJIATEbIIMKOM — WHAMBHUIYaJbHBIM TpPEANpUHUMATENIEM,
HOTApUyCOM, 3aHUMAIOIIMMCS YAaCTHOM MPAKTHUKOH, aJBOKATOM, YUPEAUBIINM aJBOKATCKUN KaOu-
HET, (PU3MUYECKUM JIMIIOM, He SIBJISIOMMMCS WHIUBUIYAJIbHBIM IPEANpUHAMATENIEM, HAaJOTOBOMY
opraHy aapeca Jyisi HalpaBJIeHUs TI0 MoYTe JOKYMEHTOB, KOTOPbIE UCTIONB3YIOTCS] HAJIOTOBBIMH Opra-
HAMU TIPY peaTU3allii CBOMX IOJTHOMOYMI B OTHOIIEHUSIX, PETYJIHPYEMBIX 3aKOHOAATEIbCTBOM
o Hayorax u cbopax» (3aperucrpupoBaHo B Muntocte Poccun 03.07.2014 Ne32949) yTBepxkaeHa
COOTBETCTBYIOIIAst (hopMa 3asIBIICHUS.

INocrne Bcex XJIOMOT, CBA3aHHBIX C IEPEXOIOM Ha padoTy B (hopMe aJBOKATCKOrO KaOWHETa, BbI
MOJETe B3/IOXHYTb CIIOKOWHO Y OKYHYThCSI B MIHIUBHUIYAIbHYIO a/IBOKATCKYIO IESTeTBHOCTD.

Bce, uto moxer pomuth OyiiHOe, BOCHAJEHHOE 3aBHCTHIO BOOOpaXEHUE
HeOOraToro 4YesjoBeKa, MOJYYMBLIETO MpeCTaBlIeHHe O CIAJAKOM JKU3HU
MUJUIMOHEPOB U3 HECKOJIbKUX (PUIBMOB,.. HE 1IUIO HU B KaKO€ CpPAaBHEHUE C TEM,
41O yBUJEIM ApOoH M Bacuiuil Ha rpoMa/iHOM OKEAHCKOM SIXTe, KOTOopasi Tak INIYIO
(a MoxeT ObITh, M CUACTIIMBO!) Bpe3aJiach B JIeBbI OOPT CTapeHbKOTro « OMPUYHHKA».
B. Kynun, Heanoeé u Pabunosuu uau
«Ati 20y my Xatigpa»

#

5 B nogoit penakumu myHKT 2 cratbu 85 HK P® umsnoxen tak: denepanpHas nanara agsokartoB Poccuiickoit ®epeparmm 06s1-
3aHa He nozziHee 10-ro yuciia Kaxkaoro Mecsia cooomars B (heiepaibHblil OpraH UCIIOIHUTEIBHON BJIACTH, YIOTHOMOYEHHBIN 110 KOH-
TPOJIIO ¥ HAJI30Py B OOJIACTH HAJIOTOB M COOPOB, OCPEICTBOM KOMIUIEKCHON MH(MOPMAIIMOHHOM CHCTeMBI aiBOKaTypsl Poccuu cBe-
JeHns1 00 aJBOKaTaX, BHECEHHBIE B NPE/ILIECTBYIONIEM MeCsLe B €IMHBIA TOCYIapCTBEHHBIN peecTp aIBOKATOB WM MCKIIIOUSHHBIC
13 yKa3aHHOTo peectpa (B TOM YMCIie O BHECEHNH MCITPABJICHUI MIIM M3MEHEHHUH B yKa3aHHBIE CBEJCHHUS), O TIPUHSATHIX B 9TOM MeCsILe
PELIeHHSIX O MPUOCTAHOBJICHNH (BO3OOHOBJICHHUH) M BOCCTAHOBJICHUH CTaTyca a/IBOKATOB, a Tak:ke 00 N30paHHON afiBoKataMu ¢opMme
aJIBOKarckoro odpasoBanusi (1. 2 B pext. PenepanbHoro 3akona ot 31.07.2023 Ne389-03).
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TpeOGoBaHusi K pa3MelleHnI0, 000PY10BaAHNIO
1 0(hopMJIEHHIO aIBOKATCKOI0 KaOnHeTa

B cwy nynktoB 6 u 7 crateu 21 3akoHa 00 aJIBOKATCKOW JESTENLHOCTH aJJBOKAT BIIpaBe
UCTIONb30BATh JUISl pa3MEIlleHHsT aJBOKATCKOrO KaOMHETAa KUJIble TOMEIeHH S, TPUHAIJIeKAIIUE eMy
MO0 YJIeHaM ero CEMbU Ha TIpaBe COOCTBEHHOCTH, C COTJIACHSI TIOCTICIHUX.

Kunple momerieHus, 3aHMMaeMble aJBOKAaTOM M WIEHaMHU €r0 CEMbU MO JOrOBOPY HaiiMa,
MOTYT MCIOJIb30BaThCsl aABOKATOM JIsI pa3MellleHHs aIBOKATCKOro KaOMHEeTa ¢ coryiacusl HaiiMoa-
TeJIsl U BCEX COBEPIIEHHOIETHUX JIMII, TPOKUBAIOIIMX COBMECTHO C aIBOKATOM.

AHaornyHasi HOpMa COAEPKUTCS B yacTy BTOpou crarbu 17 JKunmmiHoro kopekca Poccuit-
ckorl denepaluu: JOMYCKAETCs UCTIONb30BAHUE JKUJIOTO MOMEIIEHUsI sl ocyujecmenerust npoghec-
CUOHANBHOUL DesimenbHocmy WIM UHAUBUIYAJTbHOU MPeANPUHUMATEILCKON e TeJIbHOCTH IPOKUBA-
IOLIMMH B HEM Ha 3aKOHHBIX OCHOBaHMSIX T'pakJaHaMM, €CJIM TO He HapyIlaeT MpaBa M 3aKOHHbIE
MHTEPECHI IPYTUX IPakaaH, a Takxke TpeOOBaHMsl, KOTOPBHIM JIOJKHO OTBEYATh KUJIOE TIOMEICHHE.

MHe B 3TOM OTHOIIIEHHH MOBE3JI0 C CAMOro Havyasla MOel JesTelbHOCTU s1 padoTaio B IBYX-
KOMHATHOI KBapTupe, KOTOPYIO MPeJOCTaBiIa MHE MamMa Ha OCHOBAaHMU JJOTOBOpa Oe3BO3ME3AHOTO
MOJTb30BAHMS KaK ISl MPOKUBAHUS, TaK U JIJIs1 OCYIIECTBIEHHS MTPO(ECCUOHATBHON JIESTeTbHOCTH.

HagepHoe, ecTb npeumyIiecTBa U B UCMOJIb30BAHUY TP OCYILECTBIIEHUs TPOPECCHOHATIBHON
JesITeIbHOCTU HEeKIJIBIX TIOMEILEHUI Ha MpaBe COOCTBEHHOCTH (apeH bl UK Oe3BO3ME3IHOTO MOJTh-
30BaHMsl), HApUMep, Mpu padoTe ¢ MOTOKOM MOTEHIIUATBHBIX JOBEpUTEse, HO MPOCThie SKOHOMU-
YeCKHUe BBIKJIAJIKH MTOKA3bIBAIOT, YTO COfIepKaHKe HEOOBIIION TBYXKOMHATHON KBAPTUPHI TLIOIA IO
41 KB M., a 3TO TpHU MOJHOLIEHHBIX M30JMPOBAHHBIX PaOOUYMX MOMEIEHHUS], JIEIIeBIe COIepKaHUs
AHAJIOTMYHOTO HEXUJIOTO TIOMEIIEHHsI, 0COOSHHO, apeH/1yeMOTO.

Pemennem CoBera AniBokarckoit nanarsl [lepmckoro kpast ot 30.04.2015 (ITpotokon Ne6) 6bL1
yTBEPKJIeH CTaHIapT MPOPEeCcCHOHATILHON esITeIbHOCTH « TpeOoBaHM s K pa3MeleHUI0 aJBOKATCKUX
00pa3oBaHMII».

Cranpgapt ObUT pa3paboTaH COBETOM B pa3BUTHE HOPM 3aKOHA 00 aIBOKATCKOM JICSITEIbHOCTH,
Kopekca npodeccrnoHaibHO STUKH U B LIEAX 00eCTieYeH s OKa3aHHs BBICOKOKBATM(PHUIINPOBAHHOM
IOPUIMYECKON TTOMOIIY JIOBEPUTENISIM B YCIIOBUSIX, OOECIIEUMBAIOIINX aJBOKATCKYIO TaliHY, U COOT-
BETCTBYIOLIMX BBHICOKUM TPeOOBAHUSM, YCTAHOBJICHHBIM JIJIs1 aJBOKATCKOW NIESTEIbHOCTH U MPelb-
SIBJISIEMBIM K JIMIIaM, UMEIOLIUM CTaTyC aJIBOKaTa.

Cranmapt ObUT paclipoCTpaHeH Ha BCe aJIBOKATCKHE 0Opa30BaHUs Kpasi (alBOKATCKUe O0po,
KOJUIETMH a[IBOKATOB, IBOKATCK1E KAOUHETHI, IOPUINUECKUE KOHCYbTAIIUM) U HA UX (PUITHAIIBL.

CoBer manarsl ykazaji, 4To moja opucoM, NPUMEHUTETbHO K HOpMaM HACTOSIIEro CTaHaapTa
MMOHUMAETCS:

MoMelleHNe, Tie pa3MelaeTcs aABOKATCKUI KaOMHET;

000cOo0JIeHHas YacTh MOMEINeHUsl (30Ha B TMOMEIEHNH), TIIe pa3Melaercss padodyee Mecto
aJIBOKaTa, JIM0O aJJBOKATCKUI KAaOWHET;

MoMellleHNe, CielUalbHO MpeHa3HAYeHHOe AJIs MpUeMa TpakjJaH MO BOMPOCAM OKa3aHWSs
I0PUINYECKOM TTOMOIITH.

MecToM pa3MelnieHrsT aIBOKATCKOrO KaOMHETa, CONIACHO CTAH/IAPTY, SIBJISETCS OOBEKT He/IBU-
JKUMOT'0 UMYIIIECTBA, OOO3HAYCHHBIH B ITPABOYCTAHABJIMBAIOIIEM JIOKYMEHTE B COOTBETCTBUM CO CBE-
JEHUsIMU, COIePKaIMMHUCA B ENMHOM rocynapcTBEHHOM peecTpe MpaB Ha HeJBMKMMOE UMYIIECTBO.

AJIBOKAaTCKMII KaOWHET MOXET pa3MellaTbhCs B 3/[aHUAX (TMMOMEIIEHUsIX), MPUHAMJIeKAIINX
aJIBOKATy Ha MpaBe COOCTBEHHOCTH, TpaBe apeH ibl (HaliMa) WM TpaBe 0e3B03MEe3THOrO MOJIb30Ba-
HUSI HA OCHOBAaHWH JIOTOBOPA, 3aKJIIOUYEHHOTO B COOTBETCTBUM C TPEOOBAHUSMU 3aKOHOIATEIIHCTBA
Poccuiickoi ®enepanuu.
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Pazpernaercst ucnonp30BaHe OTHOTO MOMEIEHUST HECKOIBKMMHY aIBOKATCKUMU KaOWHeTaMu,
eciM 32 KaKIbIM aIBOKATCKMM KaOWHETOM 3aKperuieHa 30Ha, MO3BOJSIONIAs pa3MecTUTh padodee
MECTO aJJBOKATa.

[Mnan pa3merieHusi, COrIACOBaHHBI aJBOKATaMH, MpUIaraeTcs K MpaBOyCTAHABIMBAIOIINIM
JIOKYMEHTaM, HarpapJisieMbIM B TajaTy.

B noroBope apeH/ipl MM MTHOM JOTOBOPE Ha MPaBO MCHOJIb30BAHMSI TOMEIIEHUS aJBOKATCKOTO
KaOWHeTa JOJKHBI OBITh MPSMO U HEJBYCMBICIEHHO YKa3aHbl CBEJEHHS O €ro MECTOHAXOXKJICHUM,
MO3BOJIAIONTE 000COOUTH MCIIOIb3yeMOe aIBOKATOM MOMellleHHe (ero YacTh) OT OMEIIeH A, HaXo-
ASIIErocst BO BIAJICHUU U TIOJIb30BAHUH JIPYTHX JIUII (IPyroro agBOKAaTCKOro 0Opa30BaHusd).

[Ipyn u3MeHeHMM MecTa HAXOXKAEHWS WIM MEeCTa pacHOIOKEHHs aJBOKATCKOro KaOWHeTa,
a TakXke peXuMa ero padoThl U PEKBU3UTOB, €r0 aJBOKAT JOJDKEH MHUCbMEHHO COOOIIUTh B COBET
naJaThl B TPEXJHEBHBIN CPOK CO JHS HACTYIUICHHUSI COOTBETCTBYIOIIUX OOCTOSITEbCTB.

[Nocne mocTymeHus: yBeIOMJIEHHs POBOAUTCS MPOBEPKa MOMEIEHUsT aIBOKATCKOro Kadu-
HeTa B MOPSIIKE, TPELYCMOTPEHHOM CTaH/IapPTOM.

Jlo poBenieHu st MPOBEPKH U PEIIeHHsI COBETa MajlaThl O HOBOM ajipece aIBOKaTCKOro KabuHeTa
CUMTAETCS, YTO AIBOKATCKMI KaOWHET pacrionaraercs Mo npexHeMy aJipecy, yKa3aHHOMY B peecTpe
aJIBOKATCKUX 0Opa30BaHUM MaIaThl.

CraHaapT ycTaHaBJIMBAET CJEAyOIIMe TPeOOBAaHUS K IMOMEIICHUsIM, B KOTOPBIX OCYIIIECTBIISI-
eTCsl aJBOKATCKAs IeSATETbHOCTb.

[Nomermienue, B KOTOPOM pa3MeniaeTcst aABOKATCKUI KaOMHET, TOJKHO COOTBETCTBOBATh CaHU-
TAPHO-TUTMEHUYECKUM U TIPOTUBOIOKAPHBIM TPEOOBAHUSIM.

CanurapHo-ruruenndeckue tpedoBanus uznoxensl B CanlluH 1.2.3685—21 «['uruennue-
CKHMe HOPMAaTHBHI M TpeOOBaHMSI K 00eCeYeHHI0 Oe30MacHOCTH U (MJIK) Oe3BPEHOCTH ISl YeIOBeKa
(akTopoB cpenpl oOMTaHMA», yTBepkKAeHHBIX [TocTaHOBIeHHeM [ TaBHOTO TOCYIapCTBEHHOTO CaHU-
tapHoro Bpaua P® or 28.01.2021 Ne2 (pen. ot 30.12.2022. 3aperucrpupoano B Muniocte Poccun
29.01.2021 Ne62296).

Uro 10 MpOTHBOMNOKAPHBIX TPEOOBAHU, TO TOJIBKO OIMH TepedeHb HOPMATHBHBIX AKTOB, ITIE
onu coneprkarcs (CripaBouHast nHopmanusi: «Hopmbl 1 mpaBuIia noxapHoi 6ezonacHoctr» (Mare-
puai noaroTosieH cneumanucramu Koncynpsrantllmoc), 310 He cunTas qByX (peaepasibHbIX 3aKOHOB
«O moxapHO# 6e30macHOCTH» U « TeXHHMUEeCKHid perjiaMeHT o0 TpeOOBaHMSIX MOKAPHON Oe30MacHo-
CTU»), Ja’ke MEeHsI, C IEPEeMEHHBIM YCIIEXOM 3allMINAOIIErO I0BEPUTENIEH OT PErHOHAIBHOTO YIIpaB-
nenust MYUC c 2015 roya noBepraer B JIETKOe YHBIHUE U 1 KQXKIbIA pa3 paayioch, YTo u30pai hopMoit
AeATeTbHOCTU aJBOKATCKUN KaOMHET B )KUJIOM MIOMEIICHHH.

[Nomemenue, sBIISIONIEECs MECTOM pa3MelleHHs aJIBOKATCKOro KaOMHeTa, YKa3aHO B CTaH-
JapTe coBeTa MajaThl, IOJKHO OBITh OCHAILICHO:

— pabounMU MeCTaMHU TS aJBOKATOB U pAOOTHUKOB, IPUHATHIX HA pabOTY MO TPYJOBOMY AOTO-
BOpY (ceKpeTapb, OyXrajirep, MOMOIIHUK aJBOKATA, CTAKEP);

— oucHOM MeOeIbIo U1 XpaHEeH! s IOKYMEHTOB, HApsJIOB (3TO ycTapeBlliee Ha3BaHUE ONUCEN
e ¥ UX Ha3BaHUE B IPABOOXPAHUTEIbHBIX OpraHax M Cylax), B TOM YHCIIe:

— ceroMm 17151 XpaHEeHUsI TIeYaTd, OPAEPCKUX M KBUTAHIIMOHHBIX KHMKEK, MHBIX JOKYMEHTOB
CTPOTOW OTYETHOCTH,

— CpelCTBaMU CBSI3H, BKJII0oYas Tesie(poH, (pakc U JEKTPOHHYIO MOYTY.

C nesnpio oOecnieyeHu st aIBOKATCKOM TaliHbI TPUEM OOPaTUBIIMXCS 32 IOPUIMUECKON ITOMOIIBIO
JIMIL JOJKEH OCYILECTBIISATHCS B M30JMPOBAHHOM OT JAPYTUX MOMEIICHUI KabuHeTe, 0OecrieunBaio-
IIEM COXpaHeHHe KOH(UIESHIIMATBHOCTH.

B agBokarckom kaOuHeTe JOJKeH ObITh OOeCTieueH PekMM XPaHEHHs JOKYMEHTOB, ITO3BOJIS-
0L COXPaHATh aABOKATCKYIO TallHY B YaCTU XpaHEHUSI:

(brHAHCOBO-XO3SIICTBEHHBIX JOKYMEHTOB, KaK MO UCIIOIHEHHBIM [TOPYYEHUSIM, TaK U IO JIe/IaM,
KOTOpbIE HaXOASITCSl B POU3BOJICTBE a/IBOKATA;
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MOJIyYEHHBIX OT JOBEpUTENsl JOKYMEHTOB, MPOU3BOACTB IO JejlaM, COOCTBEHHBIX 3aruceit
Y apXMBOB.

AZBOKAT JOJI)KEH OCYIIECTBUTH ITPAKTUYECKHE MEPHI 110 3a1uTe NH(GOPMALIUY, COCTABIIAIONIEH
MpeJMeT aJBOKATCKOM TailHbl, peaycMoTpeHHble B [punoxenun Ne2 k pemenuto Cosera PITA PP
ot 30.11.2009 (mpotokon Ne3) «PexomeHaauu o 0O6ecreyeHnIo aIBOKATCKOW TalHbI ¥ TapaHTHI
HE3aBUCUMOCTH aIBOKATA [PU OCYILECTBIEHUH aABOKATAMU ITPO(PECCUOHATIBHOM IEATEIbHOCTU .

Mepsl 3TO I0CTaTOYHO TMPOCTHI, HO, repetitio est mater studiorum, Kak rOBOPWJIM JIpEBHUE,
MOBTOPEHHE — MaTh YYEHHS, IO3TOMY M3JIOKY MX 3[€Ch B YaCTH TPeOOBAaHUM K MOMEIIEHUI0 U 000-
PYAOBAHUIO aJBOKATCKOTO KaOUHeTa.

OommaTbesi ¢ 10BEpUTESIEM B MOMEIIEHUSIX, TO3BOJISIONIMX COXPAHITh KOH(PUICHIIMATLHOCTD,
YTO UMeeT 0coO0e 3HaUEHHE /1715 aJBOKATOB, OCYIIECTBIISIONINX aABOKATCKYIO EATEIEHOCTD B (hopme
aJIBOKATCKOro KaOMHETa M UCTIONB3YIOIIHX ISl STUX IeJIed JKIITble TOMEeHUSI.

B TenedoHHBIX pa3roBopax ¢ JOBepHUTENIeM He KacaThCsl BOIIPOCOB, B KOTOPBIE HE JIOJKHBI ObITh
TMIOCBSIIIIEHbI TIOCTOPOHHKE; HE UCTIONB30BATh «TPOMKYI0» TeJIe(pOHHYIO CBSI3b.

B ciyuae HeoOXOOMMOCTH /1711 3aIIUTHI OT MPOCITYIIUBAHUS UCTIONb30BaTh pasHble SIM-KapThl
WM TenepOHHBIE amnapaThl; MPH OOCYKASHUM 0COO0 BaXKHBIX €1 BBIKJIIOYATh COTOBBIN TeledoH
Y BBIHUMATh U3 HETO Oarapeio MUTaHus.

Coger B cityyae HEOOXOOVUMOCTH TSI 3aIUTHI OT POCITYIIMBAHKS UCTIONB30BaTh pasHbie SIM-
KapThl WK Tele(OHHBIE alnaparsl, HECKOJIBKO HAWBEH, TaK Kak O(OpMJIEHHbIE HA MMs aJBOKATa,
OHH OBICTPO CTaHYT U3BECTHBI 3AMHTEPECOBAHHBIM JIMIAM, 2 BAPHAHT MCIOIb30BaTh CPEACTBA CBSI3H,
o(OpMJIEHHBIX Ha MHOE JIUIIO, CTABUT TOJ] YAAp COXPAHHOCTh aJBOKATCKOM TaiHBI, BIIPOYEM, BHIOOD
3a BaMH.

[TuyT, yto TeseoHbI Ha IEPEroBOpax MOKHO KJIACTh B BHIKJIIOYEHHYIO (!) MUKPOBOJIHOBYIO
rieyb WK MO TIEPEBEPHYTYI0 METATMUECKYIO KaCTPIOM0, B MOeM KaOWHETe eCTh U TO U IPYToe.

VHUUTOXATh JOKYMEHTH U UH(OPMALIUIO, B XpaHEHUH KOTOPHIX HET HEOOXOAMMOCTH (YIassTh
(baiisipl U3 KOMITBIOTEPA, B TOM YHUCTIE U U3 «KOP3MHBL», YHUUTOKATh OyMaru B CrielIMaibHOM yCTPOii-
CTBE — IIIpEAepe).

J17151 TOro 4TOOBI UCXOSIIAS OT JBOKATa KOPPECHIOHICHITNS MOTJIa ObITh OHO3HAYHO UACHTHU-
(urpoBaHa Kak Moyra aJBoKaTa, CJIeayeT UCTIONb30BaTh (PMpMEHHbIE OJJaHKM aJBOKATCKOro 0Opa-
30BaHUs; €CJM JOKYMEHT opopMJIeH He Ha OnaHke, 00sS3aTebHO YKa3blBaTh, YTO ITOT JOKYMEHT
COCTaBJIEH a/IBOKATOM.

Co0moaTh OCTOPOKHOCTB P paboTe C exkeJHEBHIUKAMU U OpraHaizepamu (Kak OyMaKHBIMH,
TaK U JIEKTPOHHBIMH), TIOCKOJIbKY B HUX COZIEPKUTCS MHOTO KOH(pUASHIIMAILHON HH(OPMAIIUH.

Kaxnapiii KomnbiotTep CHaOAWUTh MPOYHO YAEPKMBAEMOW HAKJIEWKOM, CofiepKalleld HaIIluCh:
«Kommnblotep npuHayiexkut agBokary (paMuinsi, UMsl, OTYECTBO) M COAECPKUT aIBOKATCKUE ITPOU3-
BOJICTBA TIO JIEJIaM €r0 JIOBEpUTENIEI».

Jns1 3amuThl MHOPMaLMH, CofepKalleiicsl B KOMIIbIOTEPE aJBOKaTa, yCTAHOBUTh NIEpUOIUYE-
CKH U3MEHsIeMble MTApOJTH U CHCTEMATHUECKH TECTUPOBATh KOMITHIOTEP Ha MTPEAMET BhISIBJICHUSI TIOTIbI-
TOK HE3aKOHHOTO MMPOHUKHOBEHHUSI.

Ocoboe BHUMaHWE YIETUTh JOKAJTBHOW CETH, a TaKKe MOTYyUeHUIO W OTIpaBKe MH(MOpMAILIUH
yepe3 VIHTEepHET, TO eCTh KOHTPOJIIO 32 OE30MaCHOCTHIO AIEKTPOHHOU TIOYTHI.

KommbioTep, B KOTOPOM XpaHUTCs Best MH(OpMAaIHs, co3iaBaeMasi B aIBOKATCKOM KaOHMHeTe,
WIN CepBep JKeNaTeJbHO Pa3MECTUTh B OTIEIbHOM MOMENIEHHUH C OCOOBIM JOCTYIIOM — 3aIlIUTOM
OT BTOpXKEHHMsI, a HarOosee BaxXHYI0 MH(OPMAIMIO XpPaHUTh Ha cepBepe B 3allM(POBAHHOM BH/IE,
00 Ha CHEMHOM JIVICKe B ceride.

Hckmounth BOZMOXHOCTD JIOCTYNA K COIEPKUMOMY KOMIIBIOTEPOB, Ha KOTOPHIX padoTaeT
aJIBOKAT, BCEX OCTAJIbHBIX JIUII (3auTa HH(GOPMAIMKA MOKET ObITh OOecTieueHa MyTeM CIIeMaTbHBIX
M POBAJIBHBIX MPOrPaMM.
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AJIBOKaTCKMe MPOM3BOJICTBA B OTHOIIEHWU KAXOTO JOBEPUTENISt XPAHUTh OTIAEIBHO, a TPH
HEOOXOIMMOCTH (B TOM YHCIIe U AJIs1 yI0OCTBa) — aIBOKATCKKE MPOU3BOACTBA MO KAXKAOMY JeTy.

Kaxnas manka qomkHa IMETh HAAITUCh: «AJIBOKAaTCKOE MPor3BoACTBO. Coneprkaiiyecs B aJBO-
KaTCKOM ITPOM3BOJICTBE CBEACHH S COCTABIISIOT OXPAHSEMYIO 3aKOHOM a/IBOKATCKYIO TAlHY U HE MOTYT
UCTIONB30BAThCS B KAUECTBE JI0KA3aTeIbCTB OOBHUHEHUS».

[TpaBoBast aHaIMTHKA (M3JI0KEHNE TIPABOBOM MO3UIINM, TAKTUKA, PEKOMEHJALIUH U JIP.) CIeAyeT
XPaHUTb OTIETBHO OT JOKYMEHTOB, IPECTABICHHBIX JOBEPHUTEICM.

[Narku ¢ aJIBOKATCKMMHU MPOM3BOICTBAMHU CJIE/lyeT XPaHUTh B cefdax WM MEeTATTMYECKUX
mkadgax, UMeroImrx Haanuchk: «B ceiide (kady) conepxarcsi CBeIeHUsI, COCTABISIONIME OXPaHsie-
MYIO 3aKOHOM aJIBOKATCKYIO TaliHY»; TAaKUE K€ HAAIMCHU JIOJKHBI ObITh M HA apXMBHBIX IIKadax.

[Nocne 3aBepuieHust pabOTHl C JOKYMEHTaMH OHH JIOJKHBI ObITh TIOMEIIEHBI B apXUB, MECTO
PacroNoXeHusl KOTOPOTO ¥ MOPSIIOK XPaHEHUsI JOKYMEHTOB B KOTOPOM TaK ke OMpeesIsioTCs aiBo-
KaTOM C y4eTOM TpeOOBaHUs O COXPAHCHUU aJBOKATCKOW TalHBI.

CoBer heiepalibHOI TANIAThl pEKOMEHIyeT pa3paboTaTh Ha CIydyaid He3aKOHHOTO TTPOHUKHO-
BeHMsI B O(pUC JEHCTBUS, HAIIPABJICHHBIE HA MTPEJIOTBPAIleHNe HE3aKOHHOTO JIOCTYIA K CBEICHUSIM,
COCTABJISIIONIMM aJBOKATCKYIO TalHY.

IMomumo o6muMx TpeOoBaHMIA, 31aHUe (TIOMEIIeHUE), 3aHNMaeMOe aJBOKATCKUM KaOWHETOM,
JOJKHO OTBEYATh CJIEMYIONIMM JIOTIOTHUTEIBHBIM TPEOOBAHUSIM:

— Ha pacange 3maHUsA, TAe pa3Melnaercs aJBOKAaTCKUM KaOWHET, IOKHA OBITh pa3MelleHa
BBIBECKA C HAMMEHOBAHMEM aJJBOKATCKOrO KaOMHETa, C YKa3aHueM pexrma padoThl ¥ BpeMeHH TpH-
eMa rpaxJaaH;

— BHYTPH MTOMEIIIEHHs1, SIBJISIONIEr0Cs MECTOM pa3MeIlleHUsT aJBOKATCKOroO KaOMHeTa, TOKHA
OBITH MpEACTaB/IEHa Clieqylolas MHGOPMAIHS: CBeIeHNs 00 aJIBOKAaTCKOM KaOWHETe; aapec, HoMep
TesnedoHa aJBOKATCKOM Majarhl, (paMuins, UMs U OTYECTBO €€ pyKOBOIuTeseW; MHpOpManus
O PEKOMEH]IyeMBbIX a/IBOKATCKOW MajJaTOil MUHUMAIBHBIX CTAaBKaX BO3HArPAXAEHHS MPU OKa3aHUU
IOPUIMYECKOM TIOMOIIM aIBOKATAMH, YTBEPK/AEHHAsI PEIlIeHNeM COBETa a/IBOKATCKOM MajaThl JIMOO
O CTaBKax, YTBEPKJICHHBIX aBOKATOM; MH(MOPMALUS O MOPSIIKE U YCIOBUAX OKa3aHUS aJBOKATOM
OecCruIaTHOW I0PUINIECKONM TTOMOIITH.

CraHpapT yCTaHaBIMBAaeT MOPSIOK MPEJAOCTABICHHS AJBOKATCKUM KaOWHETOM CBEICHUIt
B TIAJIATy O MECTe OCYILECTBIICHHUsI aIBOKATCKOU JAEATEeIbHOCTH.

B nensax BbIMOMHEHHUS aJBOKATCKOW MajaThl TpeOOBaHMM MOAMyHKTa 18 myHKTa 3 craTthu
31 3akonHa 00 aIBOKATCKOM AEATEbHOCTH O BEICHUH peecTpa aiBOKATCKUX 0Opa30BaHMM, aIBOKaT,
NpU yupekIeHNH (M3MEHEHUM MeCTa HaXOXKAEHHS) aJBOKATCKOro KaOWHEeTa, yBEJAOMJISIET Majyary
O MecCTe pa3MellleHHs], MPEACTABIsIsl OAHOBPEMEHHO KOIMM MPAaBOYCTaHABIMBAIOIIMX JOKYMEHTOB
Ha JJaHHOE MOMEIIIeHHE.

AZIBOKAT, MpUHSBHIMK pelieHue 00 yupexkIeHuH (pa3MelieHUH) aJBOKATCKOro KaOuHeTa
B JKWJIOM TTOMEIIIEHUH, KpOMe KOMUI MPaBOYCTAHABIUBAIOIINX JOKYMEHTOB JOMOJHUTEIBHO Tpe[-
CTaBJIsIET:

— IJTaH MOMeIleHrst (KBapTHPHI) C YKa3aHueM B HeM KaOuHeTa (KaOMHETOB) aJIBOKATa;

— MUCBMEHHOE COTJIaCHe JIMII, YKa3aHHBIX B IIyHKTax 6 u 7 ctathl 21 3akoHa 00 aJBOKATCKON
AeATebHOCTH, Ha Mepe/iady M30JIMPOBAHHON YacTH XKUJIOTO MOMEIeHUs AJis1 00yCTPOICTBA a/1BO-
KaTCKOro KaOMHeTa.

JIOKyMEHTBI JOJKHBI OBITh HAIIPABJICHBI B 3IBOKATCKYIO ITAJIaTy HEe MO3JHee TpeX padounx qHeH
C MOMEHTa BO3HUKHOBEHHSI ITPaB aJBOKATCKOr0 KaOWHETa Ha Pa3MelleHHue B COOTBETCTBYIOIEM 3/1a-
HUM (TIOMEILICHUN ).

AJIBOKaTy BBIJAeTCsl BHITUCKA U3 PeecTpa aJBOKATCKMX O0Opa30BaHMI aIBOKATCKOM MAasiaThl
O PEerucTparyy aJBOKATCKOro KaOMHeTa Mo YKa3aHHOMY MM aJpecy, KOTopas BMeCTe ¢ MOATMHHU-
KaM# JIMOO HaJyIeKalle 3aBepeHHbIMU KOMMSAMHY MTPABOYCTAHABIMBAIOIIUX JIOKYMEHTOB Ha IOMelIle-
HUE JI0JDKHA XPAHUTHCS B a[IBOKATCKOM KaOMHETe.
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Takum 06pa3oM, MUHUMYM OOOPYIOBaHUS B a/IBOKATCKOM KaOMHETe JIOJIKEeH COepKaTh: CTOJ
Y CTYJ JUIs1 paOdOThI a[JBOKATA, CTYJIbSI U UBAHBI 1J151 JOBEPUTEIIeH, MeOeb Il pa3MeleHuUs] CPE/ICTB
OPITEXHUKH, COOCTBEHHO camMa OPITEXHUKA (MHOTO(YHKIIMOHAIBHOE YCTPOMCTBO MIIM IIPUHTEP, CKa-
Hep, (akc, poyTep, MepervieTHbId CTaHOK), MeOesb JJIsl pa3MeleHus] JIOKYMEHTOB, KHUT, OKOH-
YEHHBIX aJBOKATCKUX MPOM3BOACTB, JOKYMEHTOB JI0BEpUTENeH, 000pyIOBaHUE ISl YHUUTOXKEHUS
OyMakKHBIX JOKYMEHTOB, ceii(p IIs1 XpaHEHH S OTAEIbHBIX JOKYMEHTOB.

[No xenaHuio agBOKaTa, KAOMHET MOXET ObITh JIOMOJHEH KHWKHBIMH TIOJIKAMU KEJIATEIbHO
C KHUTaMH TI0 MpaBy, HO U KHUTU 00 YBJICUCHHUSIX aBOKATa (HAIpUMEp, UCTOPUS U TeHeasorus
PYCCKHMX TBOPSIHCKMX POJOB, FepajibAuKa, SIXTEHHbIA ¥ TOPHOJIBUKHBINA CIIOPT, (DeXTOBAaHME U KOH-
HBII CIIOPT, KJIaCCHYECKasi My3bIKa, OMOrpaduy UCTOPUIECKUX AesATeser U BBIIAIOIIIX I0PUCTOB MTPO-
IJIOTO, S3bIKO3HAHKE WM KOJUIEKITUS CJIOBApEl PYCCKOTO SI3bIKa) OyAyT YMECTHBIMHU.

Crenpl KaOMHETa JIydllle YKPacUTh KapTUHAMU WIH (hOTOrpadpusiMH CO CIIOKOMHBIMU CIOXKe-
TaMH, PACIIOJIaralolluMK K JTOBEPUTEILHOMY OOIIEHUI0, CHUMAIOIMMUA HACTOPOKEHHOCTh M B3BUH-
YEHHOCTh JIOBEPUTEJISI, XOPOIIIO JIOTIONHSIOT MHTEPhEP PAMKH C HArpaJHbIMU JIOKYMEHTAMH U JIOKY-
MEHTaMH O TIOBBIIICHUH KBaTH(PUKALIMH aIBOKATA.

He pexkomennyio ykpamarh KaOMHET aTpuOyTaMu BJIACTHBIX CTPYKTYp (repObl, ¢iaru, mopr-
peThl AEHCTBYIOIIMX PYKOBOJWTENEN), CTaTy9TKaMU OOTMHb MPABOCYAMs, TO €CTh BCEMHU aTpHOY-
TaMU, TOANAJAIOIIMMY TI0]] JeUCTBUE OIPAaHNYEHHI, YCTAHOBJICHHBIX TIOQITYHKTOM 4 TIyHKT | cTaThu
17 Konekca npodeccuoHaIbHOM STUKH.

JI71s1 OBITOBBIX HYK] B aIBOKATCKOM KaOWHETe He IMOMEIA0T CaHy3ell ¢ AyIlIeM WM BaHHOM,
[aAIbHast OCKA M yTIOT, 30HA OT/AbIXa ¢ 0OOPYJOBAaHUEM JIsI Pa30rpeBa IMUIIH, TPUTOTOBICHUS
Kode U Yasi, XONOAUIbHUK, TEJEBU30p, XOpOIIasi ayqUOTEXHHUKA, Tuieep (HO 3TO He TOJMBKO IS
OTJIBIXa, HO ¥ 1T paOOTHI, ISl TIPOCTYIIMBAHUS WJIM IIPOCMOTPA COOTBETCTBYIOIIUX (haiiioB).

— Bacbka! — KpukHyJ1 ApOH U3 MallIMHHOTO OT/EJIeHUSI.

— Yero 11 Ha BoOy naembcsa? OH ke Hamucan «CrpaBOYHMK SIXTCMEHa»,
a He nocoOue A5 UIUOTOB!
B. Kynun, Heanoe u Paburosuu unu
«Ati 20y my Xatigpa»
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Nudopmaiust 06 aABOKATCKOM KaOWHETE

KopnoparusHble HOpMBI IPEIBbSBIISIOT JOCTATOYHO KECTKHE TpeOOBaHUS K MH(OPMHUPOBAHUIO
MOTEHLMAJBHBIX JOBEpPUTENel 00 aJjBOKaTe Kak B TPAAUIIMOHHOM, TaK U B IIU(POBOM BHIE (B CETH
Nurepuer).

ITynkr 1 crateu 17 Kogekca npodeccnoHanbHON 3TUKM, YCTaHABJIMBAET, YTO MH(POpMALIUAS
00 a/IBOKaTe M aJBOKATCKOM 00pa30BaHUHM JIOIYCTHMA, €CIIM OHA HE CONICPIKHT:

1) OLIEHOYHBIX XapaKTePUCTUK a/IBOKATa;

2) OT3BIBOB JIPYTHX JIMI] O paboTe a/IBOKATa;

3) CpaBHEHUH C APYTMMU aIBOKaTaMHU U KPUTUKH JPYTUX aJlBOKaTOB;

4) 3asiBNEHNI, HAMEKOB, JBYCMBICJIEHHOCTEH, KOTOpblE MOTYT BBECTH B 3a0JTyK/ICHUE TTOTEH-
LIMAJIbHBIX JOBEPUTENIEH MM BbI3BIBATH Y HUX O€30CHOBATEIbHBIE HAIEHKIbI.

ITpu 3TOM He MMeeT 3HaYeHus, B Kakoil (popme ykazaHHast MH(OpMalusl pacpoCTpaHseTcs.

C OLICHOYHBIMU XapaKTEPUCTUKAMU, — MHE, KaK OBIBIIEMY HECOCTOSIBIIEMYCsI (PHIIONOTY, BCe
TIOHSITHO, JUJTSI JIUIT JAJIEKMX OT JIMHTBUCTUKY COOOIILY, YTO pedb UET 00 SMUTETaX: Iy I, TIEPBBIH,
JIUTHBIN, HETIPEB3OMIEHHBIN. . .

Kak Ob1 HU ObUT J10BOJIEH Balllell padOTOM 0 Jiey JA0BepUTesb, CBOM OT3BIB O Balllell padbote
OH MOJKET COOOIIUTb TOJIBKO BaM JINYHO.

CpaBHMBaTh cedsl ¢ KOJUIEraMy He TOJIBKO ONACHO NMPUBJIEYEHUEM K JTUCLIMUITIMHAPHON OTBET-
CTBEHHOCTH, HO U OECIOJIE3HO: CErOJHS Y BaC JIBa ONPaB/aTe/IbHbIX IPUTOBOPA, 3aBTPA Y KOJIJIETU —
TPH; CETO/IHSI BBl B3bICKAJIM B TIOJIb3Y JOBEPUTEIIS IO PACIIUCKE OJVH MUJUTHOH pyOIieid, 3aBTpa KO-
Jiera 10ObeTCsl B3bICKAHMs1 YITYIIEHHOW MPUOBLIN B ECSATh MAJJTMOHOB pyOJieii; U COBCEM 3a TPAHBI0
CpaBHUBATh JI0XO/Ibl KOJLJIET: cerofHs Bel Ha BMB, 3aBTpa Kostera Ha beHTim.

Kputnka, Kak 1 KOHKYPEHLH S, TTOJIe3HbI, HO TOJIBKO He B MyOJIMYHOM ITPOCTPAHCTBE: €CITH KOJI-
Jiera reperyTaj CTaTbu KOJIEKCa WIIM HErpaMOTHO HAMCaJl 4TO-TO, TO caMoe OOJIbIIIOE, YTO BBl MOXKETE
caesaTh — 3T0 0OpPaTUTh €ro BHUMaHKE B JIMUHOH Oecejie UM COOOILEHUH.

[oanyHnkt 4 nyHkT 1 crateu 17 Kozpekca npodeccnoHanbHOM STUKH, KakK MOKA3bIBAET MPAK-
THKa, OOJIbIlIe KACAeTCs BBIXOALIEB U3 IPAaBOOX PAHUTEIbHBIX OPIraHOB, CY[A0B M MHBIX OPraHOB BJIACTH.

[Touemy?

[pesxze Bcero moTomy, 4To OHM, B OTIMYME OT MOEH IMpouuioi 6uorpadum (cnecapb, yuu-
TeJb, TIPETOfIaBaTelNb ), UM MOMX KOJUIET, He MMEIOIINX TAKOTO OMbITa, MOI'YT BBECTH B 30Ty XKIeHIE
MOTEHIINAJIbHBIX I0BEPUTENIEN MM BbI3bIBATh Y HUX O€30CHOBATEIIbHbIE HACHK bl

3asBieHus1, HAMEKH, IBYCMBICIIEHHOCTH — 3TO HE TOJIbKO yKa3aHHe B KAaKOM JIMOO BH/IE HA OITBIT
pabOoThl B IPABOOXPAHUTEINILHBIX OPraHax, CyAax U MHbIX OpraHax BJIAcTH (YKa3aHUE Ha BEIOMCTBEH-
Hble 3HAKU OTJIMYMS, 3aHUMaeMble JOJKHOCTH, KJIaCCHBIE YMHBI M CliellMalIbHble 3BaHMs, (poTorpa-
¢dum B popme), HO M Ha TIPEIBTYIIUIA TIOJIOKUTEITBHBINA OIBIT PAOOTHI TIO TOM WJIM MHOW KaTeropyvu
Aen (MOMHUM — O€30CHOBATEJIbHbIE HAJIEK/Ibl).

A ceituac oOpaTumcs K hopMaM pacrpocTpaHeHus1 MHGopMaly o0 ajBoKare.

CambIM TpaJULIMOHHBIM BUJIOM HMH(pOpMaLuK 00 aJBOKaTe SBJIsSETCS ero BU3UTHAsA Kap-
TOYKA.

Haubonee pacnpoctpaHeHHbIi pazMep BU3MTHOM KapTouku: 90 x 50 MM 1u1s MyxuuH 1 80 X
40 MM 1T JKEHIIMH.

N3rotosnsercs BU3MTHAsA KapTOYKA U3 TUIOTHOM OyMark BBICOKOTO KayecTBa.

B cootBeTcTBUM € 0011IEMIPOBOI MPAKTHKOM 1 TIO IIPaBUJIaM PYCCKOTO SI3bIKA CHAYaJIa IOJKHBI
OBbITh YKa3aHbI UMs1, OTUYECTBO, a 3aTeM — (paMuIus.

B nen10Boi BUBUTHOM KapTOYKe JIOMYCKAeTCsl yKa3aHUe Ha JOJKHOCTD (CTaTyc) — aiBOKaT, BO3-
MOXHO — YYEHYIO CTEIIeHb, a TaKKe: IOYTOBBIN aJJpec OCYLIECTBICHUS AEATEIbHOCTH, HOMEpa TeJle-
(poHOB, azIpec MEKTPOHHOM MOYTHI U CaWTa.

25



A. H. OnyunH. «AJBOKaTCKUil KaOMHET: OpraHu3anus paboTh»

Vkazanue Ha JIMIeBOW WM OOOPOTHOW CTOPOHE BUBUTHOM KAPTOUKH CIIEIMATN3AIMHY a/IBOKATa
MIPEJCTABIISCTCS U3JMILHEN, 3TO Ae1aeT BUBUTHYIO KAPTOUKY HEPAIUIMBOW M MEPErpyKEHHOU TeK-
CTOM, IIPEBpALIAET €€ B PEKJIAMHbII JIMCTOK.

Henonyctumo B j1i000M citydae moMeniaTh Ha BUBUTHOW KapTOYKe aBOKaTa SMOJIEMbl U 3HAKH,
0COOEHHO CBSI3aHHBIE C ITPABOOX PAHUTEIBHBIMHI OPTraHAMHU.

Hpyroii hopmoii nHPOpMAIHK 00 aTBOKATCKOM KaOWHeTe sIBJIsSeTCs] BbIBECKA HAa HAPY:KHON
CTOPOHE 3/1aHUM.

VKka3zaHHasi BBIBECKA, OJIHAKO, ECJIM €€ pa3MellaTh Ha MHOTOKBAPTUPHOM JoMe TpeOyeT pa3pe-
IIeHus 00Iero coOpaHusi COOCTBEHHUKOB KHJIBIX MTOMEIEHUH, MHOTJA COTJIACOBAHMS C OpraHaMU
MECTHOT'O CaMOYIIpaBJIEHHUS.

Pa3merienne BbIBECKM aIBOKATCKOrO KaOWHeTa B OM3HEC-IIEHTPax, Kak MpaBUJIO, peraeTcs
MIPY 3aKJII0YEHUH JOTOBOPA apeH bl MO0 Mpy MpHoOpeTeHu: odrca Mo MpaBuiiaM, yCTAHOBJICHHBIM
B HUX.

JIncToBKH M 00BSIBJIEHHSI TIPECTABIAIOTCA HauMeHee 3((EeKTUBHBIMU CPECTBAMU TIPH-
BJICUEHH I TOBEPUTEJIEH, IOTOMY UTO OTPaHMYEHBI ISHCTBYIOIMMU HOPMaMy KOPIIOPAIIUH.

Bonee a(pdpekTMBHBIMEU, HA MOW B3IVIS, SIBJISIOTCS CIIEAYIONINE BUAbl MH(pOpMAaluK 00 aaBo-
KaTe: MyOJHMKanusl CTaTell U KHUT, JJeKIHOHHASI ¥ IPeNo/aBaTebCKasi JesATeJbHOCTh, IKC-
nepTHas AeATeJbHOCTh B H30PaHHOI 0Tpacj mpasa.

JI71s1 MEeHsT IMYHO OOJIBIIMM TIOJCTIOPbEM CTAT CEMHHAPHI TI0 TPYJOBOMY U KOPIIOPATUBHOMY
1IpaBy, IPOBOAMMBIE B Kpae Jisl IpepuHIUMaresien u iopuctos ¢ 1999 roga.

Ho cux mop BcriomuHaw 2006 roj, Koraa B TPYIOBO# Kofeke Obuio BHeceHo Oosee 300 morpa-
BOK, @ MHE MPHIIIOCh BCIO OCEHb U YaCTh 3UMBbI ITPOBECTH B KOMAaHJMPOBKAX 10 TOPOJIAM M BECSIM
Ilepmckoro kpas.

Chymarenu ceMHUHApOB BIIOCIEACTBUM OOpaIalOTCs HE TOJBKO 10 BOMpPOCAaM CeMUHApa,
HO U TI0 JIMYHBIM BOIPOCaM, B TOM YMCJIE 3a 3aIIUTON MO yrojoBHbIM Jeiiam (¢ 2004 roaa).

B 2000 romy MHe mpHUIIUIOCh KOHCY/IBTUPOBATh pAOOTHUKOB TYPUCTHUECKOW OTPACIU, TOTOBUTh
JOKYMEHTHI [UIsl CO3[aHUsI HEKOMMEPUYECKOro MapTHEPCTBa, HbIHE acconmarvy, «Ilepmckas Typu-
CTUYECKAas! THIIbIMSI».

3HAKOMCTBO C PYKOBOAUTENISIMUA TYPAareHTCTB U TYpOIEpaTopOB MPUBENIO K M3YUYEHUIO STOM
OTpAC/H MpaBa, HAXOJUBIIEHCS TOT/a B 3a4aTOYHOM COCTOSTHUM (ObLIa HEOTPE/IEIEHHOCTD, IOTOBOP
peau3aiy TypUCTCKOTO MPOLYKTA — 3TO IOTOBOP KYIUIU-TIPOJIAKH WM JOTOBOP BO3ME3JHOTO OKa-
3aHUS YCIIYT).

[No3aHee Ko MHe cTany 0OpanaThbCst THOTOPOAHUE TYPOTIEPATOPHI U TYpareHTh 1Sl PEACTaB-
JIEHWS] X MHTEPECOB B Cy/1ax Kpasl.

3ammuTa TypareHTOB U TYPOIepaTopoB 3aKOHOMEPHO IpUBea K TOMY, YTO KO MHE 32 3aIlUTOM
CBOMX TPaB CTaIM OOpaIIaThCsl U TYPUCTBI, KOTOPHIM MHOT/IA MTPUXOAMIIOCH OTKA3bIBaTh U3-32 KOH-
(prkTa MHTEpPECOB.

BcemupHas snupemus, a 3aTeM OrpaHUYeHMs] Ha TOE3]KU 32 TPaHUIly, MPHUBEIA K OTMEHe
TYPUCTCKUX MOE3/I0K, UTO IIPUBEJNIO K POCTY A€ 1o Moer cnenuanuzaimu B 2020—2023 ropax.

BooOiie yuacTue B 1esiTeJIbHOCTH COI030B U 00'beJUHEHUIT peNPUHUMATeJIell 11Io-
JIOTBOPHO CKa3bIBaeTCs HAa Y3HABAEMOCTH aJBOKaTa. Tak IOpUAMYECKOE COIPOBOXKAECHHUE OHOTO
13 OOIIECTB APXUTEKTYPHBIX M IPOEKTHBIX OPraHU3aIMi Kpasi, — MPUBEJIO K 3HAKOMCTBY C OOJIBIINH-
CTBOM PYKOBOIUTENIEH M 3aKJIIOYEHHIO C OPraHU3aIMsAME COIIAICHUI 00 OKa3aHUM I0PUIMUYECKON
TTOMOIIH.

C 2010 roaa st COTpyJHHYAIO CO CIIPABOYHO-TIPABOBBIMU CUCTEMAMMU B KAYECTBE IKCIIEPTA TOPsi-
Yeil JIMHUY TI0 TPYA0BOMY U TPaKJAHCKOMY TIpaBy.

OTBeTHl Ha aKTyaJIbHBIE BOIIPOCHI MTPAKTHUECKON ESATETbHOCTH KJIMEHTOB 3THX CHUCTEM, ITyO-
JIMKAIMS MOMX OTBETOB B CHCTEMax, — BCE 3TO I00aBUJIO U3BECTHOCTA MOEMY MMEHH.
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CoBeT aJIBOKaTCKOH MaJiaThl JOBEPWJI MHE TOATOTOBKY MPETEHIEHTOB Uil CIAYM SK3aMEHOB
Ha CTaTycC aJiBOKaTa Mo BOIMPOCaM MOEH CIIeIMAIN3alMY: TPakJAaHCKOE, CEMEMHOE U TPYIOBOE MPaBo,
rpaskIaHCKOE ¥ apOUTpPakHOE MPOIIECCYaTTbHOE MPaBo.

OnIHOBPEMEHHO s y4aCTBOBAJI B TOBBIIIEHUH KBUTU(UKAIIMN KOJUJIET, BEJ 3aHATHUS N0 cyaeo-
HOH MPaKTHKE 10 TPYAOBBIM CIIOPaM, IO CIIOpaM € y4acTHeM MOTpeOUTesIel, o pacCCMOTPEHUIO I'pask-
JaHCKHX HMCKOB B YTOJIOBHOM IIPOIIECCE.

Bce 310 cmocoOCcTBOBAIO M3BECTHOCTH U MPUBJICYEHHUHU JI0OBEPUTETIEH, B TOM UHCIIE U TI0 PEKO-
MEHJAIUK KOJUIET, YYACTHUKOB 3aHSTHA.

CpeacrBa maccoBoil HH(poOpMaIUH — €1lle OJJUH UCTOYHUK POCTa M3BECTHOCTHU U y3HaBae-
MOCTH aJIBOKATA.

TyT BasKHO HAUTH «30JI0TYIO» CEPEIMHY, YTOOBI paccka3 00 MHTEPECHOM JieJie Jake C COTIaCUs
JOBEPUTEJISl HE NTPUBEJ K PACKPBITUIO aJBOKATCKOM TallHBI.

OnpeneneHHy0 U3BECTHOCTh aIBOKATY MOTYT MPUHECTH €ro HpexHss npodeccusi (¢ yue-
TOM OI'pPaHMYEHMI, YCTAHOBJIEHHBIX MOAMYHKTOM 4 myHKT 1 crareu 17 Kogekca npodeccronanbHOM
9TUKHU) U YBJICUEHUS.

Bo3MOXkHO, MOl ONBIT HE COBCEM TUIIMYEH, HO NMpPEKHUE 3aHATUS UCTOPUEH, reHeanoruen
Y TePAJIbIMKOM, TIO3BOJIMIIM HE TOJIBKO CTaTh U3BECTHBIM B COOTBETCTBYIOIIMX KPyrax CHeUaTCTOM,
HO ¥ MTPOJOJIKUTD CIIEIMATN3AIMIO 110 aBTOPCKOMY IIPaBYy.

VBJe4yeHe napycHbIM CIIOPTOM — HE TOJIbKO OTJIMYHBIN OT/BIX U OOIIEHHE C aIBOKATAMH-IXTC-
MEHaMH, HO 1 OOIIIeHHe C BJIaJIeJIbI[AMU COCEJHUX SIXT, YTO TOXKE TOBBIIIAET Y3HABAEMOCTh a/IBOKATA.

Komnneru, nmyOnukyoniye He TOJIbKO Hay4YHbIE TPYIbl B OOJACTU MpaBa, HO M OEJIETPUCTHKY,
MTHOBEHHO CTAHOBSITCSI I3BECTHBHIMU IIMPOKUM KPyraM aBOKATOB M MOTEHIINAIbHBIM IOBEPUTEIISIM.

Bce ckazanHoe B mosiHOW Mepe OTHOCHTCS K MH(popMaimu o0 aaBokare B MHpoOpMaiu-
OHHO-TeJIeKOMMYHUKAITMOHHOU ceTH «VIHTepHeT», TJie MHOTHe HaIlli KOJIJIETH Be/IyT BEOMHAPHI, pa3-
MeIanT HHPOPMAITMOHHO-00yYaloIe POTUKH.

Pemernem Coseta OITA PO ot 15 centssops 2022 r. (ITpotokon Nel5) yrBepxaeHs PekomeH-
JaIK TI0 BEJEHUIO CaiiTa aJBOKATCKOr0 00pa30BaHusI M MEPCOHATIBHOTO CaidTa a/IBOKara.

Coget PITA PP ykazan, uyTo Ipu BEICHUM a/IBOKATCKMM 0Opa30BaHUEM WITH a/IBOKATOM CaiTa
B MH(OPMAIIMOHHO-TEJIEKOMMYHHUKAIIMOHHON ceTH «/HTepHeT», Kak U B JII0OOM JPYroM MposiBIie-
HUM ITyOJIMYHON aKTUBHOCTH, OCHOBOIIOJIAraloliel SIBJIsieTcsl ycTaHoBJIeHHas 11. 2 cT. 8 Komekca npo-
(beccroHaIbHOW STUKHU a/IBOKaTa 0OS3aHHOCTh MPUICPKUBATHCS MaHEPhl MTOBE/ICHUsI, COOTBETCTBY-
IOIIEH 1eJIOBOMY OOITIEHUIO.

310 HeoOXonuMoe TpeOOBaHUE, HANpaBJIeHHOEe HAa TOJJIEpKaHue W YKPEIUIeHWe aBTOpUTETa
aJIBOKATYpPbl KaK HE3aBUCHMOTO MHCTHUTYTA IPaXJAHCKOTO OOIIECTBA U COCTABHOM YaCTH Ipoliecca
OTIpABJICHUS] TIPABOCYIHSI.

OHoO B MepByI0 ouepesib OTHOCUTCS K COAEPKAHUIO U CTUIIIO pa3Mell[aeMbIX Ha CailTe TEKCTOB:
TaM He JIOJKHO OBbITh CHWKEHHOW JIEKCUKM (B TOM YHMCJIE JKaprOHU3MOB, OBITOBBIX U BYJIbTAPHBIX
000pOTOB), HE OTBevaloIel KBATM(UKAITMOHHOMY YPOBHIO aIBOKATCKOM Mpodeccum.

IIpu BeneHuu caiita, yka3aHo B myHKTe 1.4 PekomeHaanuii o BEEHUIO caiiTa aJIBOKaTCKOTO
00pa3oBaHM 1 MIEPCOHATIFHOTO CaiiTa aJiBOKaTa, 00sI3aTeIbHBIM SIBJISIETCS COOJTIOIeHUE TPpeOOBaHMUIA,
ycTraHoBJIeHHbIX PeniepanbHbIM 3akOHOM «O0 a/IBOKATCKOM JEesITeIbHOCTH U a/IBOKaTtype B Poccuii-
ckoil depepanyn», a TaKKe MPaBIJI, PEAYCMOTPEHHBIX KOPHOPATUBHBIMHA aKTaMH OPTraHOB aJ[BO-
KaTCKOTO COOOIIIeCTBa:

— Konekcom npoeccroHaibHOM 3TUKM aiBoKaTa (cT. 4, 5, 6, 8, 9, 15, 17);

— IlpaBunamu mOBelneHUsI aBOKATOB B HH(MOPMAIMOHHO-TEJIEKOMMYHHUKAIIMOHHON CEeTH
«uteprer» (ytB. Pemennem Cosera OITA P ot 28 centsaops 2016 r., mpotokon Ne7);

— PekomeH janysimMu o B3aMMOJIEHCTBHIO CO CpeICTBAaMU MaccoBoil nH(opMalmu (yTB. Perue-
Huem Coseta OITA PO ot 21 umions 2010 r., mpotokosn Ne5);
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— Pazpacnenusamu Komuccun ®PIIA PP no stuke u crangapram ot 28 suBapsa 2016 r.
Ne03/16 no Borpocam npumenenus 1. 1 cr. 17 Konekca npodeccnoHanbHON 3TUKU afgBoKaTa (yTB.
Pemennem Cosera PITA PO or 28 auBaps 2016 r.);

— Pazwsacnenussmu Komuccuu ®PITA PO mno stuke u cranmapram ot 17 anpens 2019 r.
Ne01/19 no Bompocam npumenenus 1. 1 cr. 17 Konekca npodeccnoHanbHON 3TUKU afgBoKaTa (yTB.
Pemennem Cosera PITA PO or 17 anpens 2019 r.);

— WHBIMHM KOPHOPATUBHBIMU aKTaMH, PETyIUpPYIONMMHU TOBEJACHHE aJBOKATa B IMyOJIUYHON
cepe.

OTBETCTBEHHOCTD 32 COAEPKaHKe CaliTa BO3JIaraeTcsl Ha aJBOKaTa.

K oGsi3atenbHOM MH(pOpMaIyy, mojJiekaniell pa3MeieH!o Ha cailTe aJBOKaTCKOro oopaso-
BaHMsI, OTHOCATCS: (popMa M HaMMEHOBAaHUE aIBOKATCKOrO 0Opa30BaHMsI; HAMMEHOBAHUE a/IBOKAT-
CKOM TaJiaThl, B peecTpe aIBOKaTCKUX 00pa30BaHMI KOTOPOU COIEpKaTcsl CBEACHHS O JaHHOM aJIBO-
KaTCKOM 0Opa30BaHMU; PEECTPOBBIA HOMEP aABOKATCKOr0 0O0pa3oBaHusl; (haMHJIHsI, UMsI, OTYECTBO
PYKOBOAUTENS; apec, TesiedOH U Apyrasi KOHTaKTHasi TH(OpMaITus.

K obs3arensHON nHpOpMAIMK, TOIJIEKAIIEen pa3MeIIeHUIO Ha TIEpPCOHAIbHOM caiTe aiBOKara,
OTHOCSTCS: (DaMMITHSL, M1, OTYECTBO aJJBOKATa; HAMMEHOBAaHKE a/IBOKATCKOTO 00pa30BaHusl, B KOTO-
POM OH COCTOMT; PEeCTPOBBI HOMEp aIBOKAaTa; HANMEHOBAHHME aIBOKATCKOM MajIaThl, YJIEHOM KOTO-
POl sIBJIsSIETCS a[IBOKAT; a/ipec, Tesie(hOH M Apyrasi KOHTaKTHasi nH(OpMaIusl.

— Ha xamOy3e — Bce o’keii! He sieHuTech MbITh TIOCYIy cpasy IOCIE €abl —
OUEeHb BOCIIUTHIBAET XapaKTeEP.
B. Kynun Heanoe u Pabunosuu unu
«Ati 20y my Xatigpa»

i
#
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Je1onpou3BOACTBO B aJJBOKATCKOM KaOHHeTe"

#

Ecnu Bam He 1oBe3J10, Kak MHe, JIy4IlIie I0HbIE TO/Ibl CBOE JKU3HU TIOCBSTUTD JIEJIONPOU3BOI-
CTBY M apXMBaM, TO CJIelyeT BHUMATEIbHO O3HAKOMUTBCS C 9TUM PA3JesIoM.

[To GompIoMy cueTy AJ1s1 OpraHU3aly MPABIIIBHOTO IOKYMEHTOO00pOTa B aJBOKATCKOM KaOu-
HeTe MHe ObUIO IOCTaTOYHO MOJYYEHHBIX Ha 3ape MOl I0HOCTH 3HaHUH U MPaKTUKH.

Borpockl fe10npon3BoAcTBa I0CTaTOUHO MOAPOOHO pa3paboTaHsbl 1S OpraHU3alui, rae uve-
eTCsI BOBMOXKHOCTb COZIEpKaTh CIEIMAIIICTA IO IeJIONPOU3BOJICTBY, B aIBOKATCKOM KaOMHETE MOKHO
Y HY’KHO MCTIOJIb30BaTh OCHOBHBIE MTPUHLIUITB JOKYMEHTOOOO0POTa, MPEX e BCEro, YTOOBI He 3aXJ1ed-
HYTbCS B IOTOKE MH(OPMAIIMU U JOKYMEHTOB.

Tak ¥ mpocuTes 3/1eCh CpaBHEHHE C XOPOLIEe MOPEXOJHOW MPAKTHUKON: YeM MEHbLIIEe sXTa,
TeM Oosbllie TpeOOBAaHMI K €€ KamluTaHy, TeM OoJblle [eHa OIMMOKH, KOTopas Ha OOJBIION sXTe
C KOMaH/I01 MPO(hECCHOHAIOB MOKET OBITh HE TaK 3aMETHOM.

Pazbepem Tpu KUTa AETONPOM3BOJACTBA: TPAMOTHOE O(hopMIIeHHE TOKYMEHTOB, OpraHU3aIvsl
poliecca JISJIONPOU3BO/CTBA B aJIBOKATCKOM KaOMHETE W BUJIbI JIOKYMEHTOB, OOpa3yIOIIUXCs B Jes-
TEJILHOCTH aJJBOKATA, CPOKU MX XPAHEHMUSI.

TepmuHonorus ocHoB AesornponsBoacTBa usnoxeHa B «['OCT P 7.0.8—2013. HarmonaibHbII
crangapt Poccuiickoii ®enepanmu. CucreMa CTaHIapTOB MO MHMOpMAIIMK, OUOIMOTEYHOMY U U3/1a-
TeJIbCKOMY JieTy. Jlenonpon3BoAcTBO U apxuBHoe feno. Tepmunsl u onpenenenusi» (yTB. [Ipukazom
Poccranpapra ot 17.10.2013 Nel 185-ct), kotopoMy s1 Oyay 0Opaiarbesi Mo X0y H3JI0KEHHS.

Hexonpou3BoactBo, coracio [OCT P 7.0.8—2013, 310 AeTebHOCTD, 00eCIeunBaoIast
JOKYMEHTUPOBAHUE, JOKYMEHTOOOOPOT, OIIEPATUBHOE XPAHEHUE U MCIOJIb30BAaHHUE IOKYMEHTOB.

Kmouesoe cnoBo «gokyment» I'OCT P 7.0.8—2013 onpepenser kak 3apMKCHPOBaHHYIO
Ha HocHTesie MH(OPMALMIO ¢ PEKBU3UTAMH, NO3BOJISAIOLIMMU €€ UIEHTU(HULIMPOBATD.

Ion oduumasbHEIM JOKYMEHTOM MOHMMAETCsl JOKYMEHT, CO3JJaHHBIi OpraHu3anued, JoxK-
HOCTHBIM JIMLIOM WJIM I'PaXAaHUHOM, O(DOPMJICHHBIN B YCTAaHOBJIEHHOM IOPSI/IKE.

JIOKyMeHT, COXpaHseMblid WM MOIeKAIUI COXPAaHEHUIO B CUIIY €r0 3HAYMMOCTH ISl IPaX-
IaH, oOIIecTBa, FOCYAapPCTBa Ha3bIBAETCS APXUBHBIM JIOKYMEHTOM.

JlokymeHT, nH(pOpMaLMA KOTOPOro NpeJCTaBjeHa B JEKTPOHHON (popMe, COOTBETCTBEHHO
Ha3bIBAETCs JIEKTPOHHBIM JOKYMEHTOM.

Tpe6oBanus k popme nokymenta cogepxarcsi B [OCT P 7.0.97—2016. HatmoHabHbIi cTaH-
napt Poccuiickoit @enepanmn. Crucrema cTaHIapToB 1Mo MH(MOpMamy, OMOIMOTEeYHOMY U W37a-
TeNbCKOMY Jeity. OpraHu3alMOHHO-pacTIopsiAUTeNbHasE JOKyMeHTanus1. TpeboBanus K odopmiie-
HUIO 10KyMeHTOB (yTB. IIpukaszom Poccranpgapra ot 08.12.2016 Ne2004-ct) (pea. ot 14.05.2018)
nanee — I'OCT na OP[I).

TpeboBaHus K COAEPKAHUIO IOKYMEHTOB, 00pa3yIOIIMXCS B IESITETbHOCTH aIBOKATa, YACTHYHO
CoIepiKaTcs B MPOLIECCYaIbHBIX KOJEKCaXx.

[Mporecc 1enonpor3BOACTBA B aIBOKATCKOM KaOMHeTe (Kak /711 alBOKaTa, TaK U JIsI aBOKAT-
CKOro KaOWHeTa, IJe ecTh Jpyrue pabOTHHUKH, padOTaloIie C JOKYMEHTaMH) MOXKHO pa3padboTarh
B YIPOLIEHHOM Bujie Ha ocHoBe [IprMepHOI MHCTPYKLIMU MO JIeJIONPOU3BOICTBY B IOCY/IapCTBEH-
HBIX OpraHM3anysx, yreepxaeHHoi [Ipukazom PocapxuBa ot 11.04.2018 Ned44 «O6 yTBepX)aeHUN

® Orgenbie (pparmeHTHI pazzena ObLIM OMyOJIMKOBaHBI aBTOPOM B AJIBOKATCKOH rasere: https://www.advgazeta.ru/mneniya/
sistematizatsiya-dokumentov-v-advokatskom-kabinete/
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[TpumepHOIi MHCTPYKIIMH 10 JEIONMPOU3BOACTBY B TOCYAAPCTBEHHBIX OpraHU3alusax» (3aperucTpu-
poBano B Muniocte Poccuun 17.08.2018 Ne51922).

WHTtepecHble MONTOXKEHHST COAEPKATC B MHCTPYKIMAX IO JEIOMPOU3BOACTBY OT MHPOBBIX
cyneii 1o BepxoHoro Cyna Poccuiickoit ®enieparun, HO Hanbosiee MHTEPECHBIMU OYIyT, KOHEUHO,
MHCTPYKIIMH KaK CyIOB OOIIEH IOPUCAUKIMY, TAK ¥ apOUTPaKHBIX CYIOB MEPBHIX MHCTAHIIUI.

Brnpouem, Kak crapbiii OIOpOKpAaT, COBETYI0 HAYMHAIOIINM a/IBOKATaM HAaWTH ¥ BHUMATEJILHO
M3YUYHTh BCE Ha3BaHHbIE MHCTPYKIMHU (MX Bcero 9), 0cOOEHHO Mpu 0OpaIleHnH B COOTBETCTBYIOIIUE
CYHBL.

Bropoii coet. [lToMHUTE MOCIOBUILY: CO CBOMM YCTABOM B UYKOW MOHACTHIPh He XonsAT? BoT
TaKMM YCTaBOM JIJIsl TOCYAaPCTBEHHBIX OPTaHOB, BKJIIOYAS CY/IbI, SIBJISIOTCS UX MHCTPYKIIUH TIO JeJI0-
MPOM3BOJICTBY M Q/IMUHHUCTPATUBHBIE PETJIAMEHTHI.

CnoBom, He 3Hasi Opoay (MHCTPYKIIMH TIO JIEJIONPOM3BOICTBY M aJIMUHUCTPATHBHBIE peria-
MEHTBI), HE 3aX0[I1 B aKBATOPHIO MTOPTA.

Ho BepHeMcs B pojiHYIO TaBaHb, TO €CTh B aIBOKATCKUI KaOMHET.

OcHOBHBIE BU/IbI JOKYMEHTOB, 00pa3yOIIUXCs B IeSITETbHOCTH a[JBOKATA U CPOKU UX XPAHEHUSI
(MHOT/Ia M3/I0XKEHHBIE KOCBEHHBIM 00pa3oM), cofepkarcsi B 3akoHe 00 a/IBOKATCKOU JesITeIbHOCTH,
HK P®, 'K P®, 3akoHe 00 apxrBHOM Jielie, 3aKOHE 0 OyXTaJITEPCKOM y4eTe U UHBIX (he/iepaibHbIX
3aKOHAX ¥ HOPMATHBHBIX MPABOBBIX AKTaX.

Cpoku XpaHeHUsI MHBIX JJOKYMEHTOB, 0Opa3yIOIIMXCs B JESTEIbHOCTH aIBOKATa, COIEPKATCS
B TIEPEYHSX TUIOBBIX (yNPaBIEHUYECKUX APXMBHBIX) JOKYMEHTOB, KOTOPHIX Ha MOEM BeKy ObLIO
yTBepXk/JieHO Heckosbko: B 1988 rony (M3nanel B 1989, peiictBoBanu no 16.12.2020), B 2001 romy
(neiictBoBaim o 25.08.2010), B 2019 rony (u3nanst B 2020 romy, IEMCTBYIOT B HACTOSILEE BpeMs).

OcoOeHHOCTBIO TIEpevHe SABISIETCs TO, YTO OHM JEUCTBYIOT B OTHOIIEHUU JOKYMEHTOB, 3AKOH-
YEHHBIX JIeJIOMPOU3BOJCTBOM B IOJl ISUCTBUSI COOTBETCTBYIONIETO MEPEYHsI.

Tak, cormacHO 4acTsM NepBOR-BTOPOi cTaThl 22.1 3akoHa 00 apxMBHOM Jielie, JOKYMEHTHI
I10 JITMYHOMY COCTaBY, 3aKOHUYEHHBIE J1eJIoNpon3BoacTBOM 10 1 suBaps 2003 roaa, xpausrcs 75 ner:
JOKYMEHTHI 10 JTUMYHOMY COCTaBY, 3aKOHUYEHHBIE JIeJIONpPOU3BOACTBOM Mocie 1 sHBapsa 2003 roaa,
xpansTes S50 ner.

C yderoM TOro, 4to 3aKOH 00 aJBOKATCKOM JEATEIbHOCTH BCTYIHWI B JeHCTBUE C 1 Wions
2002 roma, a agBoKaTckue KaOuHeTHl co3aaBayuch mocie 1 saBaps 2003 roma, JOKYMEHTHI 110 JINY-
HOMY COCTaBy Ha paOOTHHMKOB aJJBOKATCKMX KaOMHETOB JOJIKHBI XpaHUThCS 50 JieT, HO MOTyT OBbITh
riepeJaHbl B ApXUBBI, XPAHSIIUE JOKYMEHTHI MO JIMYHOMY COCTaBY.

[Nonsenem kparkuii utor. HanaxeHHOe eTONPOU3BOACTBO BAKHO KaK ISl aIBOKarta, paboTa-
IOIIET0 B OIMHOUKY, TaK ¥ MpY padoTe a/IBOKaTa ¢ MOMOIIHUKAMH, CTKEPaMH, CEKPETapsiMU U JIpY-
TMMU CHEIUATIMCTAMHU, TIPUYACTHBIMU K JICTIONIPOM3BOJICTBY B aJBOKATCKOM KaOWHETe.

OdopmiieHne JOKYMEHTOB B a/IBOKaTCKOM KaOHHeTe.

3HaeT a/IBOKaT npasuiia 0opopMIIEHHSI IOKYMEHTOB MJIM HET BUIHO CPasy, JOCTATOYHO IIOCMOT-
peTb Kak OH ogopMJIsSeT JaTy B JOKYMEHTEe, CTAaBUT WM HE CTaBUT IeYaTh Ha COOTBETCTBYIOIIMIA
JIOKYMEHT.

CornacHo nyHkty 5.10 TOCT na OPJ] nata JoKyMeHTa 3aluchiBaeTCs B IOCAEI0BATEIbHOCTH:
IeHb Mecsla, MecsI], TOJ OAHUM M3 JBYX CIIOCOOOB:

apabckumvu 1dpamu, paszaesaeHHsMu Toukoit: 05.06.2016;

cJloBeCHO-1I(QPOBBIM criocodoM, Haripumep: 5 utons 2016 r.,

BCE OCTaJIbHBIC BAPUAHTHI HATIMICAHK S TOBOPSIT O HE3HAHWU COCTABUTEJIeM JJOKyMEHTA WU a/IBO-
KaTtoM TpeOoBaHM K 0(DOPMJICHUIO JOKYMEHTOB.

Uro BaXXHO 3HATH IS TPAMOTHOTO COCTABJICHUS TIOKYMEHTA.
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Cranpgapr onupaercss Ha Hopmbl DenepayibHbix 3akoHOB OT 27 mionsg 2006 r. Nel49-3
«0O06 uHpopmarum, HHGHOPMAITMOHHBIX TEXHOJIOTHAX U O 3amuTe UHGOpMAIUu» U OT 22 OKTIOps
2004 1. Ne125-®3 «O06 apxuBHOM Jene B Poccuiickoit @eneparivim».

CraHaapT pacnpocTpaHsieTcsl Ha OpPraHU3alMOHHO-PACTIOPSIUTENbHBIE JOKYMEHTHI: YCTaBbI,
TMIOJIOXKEHHU I, TIPABUJIA, MHCTPYKIMHU, PETJIAMEHTBI, TOCTAHOBJICHHU I, PACTIOPSIKEHU S, IPUKA3bl, pellie-
HUSI, TTPOTOKOJIBI, IOTOBOPBI, aKThI, MIMCbMa, CIIPaBKM M Ap. (anee — JOKYMEHTbI), B TOM YHUCIIe
BkmoueHHble B OK 011—93 «Oo6mepoccuiickuii KJiacCU(pUKATOp YIpaBIeHYECKOW JIOKYMEHTa-
mn» (OKY D), ximacc 0200000.

Kpome Toro, cranaapt onpezensier cocTaB peKBU3UTOB JOKYMEHTOB; MpaBmiia ux odopmiie-
HUS1, B TOM YHKCJIe C IPUMEHEHUEeM MH(POPMAIIMOHHBIX TEXHOJIOTHIT; BU/bI OJJAHKOB, COCTAB PEKBU3H-
TOB OJIAHKOB, CXEMBbI PACTIONIOKEHHSI PEKBU3UTOB HA IOKyMEHTe; 00pasiibl OJIAHKOB; MTpaBHJIa CO3/1a-
HUSI JOKYMEHTOB.

[NonoxeHus crangapTa pacupoCTPaHSIOTC KaK HA JOKYMEHTH Ha OyMaKHOM HOCHUTEJE, TaK
Y Ha JIEKTPOHHOM HOCHUTEJIE.

Hononuenusimu k FOCT na OPJl sasnsiiorcsi: TOCT P 7.0.8—2013. Cucrema crannaptoB
1o uHgopmalmu, OUOIMOTEYHOMY U U3IATEIbCKOMY Jey. [leonpon3BOACTBO U apxXMBHOE JAEIO.
Tepmunst u onpexaenenust; u TOCT P MCO 15489—1. Cucrema cranmaptoB 1o uHpopmaium, 6uo-
JIMOTEYHOMY U M3/IaTeNIbCKOMY JieJTy. YIipaBieHue JokymeHTamu. O0mue TpeOoBaHusI.

JIOKyMEHTBI MOTYT CO3/IaBaThCsl HA OyMa)KHOM HOCHTEJIE U B IEKTPOHHOM (popme ¢ codmozie-
HHEM YCTaHOBJIEHHBIX MTPaBIJT O(pOpPMIIEHHS TOKYMEHTOB.

[Tpu co3pannu ToOKyMeHTa Ha JIBYX M OoJiee CTpaHuIlaX HyMepyIOT TOJIBKO BTOPYIO M MOCIeLy-
IOIIHE CTPAHMUIIBI.

Homepa crpanuIl mpocTaBisioTcsl IOCEpeMHE BEPXHEro IMojs JOKYMEHTA Ha PacCTOSHUM
He MeHee 10 MM OT BEpXHero Kpas JICTa.

JoryckaeTcst co3jaHue JOKYMEHTOB Ha JIMIIEBOM 1 OOOPOTHOM CTOPOHAX JIUCTA.

[Tpu 1BYCTOPOHHEM CO3/1aHMHM JOKYMEHTOB IIMPUHA JIEBOTO TOJISl HA JIMLIEBOM CTOPOHE JIMCTA
¥ TIPaBOTO TOJIsI HA OOOPOTHOM CTOPOHE JIUCTA AOJKHBI ObITh PABHBI.

Jns co3manust TOKYMEHTOB HEOOXOAMMO HCITONb30BaTh CBOOOIHO PacnpocTpaHsieMble Oec-
IUIaTHBIE IPUQTHI.

J1st opopMIIeHHsT JOKYMEHTOB PEKOMEHIyeTCsl UCTIONb30BaTh pa3Mepsl MpUdTOB OT HOMepa
12 no Homepa 14.

[pu cocraBieHnn TadIUIL TOMYCKAETCsl MCMIONIb30BaTh MIPU(THI MEHBIIUX Pa3MepOB.

AOG3alHBIT OTCTYN TEKCTa JIOKyMeHTa — 1,25 cm.

3aroJioBKM pasjesioB U MOAPA3/IesIoB MeYaTaoTcsi ¢ aO3alHbBIM OTCTYIIOM HJIH IIEHTPUPYIOTCS
10 UPHUHE TEKCTa.

Hamnpumenp.

dakTUyeckue 00CToATeNbCTBA ea.

M

daxkTuyeckue 00CToATeILCTBA Aea.

MHoOrocTpouHble peKBU3UTHI NEUATAIOTCSl Yepe3 OMH MEKCTPOUYHBIII MHTEpBaJl, COCTABHBIE
YaCTH PEKBU3UTOB OTAENSIOTCS JONOIHUTEIbHBIM UHTEPBAJIOM.
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Heno N2 2-658/2021
CynebHas Ko/u1erus 1o rpakaaHCKUM
nenam [Nepmckoro kpaeBoro cyaa.

Yepe3s: HeITBEHCKMIT paifOHHBINA CY [
[lepmckoro Kpas.

Kapna JInbxkHexra yi., 4, r. HoirBa
IMepmckoro kpas, 617000.

Tekcr nokymeHTa nevaraercs yepe3 1 — 1,5 MeKCTpOUHbIX MHTEpBAIa.

Ecnu mokymeHT roToBUTCS [I71s1 U3AaHUSI C YMEHbIIIEHUeM MaciiTada, TeKCT revyaraercs: yepes
JBa UHTEpBaJIa.

NutepBai mesxay OykBaMu B CJIOBaX — OOBIYHBIIA.

WuTtepBai Mexay cioBaMu — OOUH MPoOer.

TekcT JOKyMeHTa BbIpaBHUBAETCS MO MIMPUHE JUCTA (110 TPaHUIaM JIEBOTO U MIPABOTO MOJen
JOKYMEHTA).

JlnmHa caMoy IJTMHHOM CTPOKY PEKBU3UTA MPH YITIOBOM PACHOIOKEHUH PEKBU3UTOB He Oojiee
7,5 cm.

JnuHa caMoil UIMHHOW CTPOKM PEKBU3UTA TMPU MPOHOJIBHOM PACIONIOKEHUN PEKBU3UTOB
He Oostee 12 cM.

32



A. H. OHyunH. «AJBOKATCKUI KaOWHET: OpraHu3aius padoTh»

Ieno N2 2-000/2021
CynebHas Ko/uierus 1o rpaxaaHckum
nenam [Mepmckoro KpaeBoro cyaa.

Yepes: HelTBeHCKMIT palfOHHBIN CY[L
[Tepmckoro kpas.

Kapna JIubkuexra yi., 4, r. HeiTBa
[Tepmckoro kpas, 617000.

Hcren: Pamunmus Mma OTuecTso,
npoKuBalouasn no agpecy: HaumeHosanue
Y., AOM, KOpITYC, HAMMEHOBaHHE
HaceJeHHOTro IMyHKTa, MOYTOBbIi MHIEKC.
MHH. [lata 1 MmecTo poxkaeHMs.

3asiBMTENh, oTBeTUMK: Damunmua Umsa
OTyecTBO, NMPOXKMBAIONIASA [0 agpecy:
HaumeHoBaHMe yi1., IOM, KOPITYC,
HaMMeHOBaHMe Hace/leHHOTO ITYHKTA,
nmoutrosbliit vHAexke. UHH. Jara u mecro
POXKIEHU.

JasiBUTE/b, OTBETUUK (TToarmcs) Hmsa OTuectBo
(MHMIIMAIBLI) PaMMIUsa

JormyckaeTcs ¢ yka3aHleM 00 3TOM B MHCTPYKIIMH IO JIEJIONPOU3BOICTBY aJBOKATCKOTO KaOu-
HeTa BblJIeJIeHUE PEKBU3UTOB «aJpPecar», «3aroJloBOK K TEKCTY» UM «OAIHCh», a TAKKE OTAEIbHBIX
(pparMeHTOB TEKCTAa MOJIyKMPHBIM HIPUPTOM.

JlokasibHple HOPMATHBHBIE AKTBl aIBOKATCKOrO KaOWMHETa, HAallpUuMep, MHCTPYKIMS MO JeJIo-
MIPOU3BOJICTBY, IPaBIJIa BHYTPEHHETO TPYOBOIO pacnopsiaka, nojoxkeHue 00 oriate Tpyaa, a Takxke
VHBIE MHOTOCTPaHUYHbIE JOKYMEHTHI MOT'YT O(DOPMJIAATHCS C TUTY/IbHBIM JIMCTOM. JIMYHO 5 TPOTHB-
HUK TUTYJIbHBIX JIUCTOB, €CIIM 3TO HE IeyaTHas KHWTa, U Jaxe yCTaBbl JoBepuTesell oopmIIsiio
0e3 HUX.

LlenTpasibHBIM MOHATUEM SBJIAETCSA PEKBU3UT WX 71eMEHT opopmiieHns aokymeHnrta. [OCT
P 7.0.8—2013 omnpenenser JOKYMEHT Kak 3a(pMKCHPOBAHHYIO0 Ha HOCUTEJIE MH(POPMALIMIO C PEKBU-
3UTaMM, TIO3BOJISIOIIMMU €€ UAECHTU(PUIIMPOBATD.

Bcero B 'OCT P 7.0.97—2016 conepxurcs 30 peKBU3UTOB:

01 —rep6 (I'ocynapcrBennsiii repd Poccuiickoii @eneparmu, repd cyobekra Poccuiickoit dejie-
pauuu, repd (repaibAnyecKuil 3HaK ) MyHUIUIATBHOTO 00pa30BaHus);

02 — sm0eMa;

03 — ToBapHBIi 3HaK (3HAK OOCTYXKUBAHUA);

04 — xon (bopMBI IOKYMEHTA;

05 — HauMeHOBaHWE OpraHU3allvy — aBTOPa JIOKYMEHTa;

06 — HauMEeHOBaHUE CTPYKTYPHOTIO MOAPA3AEIECHU — aBTOPA JOKYMEHTA;

07 — HaMeHOBaHE JOJKHOCTH JIMIIA — aBTOpa JOKYMEHTA;
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08 — cripaBoYHbIE TaHHBIE 00 OpPraHU3AlUH;

09 — HauMeHOBaHUE BU/Ia JOKYMEHTA;

10 — nata noKymeHTa;

11 — perucTpallMOHHbIII HOMEP JOKYMEHTA;

12 — ccpuIKa Ha PErUCTPALTMOHHBI HOMEP M JaTy MOCTYNHBIIETO JOKYMEHTa,
13 — mecTo coctaBieHus (M3/1aHus1) JOKYMEHTa;
14 — rpu orpaHnyeHus AOCTyMa K JJOKYMEHTY;
15 — anpecar;

16 — rpuc yTBEpKACHUS JOKYMEHTA;

17 — 3aroJIoBOK K TEKCTY;

18 — TeKCT IOKyMEHTa;

19 — oT™MeTKa O IPUJIOKEHUH;

20 — rpud cornacoBaHusl JOKYMEHTA;

21 — Bu3a;

22 — NOMINCH;

23 — oTMeTKa 00 3JIeKTPOHHOU TOAIIICH;

24 — 11eyarts;

25 — oTMeTKa 00 UCHIOTHUTETIE;

26 — oTMETKa O 3aBEPEHUM KOIHH;

27 — OTMeTKa O MOCTYIUICHUH JOKYMEHTAa;

28 — pe3omonusi;

29 — oTMETKa O KOHTPOJIE;

30 — oTMeTKa O HalpaBJIeHUH JIOKYMEHTa B JIEJO.

[Mpu noaroroBke U 0POPMIICHUH JIOKYMEHTOB B a/IBOKATCKOM KaOWHETE MCIONB3YIOT JAJIeKO
HE BCC PEKBU3UTHI, 1a U TO 6OJIbH_IaH 4aCTb U3 HUX ITPUMEHACTCA ITPU HAJIMYUHA B AIBOKATCKOM Ka6I/I-
HeTe paOOTHUKOB (MH ceOe 1T TaMSTH).

s apanraiun [OCT P 7.0.97—2016 nipu opopmiieHrH JOKYMEHTOB B aJBOKATCKOM KaOH-
HETe 51 UCTIONB3YIO0 ¥ COBETYIO MCIIONB30BaTh CIIEIYIONINE PEKBUUTHI.

02 — smOsIeMa;

04 — ko bopMBbI TOKYMEHTA;

07 — HaMeHOBaHMe aBTOPa JIOKYMEHTa;

08 — cipaBOoYHBIEe JaHHBIE aJBOKATCKOTO KAOMHETA;

09 — HauMeHOBaHUE BU/Ia JOKYMEHTA;

10 — nata noKymeHTa;

11 — perucTpallMOHHbIII HOMEP JOKYMEHTA;

12 — ccpuUTKa Ha PETUCTPALTMOHHBIN HOMEP U IaTy MOCTYIUBIIIETO JOKYMEHTA;

13 — mecTo coctaByieHus (M3/1aHUs1) JOKYMEHTa;

14 — rpu orpaHnyeHus AOCTyMa K JOKYMEHTY;

15 — anpecar;

16 — rpuc yTBEpKAECHUS JOKYMEHTA;

17 — 3aroyIoBOK K TEKCTY;

18 — TeKCT IOKyMEHTa;

19 — oT™MeTKa O IPUJIOKEHUH;

22 — NOMINCH;

23 — oTMeTKa 00 3JIeKTPOHHOU TOAIIICH;

24 — 11eyarts;

25 — oTMeTKa 00 UCTIOTHUTEIE;

34



A. H. OnyunH. «AJBOKaTCKUil KaOMHET: OpraHu3anus paboTh»

26 — oTMeTKa O 3aBEPEHUM KOIHH;

27 — OTMeTKa O MOCTYIUICHUH JOKYMEHTa;

28 — pe3omonusi;

29 — oTMETKa O KOHTPOJIE;

30 — oTMeTKa O HarpaBJIeHUH JIOKYMEHTa B JIEJO.

Paccmotrpum, Kak oOpMIISIIOTCS pEeKBU3UTHI JTOKYMEHTOB, COCTABJIEHHBIX B a/IBOKATCKOM
KaOuHeTe.

N300paxenne 3M0Oa€eMbl aIBOKATCKOro kKabuHeTa (MpH ee HAJIMYMU) TIOMelIaeTcs 1o cepe-
JMHE BEPXHEro noJist OJ1aHKa JOKyMEHTa HaJl PEeKBU3UTAMH a[IBOKATCKOTO KaOWHETa, Ha PacCTOSHUM
10 MM OT BepXHEro Kpas JIMCTa.

He pexomenayercst B KadecTBe 3MOIEMBbI UCHIOIB30BATh KaK SMOIEMbI TIPAaBOOX PAHUTEIBHBIX
OPraHoOB, TaK ¥ SMOJIEMBbI, CXOTHbIE C HUIMU /IO CTETIEHH CMEIICHHMSI.

He3zakoHHO uCTIoNb30BaHUE rOCYJapCTBeHHBIX TepOoB Poccuiickoit Peneparyu, ee CyObeKTOB
¥ TepOOB MYHUIUIATBHBIX 00Pa30BaHUIA.

Pemenuem Coera ®ITA PO ot 17 cenrsiops 2015 r. (ITporokon Ne2) yreepkaeHo [Tomoxe-
HHUE O HarpyJHOM 3HaKe aJBoKara. IMEeHHO 3HaK aJBOKaTa sIBJISETCS €AMHCTBEHHOW MPHEMIIEMOM
MOIeMoli Ha OJTaHKax IOKYMEHTOB a/IBOKaTa.

Heoxugannyio quickyccuio 00 aTBOKaTCKOW CUMBOJTUKE CITPOBOILIMPOBAT B OTHOW COIMATTBHOM
CeTH aJIBOKaT MOCKOBCKoro ¢pumana «[IpaBo» KA «Huzam» Yeuenckon Pecryomuku Tumyp Nna-
JIOB, TIO3[JHEE OH JaJl Pa3BEpHYTYIO apryMeHTaIMio B UHTEpBbI0O MHTepHET-pecypey «Poccuiickuii
amBoKar»: Kpect Ha a/IBOKaTcKOM 3HaKe».’

ABTOp mpejuiaraeT pykoBoAcTBY PenepaibHON MajaThl aABOKATOB YUYPEAWUTh HEUTpaJIbHBIN
3HaK, MOATBEPkKJAIONINIA MMPUHAJIE)KHOCTh K aJIBOKaType TOr0 MM MHOTO YesloBeKa, 0e3 ambiem
PETMIMO3HOTO VI UCOTIOTMUYECKOTO TOJIKA.

Kak cnenmanucr, 3aHMMAaIOIIMICS OTEYECTBEHHOW TepajibAUKOH, (pajlepucTUKON M PycCKOM
AHTPOTIOHUMMKOM, 51 HE MOT' OCTaThCsI B CTOPOHE OT JMCKYCCHU®.

3Haere, 4eM OTIMYaeTcs AWIETAHT OT IPOo(eCcCHOHaa B FepajibJUKe U aHTPOIIOHUMHUKE ?

3TO B YIIOPHOM JKEJIaHWU BBHIUCKUBATH B TepOax M MMEHaX Kakue-TO 3HAUCHUsI U HAMEKH.

CrienmanucT e 3HaeT, 4TO KaK TOJIBKO N300pakeHre CTAHOBUTCS YacThIo repOa Wi UMsI Hapu-
1aTeabHOe (Arne/UIsATHB) CTAHOBUTCS IMEHEM COOCTBEHHBIM, OHM YTPaYMBAIOT CBOE TMIEPBOHAYAILHOE
3HAYEHUE.

Jlns1 ipuMepa: CBSI3bIBAaTh MATHKOHEYHYIO 3BE3[ly B POCCHICKHX TepOax C MCIaMOM TaKke
HETIPOIYKTUBHO, KaK BBIBOAUTH OCOOEHHOCTH JMYHOCTH W3 UMEHH COOCTBEHHOTO: PYCCKOE UMS
Anexcanp, uinm apadckoe Vickanaep, KOHEUHO ke, BOCXOIAT K IPEBHETrPEYeCKOMY UMEHHU AJIeKCaH-
ApOC, B OCHOBAHME KOTOPOTO JIETJIA CJIOBA «3ALIUTHUK» M «MYX», HO JAJIEKO HE BCe AJIEKCAHAPHI
u Vckanzaepbl B KU3HU SBJISIOTCS 3aLIUTHUKAMU MY:Kel 10 IPOoeCCUr WK 10 YBJIEYEHUIO.

B repanbarike umeercst OHATHE «PaHroBasi KOPOHa», Kak MPaBUIIO, OHAa O3HAYAET TUTYJI BJa-
nenbiia repda. EcTecTBeHHO, UTO B repasibIuKe U300pakeHre KOPOHBI HOCUT BO MHOTOM YCJIOBHBIH
xapaktep. Tak momeneHne KHsDKECKOH Ak Ha rep0ax PloprKoBHUeH, yTpaTHUBIIMX KHSKECKUI
THUTYJ1, JIUIIb YKa3bIBAET HA OTAAJICHHOE POJACTBO C KHA3bSMU PIOprKOBHYaMH, HO HUKAK HE Ha IPaBo
HOCHUTD KHSIKECKUI TUTYJI U UMEHOBAThCs «Bailie cusTenbcTBo». KOpoHs! cBET/IenINX KHs3eH, KHS-
JKECKHX IIAroK Ha repdax JBOPSIH, KOTOPHIM 3TH TUTYJ/IbI ObUTM TOKAJIOBAaHBI MOHAPXaMHM, HE O3Ha-
YaloT PeaIbHOTO BJIA/ICHHUSI 9TUM KHSIKECTBOM: KHSI3b VITaTMICK U, CBeTIerIni KHs13b CMOJIEHCK U,
repuor Vxopckuii,..

7 https://ros-advocat.ru/actual/krest-na-advokatskom-znake/

8 https://ros-advocat.ru/actual/ni-nameka-na-religiju/
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Emme npoie 0o0Xoqumch ¢ peIMrio3HbIMU CUMBOJIAMU M KOPOHaMH B camux repOax. Ilomy-
MeCsIIIbl, 3BE3[bl — COCTABJISAIOT HEOTHEMJIEMYIO YacTh IepOOB POCCHUICKMX IBOPSIHCKUX POJIOB,
U HE TOJIbKO TEX, Ybe MPOUCXOXKIEHHE U3 «TaTAP» UIIH «OPIbl» ObLIM JIKIIIb JAHBIO TeHEATOTHUECKON
«MOJIe» COOTBETCTBYIOIIMX BEKOB.

Bcnomuute crpoku A. C. IlymikuHa «BYepaniHuil pad, TaTapu, 35T MaoThl. ..»,.. ['eHea-
JIOrY (CHEeUMAIUCTBI 110 UCTOPUM ABOPSIHCTBA) 3HAIOT, YTO HUKAKUM «TaTapuHOM» I'epoll Tpareauu
Bopuc ['omyHOB He ObL.

Ha uro ganeko xomuth. [lepBoe mucbMeHHOe yromMuHaHue 00 OHYYMHBIX BCTpevyaercs Mo
1556 rogom, B JIaBpeHTbEBCKOM JIETOMUCHU:

«Toro ke romy npucnanrb Kb rocyaapio 3 Jlony nocreasuueit ero u BoeBoga Mruarein Muxaii-
JoBUYb BelHsakoBb ¢b ToBapuim bynraka OHyunHa, a mucainb Cb HUMb Kb IT'OCYAApIO, UTO 1A Bb
Kpbivb Horaiickuie mpIp3bl ApaciaHoBbl Opathsi, THHaIEH MbIp3a 3 Oparbero, .. .».

Ha ocHOBaHMH TIOPKCKOTO MPOUCXO0XKIEHNU S alleJIIATUBA, KOTOPBIN JIET B OCHOBY PYCCKOI'O MUP-
CKOro uMeHu Bynrak, KazaHCKue JIOOMTENN MCTOPUM CAENANIU CMEJbId BBIBOA O TaTAPCKOM MpO-
WCXOXKJICHUU Ka3aHCKMX OHYYMHBIX (TeX caMbiX, yT0 B OnpuuyHMHY OBUTM cOCNIaHbl U3 MOCKBBI
B Kazanp, 1a TaM 1 octanuce, a K Jo4epu OJHOro U3 HUX sIBUJIach boroponuiia v ykasana, riae xpa-
HUTCS ee 00pa3, CTABINUI 3aTeM HAITMOHAIBHOU CBATBHIHE, HO 3TO yXKe JIpyras UCTOPHS).

25 Hos6ps1 1741 r. umneparpunia Ennzasera [NerpoBHa npu momory potsl rBapaeiines Ipe-
0OpaXeHCKOTO TOJIKA COBEPILIIIIA FOCYAaPCTBEHHbI IEPEBOPOT.

31 nexadps 1741 roga uMriepaTpuIa meapo Harpaauia Jeio-KOMITaHIIeB ITOMECThSIMU, HEJIBO-
PSIH BO3BeJIa B IOTOMCTBEHHOE JBOPSIHCTBO, IIPHUCBOMIIA UM IepObl ¥ 0co0yI0 (hopMy OAEKIbl, U cama
MpUHSIA 3BaHMe KarnuTaHa JIef0-KoMIaHuH.

Tem ke ykazom MBany OHyunHy ObUT gapoBaH ocoOblid rep0. 51 Obl He cTan 00 3TOM BCIIOMU-
HaTh, ecyii Obl B repOax BCEX neii0-koMmaHIeB He MPUCYTCTBOBANIN: MpU cepedpsitible NSMUKOHeU-
Hble 36e30bl (CUMBON UCAAMA), a aesas cmopoHa 2zepoa Heana Onyuuna e codepiicanda 6 3eNeHom
none (CUMBON UCAAMA) CEePEOPHYIO HEODHAIICEHHYIO WNazy.

B Poccuiickoit nMIiepun mouTy Bee opaeHa ObUTH YUPEKAEHbI B TaMSITh IIPABOCIABHBIX CBATHIX
Anppes IlepBosBanHoro, Anekcanapa HeBckoro, paBHOAoCTONIBHOTO KHA3A BilaauMupa, BEJIMKO-
My4eHuKa 1 odegoHoca ['eoprus, AHHBI, 4, 0 yKac: Katonudeckoro CTaHucaBa.

Boun emme oguu opnen benoro opia, KOTOpbIN OTChUIAN K IPUCOEIMHEHHOW BMECTE C €€ opae-
Hamu [lonbie.

C aprycra 1844 ronana Harpazax, KOTOpble Bpy4aJIicCh MOAJAHHBIM HE XPUCTUAHCKOIO BEpO-
WCTIOBE/IaHM s, N300paKEeHUsI XPUCTUAHCKUX CBATHIX M MX BeH3esel Ha opreHax Cs. 'eoprus, Cs.
Brnamumupa, CB. AHHBI U T. /1.) ObUTM 3aMEHEHbI TOCYIapCTBEHHBIM repooM Poccuiickoit nummnepuu —
ABYTJIaBBIM OpJioM. BO3MOKHO, 3TO OBUIO CAENAaHO «4TOOBI MPU YAOCTOSHUM a3uatieB (B JaTbHEN-
IIeM BCeX He XPHUCTHUAH) K Harpajgam, BCeraa 03HauaeMo ObLJIO BEPOUCIIOBE/IAHUE UX».

Bech aHeKkJ0TH3M CUTYalM 3aKJTI0YAJICS B TOM, YTO HEXPUCTaHE MPOAOJIKAIA HOCUTh KPECTHI,
TaK KaK KpEeCT B €BPONENCKUX OpICHAX — OCHOBHOW CUMBOJI, @ Ha TOCYJAPCTBEHHOM TepOe NMITEpUH
KpecToB ObUIO erie OoJblie (TpU HaJ| ToJIoBaMU OpJia, OWH Ha CKUIETpe, OMH Ha JIepkKaBe, OIUH
Ha ieniv opaeHa CB. Angpes [lepBo3BaHHOro). A To1bKO Ha OqHOM Kpecre (!) opaena Cs. CtaHucasa
ObLIO MATh UMIEPATOPCKUX TEPOOB (C TOTHBIM KOMIUIEKTOM KPECTOB Ha HHX).

Mexay TeM HeXpUCTHaHe, HarpaxAeHHbIE OPICHOM B BOEHHOE BpeMs 3a XpaOpocTh, BbICKA-
3bIBAIM HEJIOBOJILCTBO, YTO UM Bpydas 3Haku oppaeHa CB. ['eoprust (st opuiiepoB U reHepasion)
M €r0 KPecThl (U1 HIJKHUX YMHOB) 0e3 N300pakeHusl JKUTUTA, Kak OHU HasbBas CB. ['eoprusi.

B 1913 rony, ¢ npunsatuem HoBoro craryta BoenHoro Opnena Ha opaena Cssitoro I'eoprust
u ['eoprueBckue KpecTsl ObUIO BO3BPAILEHO N300pakeHNe BCAJHUKA, MOPAXKAIOIIETo IPaKoHa, U ero
BEH3EJIA.
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He numuum Oyner yrnoMsiHyTh U TO, YTO B COBETCKHI MEpHOJ repObl M OpIieHa COIepKaIu
(bopMasIbHO MCTTAMCKYIO SMOJIeMY MATUKOHEUHYIO 3BE311Y.

INocne KpaTKOro NCTOPUYECKOTO IKCKypca BEpHEMCS K 3HAKY a/IBOKATa.

HarpynHblii 3HaK TPUCSIKHOTO TTOBEPEHHOro ObUT YTBEpKIEH BpeMeHHbIMU IpaBUIaMU
BHYTPEHHETO pacropsiika B CyJeOHBIX YCTAHOBJICHUSIX, IPUHATHIMU [ OCyZapCTBEHHBIM COBETOM
22 sauBaps 1866 r. M3o0OpaxeHre 3HaKa BbIcouaiillie yTBepxkjeHo 31 nekadps 1865 r. mmrepa-
TopoMm Ausiekcanapom Il Ha ocHoBaHuM npejcTaBiieHUs1 MUHUCTpa foctuliuu Poccuu H. U. 3ams-
THHa ¥ pemenus ['ocygapcreeHHoro coera. CorsacHo [IpaBuiiam, «3HaKk U3roTOBIISIICS U3 cepedpa,
¢ n3o0paxeHueM repoa cyaeOHOro BeJOMCTBA, OKPYKEHHOTO JyOOBBIM BEHKOM».

Ocoboe ommuMe 3HaKa aJBOKaTa OT JIPYrux 3HaKOB MHHHCTEpPCTBA IOCTHIIMHU 3aKJTI0OYAIOCh
B TOM, UTO Ha PUCYHKE, yTBepkIeHHOM AnekcanapoM 1 B npunoxenun Ned2846 k tomy XL otnene-
Hus 2 [TomHoro codpanust 3akoHOB Poccuiickoit umrepu, JieBast 4acTh BEHKA BBITIOIHEHA U3 JIUCTHEB
ny0a, a rpaBasi — U3 JINCThEB JIaBpa’.

VII Beepocceuiickuii che3/1 aJBOKaTOB B 03HaMeHoBaHue 150-1eTus Havasa JesiTeIbHOCTH poC-
CUWCKOM TPUCSI)KHOM a/IBOKATypbl YUpeani HarpyAHblii 3HaK POCCUMCKUX a/IBOKATOB.

CornacHo noyokeHuio, yreepxxaeHHomy perienueMm Coera @ITA P® ot 17 centsadps 2015 r.
(TTpotokon Ne2), ocHOBY 3HaKa MpE/ICTABISACT OBAJbHBINA pesibeHbII BEHOK U3 MeTaslia cepeOpu-
CTOTO LIBETa, COCTOSIILMI C OJJHOW CTOPOHBI U3 JIABPOBBIX BETBEH C JIMCThSIMU U 3EPHAMM, C JIpYyrou
CTOPOHBI M3 AyOOBBIX BETBEH C JIMCTHSIMU U KETyAsIMH; KOHIIbI BETBEU IMOJ] KOJIOHHOU TNepeBsI3aHbl
neHtoi ¢ Gantom. [loBepx OCHOBBI Ha 3HaKe pPaCHOJIOKEHO HAKJIAJAHOE M300paXeHHe U3 MeTala
3osotucToro 1pera «Croin 3akoHa» — pesibepHas JopuuecKast KOJIOHHa Ha OCHOBAaHUU U3 TPEX CTY-
TMIEHEN; Ha BBICOTE B 2/3 OT OCHOBaHU sl KOJIOHHBI IPAMOYTOJIbHUK ¢ Hagnmuchlo «3AKOHb»; Ha ogHo-
CTYIIEHYaTOH KaluTeau KOJIOHHBI PACOIOkEHa UMIIEpAaTOPCKasi KOPOHa.

Kak BugHo, yupexnas 3Hak, HU Bcepoccuiickuii cbe3n aaBokatoB, HU Cosera PIIA PP
HE TPUJIABAIM 3HAKY M €r0 COCTaBHBIM YACTSIM KaKOTrO-JMOO PEJMrHO3HOrO 3HAUCHUsl, a CKopee
CJIEIOBAJIM HOPMaM CJIOKMBILENCS TOCYAAPCTBEHHOMN repasibIn4ecKoi TpaAULIMK, IIe Opes yBeHYaH
TpeMs1 UIMITEPATOPCKUMHU KOPOHAMH (TP KpecTa), a CKUIETP U AepikaBa — OIMHUM KaxXblid, Oe3 BCs-
KOI'O PEeJIMTMO3HOTO CUMBOJIA.

[TaTe n300paxeHuit rocyaapcTBeHHOro repda P® npucyTcTByeT Ha yIOCTOBEpEHUH aJJBOKaTa!

EnuHcTBEeHHOE, HA YTO MOXKHO OBUTO TIOTIEHATH B 3ToM cutyauuu Cosery ®ITA PO, Tak 310
Ha TO, YTO CBOEBPEMEHHO He ObLIIM BHECEHbl N3MEHEHUsI B CUMBOJIMKY a/IBOKATCKUX HArpaj.

[No-npesxHeMy OnaHKM OJ1arogapHOCTEN U rpaMoT, MeJan «3a 3aC/IyTry B 3alUTe MPaB U CBO-
0011 rpaxkiaH», OpleH «3a BEPHOCTb aJBOKATCKOMY JA0JTry» U medarh coBeta PIIA PO, comepxar
MPeXHUI 3HaK ¢ (pakesoM (BUAUMO B MaMsITh 00 0OIIeCTBE «3HAHUE», KOTOPOe HEeIaBHO OBUIO BO3-
POKAEHO).

Koa ¢opmbl JokymMeHTa mpocTaBisieTcsi Ha YHU(UIIMPOBAHHBIX (opMax JIOKYMEHTOB
B cooTBeTcTBUM ¢ OOIIepOCCHIICKUM KiiaccurkaTopoM ynpanieH4deckon nokymeHnTtanuu (OKY )
WM JIOKQJTBHBIM KJIACCH(PHKATOPOM, pacnosiaraeTcsi B PaBOM BEpPXHEM YLy padodero rmojsi JA0KY-
MEHTa, COCTOUT U3 cjioB «Popma no» (HauMeHoBaHue Kiaccudukaropa) u mugposoro koaa. Kak
MPaBWIO, Ko (POPMBI TOKYMEHTOB MPOCTABISIETCS Ha YHU(DUIIMPOBAHHBIX (POpMax JOKYMEHTOB
10 YYeTy TPyAa U €ro OIIaThl.

s mpumepa nipuseny [ocranonenue ['ockomcrara P® ot 05.01.2004 Nel «O06 yTBepxae-
HUM YHU(PULIMPOBAHHBIX (POPM MEPBUYHOM YUETHOIN JOKYMEHTALIUU 10 YUYETy TPYy/Aa U €ro OIIaThl»:

NeT-1 «IIpuka3 (pacnopsikenue) o mpueme padboTHHKa Ha padoty» — OKY ]l 0301001,

? Urops Bynvanos, ansokat AIIMO, ynpaeistionmii naptHep AB «<ABEKC FOCT» // https://www.advgazeta.ru/arhivnye-zapisi/
znaki-otlichiya-rossiyskogo-advokata.
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Ne T-2 «JInunast kaprouka padotHuka» — OKY /] 0301002,

Ne T-8 «Ilpuka3 (pacnopspkeHue) O HpeKpalleHUH (pacTOpKEHUM) TPYAOBOIO JIOTOBOpa
¢ pabotHukoMm (yBonbHeHUH)» — OKY 1 0301006.

PexBusur — 07 — HaumeHoBaHue aBTOpa JAoKyMmeHTa. [lox aBropom pokymenta 'OCT noapa-
3yMEBaeT OpraHU3alMIo, JOIKHOCTHOE JIULO WM TPakAaHUHA, CO3JABILIETO JOKYMEHT.

B Hamem ciyyae HaMMeHOBaHHE aBOKATCKOTO OOpa30BaHWs M MMs aBOKAaTa 0OpasyioT
OJIHOTO aBTOpa, YTO MPOCJIEKUBAECTCS B TAKMX JOKYMEHTaX Kak Oplep aJBOKara WM aJBOKATCKUI
3ampoc.

O HanMeHOBaHHE aIBOKATCKOro0 KaOMHeTa 5 MoapoOHO BhICKazaycs B pasaene Coznanue
aJIBOKATCKOro KaOWHETa: MepBble IIary.

[ToBTOpIO €elle pa3 npuemieMblie BapUaAHTHI.

Apnsokat Uma OtuectBo Pamrius.

48 0%

Ansokarckuit kadbuaet msg Otuectso Gamuius.

48 0%

Ansokat Umst OtuectBo DaMusiusi, OCyIIECTBIISIONUN IeATEbHOCTh B (POpME aIBOKATCKOTO
KaOMHeTa.

CnpaBouHble JaHHbIE 00 aJIBOKATCKOM KaOWHETe yKa3bIBAOTCSA B OJAHKAX MUCEM U BKJIO-
YaloT: TOYTOBBIA ajpec (IOMOTHUTEIHPHO MOXKET YKa3bIBaThCS aJIpec MeCcTa HaXOXKICHUs, eClId OH
HE COBIIQ/Ia€T C TIOYTOBBIM apecoM); HoMep TenedoHa, pakca, aipec JEKTPOHHOH MOYUThI, CETEBOM
azpec.

B cocras CITPABOYHBIX JAHHLIX BKJIIOYAIOTCA:

yKazaHue Ha (popMy OCYIIIeCTBIICHUS aJBOKATCKON JESATeIbHOCTH (aIBOKATCKUI KaOUHET),

PEeruCTpaIllMOHHBI HOMEp aJBOKaTa U HAMMEHOBAHUE PETMOHA, B PeecTp KOTOPOro BKJIIOYECH
aJIBOKAT;

MHH apBokara.

HaumeHoBaHne BHJa JOKYMEHTA YKa3blBaeTCsl Ha BCEX JOKYMEHTAX, 3a HUCKJIOYEHUEM
IEJOBBIX (CITy:KeOHBIX) MUCEM M pacrioyiaraeTcs Mo PeKBU3UTAMH aIBOKATA.

o i’

AJIBOKAT UMA OTHECTBO ®AMWJINA,
OCYIIECTBJISIONIMI IesTe/IbHOCTh B (hopMe afiBOKaTCKOro Kabuuera.
(Peructpanmonnbiit N2 00/000 B peecTpe aiBOKATOB
HaumeHoBaHue cybbekra PD).

PEHIEHHE
15 nexkabps 2023 rosa N2 ]
HaumeHoBaHue Hace/leHHOro IYHKTA
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JlaTa MOKyMeHTa COOTBETCTBYET Aare MoanucaHusi (yTBEpKIACHUs) JTOKYMEHTa WU Jare
COOBITHS, 3a(PUKCUPOBAHHOTO B TOKyMEHTE.

Jlata JIOKyMeHTa 3alKChIBa€TCS B IOCIIEAI0BATEIbHOCTH: JNEHb Mecslla, MECSI, IOl OJHUM
U3 JIByX CIIOCOOOB:

apabckumu 1dpamu, pasaesaeHHsMu Toukoit: 05.06.2016;

cJIoBeCHO-TIU(POBBIM criocodoM, Haripumep: 5 utons 2016 r.

PerucrpannoHHblii HOMep JOKYMeHTa — (P poBOii M OYKBEHHO-IIU(POBOI HAEHTH(H-
KaTop JOKYMEHTA, COCTOSALLUN U3 MOPSAKOBOIO HOMEpa JOKYMEHTa, KOTOPBIiA, [0 YCMOTPEHUIO a/1BO-
KaTa, MOXET JIONONHAThCSA IU(PPOBBIMU WM OyKBEHHBIMHM KOJAMH (MHIIEKCAaMH) B COOTBETCTBUM
C UCTIONb3YEMBIMH KJIACCU(DUKATOPaMU (MHAEKCOM JieJla 110 HOMEHKJIAType JieJl, KOJIOM KOPPECIOH-

JEHTA U JIp.).

CcbLika Ha peFI/ICTpaIII/IOHHLIﬁ HOMEP M OaTy NoCTynmuBIIEro JOKyYMEHTaA BKJIIOYACT
pCFI/ICTpaL[PIOHHLIﬁ HOMEDP U JaTy BXOAAMICIO MHUIIMATUBHOI'O JOKYMEHTA, HA KOTOprfI JacTCA OTBET.

AJIBOKAT UMS OTHECTBO GAMWJINA,
OCYILeCTBJSAIOUINIT JeaTelbHOCTD B hopMe aJBOKaTCKOro KabuHeTa.
(Peructpaumonnsiii N2 00/000 B peecTpe ajiBOKaTOB
Haumenosanue cybbekra Pd)

HaumeHoBaHMe ynuiisl, oM, oduc (KBapTupa), HammeHoBaHue
Hace/JleHHOTo IyHKTa, noutosblii MHAekc. MHH agBokara.
Tenedon/daxc.

N2
HaN®  orT« » 20 1.

Mecto cocraBiaeHus (M3JaHMsI) JOKYMEHTA YKa3blBa€TCs BO BCEX JIOKYMEHTax, Kpome
JENOBBIX (CITyKeOHBIX) THCEM, a TaKXke JOKJIAJHBIX, CIYKeOHbIX 3alMCOK U APYTMX BHYTPEHHUX
MH(pOPMAIIMOHHO-CIIPABOYHBIX JJOKYMEHTOB.

Mecro cocraBneHus (U31aHKs) TOKYMEHTa YKa3bIBA€TCSl B COOTBETCTBUM C IIPUHATHIM aMU-
HUCTPATUBHO-TEPPUTOPUAIIBHBIM JEJIEHUEM.

I'pud orpanmyennst Jjocryna K JOKYMEHTY IIPOCTaBIISIETCSl B IIPABOM BEPXHEM Yy IEp-
BOIO JIMCTA JOKYMEHTA (ITPOEKTa JIOKYMEHTA, COIIPOBOAUTEIBHOTO IMCbMA K JJOKYMEHTY) Ha IPaHULIE
BEPXHETO0 MOoJIs IPU HAJIMYUU B JOKyMEHTE MH(MOPMALIUH, JOCTYI K KOTOPOI OrPaHUYEH B COOTBET-
CTBUHU C 3aKoHOAATesIbcTBOM Poccuiickoit depepariyu.

Buapl ucnone3dyemsix y agBokara rpugoB OrpaHMuYEHMs AOCTYyINa AOJIKHBI COOTBETCTBOBATb
3aKOHOZIATEIbHBIM M MTHBIM HOPMATHBHBIM MPaBOBBIM akTaM Poccuiickoit ®enepaiiun v 107KHbI ObITh
3aKpeIUICHB! B JIOKAJBbHBIX HOPMAaTUBHBIX aKTax. B cocraB rpuda orpaHmyeHust JocTyna K JOKY-
MEHTY BXOJIUT OrpaHUYMTebHAs Haanuch (s ciyxe6HOro nonb3oBanus, Konpuaenuuansto, [ep-
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COHAJIbHBIE JAHHBIE WJIU JP.), KOTOPasi MOXKET JIONOHATHCS HOMEPOM K3EMILIApa JOKYMEHTA U py-
I'MMU CBEJICHUSIMU B COOTBETCTBUU C 3aKOHOIATeNbCTBOM Poccuiickoit Penepayu.

AIBOKATCKASl TAMHA

B ITpunoxenun Ne2 x pemenuto Cosera @PITA PO or 30.11.2009 (mpotokon Ne3) «PekomeHn-
Jaluy 1Mo 0OeCTIeYeHHUIO aIBOKATCKOM TallHbl M TapaHTU HE3aBUCUMOCTH a/IBOKATa MPH OCYIIECTB-
JIEHUM aJBOKAaTaMU MpO(eCCUOHATIBHON NIEATEbHOCTH», YKA3aHO: KaxJas Mamnka (He JOKYMEHT)
JOJKHA UMETh HAJIUCh: «AJBOKATCKOE MPOoM3BOACTBO. Conepikaliyecs B alBOKaTCKOM IIPOU3BOJ-
CTBE CBE/ICHUSI COCTABJIAIOT OXPAHAEMYIO 3aKOHOM a/IBOKATCKYIO TallHy U HE MOT'YT MCIOJIb30BaThCS
B KauecTBe JOKa3aTelbCTB OOBUHEHUs». [loaToMy, uTo Kacaercsi ohopMIIeHUsI JOKYMEHTOB a/1BO-
KaTCKOro KaOMHeTa, a/IBOKaT BIpaBe BHIOPATh 000N BapUaHT PACIOIOKeHHs Tpruda orpaHuueHuUs
AOCTyIa.

Anpecar wucnonb3yeTcss Npu O(QOpPMIEHHH JAENOBBIX (CITy:KEOHBIX) TMHCEM, BHYTPEHHHX
MH(POPMAIIIOHHO-CITPABOYHBIX JOKYMEHTOB (JJOKJIAHBIX, CITy’KEOHBIX 3alMCOK U JIp.).

AJipecatoM JOKyMeHTa MOXeT ObITb OpraHu3alsl, CTpyKTypHOE MOJpas/ie/ieHue OpraHu3aluy,
JOKHOCTHOE MU (PU3UYECKOE JIULIO.

PekBU3UT «agpecar» MpoCTaBisAeTcsl B BEpXHEN MpaBoil YacTH JOKyMeHTa (Ha OlaHKe ¢ yIio-
BBIM PACIIOIOKEHUEM PEKBU3UTOB) WM CIIpaBa MOJ peKBU3UTaMU O1aHKa (IIPU MTPOAOIbHOM Pacrio-
JIO’)KEHUH PEKBU3UTOB OJaHKa).

Crpoku peKBU3MTA «apecar» BIPAaBHUBAIOTCSA 10 JIEBOMY KPAIO WM HEHTPUPYIOTCS] OTHOCH-
TEJIbHO CaMOH JJIMHHOM CTPOKH.

HU®DHC Poccun
no CeepA/IOBCKOMY paiioHy
r. [Tlepmm

IIpu ampecoBaHMM JOKYMEHTa PYyKOBOAUTENIO (3aMECTUTENI0O PYKOBOAMTENSA) OpraHU3aLUM
YKa3bIBaIOTCA B IaTEJILHOM I1a/IeKe HAUMEHOBAHUE JOJKHOCTU PyKOBOAUTENS (3aMECTUTEIIS] PYyKOBO-
OUTENs), BKJIIOYAlolllee HAMMEHOBAHUE OpraHu3alvy, U (paMUInsl, THULIUAIIbI I0JDKHOCTHOTO JIMLA.
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CnenoBarenio otiena

110 paccjieJOBaHUIo
MpecTyIIeHU

Ha obcy:KuBaeMoit
TeppuTopun CBepai0BCKOro
paiioHa r. [lepmu CY
Vnpasnenus MBI Poccun
no r. [lepmu

H. O. ®ammams.

3AABJIEHUE
06 oruiaTe Tpyza ajiBoOKaTa

HpI/I aIPECOBAHUM ITUCbMaA B OPraHU3alI0 MOKET YKa3bIBATHCA €€ MOJTHOE WJIN COKPAIIEHHOE
HaMMCHOBAHUE B UMCHUTCJIBHOM IIaJCKE.

Ynpasnenue ®enepanbHoit
cryk6bl 1o Hagzopy B cdepe
3alUTeI NpaB noTpebureneii
M Baromnonyums YeloBeKa
no [Tepmckomy Kpaio

'V MBI Poccum
no [lepmckomy Kpaio

[Ipu agpecoBaHuM AOKYMEHTa B CTPYKTYpHOE MOApA3E€HUE OpPraHU3alliid B PEKBU3UTE
«ajipecaT» YKa3blBaeTCsl B UIMEHUTEIBHOM Iafieke HAMMEHOBAHUE OPraHU3aly, HUKE — HAUMEHO-
BaHUE CTPYKTYPHOI'O MOAPA3JEICHUS.

Ynpasnenue QesepaiibHOM
cryx6bl o Hagsopy B cepe
3allUTHI MpaB NMoTpebuTeneii
1 61arononyums 4eloBeKa
no [Tepmckomy Kpato

OTpen 3aliuThbl pas
norpeburene
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[Ipu anpecoBanny nrucbMa pyKOBOAUTENIO CTPYKTYPHOTO MOAPA3/IE/ICHUS YKa3bIBAETCsl B UME-
HUTEJIbHOM I1aJIe)keé HAMMEHOBaHWE OpraHMU3allii, HUXKE — B JaTeJIbHOM MaJeke — HauMEHOBaHHe
JOJKHOCTH PYKOBOJIMTEJ S, BKJIIOYAIOIEe HAMMEHOBAHUE CTPYKTYPHOTIO Mojipa3zesieHus, (haMuiuio,
VHULIAAJIBL.

AO «[Tpodpunp»

PykoBoauTeto
JIOTOBOPHO-TIPaBOBOIO OTAENa
1.0. Gamunus

[Nepen pamumedt TOKHOCTHOTO JIMIIA IOMYCKAeTCsl YIOTPeOIATh COKpaIeHUe «I-Hy» (Toc-
MOJIHY ), €CJIH afpecaT MyKUMHA, WIN «T-ke» (TOCHOoXe), €CIM agpecaT KeHIUHA.

[Ipu paccpuike TOKyMeHTa rpyIie OpraHu3alyidi OQHOTO TUIA UM B CTPYKTYpPHbIE MOApasze-
JIeHUsT OJHOUM OpraHW3aIliy, afpecar yKa3biBaeTcsi 0O0OMEHHO.

PykoBoguTensam
afiBOKaTCKMX obpa3oBaHmii
[lepmckoro kpas

IIpu pacceuike TOKyMEHTa He BCEM OPraHU3alMAM WIA CTPYKTYPHBIM IOAPA3ACIICHUAM IO
PEKBHU3HUTOM «AJipecar» B CKOOKax yKa3bIBaeTCsl: « (110 CIHCKY)».

PykoBojuTenam aiBOKaTCKMX
obpasosanuii [Tepmckoro kpas
(Mo crnucky)

B omHOM mOKyMeHTe He MOKHO OBITh Oosiee derhipex aapecaroB. CinoBo «Komms» mepen
BTOPBIM, TPETHHM, YETBEPTHIM aJpecaTaMu He yKasbiBaeTcs. [Ipu OosbllieM KOJIMYECTBE apecaToB
COCTaBJISIETCS CIIUCOK (JIUCT, YKa3aTesib) PACChUIKU JOKYMEHTA, HA KaXKJOM JIOKYMEHTE yKa3blBaeTCsl
OJIVH ajipecaT Wix ajapecat oopmiiseTcss 0000IIeHHO.

B cocraB pekBu3uTa «Anpecar» MOXKET BXOAWUTb MOYTOBBIM aJpec. DJIEMEHThI IOYTOBOTO
ajipeca yKa3bIBaloTCs B I10CJIEOBATEIbHOCTH, YCTAaHOBJIEHHOU MyHKTOM 19 IlpaBui okazaHus yciyr
TIOYTOBOM CBSI3H, yTBepXkaeHHbIX [Iprkaszom Munmmdpst Poccun ot 17.04.2023 Ne382 «O6 yTBep-
xaeHun [IpaBun okasaHusl yCIayr MOYTOBOWM CBsA3M» (3apeructpupoBaHo B Muniocte Poccun
02.06.2023 Ne73719).
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[NouToBBI agpec MOXET He YKas3bIBaThCsl B JOKYMEHTAX, HAINIPABISIEMBIX B BBICIIHAE OPraHbI
BJIACTU Y MIOCTOSIHHBIM KOPPECHIOH/IEHTaM (3a UCKJII0YEHUEM HallpaBJIeHUs ITMCEM yKa3aHHBIM ajipe-
caraMm B KOHBEpPTax C PO3pauyHbIMU OKHAMM).

IIpu agpecoBanuM 10KyMeHTa (PU3MUECKOMY JIMITY YKa3bIBAIOTCA: (haMIIMsl MHULUAJIBI, TI0Y-
ToBbI afnpec: Pamwmusa U. O. Cagosas yi., 1. 5, kB. 12, r. Jlio6epits, MockoBckast o011., 301264.

[Ipu oTripaBKe MUChMa MO NEKTPOHHOM MOYTE WM MO (PaKCUMUIBHOM CBSI3U (6€3 HOCBUIKH
110 MI0YTE) MOYTOBBIN aJipec He yKasbiBaeTcs. [Ipn HeoOX0AMMOCTH MOKET ObITh YKa3aH J1eKTPOHHBIH
aapec (Homep Tenedona/daxca).

I'pud yrBepkaeHus npocTapisieTcsl Ha JOKYMEHTE B CIyyae ero yTBep:KAeHHUs J0JIKHOCT-
HBIM JIMLIOM, PaClOPSIUTENBHBIM JOKYMEHTOM (IIOCTAHOBJIEHUEM, PEIIEHUEM, IPUKA30M, paclopsi-
JKEHHEM) WM PEIICHUEM KOJUIETMAJIbHOIO OpraHa.

I'pud yTBEpkIeHUs pa3MeniaeTcs B IpaBOM BEpXHEM YIJTy IEPBOro jucra JokymeHnTta. CTpoku
PEKBU3UTA BHIPABHUBAIOTCS TIO JIEBOMY Kpal0 WM LEHTPUPYIOTCS OTHOCUTEIBHO CaMOM JUTMHHOU
CTPOKH.

[Tpu yTBepXkIeHUM TOKYMEHTa AOJKHOCTHBIM JIUIIOM T'pUd yTBEPXKJIEHUSI COCTOUT U3 CJIOBA
VTBEPXIAIO, HauMeHOBaHUS AOJIKHOCTH JIMIIA, YTBEPKAAIOIIErO JOKYMEHT, €ro MOANUCH, UHU-
1MAJIOB, (DAMUJIUU U JAThl YTBEPXKICHHUSI.

YTBEPXXIIAIO
ABOKaT

H.0. @amunua
12.08.2023

[Tpu yTBEpKIeHMHU TOKYMEHTA pacriopsiAUTENIbHBIM JOKYMEHTOM I'pUd yTBEPKIEHUSI COCTOUT
n3 ciosa YTBEPKJIEH (YTBEPXXIEHA, YTBEPKJEHDBI mmm YTBEPX/IEHO), cormacoBan-
HOT'O C HAMMEHOBAHMEM BH/[Ia YTBEPKJAEMOTO JOKYMEHTa, HAMMEHOBAHUSI PACHIOPSIIUTEILHOTO IOKY-
MEHTa B TBOPUTEIHHOM TAJIeKe, €ro 1aThl, HOMepa.

(PernameHT)
YTBEPXXIEH
PelleHieM ajisoKaTa
or 10.10.2021
Ne 03
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(Ilpasuna)
YTBEPXKIIEHBI
PelneHueM afBokaTa
ot 10.10.2021
N2 03

3aroJI0BOK K TEKCTY — 3TO KpaTKoe cofepKaHue JOKYMEHTa.

3aronoBok K Tekcty dopmyaupyercs ¢ npeaiorom «O» («O0») m oTBeyaeT Ha BOIPOC
«0 yem?»):

— pemeruie (0 yeM?) O CO3/IaHUU aTTECTAIMOHHOW KOMUCCHUU;

— pertienue (0 yem?) 00 yTBepKICHUH ITATHOTO PACITUCAHUS;

— nuchMO (0 YeM?) 0 MpelocTaBIeHnH UH(POpMALIK.

3aroJioBOK K TeKCTy 0hOpMIISIETCS MOl PEKBU3UTaMU OJIaHKa CJIeBa, OT IPAHMIIBI JIEBOTO TOJS.

O nmpepocTasieHnn
WH(popMaLnu

06 oniare men

[0 Ha3HAYeHUI0

3arosoBOK K TEKCTY MOKET HE COCTABJIATHCS, €CIM TEKCT JOKYMEHTa He IpeBblllaeT 4 —
5 CTpOK.

TekcT JOKyMeHTa COCTaBJISIETCS HA PYCCKOM SI3bIKE KaK I'OCyJapCTBEHHOM s3bike Poccuii-
ckor Penepanuu.

B tekcre jokymMeHTa, MOArOTOBJIEHHOM HAa OCHOBAHUM 3aKOHOJATEIbHBIX WJIA UHBIX HOPMAaTHUB-
HBIX [IPaBOBbIX AKTOB, PAHEE M3[IaHHBIX PACHOPSAIUTEIbHBIX JOKYMEHTOB, YKA3bIBAIOTCS UX PEKBU-
3UTHI:

— HAMMEHOBAaHUE JIOKYMEHTa, HAaMEHOBaHHE OPraHU3alluy — aBTOpa JOKYMEHTa, Jara JI0KY-
MEHTAa, PErUCTPALIMOHHBII HOMEp TOKYMEHTA, 3aroJIOBOK K TEKCTY WJIM HaMMEHOBaHHWE BUAA JOKY-
MEHTA;

— HaMMEHOBAHME OPraHM3AlMM WM JOJKHOCTHOIO JIMIIA, YTBEPAMBILEIO JOKYMEHT, IaTy
YTBEPKIEHUS JOKYMEHTA.

TekcT TOKyMEHTa MOXET COIEpkKaTh pa3Aesibl, HOAPa3Ieibl, IyHKTbI, IOANYHKTbI, HyMEpyeMble
apaOCKUMHU 1 pamH.

VpoBHel pyOpHKalliK TEKCTa He JI0JKHO ObITh OOoJiee YeThipex.

B npukazax (peleHusx) TeKCT u3jaraercsi OT NepBOro JIMIA €AMHCTBEHHOIO YKcia («IpHUKa-
3bIBAIO» ).

B nenoBbix (ciy)eOHBIX) MUChMaX aJBOKATCKOrO KaOWHeTa (aJBOKaTa) AOIYCTUMO HCIIONb-
30BaTh (POPMY U3JIOKEHHS OT TEPBOrO JIMIA SIUHCTBEHHOTO YHCIIA («CUMTA0 HEOOXOMUMBIM. .. >,
«TIpEeAJIaral0 pacCMOTPETb. .., IIPOIILY B3bICKATh. ..»).
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B TekcTax JOKyMEHTOB yIOTPeOISAIOTCS TOBKO OOIIENPUHATHIE a00peBUATY PhI U TpachudecKre
COKpAILIEHHS.

[Tpu ynorpeGneHun B TekcTe (haMITHIA JTAI] MHUIAAIB! YKA3bIBAIOTCS TTOCTE (DaMIITHH.

B nenoBbIx (cimykeOHBIX) MUChMaxX MOTYT MCHOJIb30BAThCS:

— BCTyMUTEJIbHOE OOpallieHue:

VYBaxaemsliii rocnionuH [Ipesuaent [lanats!

VYBaxaeMblil TOCIIOIMH aJJBOKAT!

VBaxaewmsiit rocrionut [Tpoxopos!

VBaxaemas rocrnoxa 3axapoBa!

VBaxaemblii Hukomnaii [lerposny!

VYBaxaemas Onbra Hukonaesna!

VYBaxaemsle rocnoza!

B oOpamenny 1Mo JOMKHOCTM HAaMMEHOBAHWE [OJDKHOCTH THUINETCS C MPOMUCHOW OYKBHI,
B O6paHlCHI/II/I I10 Cl)aMI/IJII/II/I HWHHUOHAJIBI JIMIIA HE YKAa3bIBAIOTCA.

— 3aKJII0YMTENIbHAS STUKEeTHas (ppaza:

C yBaxeHuew,...

OTMeTKa 0 NPHJIOKEHHH COAEPKUT CBEJEHUS O JOKyMEHTE (JJOKYMEHTAax), IpuIaracéMom
K OCHOBHOMY JIOKYMEHTY (MCKOBBIX 3asIBJICHUSIX,, 3JIBOKATCKHUX 3AIPOCAX, B COITPOBOIUTENIBHBIX ITUCh-
Max, MPETeH3UsIX, aKTaX, CIPaBKax U APYruxX HH(POPMAIIMOHHO-CITPABOYHBIX JJOKYMEHTAX ) UJIU O TOM,
YTO JOKYMEHT SIBJISIETCS NMPWJIOKEHUEM K OCHOBHOMY JIOKYMEHTY (B JOKYMEHTaX — MPHJIOKEHHUSIX
K pacropsiAUTENIbHBIM JIOKYMEHTaM, IMOJI0KEHUSM, IIPaBUjlaM, UHCTPYKLIMSM, J0TOBOpaM, IJIaHaM,
OTYETaM U JIp. JOKyMEHTaM).

B conpoBoguTeNbHBIX MUChMAaX U APYTUX MH(POPMAIIMOHHO-CIIPABOYHBIX JOKYMEHTAaX OTMETKA
O TIPWJIOXKEHUU O(POPMITSIETCS TIO/] TEKCTOM OT TPAHMIIBI JIEBOTO TOJIS CIIEAYIOIIUM 00pa3oMm:

— €CJIM [IPUJIOKEHNE Ha3BaHO B TEKCTE:

[Tpunoxenue: Ha 2 71. B 1 3K3.

— €CJIM IPUWJIOKEHUE HE HA3BAaHO B TEKCTE WJIU €CJIM IPUIIOKEHHI HECKOJIBKO, YKa3bIBAIOT Ha3Ba-
HUS IOKyMEHTOB-TIPUJIOXKEHUH, KOJTMUECTBO JIUCTOB M SK3EMIUISIPOB KaXJJOr0 MPUJIOKEHUS:

[Tpunoxenue:

1. Konusa YceraBa OOO «Pomaiika» Ha 5 1. B 1 9K3.

2. Konms cnipaBka o 3apaboTHOM 1u1ate uctia Ha 2 1. B 1 9K3.

— ec/u puIoKeHue (TPUIOKEeHUs1) COPOITIOPOBAHBL:

[Tpunoxenue:

oT4eT 00 OIEHKE B 2 9K3.

— €CJIM IOKYMEHT, SIBJISIOLIMICS TPUIIOKEHUEM, UMEET IIPUJIOKEHHU S C CAMOCTOSITEIbHON HyMe-
patyeii CTpaHuIl;:

[Tpunoxenue:

nucbMo PocapxuBa ot 05.06.2023 Ne02—6/172 v npusioxeHust K Hemy, BCero Ha 5 J1.

— €CJIU PUIOKEHUEM SIBJISIeTCS] 000COOJICHHBIN JIEKTPOHHBIA HOCUTENb (KOMIIAKT-IHCK, usb-
(pnemi-HakonuTeNs M Ip.):

[Tpunoxenue:

CD B 1 3k3.

ITpu 3TOM Ha BKJIa/IbIIIE (KOHBEPTE), B KOTOPBIN TOMEIIAETCS] HOCUTENb, YKA3bIBAIOTCS] HAMeE-
HOBaHUS JIOKYMEHTOB, 3alMCAaHHbIX HA HOCUTEJb, UMeHa (hailyioB.

B pacropsauTenbHbIX JOKyMeHTax (IOCTAaHOBJICHUSIX, PEUIEHHSX, MPHKa3ax, pacropsike-
HUSIX), JOTOBOpaXx, MOJOKEHUSIX, TPaBUJIAX, MHCTPYKIMSX U APYTUX TOKyMEHTaX OTMETKa O MPUJIo-
KeHUU o(popMIISIeTCs CIIeAYIOIIM 00pa3oM:
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— B TEKCTe JOKyMEHTa IMPH TIePBOM YIIOMHUHAHUH JIOKYMEHTA-TIPHJIOKEHHS B CKOOKaX yKa3bl-
Baerc: ... (IPWIOKEHUE) UM ... (puiiokeHue 1); nepes HOMEPOM MPUJIOKEHUS JOITYCKAeTCs CTa-
BUTb 3HAaK HOMepa: ... (nmpuioxkeHue Ne2);

— Ha NIEPBOM JIUCTE TIOKYMEHTA-TIPUJIOKEHHUS B IIPABOM BEPXHEM YTy YKa3bIBACTCS:

[IpunoxkeHue N9 2
K pelLleH}IO aJjBoKara
or 15.08.2023 N2 112.

CTpokU peKBU3UTA BHIPABHUBAIOTCS O JIEBOMY KPAlo WU LIEHTPUPYIOTCS OTHOCUTEIBHO CaMOI
JUIMHHOW CTPOKHU.

Ecnu npunoxkeHueM K pacriopsiIuTeTIbHOMY JIOKYMEHTY SIBJISIETCS] HOPMAaTUBHBIN [TPABOBOM aKT
WIA UHOW TOKYMEHT, YTBEPXKIaeMblil TaHHBIM PACTIOPSIUTENIBHBIM JIOKYMEHTOM, Ha MEPBOM JIUCTE
MIPUJIOKEHHSI IIPOCTABIISIETCSI OTMETKA O IPUJIOXKEHNH (0€3 CChUTKM Ha PaCcOPsAUTEBHBIN JOKYMEHT )
U rpud yTBEpKAEHHS, B KOTOPOM YKa3bIBAIOTCS JAHHBIE PACTIOPSAUTENILHOTO TOKYMEHTA, KOTOPhIM
YTBEPkK/IeH TOKYMEHT-TIPUIIOKEHHE.

OnuH M3 OCHOBHBIX PEKBM3MTOB JJOKyMEHTa — 3TO MOIMHUCh, OTCYTCTBUE 3TOIO PEKBU3UTA,
HalpuMep, Ha UCKOBOM 3asBJIEHNH, NIPUBOAUT K €ro BO3BpalleHuo cygoM (crates 129 AIIK P,
cratbs 135 I'TIK P®).

IMoanuch B TeOpuM BKIIIOYAET: HAMMEHOBAHME JOJDKHOCTU JIMLA, MOANMCHIBAIOLIETO JOKY-
MEHT, ero COOCTBEHHOPYYHYIO MOJINHCh, paciugpOBKY NOANUCH (MHUALIMAIIB, (DaMUIIHS).

BmecTo JOMKHOCTM B IpOLIECCYalIbHBIX JTOKYMEHTaX YKa3bIBaeTCsl MPOLECCYAJbHBIN CTaTyc
aBTOpA WJIM €T0 MPEACTABUTENIS: UCTell, TPEACTaBUTEb UCTIIA, OTBETUUK, ITPEACTABUTENb OTBETUMKA,
3aIUTHUK MOACYAMMOro (0CYX)IEHHOIO, OIPaBJIaHHOIO).

AnBoKar [Tognucek H.0. ®amunusa

[Tpu noanvcannu TOKyMeHTa HECKOJILKUMHU JIOJKHOCTHBIMU JIUIIAMHM, 3aHUMAIOIIIMMU Pa3HOe
TMOJIOXKEHUE, UX TIOANUCH PACTIONATalOTCsl OfIHA TIOJ1 APYTOM B MOCIIE0BATEILHOCTH, COOTBETCTBYIO-
el UepapxXruu 3aHUMAEMBIX JTOJKHOCTEH.

Anpokar Iloanucek H.0. Qamunus

['maBHbIii ByxranTtep [Topmuce M.0. ®amunus
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He JOITYCKACTCA CTaBUTh KOCYIO YEPTY, HAOIIHUCH «3a» IIEPE] HAMMECHOBaAHUEM NOJIKHOCTH JIMLA
B ITIOAIIMCH, €CJIN JOKYMEHT MOAIMCBIBACT MHOEC JOJIZKHOCTHOC JIMIO.

OTMeTKa 00 2JI€KTPOHHONH MOAMUCH HCIONB3YeTCS MPU BU3YAIU3AIMU SJEKTPOHHOTO
JIOKYMEHTa, TOJMUCAHHOTO 3JIEKTPOHHOM MOIHUCHIO, C COOMIOAEHUEM CIIeAYIONINX TPeOOBAHUI:

a) MECTO pa3MelIeHus1 OTMETKU 00 3MEKTPOHHOW MOIIMCH JAOIKHBI COOTBETCTBOBATH MECTY
pa3MeleHnsi COOCTBEHHOPYYHOH TMOAIUCH B aHAJIOTUYHOM JIOKYMEHTe Ha OyMasKHOM HOCHTEJIE;

0) 37eMeHThl OTMETKH 00 JIEKTPOHHOU MOMUCH JIOTKHBI ObITh BUAVMBIMU M YUTAEMBIMH TTPH
OTOOpakKeHNH JIOKYMEHTA B HATypPaJIbHOM pa3Mepe;

B) 3JIEMEHThl OTMETKH 00 JIEKTPOHHOU MOMNCH HE JIOMKHBI MIEPEKPhIBATHCS WM HAKJIAIbI-
BaTbCs JPYT HA JIpyra;

T) JIEeMEHThl OTMETKM 00 JIEKTPOHHOHN MOINKCH He JOKHBI IEPEKPhIBATH IEMEHTHI TEKCTa
JIOKYMEHTa U Jpyrue OTMETKH 00 JIeKTPOHHOM MOANKUCH (TIPU HAJIMYHH).

OTmeTka 00 3JIEKTPOHHOM TIOJIITUCH B COOTBETCTBUY € 3aKOHO/IaTeIbcTBOM Poccwuiickoii Peje-
paumu BKIoyaeT (pasy «JlOKyMEHT MOANMCAaH MIEKTPOHHOUM MOAINKUCHIO», HOMEp cepThdUKaTa
KJII0Ya 3JIEKTPOHHOM MOAINKUCH, (paMUJINIO, UMS1, OTYECTBO BJIAJIENIblla cepTU(UKaTa, CpoK JIeiCTBUSA
cepTU(dUKaTa KJII0Ya JIEKTPOHHOU MOATIHCH.

IleuaTsb 3aBepsieT MOIMHHOCTD TIOJIUCH a/IBOKaTa Ha TIOKYMEHTAX, YAOCTOBEPSIONINX paBa
JINLI, (bI/IKCI/Ip}/IOHII/IX (paKTbI, CBA3aHHBIC C CI)I/IHaHCOB])IMI/I CpeacTBaMu, a TaKXKE€ Ha MHBIX JOKYMCH-
Tax, MpeaycMaTPUBAIOIINX 3aBEpPEeHUE TIOIITUCH ITeYaThi0 B COOTBETCTBUM C 3aKOHOIATEILCTBOM Poc-
cutickort deeparum (KBUTAHIMS 00 OIUIaTe aJBOKATCKON IMTOMOIIHU, OpAep).

IleuaTn IMPOCTABJIACTCA, HC 3aXBaTbIBaA CO6CTB€HHOpquOﬁ IOAIMMCH JIMLa, IoAIINCaBIIECIO
JOKYMEHT, WK B MecTe, 0003HadYeHHOM «MI» («MecTo mevyaru»).

Ecmm Yy aABOKaTa €CTb pa6OTHI/IKI/I U OHH TOTOBAT AOKYMEHTBI, TO Ha HUX IMPOCTABJIACTCA
O0TMeTKAa 00 MCIOJHHUTeJIE.

OtMmeTKa BKJII0UaeT (paMuIvIo, UMsI M OTYECTBO UCTIOHUTEISI, HoMep ero Tesedona. OTMeTka
00 HCTIOTHUTENIE MOXET JIONOTHATHCS HAMMEHOBAaHUEM JOJKHOCTH, CTPYKTYPHOTO TIOfIpa3/ieieHusI
Y JIEKTPOHHBIM aJIPeCOM WCIIOTHHUTEISI.

OtmeTka 00 ucnonHuTese opopMIIsIeTcsl Ha JIMIIEBON CTOPOHE TIOC/IETHEro JIUCTA JIOKYMEHTa
OT TPaHUIIBI JICBOTO IOJISI W, IIPU OTCYTCTBUU MeCTa, — Ha OOOPOTHOM CTOPOHE BHU3Y CJICBA.

Harmpumep: 3abGenmun MBan AHapeeBUY, TOMOIIHHK ajaBoKara, +7 (495) 924-45-67,
Zabelin@gov.ru.

OtmeTka 00 HUCMOMHWTENIE MOXET ODOPMIIATHCS KAaK HIDKHUN KOJOHTUTYJ W IE€YaTaThCs
IpU(TOM MEHBIIIETO pa3Mepa.

OTmeTKka 0 3aBepeHNu KonmuM opopMIsSeTcsl ISl MOATBEPKIEHUS COOTBETCTBUS KOIUU
JOKyMEHTa (BBIITMCKYU U3 IOKYMEHTA) MOJIMHHUKY JTOKyMeHTa. OTMeTKa O 3aBepeHUr KOIHUU Ipo-
CTaBJIAETCA I10J], PEKBUBUTOM «IIOAIUCH» U BKJIIOYAET: CJIOBO «BepHO»; HAaMMEHOBaHKE JOJKHOCTU
JIMIIA, 3aBEPUBIIIETO KOIMUIO; €r0 COOCTBEHHOPYYHYIO MOAIKUCH; paciM(pPOBKY MOANUCH (MHULIUAAIIBI,
(bamumio); gaty 3aBepeHust KOMUM (BBIUCKU U3 JTIOKYMEHTA).

Panee 51 nucai, 4to ¢ y4eroM OOJBIIOro 0ObeMa KOIMMPYEMBIX aBOKATaAMH JIOKYMEHTOB IS
CyJa ¥ CTOPOH JIy4lle UCIIOIb30BaTh IITAMIIL.
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BepHo.

AnBokar H. O. Qamumma
@ » 2(]_ r.

ABOKATHI 4acTO padOTAIOT C KOMUSAMU JOKYMEHTOB, TOSTOMY JOKHBI 3HATh IIPaBUIIa 0(POPM-
JIeHUsI KO TOKYMEHTOB.

Ecnu xonust BeigaeTcs 1Sl MpeACTaBlIeHUs] B APYryl0 OpraHU3alfio, OTMETKA O 3aBepeHUU
KOIIUY JOTIOJHSIETCS HAJIUCHIO O MECTe XpaHeHUsI IOKYMEHTa, C KOTOPOro OblJIa M3rOTOBJICHA KOIIHSI
(«[TopnmMHHUK AOKYMEHTa HaxOAWTCSl B (HaMMEHOBaHME OpraHu3alliu) B jene Ne ... 3a... Tofi»)
Y 3aBepsIeTCs MeYaThlo OpPraHU3aIHu.

OTtMmeTKa O MNOCTYIUICHUN JOKYMEHTA CIYXUT IJIA IOATBEPKIACHUSA q)aKTa NOCTYIVICHHUA
HJOKYMCHTA aIBOKATY W BKIIOYACT ATy NMOCTYIUICHUSA U BXOI[}IIJ_[I/Iﬁ pCFHCTpaLII/IOHHLIﬁ HOMCEDP OOKY-
MCEHTA. HpI/I HCO6XOILI/IMOCTI/I OTMETKa O IMOCTYIUICHUHW MOKCET HOIOJHATbLCA YKA3dHUEM BPEMCHU
MNOCTYIUICHHA B YaCaX U MUHYTAaX U criocoda HOOCTaBKU JOKYMEHTA.

OTtMeTKa 0 MOCTYIUICHUU JOKYMEHTA MOXKET IMPOCTABJIATLCA C ITIOMOUIBIO IITaMIIA.

Pe3oaronusi comepXkut ykaszaHue MO WCHOJHEHUIO JIOKyMeHTa. Pesomonus odopmisiercs
Ha CBOOOJHOM MecTe pabovero mojist JIOKYMeHTa, Ha OJlaHKe Pe3OJIOIMU UM BHOCUTCS HEMOCPeI-
CTBEHHO B CHCTEMY 3JIEKTPOHHOTO JIOKYMEHTOOO0POTA.

Pesomonus Brioyaet: paMuinio, WHULMAILL UCTIOMHUTENS (MCHOMHUTENeN), MopydeHue
10 JJOKYMEHTY, IIPYU HEOOXOAMMOCTH — CPOK UCIIOJIHEHU S, TIO/IKCH JIMIA, BHIHECIIIETO PE30JTIOIHIO,
JaTy pe30OIUH.

Heo6xommmocTh 3TOro peKBu3uTa 0OYCIOBJICHA KaK HAJIMYMEM Yy aJJBOKaTa paOOTHMKOB, TaK
Y TIOMETKaMu JJis1 ceOs1, 17151 maMsITh, Haripumep: «B neno», «B apxuB».

OTMeTKa 0 KOHTPOJIE€ CBUIETEICTBYET O TIOCTAHOBKE JIOKYMEHTa Ha KOHTPOJIb, IIPOCTABJIS-
ercst mraMnom «KoHTposib» Ha BEpXHEM T0JIe JIOKYMEHTA.

JI1st aziBOKaTa TOT PEKBU3UT aKTyasleH B BYX CIydasx: JMOO HaJIudue paOOTHUKOB, JTHUOO
ciabas MaMsTh.

OTMmeTKa 0 HanmpaBJIeHHHM JOKYMEHTA B JIEJI0 OIpeesisieT MeCTO XpaHeHUs JOKYMEeHTa
TocJie 3aBepilieHrst pabOThI C HUM M BKJIIOUAeT: CJIoBa «B 1eio», WHJIeKC Jieia 1o HOMEeHKJIaType e,
B KOTOPOE MOMEIIAETCsI JOKYMEHT Ha XpaHEeHHUe, C YyKa3aHUueM rojia, JOJKHOCTH JIMIa, O(pOPMUBIIETO
OTMETKY, MOATKUCH, AAThI.

OTmeTka O HampaBlIeHUHM JOKYMEHTa B JeJ0 MOXKET NOMOJHATHCS KPATKUMH CBEICHUSIMU
O XapakTepe UCIOTHEHUS JOKYMEHTA.

Harnpumep, ucnonHeHHoe (OIUIaueHHOE) MOCTaHOBJIEHHE 00 OIUlaTe TPyJda aJBOKaTa MOXKET
OBITH COMPOBOXKAEHO MoMeTKoM «OrayeHo. B neno».

O 6s1aHKaX TOKYMEHTOB £ YKe Iucai B pasjeiie «Co3naHue aiBOKaTCKOro KaOUHeTa: repBbie
I1aru».
3pech noBTopio. [l u3rotoByieHust O6;1aHKOB JIokymeHToB, coriacHo [TOCT P 7.0.8—2013,
ucnosnb3yercst Oymara popmaroB A4 (210 x 297 mm), AS (148 x 210 MM); U151 U3rOTOBJIEHHSI OJTAHKOB
pe3osonuii ucrone3yercst Oymara popmaroB A5 (148 x 210 mm), A6 (105 x 148).
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Kaxpapiii uct nokymeHTta, oOpMIICHHBI Ha OllaHke WiM Oe3 Hero, AO/DKeH MMETh MOJis
He meHee: 20 MM — jieBoe; 10 mm — nipaBoe; 20 MM — BepxHee; 20 MM — HUKHEe.

JlokyMeHTBl JyiTenbHbIX (cBbille 10 JieT) CpOKOB XpaHEHHs JOIKHBI MMETh JIEBOE IO
He MeHee 30 MM.

AJIBOKaTBl MOTYT UCIOJIB30BATh KaK OJIAHKH JOKyMEHTOB, U3TOTOBJIEHHBIE HA OyMaKHOM HOCH-
TeJie, TaK U JIeKTPOHHbBIE MIa0I0OHBI OJTaHKOB. BiiaHKM Ha OyMaKHOM HOCHTEJIE U JIEKTPOHHBIE 1T1a0-
JIOHBI OJIAHKOB JTOJDKHBI OBITh MEHTUYHBI TI0 COCTaBY PEKBU3UTOB, IOPSIKY MX PACHONIOKEHUs, rap-
HUTYpaM LIpuQTa.

Bnanku JOKyMEHTOB Ha OyMaKHOM HOCHTEJIE M IEKTPOHHBIE MTA0IOHBI OJJAHKOB M3TOTABIIHU-
BAIOTCsI HA OCHOBAaHMHM MAKeTOB OJIaHKOB, YTBEPKJAEMBIX aJBOKATOM.

BnaHku IOKYMEHTOB Clie[lyeT U3roTaBIMBaTh Ha Oesoi Oymare wim Oymare CBET/IbIX TOHOB.

DeKTPOHHbIE MIA0IOHBI OJIAHKOB JIOKYMEHTOB JIOJKHBI OBITh 3aIlUIIEHBI OT HECAHKIIMOHUPO-
BAaHHBIX U3MEHEHUH.

[pumepst opopmiteHnst 6nankoB npuseneHs B npuioxkeHny b FOCT na OP/, koTopbie MOTyT
OBITh UCIIOIL30BAHBI B KAYECTBE TEXHUYECKOTO 3aaHMs ISl TUTOTpaduu UM IPOrPaMMHUCTA.

B 3aBHCHMMOCTH OT pacnoyioXeHusl PeKBU3UTOB €CTh JJBa BapuaHTa OJJAHKOB — YIJIOBOW U MPO-
JOJBHBIH, UCTIOIB30BaHME KAKIOTO U3 HAX WM 000UX OJHOBPEMEHHO — JIMYHOE JIEJI0 aJBOKATA.

JI71s1 mpakTUYecKor paboThl MOTYT OBITh UCTIONB30BAHBI CJCAYIOIIUE BUAbI OJJAHKOB JOKYMEH-
TOB:

— 001w OaHK (pereHrs U PacropsiKeHUs aIBOKATa, POLecCyasIbHble JOKYMEHTHI);

— OJIaHK MTUChMa;

AJIBOKaTOM MOTYT OBITh YCTAaHOBJICHBI Pa3/IMUHbIC BU/IbI TPUMEHSIEMbIX OJAHKOB M MX Pa3HO-
BUJIHOCTH.

Oo6muit G1aHK MCTIONb3YeTC s J1s1 U3TOTOBJIEHHUSI JIIOOBIX BUAOB TOKyMEHTOB, KPOME JIEJIOBOTO
(cimyxe0HOr0) THChMA.

OOmmii OnaHK agBOKATCKOro KaOWMHETa MOXKET BKJIIOYATh Clieaylomuye pekBusuThl: 02 —
smOiemMa aJBOKaTcKoro kabuxera; 07 — HaMEHOBaHUE aBTOpa JIOKYMEHTa; 13 — MecTo cocTaB/ieHuUs
(U31aHusI) JOKYMEHTA; U OrPaHUYMTEIbHBIE OTMETKH i1 pekBU3uTOB 10 — mata gokymenra; 11 —
pEerucTpaioHHbI HOMEP JOKYMEHTa; 16 — rpud yTBepkIeHUs TOKYMEHTa; 17 —3arojloBOK K TEKCTY.

Bnank nucbMa BKJTIOUaeT clieaylomye pekBu3uThl: 02 — smbnema agBokaTckoro kadunera; 07 —
HavMEHOBaHMe aBTopa IoKyMeHTa; 10 — nata okymenTa; 11 — perucTpaiioHHbI HOMep TOKyMeHTa;
12 — cchlika Ha PerucTpalMoHHBIA HOMEp U JaTy MOCTYMMBILEro JOKyMeHTa; 15 — agpecar; 17 —
3aroJIOBOK K TEKCTY.

AnBokarhl, padorapoiye B pecryonukax Poccuiickoit ®enepaiyu, UCTONB3YIONIUE HAPSTY
C PYCCKHUM SI3bIKOM KaK rOCYIapCTBEHHBIM s13bIKOM Poccurickoit denepanum rocy1apcTBEHHBIN S3bIK
(rocymapcTBeHHbIE SI3bIKM) PECyOIUK, MOTYT MCHOJIb30BaTh OJIAHKH JIOKYMEHTOB Ha PYCCKOM SI3bIKE
Y TOCYIApCTBEHHOM $I3bIKE (TOCYJApCTBEHHBIX SI3BIKAX) PECIyONMK: YIJIOBble (PEKBU3UTHI OJIaHKA
pacronaraloTcsi Ha OfJHOM YPOBHE: Ha PyCCKOM SI3bIKE — CJIEBA, HA TOCYAAPCTBEHHOM SI3bIKE (rocyaap-
CTBEHHBIX SI3bIKAX) PECIyOJIMK — CIpaBa) WM MPOAOJIbHbIE (PEKBU3UTHI OIaHKA HA PYCCKOM SI3bIKE —
CBEpXY, PEKBU3UTHI OJlaHKa Ha TOCYJApPCTBEHHOM sI3bIKe (TOCYJAPCTBEHHBIX SI3bIKAX) PECIyONUK —
HUXeE).

JI71s1 IepenucKy ¢ MTHOCTPAHHBIME KOPPECTIOHIEHTaMHU MOKHO MCIOb30BaTh OJTaHKU Ha JABYX
SI3BIKAX — PYCCKOM M aHTJIMICKOM MJTM MHOM MHOCTPAHHOM SI3bIKE.

BI/IIII)I AOKYMEHTOB, 06pa3y1011mxca B aJABOKAaTCKOM Kaﬁl/lHETe, U CPOKM HUX XpaHeE-
10
HHAA .

10 BriepBrie ormy0IMKOBaHO aBTOPOM B AJIBOKaTCKoM rasere: https://www.advgazeta.ru/mneniya/sistematizatsiya-dokumentov-v-
advokatskom-kabinete/
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OcCHOBHBIE BU[IbI IOKYMEHTOB, 00Pa3yIOIINXCs B ACATEIBHOCTY a/IBOKATa, KaK U CPOKH UX Xpa-
HeHUs (MHOT/Ia M3JI0KEHHbIe KOCBEHHBIM 00pa3om), comepxkarcs B HK P®, 'K PO, nporeccyaib-
HBIX KOJIEKCaX, 3aKOHAX 00 aJBOKATCKOM JIEATEIBHOCTH, 00 apXUBHOM JieJie, O OyXTraJaTepCKOM yueTe
Y MHBIX (pefiepabHbIX 3aKOHAX ¥ HOPMAaTHBHBIX MPABOBBIX aKTaXx.

Jnst ynoOcTBa M3JIOKEHUsI BOCIONb3YeMCSl TPYMITUPOBKOM TOKYMEHTOB, MpPEAIOKEeHHOM
[lepeuHeM THITOBBIX YIIPABJIEHYECKUX APXUBHBIX JIOKYMEHTOB, 00Pa3yIOLIUXCs B IESITEIbHOCTH TOCY-
JIAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAMOYIPABJICHUSI M OPTraHU3alUi, C YKa3aHUEM CPOKOB
UX XpaHeHus1, yTBEpKJeHHbIM npuka3om Pocapxusa ot 20.12.2019 Ne236 (M.: Hayka, 2020).

B ykazaHHOM nepevHe Bce THIOBBIE JJOKYMEHTHI TOMEIIEeHbI M0/l HOMEPaMH CTaTei, 4To yIpo-
IIaeT UX TOKCK M CChUIKY Ha CPOK U MOPS/IOK XPaHEHHUS.

He mumumm Oypet [uist agBoKara M 3HAKOMCTBO ¢ MHCTpyKiuMel no npuMeHeHuio [lepedns
THUIIOBBIX YIPABJIEHYECKUX aPXUBHBIX JOKYMEHTOB, 0Opa3yOIIUXCs B AEATEIHOCTH TOCYIapCTBEH-
HBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHUsI M OPraHU3alni, ¢ YKa3aHHEM CPOKOB UX XpaHe-
HUS1, YTBEPXKJEHHBIM Npuka3oM Pocapxusa ot 20.12.2019 Ne237 (M.: Hayka, 2020).

[lepeunem ycTaHoBIIEHBI CeayIONIME CPOKU XpaHeHust: 1 rox, 3 roma, 5 ner, 15 ner, 45 ner,
50 5tet, 75 J€T U TOCTOSIHHO.

CHIKeHVe CPOKOB XpaHEeHHUs], yCTaHOBJIeHHBIX [lepeuHeM, opraHu3aiusam 3arnpeniaeTcsl.

Opranuzanuy BIpaBe MpoJieBaTh CPOKM BPEMEHHOTO XpaHEeHUsl JOKYMEHTOB IpU MpOBejie-
HUM SKCIIEPTU3BI [IEHHOCTH JOKYMeHTOB. [ToBbllieHne ycraHoBaeHHbIX [lepeuHeM CpOKOB XpaHeHusI
JOITYCKAeTCs B TeX CIIyYasix, KOrja 3T0 00YyCIOBJIEHO OCOOCHHOCTSIMU PadOThl KOHKPETHOW OpraHu-
3al1M ¥ e TIPAKTUIECKUMHU MOTPEOHOCTMHU.

[oHATHO, YTO B a/IBOKATCKOM JIeSATETbHOCTH, €CIA a[JBOKAThl HE XOTAT OCTaBUTH MOCTe ceOs
MaMsATh U CJie]] B HICTOPUH, OOJIBIIIMHCTBO JIOKYMEHTOB HE XpaHUTCsA OoJiee 5 JieT.

Hymaro, 17151 JOKYMEHTOB aJBOKaTCKOrO KaOMHETa JOCTAaTOYHO YCTAHOBUTh TPU CPOKA XpaHe-
Hus: 1 rom, 3 roga u 5 Jer.

Cawm [NepeueHpb TUMOBBIX YIPABJICHYECKUX APXMBHBIX JOKYMEHTOB COACPKHUT 12 pa3zienos:

[epBbiii pa3gen «OpraHu3aius CUCTEMBbI YIIPABICHUs» COAEPKUT JTOKYMEHTHI, OTPaXaloIue
HOPMaTHBHO-TIPABOBOE 0OECTIEUeHNE JeSITEIbHOCTH, PACTIOPSIUTENBHYIO AEATEBHOCTD, JOKYMEHTHI
T10 OPTraHM3AIIMOHHBIM OCHOBAM YIpaBJIeHHs1, BKJIIOUAst CO3/IaHMe (JIMKBHUIALIMIO) OPraHU3alluii, opra-
HU3ALMIO UX JeATeJbHOCTH (B HAIlIeM Cilydyae — MojydeHHe, PUOCTAaHOBJICHUE, MPEeKpallleHre CTa-
Tyca a/IBOKara, u3MeHeHne (popMBbI JeSITEIbHOCTH aIBOKATa, IIEPEXOJ] B IPYTYIO MaJiaty), yrpaBieHue
U pacropsikeHre UMYILIECTBOM, OCYIIECTBIEHUE (DYHKIIMM KOHTPOJIS, OPraHU3alvI0 JOKYMEHTAIU-
OHHOTo OOecIieueHusI YIpaBIeHUsI U XpaHEHUs! JOKYMEHTOB, a TaKKe JOKYMEHTHI 0 BHEAPEHUIO
MH(pOPMAIIMOHHBIX TEXHOJIOTHIA.

Bropoii paznmen «[lnaHupoBaHMe [AEATETHBHOCTH» COAEPKUT JOKYMEHTBI, OTpa)alolue
BOIPOCHI IIPOrHO3UPOBAHUS, IEPCIIEKTUBHOTO U TEKYIIETO TUVIAHWPOBAHUS U OTUYETHOCTU O BBHITOJN-
HEHWU TUIAHOB, IIEHOOOPa30BaHMUSI.

Tperuii paznen «PuHaHCMPOBaHWE, KPEAUTOBAHUE NESITEIBHOCTH» CONEPKUT JOKYMEHTHI
1o (POPMHUPOBAHMIO OIOKETOB, O pa3padOTKe M M3MEHEHHH (PUHAHCOBBIX IITAHOB, O (PMHAHCOBOM
oOecrieyeHnH BceX HarpaBJIeHUH JesITeIbHOCTH, (PUHAHCOBOW OTYETHOCTH; JOKYMEHTHI 110 KPEeAUTaM
Y 32JI0JKEHHOCTSIM.

UYeTBepThiil pazyien «YUeT ¥ OTYETHOCTh» BKIIIOUAET TOKYMEHTHI 10 OyXIraaTepcKoMy, CTaTH-
CTUYECKOMY YYEeTy U OTUYETHOCTH, YUETy OILIaThl TPyIa, JOKYMEHTHI MO HaJIOrOOOIOKEHHIO, a TAKKe
10 Y4YeTy UMYIIeCTBa.

[Tarpiii pazaen «MexayHapoaHOe COTPYAHUYECTBO» BKJIOUAET JOKYMEHTH 00 OpraHU3alluu
Y OCYIIECTBJICHUH COTPYJHUYECTBA B Pa3IMUHBIX c(pepax AesTeIbHOCTH, 00 y4acTuH B padoTe Mexk-
JOYHAPOJHBIX OpraHu3anuii (0ObeIMHEHUI ).

ecroii pa3nen «MHbopMalMoHHas IESITEIbHOCT» COIEPKUT JOKYMEHTHI 00 MH(POPMAITMOH-
HOM JesITeIbHOCTH, 00 yJacTHH B BBICTaBKaX, ipMapKax, Mpe3eHTalusIX.
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Cenpmoti pasnen « TpymoBbie OTHOIIEHUs» COIEPKUT TIOKYMEHTBI 00 OpraHu3aIvu Tpya 1 CiIy-
KeOHOH e TebHOCTH, HOPMUPOBAHUM TPY/Aa, TapuUKAIMK, OIJIaTe TPYyAad, a TAKKe JOKYMEHTHI
I10 YJIy4UIEHUIO YCJIOBUM U OXpaHe Tpya.

Bocemoit paznen «KampoBoe oOecrieueHre» COAEPKHUT JOKYMEHTHI 1O TPHUEMY, MEepeBOLY
Ha ApYryio padoTy (IepeMelleHHUI0), YBOJIBHEHUI0O Pa0OTHUKOB, KaJPOBOMY Y4YeTy, MPOTHUBOACH-
CTBUIO KOPPYIILIMH, aTTECTAllMy, MOBBIILEHUIO KBATU(PUKAIMKA U NPOdECCUOHATBHON MEPenoaro-
TOBKE paOOTHHUKOB, HE3aBUCHMOW OIEHKE KBAIM(PUKAIMY, HATPAXJEHUIO.

HeBaToiid pazaen «MatepuanbHO-TEXHUYECKOe OOecTieueHre eI TeIbHOCTI» BKITIOYAET JJOKY-
MEHTBI, 00pa3yIoIIrecs B Xoe o0ecrieueHtst aJBOKATCKOro KaOMHeTa HeOOXOAUMBIMH MaTepHraIaMu
(ceIpbeM), 0OOpPYIOBAaHMEM U JIPYTrod MPOMYKIMeH, a Takke B padoOTe MO OpraHu3alluil XPaHCHUS
MaTepUaIbHBIX IEHHOCTEH.

JlecsTeiil pa3zien «AJIMUHUCTPAaTUBHO-XO3MCTBEHHOE OOecredeHne AesATeIbHOCTH» Coep-
AT JOKYMEHTHI TI0 a/IMUHUCTPATUBHOMY M XO3SIICTBEHHOMY OOCITYKMBAHHUIO aJIBOKATCKOTO KaOu-
HeTa: 9KCIUTyaTallii 3[JaHui, CTPOSHUI, COOPYKEHUH, TPAHCTIOPTHOMY OOCITyKUBaHHIO, MH(pOpMa-
[IMOHHO-TEJIEKOMMYHHUKAIIMOHHOMY 00eCIIeUeHHIO.

OnunHaauateiii pazaen «Odecneyenne pexuma Oe30MaCHOCTA OPraHM3alNi, I'PaXaaHCKast
00OpOHA U 3alUTa OT YPE3BBIYANHBIX CUTYAIUN» CONEPKUT JOKYMEHTHI TI0 OpraHU3aIii OXPaHBI,
MPOITYCKHOTO peXUMa, OpraHu3aliiy aHTUTEPPOPUCTUIECKON 3aIUINEHHOCTH U MOXKapHO# Oe3omac-
HOCTH, OPraHU3AIIAU TPk IAHCKOW OOOPOHBI U 3AIUTHI OT YPE3BBIUANHBIX CUTYAITHI.

JBenaanareii pazuen «ColuanibHO-OBITOBBIE BOITPOCH» COAEPKHUT JOKYMEHTHI IO COIHATTb-
HOMY CTPaxOBaHHMIO, COIIUATBLHOM 3aIIuTe, 00ECTIeYeHHIO KUIbeM U KOMMYHATBHBIM YCITyTaM.

OtnenbHble pazaess [lepeuns umMeroT noapasaesbl, MO3BOIAIONIME AOMOIHUTEIBHO CUCTEMATH-
3UpOBATh CTaTbU BHYTPH pa3zienoB. [JJOKyMeHTHI B pa3ziesax 1 nogpasaenax [lepeuns pacrnonoxeHsl,
KaK MpaBWJIO, 10 CTENIEHW 3HAUMMOCTH BOIPOCOB U BUJIOB JJOKYMEHTOB B JIOTMYECKOM IOC/IEI0Ba-
TeJbHOCTH. B pszie ciyyaeB UCHONb3yeTcsl TEMaTUUECKUI MPUHLIMIT CUCTEMAaTU3alui JOKYMEHTOB
BHYTPH Pa3eNoB (MOapa3aesioB).

[lepeuens umeer 4 rpacsl. B rpace Nel Tlepeuns ykazaHbl HoMepa cTateil (CTaTbsM IPUCBOEHA
elMHas CKBO3Hasl HymMepauus), B rpage No2 npuBeieHbl HAMMEHOBaHW Sl BUJIOB JIOKYMEHTOB, B Ipade
Ne3 yka3aHbl CPOKM XpaHEHUsl IOKYMEHTOB, B rpadge Ned npuBesieHbl IpUMeyaHusi K cTaTbsiM (IIpu
HaJIM4IUN).

C yuerom HazBaHHOrO IlepeyHst mpeiaraio MO3HAKOMUTBCS C JOKYMEHTaMH, KOTOpble oOpa-
3yI0TCS B ICSITEIBHOCTH a/IBOKATCKOTO KaOWHeTa.

Oprann3anus 1esiTeJJbHOCTH aJiBOKATCKOro KabnuHera.

B 310T paznen BXoaAT ciepyomume JOKyMEHTbI, (pOpMUpYEMbIE B OT/IENIbHbIE A€a.

denepasibHbIe 3aKOHBI, YKa3bl nipe3uaeHTa Poccuiickoit ®enepaiiyu, ocTaHOBJIEHUS U PacHo-
pskeHus npaButenbeTBa Poccuiickoil ®enepaiivy, HOpMaTUBHBIE NTPABOBBIE aKThl U NUCbMa (pefie-
PaJIbHBIX OPraHOB HCIIOJHUTENBHOW BJIACTH, 3aKOHBI M HOPMATHBHBIE TPABOBBIE AKTHI CyOBEKTa
Poccuiickoit ®enepaiiviv, HOpMaTUBHbBIE IPABOBbIE AKThl OPrAHOB MECTHOT'O CaMOYIIPaBJI€HUs1, OTHO-
cslMecss K aJBOKaTcKol aesrenbHocTd (ctath 1 — 4 Tlepeunst). XpaHATCA OHM A0 MUHOBaHMS
HagoOHOoCTU. OTHOCAIMECS K JIEATEeTbHOCTH aIBOKATCKOro KaOuHeTa (agBOKaTa) — IOCTOSHHO,
Ha MecTe (3TOT TEPMUH O3HAYAET X paHeHHUEe IOKYMEHTOB B a[JBOKATCKOM KaOMHETe JI0 MPEK palleHusI
JEeATEBHOCTH KAaOMHETA).

Konekc npodeccronanbHoi aTuky agBokara (crarbs 8 u 460 Iepeunst) xpanutes 1 rog nocne
3aMEHBI HOBBIM.

Cpok XpaHeHusl JOrOBOPOB, COIVIAIIEHWI, KOHTPAKTOB, HE YKa3aHHbIX B MHBIX pasjesiax
[lepeunsi, JOKyMEHTBI K HUM (AKThl, IPOTOKOJIb PA3HOIJIACHIA) YCTAHOBJIEH B S JIET MOCIIE UCTEUEHUsI
CpOKa ISWCTBHIA WM TIPeKpalieHus1 0053aTesIbCTB 10 JIOTOBOPY ¢ OTMeTKoM «IITK».
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SI1K, 3zech u Janee, 03Ha4aeT, YTO yKa3aHHbIE JOKYMEHTbI WJIM YaCTh YKA3aHHBIX JOKYMEHTOB
MOT'yT OBITh OTOOpaHBI HA TIOCTOSIHHOE XPaHEHUE 10 pe3yJIbTaTaM KCIEPTU3bl MX [IEHHOCTH.

Pemenus cveszna u copera degepanbHoii nanatel agBokatoB Poccuiickoit deneparuu (CtaThbst
18 u 22 Ilepeunst). XpaHsTCs 10 MUHOBaHUS HAIOOHOCTH. PertieHnsi, OTHOCSIIECs K AesTeIbHOCTU
aJIBOKATCKOro kaOnHeTa (aJiBOKaTa), MOCTOSIHHO Ha MECTE.

Pemenust coopanusi (KoH(pepeHInn) aaBOKaTOB, PEIIeHNs U PACTIOPSHKEHUsI COBETA TMaJlaThl,
PEBU3MOHHON 1 KBaJTM(PUKAIIMOHHOM KOMHCCHI aJBOKATCKOW masnathl cyobekTa Poccuiickoit depe-
patun, uHbIX opranoB nanatel (Ctares 18 u 22 [lepeuns). XpaHAaTcs 10 MUHOBaHUsI HAJIOOHOCTH.
Perenust, oTHOCSIIMECS K IeSTEILHOCTH aIBOKATCKOTO KaOMHEeTa (a1BOKarta), MOCTOSIHHO Ha MeCTe.

[Tpukassl (perieHnsi) agBoKaTa Mo BOIPOCaM JEATEIbHOCTH aIBOKATCKOro KaOMHEeTa U JJOKY-
MeHTHl K HUM (Ctatbs 19a Ilepeuns ). Sl TM4HO MCNONB3YI0 TEPMUH «PELIEHUE» ISl BbIACICHUS
HOpPMATUBHBIX aKTOB aJBoKara. HeHOopmaTuBHbIE aKThl aJBOKara si HA3bIBal0 PACHOPSKEHUSIMMU,
HO 00 9TOM HUXe. Pelnenus aqBokara XpaHsTcs MOCTOSTHHO Ha MecTe.

[Tpukassl (pacnopspkeHUs) aJBOKaTa MO aJMUHUCTPATHBHO-XO3MCTBEHHBIM BOIIPOCAM
u okyMeHThl K HUM (Ctatbs 196 Ilepeuns) xpaHsrtcs 5 ner.

CeupertesnbcTBa (yBeJOMJIEHHS) O MIOCTAHOBKE HAa HAJIOTOBBIN YUET B HAJIOTOBBIE OPIraHbl, yBe-
JOMJICHUSI O CHSITUM C Y4eTa XpaHsATcs 10 MuUHOBaHMs HajloOHOCTH (CTaths 24 Tlepeuns).

VKa3aHHble BUIB TOKYMEHTOB SIBJISIOTCS YHU(DUIIMPOBAHHBIMHU, TO €CTh pa3paOOTaHHBIMU
s Beex (pusmueckux uu. lpunoxenus Ned u 5 k Ipukasy ®HC Poccun ot 08.05.2020 Ne
El-7-14/323@ «O06 yTBepxkaeHun (hopMbl 3asBIeHUs (PU3MUECKOTO JIMIA O MOCTAaHOBKE HA Y4YeT
B HAJIOTOBOM OpraHe, NOpsi/Ika ee 3alloHeHus, (popmara MpeacTaBieHus 3asBieHUs (PU3NIECKOTO
JMIIa O TIOCTAHOBKE Ha YYeT B HAJIOTOBOM OpraHe B 3JIeKTPOHHOH ¢opme, a Takxke (opM yBe-
JOMJIEHHS O TTOCTAHOBKE Ha yuyeT (PU3MUECKOro JIMIa B HAJIOTOBOM OpraHe M yBEJOMJIEHUs O CHS-
TUM C y4yeTa (PU3MYECKOro JIMa B HAJOroBoM opraHe» (3apeructpupoaHo B Muniocre Poccun
08.07.2020 Ne58864).

Tak e XxpaHsATcs u3BelIeHs (YBeAOMIIEHH ) CTpaxoBaTesiel O PErUCTpaly (PeLeHus O CHsl-
THH C y4yeTa) BO BHeOwmkeTHbIX (poHax (Crares 25 [Nepeunst).

Hanpumep, yauduimpoanssie opMbl: YBEIOMJIEHHE O PETUCTPALIMM B KAUECTBE CTPaxoBa-
Tessl (PU3UYECKOTO JIMIA, 3aKJIIOUMBIIIETO TPYAOBOM TOrOBOP ¢ PaOOTHUKOM, B TEPPUTOPUATHLHOM
oprane PoHJa couuanbHOrO crpaxoBanus Poccuiickoil @enepaivu, YBeJoMIEHHE O PErUCTpalvg
B KayecTBe cTpaxoBaresisi (PM3UYECKOro JIMIA, OOSI3aHHOTO YIUIAUYMBATh CTPAXOBbIE BZHOCHI B CBSI3H
C 3aKJIIOYEHHEM I'PakJaHCKO-IIPaBOBOIO IOTOBOPA, B TEppUTOpHaIbHOM opraHe PoH1a couuaabHOro
crpaxoBaHus Poccuiickoit ®eneparun, YBeoMIICHHE O pa3Mepe CTPaXOBbIX B3HOCOB Ha 00s13aTeb-
HOE COIMAIBHOE CTPAXOBAHUE OT HECYACTHBIX CIIy4aeB Ha IPOU3BOCTBE U MPOpECCHOHATBHBIX 3200-
JieBaHUI (PU3MYECKOro Jinia, PelieHrie o CHATUM ¢ PerucTPalMOHHOIO y4YeTa B TeppPUTOPUATIbHOM
oprane PoHna conmanbHOro crpaxoBanus Poccuiickoit ®enepauun crpaxoparess — (PU3NYECKOTO
mua (ITpunoxenus Ne2, 3, 6 u 8 k [lopsaaky perucrpauyu v CHATHS C PETUCTPALIMOHHOIO y4yeTa
B TEpPUTOpUANIbHBIX OpraHax PoHaa couuaabHOro crpaxoBanus Poccuiickoit ®enepaiyu crpaxoBa-
TeJel — IOPUIMYECKHX JIUIL 0 MECTY HaXOXAeHUs] 000COOIEHHBIX MOApa3aeIeHu 1 (pU3nIecKux
JILI, YTBEP:KAEHHOMY MpUKa3oM MUHKCTEpPCTBA TPyAa M colualibHOM 3amuThl Poccuiickoit @enepa-
i ot 29 anpens 2016 r. Ne2021 (3apeructpupoBatno B Muniocte Poccrn 27.05.2016 Ne42316).1!

JIOKyMEHTBI O TPEKpAIeHUH AEATeIbHOCTU aJBOKATCKOro KabuHera — moctossiHHO (Craths
27 Ilepeuns).

JloBEepeHHOCTH, BbIJIAHHBIE A/IBOKATOM, JOKYMEHTBI 00 UX OT3BIBE XPAHSTCS 5 JIET MocJe ucTe-
YyeHHus cpoka jercTBusl uiu ee otr3biBa (Cratbs 36 [lepeuns).

[IraTHOE pacmucaHue aJBOKATCKOro KaOWHeTa (MpY HAJIMYMU HAEMHBIX paOOTHHMKOB) Xpa-
HuTtcs noctossHHO (Craths 40 [lepeuns). IlltatHoe pacnrcaHue aBOKATCKOro KabuHeTta ¢ (hamMuiin-

= HokymeHTt ytparui cuity ¢ 20 mapta 2023 roga B cesa3u ¢ nznanueM Ilpukasza Munrpyna Poccun ot 07.12.2022 Ne768H.
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SIMM KOHKPETHBIX paOOTHUKOB Mmo-uHoMy «llITaTHast paccraHOBKa» yxe xpaHutcs 45 et (Crarbs
42 Ilepeuns).

Vuudpuuumpoansnas ¢opma Ne T-3 «IlTatHoe pacnmcanue», yreepxaeHa IlocraHoBneHreM
T'ockomcrara P® ot 05.01.2004 Nel «O0 yTBep:kieHUN YHU(DHUIMPOBAHHBIX (POPM MEPBUYHON yUeT-
HOU JIOKYMEHTAIIUY TI0 YUYETy TPYyZa U €r0 OIUIaTh».

JIOKyMEHTBI O AeATeNbHOCTH aJBOKATCKOrO KaOWHEeTa, BKIII0YAs PEKJIAMHYIO JesTeJbHOCTD,
xpansTes 5 et «MK» (Cratest 69 [epeuns).

[lepenucka agBokara MO OCHOBHOW [ESITEJIBHOCTH, HE YKa3aHHas B OTAEJbHBIX CTaThsIX
[Tepeunsi, xpanutcs 5 aer «MK» (Crarbs 70 Ilepeuns).

[lepenucka MoOXeT IpynmMpoBaThCsl Kak IO ajapecaTaM (aJBOKATcKas Iajara, JOBEpUTEIH,
a/IBOKaThl, YIpPaBJIE€HUsI BHYTPEHHMX [EJI, CJIE/JCTBEHHBIE OTAENbI, MPOKYPOPbl, OTIAEbI MPHUCTA-
BOB-HCIIOJIHUTENIEN, Cy/bl), TAK U 110 TeMaM, Hanpumep, «[lepenucka ro oruiare e o Ha3HAYEHUIO.

JloroBOpBI KYIUIU-TIPOAAXKHU, a TAKKE JOTOBOPBI 1aPEHUS, 3eMEJIbHBIX YYaCTKOB, 3[JaHUI, CTPO-
€HUI, COOPYKEHUI, MOMEIIEHUI U TOKYMEHTHI (aKThl, TPABOYCTAHABIMBAIOIINE JOKYMEHTHI, pa3pe-
LIEHUs1 HA CTPOUTEILCTBO U BBOJL B 9KCILTYaTalIMIO), K HUM XPaHSTCS A0 IPEKpalleHNs AeSITeIbHOCTH
anBokatckoro kaobunera (Crarsu 87 u 90 [epeuns).

JIOKyMEHTBI TPOBEPOK JESTEIbHOCTH aJBOKATCKOro KaOuHera xpansarcss 5 jer (Crarbs
139 Tlepeunsi), CTOJIBKO k€ MOTYT XPaHUTBCS MaTepUaJIbl IMCLMIUIMHAPHOTO IPOU3BOJICTBA B OTHO-
IIEHUM aJBOKATA.

JlokyMeHTBI (MCKOBBIE 3asiBJICHUSI, 3asIBJICHUS, KaloObl, XOIATaliCTBA U JOKYMEHTHI K HUM,
CyaeOHbIe aKThl, pelIeHHs] TPETEHCKUX CYAOB) IO JieJIaM, pacCCMaTpUBAEMBIM B CyIeOHOM TOPSIIKE,
TPETEUCKUMU CyJaMH XpaHATcs 5 jeT nocne npunatus pemienus (Crares 143 Ilepeuns). Xore-
JI0Ch OBl 3/1€Ch YTOYHUTD, YTO JIyUIlle 5 JIET MOCJe BCTYIUICHUSI HTOTOBOTO CyleGHOro akTa 1o Jeny
B 3aKOHHYIO CUJTY.

Ooparenns rpaxaH (MpeIoKeHusl, 3asiBJICHU s, JKaI0Obl, TPETEH3UH ); TIEPEIICKa M0 UX pac-
cmotpenuio xpansates 5 et «K» (Crarbs 154 [epeuns).

HomeHnkinarypa fnen aqBoKaTckoro KabMHeTa XpaHUTCS TIOCTOSIHHO, TO €CTh JIO0 TPEK palleHust
JesTeTbHOCTU aIBOKaTckoro kadbunera (Cratbs 157 Iepeuns).

dopma HOMeHKJaTypsl jen npuBeaeHa B Ilpwioxkenun Ne25 k IlpaBunam opraHuszanmu
XpaHeHusl, KOMIUIEKTOBaHMs, y4YeTa M MCHOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onna Poccuii-
ckoil depepauuu M Ipyrux apxMBHBIX JOKYMEHTOB B OpraHax IOCyJapCTBEHHOH BJIACTH, OpraHax
MECTHOIO CaMOYIIpaBJIEHUsI U OpraHu3auusax, yTBep:kaeHHbIX IIpukazom MunkyiasTypel Poccun
ot 31.03.2015 Ne526 «O0 yTBep:k/IeHUH MpaBUI OPraHU3alUK XPAaHEHH s, KOMIUIEKTOBaHUS, y4eTa
U UCMOJIb30BaHUs AOKYMEHTOB ApxuBHoro ¢onna Poccuiickonn ®enepaiyy U Apyrux apXvMBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOM BJIaCTH, OpraHax MECTHOIO CaMOYIIPaBJIEHUsI U OpraHu3a-
uusax» (3aperucrpupoano B Muniocre Poccuu 07.09.2015 Ne38830).

JloKyMeHTHI (TIepevHu CBE/ICHUI, MTHCTPYKIIUH, TTOJIOKEHH S ) O TIOPsAKE PadOTHI CO CBEACHUSAMMU
KOH(PUIEHIIMATIBHOTO XapakTepa (aJIBOKATCKOW TalHOW Y MEePCOHAJIbHBIMU CBEICHUSIMU) XPaHSTCS
10 ner nocne 3amenbl HOBbIMU «ITK» (Crarbs 165 Tlepeuns).

Cornarienust (ZOroBopbl) 0 HepasriameHu HHGOPMAIMK OrPaHUYEHHOro AocTyna (¢ padoT-
HUKaM{ a/IBOKaTCKOro KaOWHeTa) XpaHATcs 3 Toja mociie ucTevdeHus: cpoka nerctBust (Crarbs
166 Ilepeuns).

Pacriucku (00s13aTenbcTBa) pabOTHUKOB a/IBOKATCKOTO KaOWHETa O HepasmiialmeHun UHOop-
MalMy OrpPaHUYEHHOro AOCTYMa (aJBOKATCKON TailHOW M MEPCOHAJIBHBIMU CBEICHUSIMU) XPAHATCS
3 roga noce npekpaiieHus TpyaoBbix oTHoweHui (Ctatbs 167 [epeuns).

Heno ¢onna (McTopuyeckue U TeMaTuyeckue CIpaBKM, JOTOBOPHI O Mepejavye JOKYMEHTOB
Ha TOCTOSIHHOE XpaHEHWE, aKThl IMPOBEPKM HAJIMYUsl U COCTOSIHUS JOKYMEHTOB, O TEXHMUYECKUX
oImmOKax, MpremMa 1 nepeaadu, BhIIeJeHuUs Ae U JOKYMEHTOB K YHUUTOKEHHIO, 00 yTpaTe U Heuc-
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MIPaBUMBIX MMOBPEKIECHUSIX, OOHAPYKEHUU JOKYMEHTOB M APYTUe JOKYMEHTHI, OTpakaiolme padboTy
¢ (poHIOM) XpaHATCSA MOCTOSHHO, TO €CTh 10 TNMPEKpallleHusl AEATeTbHOCTH aJBOKATCKOro KaOu-
Heta. B manpHeliem MoryT ObITh MepeiaHbl B TOCYAapCTBEHHbIC, MYHUIMIIAIbHbBIE APXUBBI. AKTHI
00 yTpate ¥ HeMCITPaBUMBIX TTOBPEKACHUSX, COCTaBJIeHHbIE Ha JOKYMEHTHI BpeMeHHoro (10 10 yier)
CpOKa XpaHEHUsI XPaHATCs S JIET Mocie YTBePKISHUS OMKCcel Aes1 MOCTOSSHHOTO XpaHeHus (CTarhs
170 Iepeuns).

Onwucy fen agBOKATCKOro KaOWHETa MOCTOSTHHOTO CPOKa XPaHEHWs] XPaHSATCS IMOCTOSHHO,
o JIMYHOMY cocTaBy — 50 jier, BpeMeHHoro — cBbiiie 10 et — 3 roga nocjie yHUYTOKEHUST CaMuX
nen (Crarba 172 Tlepeuns).

®opmbl onmcent aen npuseaeHsl B Ilpunoxenusax Ne23 u 24 k [lpaBuiam opraHuszauuu
XpaHeHusl, KOMIUIEKTOBaHMs, y4yeTa M MCHOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onna Poccuii-
ckoil denepauuu M Ipyrux apxMBHBIX JOKYMEHTOB B OpraHax IOCyJapCTBEHHOH BJIACTH, OpraHax
MECTHOIO CaMOYIIpaBJIEHUsI U OpraHu3auusax, yTBep:kAeHHbIX IIpukazom MunkyiasTypsel Poccun
or 31.03.2015 Ne526.

Komnuu apXuBHBIX CIIpaBOK, BbIIAHHBIX I10 3aIpOcaMm I0JIb30BATENIeN; TOKYMEHTHI (3asBJIeHUS,
3aMpockl, CIPaBKH, nepenucka) K HuM xpansrces S5 et «K» (Crarbsa 178 [epeuns).

®opma apxuBHOU cripaBku mnpuBeaeHa B [lpunoxennn Ne29 k IlpaBunam opranuzainuu
XpaHeHusl, KOMIUIEKTOBaHMs, y4eTa M MCHOJIb30BaHUs JOKYMEHTOB ApxuBHoro ¢onna Poccuii-
ckoil denepauuu M Ipyrux apxMBHBIX JOKYMEHTOB B OpraHax IOCyJapCTBEHHOH BJIACTH, OpraHax
MECTHOIO CaMOYIIpaBJIEHUsI U OpraHu3auusax, yTBep:kAeHHbIX IIpukazom MunkynsTypel Poccun
or 31.03.2015 Ne526.

JloroBops! (coryamnieHust) ¢ apxUBHbIMU YUPEXKIECHUSMU, UHBIMUA OpPraHU3alUsIMUA O B3aUMO-
JEWCTBUU U COTPYAHUYECTBE B c(pepe apXMBHOIO Jeja U JEJIONPOM3BOACTBA XPaHATCA 5 JIeT mocie
WCTEUEeHHUsI CPOKa JEWCTBUS OrOBOpA; MOCe MpeKpaiieHus 00s3aTenbcTB no goroopy (Crarbs
179 Tlepeuns).

JloroBOpBI O CpOKax M YCJOBUSIX JEMO3UTAPHOIO XPaHEHUsl JOKYMEHTOB ApPXMBHOIO (poHIa
Poccuiickoit ®enepanyy v UCTIONb30BaHUSA YKa3aHHBIX TOKYMEHTOB XpaHSTCsl MOCTOSIHHO (Crtarhbs
180 IMepeuns).

[lepenucka mo BompocaM JIeJIONPOM3BOJACTBA U apXMBHOro Aena xpaHsatcs 5 jer (CraTbs
181 Ilepeuns).

JloKyMeHTBI (3KypHaJIbl, peecTpbl, 0a3bl JAHHBIX) PETUCTPALIMNA U KOHTPOJISI XPAHSATCS:

pacropsAUTEeNbHBIX JOKYMEHTOB 10 OCHOBHOH (ITPO(UIIBHOI) 1€ATEIBHOCTH — IOCTOSIHHO,

pacropsAUTENbHBIX JTIOKYMEHTOB MO JMYHOMY cocTaBy — 50 JIeT (0 €XeroiHO OIUIauMBaeMbIX
OTITyCKaX, OTITyCKaX B CBSI3U C OOyUEHUEM, JIeKYpPCTBAX, HE CBSI3aHHBIX C OCHOBHOM (ITPOUIILHOI)
JEeATETBHOCTBIO — 5 JIeT),

pacropsAUTENbHBIX JOKYMEHTOB 10 3 JMUHUCTPATUBHO-XO3MCTBEHHOM IEATEIbHOCTH — 5 JIET,

NOCTYNAIOUIUX U OTIIPABJISIEMBIX JOKYMEHTOB — 5 JIET;

oOparmenuii rpaxaa — 5 yiet (Cratbs 182 [Nepeuns);

npuema rnoceTuresieit — 3 roaa,

PacChUIKA JOKYMEHTOB — 1 rof,

OJTaHKOB CTPOTOM OTYETHOCTH — 3 rojia TOCjie YHUUTOKEeHUsT OJTAaHKOB,

KOMUAPOBAJIBHBIX padoT — 1 rof,

BBIJIaUM APXMBHBIX /1€ BO BPEMEHHOE MOJIb30BaHUE PAa0OTHUKAM aJBOKATCKOrO KaOMHeTa —
3 roga nocje BO3BpallleHUs Beex A€,

perucTpanuy MoKa3aHuil MpUOOPOB M3MEPEHHs] TeMIepaTypbl U BIXKHOCTU (IIPU HAJTMYUM
B a/IBOKaTCKOM KaOWHeTe U TpuOOPOB, U OTEIHHOTO MOMEIIEHU S 1151 XpaHEeHHsI IOKyMEHTOB) — 1 Tof,

9K3EMILISIPOB (KOMMi1) JOKYMEHTOB ¥ HOCUTENEN, CoAepKallluX MH(POPMALIMIO O paHUYEHHOTO
nocryna, — 5 jet (Cratbs 183 Ilepeuns).
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OcHoBHas 1eATeJbHOCTh aIBOKAaTCKOro KadnHeTa.
[epenucka c ®enepanbHoy nayaror agBokatos Poccuiickon denepaiiviv 1 aIBOKATCKOM Maja-
Toll cyonbekta Poccuiickoit ®eneparum xpanutces 5 siet IIK (Crares 70 [Nepeuns).

Brimmcku u3 peectpa agBokatoB cyObekTa Poccuiickoit denepanvy Ha afBoKaTa XpaHsTCS
5 ner (Crarbs 58 [lepeuns).

JIOKyMEHTBI O NIOBBIIIEHUH KBanupukanuu agsokara xpansres 5 jet (Crarbs 491 [lepeuns).

JIOKyMeHTBI O JIesITeTIbHOCTH a/IBOKaTa (MCTOPUYECKHE U TeMaTHMUYeCKHUe CIpPaBKH, 0030pH,
nooOpKM MyOnuKalmidi B cpefcTBax maccoBodl mHpopmanmu) xpansarcs 5 ser SIIK (Crarbs
51 Ilepeuns).

JIOKYMEHTBl AMCHMILIMHAPHOTO IMPOM3BOACTBA B OTHOUIEHMM aJBoKara. XpaHsarcss 1 ron
TI0CJIe CHATUS TUCLMIUIMHAPHOTO B3bICKAHUS UJIM UCTEUEHUs CpPOKa IpuBiedyeHus K Hemy (Crarbs
461 Ilepeuns).

JlokyMeHTBI 00 U3MEHEHNH WICHCTBA B a[IBOKATCKOH Masiate, MPUOCTAHOBJICHUH U TIpeK pallie-
HUM cTaryca aaBokata xpaHsatcs 5 et (Crarbsa 58 Ilepeuns).

JlokymMeHTBI 00 yJacTuy a/IBOKaTa B OOIIECTBEHHBIX O0bEIMHEHUSIX aIBOKATOB XPAHATCS S JIeT
(Cratps 58 Ilepeuns).

Cornamenust 00 oka3zaHUU OpUAMYecKoi momori. Cpok XpaHeHHs 5 JIeT Mocie UCTEeUeHUs
cpoka aevictBus corameHus (Ctatbs 11 Tlepeuns).

KypHan perucrpanyu corjameHuid 00 okazaHuM topuaudeckor nomoru. Cpok XpaHEeHUs
5 net nocne 3anonHenus xypHaia (Crateu 137 u 138 Ilepeuns).

Kopemiku opaepoB (Opaepckrue KHUXKKH), €CJIM HE BKJIIOUYEHBI B COCTAB aJBOKATCKUX ITPOU3-
BoACTB (1en). Cpok xpaHeHus 5 nert. Ilpu ycinoBuM npoBeneHusi MPOBEPKH; NPU BOSHUKHOBEHUU
CMOPOB, Pa3HOITIACKI COXPAHSIOTCS 10 MPUHSATHUS pelieHus 1o aeny (Crarbs 277 Tepeuns).

HosepenHoct. HeBocTpeOoBaHHBIE TOBEPUTEISIMH, MTPU HEBO3MOKHOCTU WX BO3BpAILCHUS
noeputensaM, xpansarces S get (Crarsu 36 u 107 [epeuns).

Oxka3aHne 10puauYeCcKOil MOMOIIIM.

3TO OCHOBHOM pa3fieN JOKYMEHTOB aIBOKATCKOro KaOWHEeTa, B HEro BXOAST CJEAyoIIUe Jea.

CoracHo MeToguueckuM peKOMEHJAlMsM 10 BEAECHMIO aBOKAaTCKOTO IPOU3BOJCTBA,
yTBepxkeHHbIM CoBetom PenepanbHoi nayatel aaBokaToB Poccuiickoit Peneparmu (ITpotokon
ot 28.09.2016 Ne5 c gon. (ITpotokosn Ne7)), Cpok XpaHeHHsI aJBOKATCKOTO MPOU3BOJICTBA HE MEHEee
TpeX JIET C MOMEHTA BbIIIOJIHEHUS YCJIOBUM COIJIAILIEHU .

Most TOuKa 3peHusI: eCIM aIBOKAT He coOnpaeTcst (pOpMUPOBATH JIMYHBIN APXHB, A 3aTE€M U JIU-
HBIA (DOH/I B COCTaBe rOCy1apCTBEHHOTO apxuBHOTO poHa Poccuiickoi Penepariuu, TO aABOKATCKHE
IIPOU3BOJICTBA JIOJKHBI XPAHUTHCS aJBOKATOM C yYETOM CPOKOB CYJUMOCTH (I10 YTOJIOBHBIM JIEJIaM),
MCKOBOH JaBHOCTH (TIO T'PaKJIAHCKUM W aJIMUHHMCTPATUBHBIM [IeJIaM), CPOKOB JIABHOCTH TIpUBJIEUE-
HUS K aIMUHUCTPATUBHON OTBETCTBEHHOCTH (ITO Jie1aM 00 aIMUHUCTPATUBHBIX TPABOHAPYIICHUSIX ).

Jlena nny agBOKaTCKUE MPOU3BOICTBA MOTYT CUCTEMATU3UPOBAThCA MO0 UX BUAAM, MOJACYIHO-
CTH, 110 TEMATHUKE, [10 JOBEPUTEJISIM.

AHaJIOrUYHBIN MOPSIIOK XKeJIaTeIbHO 3aBECTH U Ha JIEKTPOHHBIX HOCUTEJISIX.

[Tpu 3TOM y afBOKaTa ecTb BHIOOp cMCTeMaTW3alMy ManoK: cHavyaia mo xpoHonoruu (2020,
2021, 2022 roapl), 3aTeM MO BUAAM (KOHCYJIbTAllUU, aABOKATCKUE MPOU3BOJCTBA), MO MOACYIHOCTH
(aAMUHHCTpaTUBHbIE, ApOUTPAXHBIE, IPaKIAHCKUE, YTOIOBHBIE,.. ), 10 CTAUAM (TIepBasi MHCTAHLIUS,
anesuIsALus, Kaccalus, HaJi30p, UCIIOJIHEHKE), TI0 TEMATHKe /€1, HalpUMep, rpaxJaHCKUX (110 BUAaM
JOrOBOPOB, JIeJla CEMEINHBIE, JIeNla HACIIEACTBEHHBIE,..), 110 aJi(paBUTY J0oBepuUTeNel (y I0pUANYECKUX
JIMI] MOTYT YYWMTBHIBAThCSI HAMMEHOBAHMS OPraHU3aIlMOHHO-TIPABOBBIX (DOPM, & MOTYT HE YUWTHI-
BaThbCs), lasiee KIaccu(UKaIMs UIIET 10 X POHOJIOTUH OHOTUITHBIX JIeJ JOBEPUTENeH (MU 10 HHOMY
OCHOBaHMIO, HAlIpUMeEp, M0 B3bICKUBAEMbIM CYMMaM).
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AZIBOKAaT MOXET WCMOJIb30BATh JJII OCHOBHI KJaccU(HKAIUK OO0 HAa3BaHHBIM 3JIEMEHT,
B JIOOOH yIOOHOM /1151 ceOs TIOC/IeIOBATEIBHOCTH.

Bepuemcs k kmaccudukanuy OyMaKHbBIX JIe.

[MrcpmMeHHBIE KOHCYIIBTAIMHY, 3asIBJICHUS, KaJIOObl, XOIaTaliCTBa U APYTMe TOKYMEHTHI MPaBo-
BOTO XapaKTepa, COCTABICHHBIE aJIBOKATOM.

JKypHan perucrpanyu yCTHbIX U IMCbMEHHBIX KOHCY/IbTAIH.

Hena, paccMarpuBaemble B EBporiefickoM cyje 1o npaBaM 4esIoBeKa.

Hena, paccmarpuBaemMble B Koncturynmonnom Cyzae Poccniickoit @enepani, B KOHCTUTYLIM-
OHHOM (ycTaBHOM) cyjie cyObekTa Poccuiickori depepanu.

I'paxpanckue nena.

AJMHUHHCTpaTUBHBIE JIENIa.

VYrosnosHble fena.

Jena 06 aTMUHUCTPATUBHBIX MPABOHAPYIIIEHUSIX.

VkazanHble jiesia (PoOpMUPYIOTCS TI0 KaKIOMY JOBEPUTENTIO OTAETBHO.

Cpok xpaHeHus JaHHBIX Aen ycraHosjeH perienueM Cosera PITA PO 3 roaa.

[Nepenucka o BeAEHMIO JeJ IO HA3HAYEHUIO U OKa3aHUIO OECTUIATHOM I0pUAMYECKON TIOMOIIH
xpanurcs S et DK (Crarbsa 70 [lepeuns).

IlnannpoBaHue qesATEJbHOCTH aIBOKATCKOr0 KaOuHeTa.

[NepcrieKTUBHBIE TJIAHBI, TUIAHBI MEPONIPUSATHIA aJBOKATCKOTO KaOWHETa XPaHATCS MOCTOSHHO
(Crarps 193 Ilepeuns).

lomoBble TUIAHBI JIESATEIBHOCTH  A/IBOKATCKOTO KaOMHeTa XpaHATcs mocTossHHO (Craths
198 Tlepeuns).

OneparvBHbIe (KBapTaIbHbIE, MECSUYHBIE) TJIAHBI IESITETLHOCTH aJBOKATCKOro KaOMHeTa Xpa-
HATCSA 10 MuHOBaHU s HamoOHOCcTH (Ctaths 201 [Mepeuns).

WunuBuyanbHble OTYETHl paOOTHUKOB agBOKATCKOro kabwHera xpansarcsi 1 rog (Crarbs
216 [lepeuns).

[IpelickypaHThl (paiic-IMCTh) HA OKa3aHUE IPUANYECKON TOMOIIM MO COITIAIEHUI0, pa3pa-
OoTaHHbBIe B aIBOKAaTCKOM KabuHete, xpaHarcs 10 ner «I1K», mpuciaHHble U3 NajiaTsl )i CBee-
Hus — 3 roja, A0 3aMeHbl HoBbIMU (CtaThst 234 [lepeuns).

duHaHCHPOBaHHE JesITeJbHOCTH aIBOKATCKOro KaduHeTa.

JloroBopbl GaHKOBCKOTO CueTa XpaHATCs 5 JIeT Mocjie UCTeYEeHHs] CPOKa JIEMCTBUS JOroBOpa
(Crarps 259 Ilepeuns).

KpenutHble 1OroBopsl, IOTOBOPHI 3aiiMa M MHBIE JIONTOBbIE 0053aTeNbCTBA; JOKYMEHTHI, TOJI-
TBEpPKJAIOIIME TIPEIOCTaBIeHNe KpeauTa (3aiiMa) U UCTIOJTHEHUSI IOJKHUKOM CBOUX 00s13aTesbCTB,
xpaHsaTes 5 yer «IK» mocie MOMHOrO WCHONHEHUs! 00sI3aTeNIbCTBA, CIMCAHUS 3aJ0JKEHHOCTU
M0 0053aTeNbCTBY WM €ro MPEeKPaIIeHHIo N0 MHBIM OCHOBAHUSM, a C YCJIOBHEM O 3aJIore UMYyILle-
crBa — 10 ner (Crarbs 261 Ilepeuns).

JIOKyMEHTBI (aKThl, CBECHM, CIIPABKM, NEPENNCKA) O B3aMMHBIX pacyeTax U Iepepacuerax
XpaHsTcs 5 JieT nociie npoejeHus B3aumopacueToB (Cratbs 264 [lepeuns).

JIOKyMeHTBI (OTYETHI, CUeTa, CIIPaBKH, MePerrcKa) Mo BOpocam 01aroTBOpUTEIBHON JesTe b-
HOCTH XPpaHATCS S JieT, oT4eThl — NocTosiHHO (Ctathst 265 Ilepeuns).

JIoKyMeHTBI (CIpaBKH, aKThl, 00s3aTeIbCTBA, MEPENUCcKa) O JIeOUTOPCKON M KPEeIUTOPCKOM
3aJI0JKEHHOCTHU XPAHSTCS 5 JIET MU YCIOBUY TOTaIlIeH s IeOUTOPCKOM M KPeTUTOPCKOM 3a/105KEH-
HoctH (Cratbs 266 [lepeuns).

YdeT 1 0TUETHOCTD AABOKAaTCKOI'o KaOuHeTa.
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Cpoku xpaHeHusl JOKYMEHTOB 3TOTO pasjiesia YCTaHOBJIEHbl 3aKOHojarespHo. B cuimy mon-
nyHkTa 8 myHkTa 1 crarer 23 HK P® Hanoromnarensimky 00s3aHbl B TeUeHUE MSITH JeT oOecrie-
YMBaTh COXPAHHOCTh JaHHBIX OYXTaJITEPCKOrO M HAJOTOBOTO YYeTa U APYTMX JOKYMEHTOB, HEOOXO-
JOMMBIX /1151 UICUUCJIEHUS U YILJIaThl HAJIOTOB, B TOM YHCIIE JOKYMEHTOB, TOATBEP:KAAIOLINX TOTyYeHHE
JOXOJIOB, OCYIIECTBJIEHUE PAcXOJOB (AJ11 OpPraHM3alMil U UHIUBUIYAIBHBIX IPEANpUHAMATENEN ),
a Takxke yruiary (yaepaHue) HajoroB, eciv uHoe He npeaycMorpeno HK PO.

[lepBuyHbIle yueTHbIE JOKYMEHTHI M CBSI3aHHBIE C HUMM OIpaBJaTelIbHble JOKYMEHTHI (Kacco-
BbI€ JOKYMEHTHI U KHUTHY, OAaHKOBCKHE JIOKYMEHTBI, KOPEIIKH JEHEKHBIX YEKOBBIX KHIKEK, Opaepa,
TabesH, U3BeIleHns OaHKOB U NIepeBOHbIE TPeOOBAHUS, aKTHI O MTpUEMe, cAade, CIIMCAaHUU UMYIIle-
CTBa M MaTe€pUasIoB, KBUTAHIIMU, HAKJIAIHbIE U ABAHCOBBIE OTUETHI, IIEPEIUCKa) XpaHsaTcs S JeT (Ipu
YCJIOBUM ITPOBE/IEHUS TPOBEPKU; IIPU BOBHUKHOBEHUHU CIIOPOB, PA3HOMIACUI COXPAHSIOTCS J10 MPH-
HATUS pelleHus 1o Jeny, crarbs 277 [lepeuns).

VkazaHHbIE JOKYMEHTBI (DOPMUPYIOTCS T10 IPYIIIaM:

10 J10Xo1aMm (10 Ha3HAYEHUIO, IO COIVIAIIEHUIO, UHBIE TOCTYILIEHUS),

10 pacxoAaM (aMOpPTU3allMOHHbIE HAYKMCIIEHUS, B3HOCH Ha COZIEPKAHUE aJBOKATCKUX Majar,
MH(OPMAIMIOHHBIE YCITYTH, KaHIEISPCKUE pacXofibl, pACXO/bl HA KOMaHIMPOBKH PAOOTHUKOB a/1BO-
KaTa, pacxofibl Ha 00s13aTebHOe U JOOPOBOJILHOE CTPAaXOBaHKE, PaCcXO/bl HA JIUTEPATYPY, PACXOIbI
Ha OIUIaTy TPYyJAa, pacXoibl HAa MOBBIIICHNE KBUTU(DUKAIIUY aBOKATA M €ro pabOTHUKOB, PACXO/bI
Ha TOe3/IKM a[JBOKATAa, pacXOfbl HA COIEpPXKaHKE aIBOKATCKOTro KaOMHETa, TOYTOBBIE PACXO/IbI, TPAHC-
MIOPTHBIE PacXofibl, BKJIIOYAsi PAacXO[bl Ha OOIIECTBEHHBI TPAHCIIOPT, TAKCH, PACXOIbl HAa apeH1y
TPAHCHOPTHOTO CPEICTBA, YCIYT OaHKa, YCIIyTH CBSI3U, BKJTIOUAsl MOOMJIBHYIO U CTAIIMOHAPHYIO CBSI3b
3aTparhl HA MTHTEPHET U KaOeJIbHOE TeIEBUICHUE, XO3SICTBEHHbIE PACXO/bI, IOPUIMUYECKUE YCITYTH).

1o Ha3HaueHuo: KaccoBast kHura agBokarckoro kadunera. [Iprxoqmsie kaccoBbie opaepa. Pac-
XOJIHBIE KaccoBble opzepa. Konmu kBuTaHimii 00 oruiare opuandeckor nomoiny. Komuu gokymen-
TOB O BO3BpaTe a/IBOKaTCKOro roHOpapa. BhIMKUCKY ¢ pacueTHOro cyeTa U MHbIX CYETOB U JIOKYMEHTBI
K HUM (KOIMM IUIATEXHBIX MMOPYYEHUI), KOTOPbIE IPYNIMUPYIOTCS MO KaXIAOMY OTKPBITOMY CYETY
OT/IEJIBHO.

HanoroBeie opranbsl MArKO peKOMEH/YIOT UCTIONb30BaTh aJBOKATCKUM OOpa30BaHUsIM, BKJIIO-
yasi aJBOKATCKMe KaOMHETHI, TIPH MpHeMe HATUYHBIX JIeHeT I0pUIMYECKUM JIUIIOM, UHAWBUIyaIlb-
HBIM IIpeIPUHUMATEIEM, B TOM YHCIIE OT JIULA, C KOTOPBIM 3aKJII0YEH TPYIOBOM JOrOBOP WJIU JOTO-
BOP T'PakJAHCKO-TIPABOBOTO XapakTepa (Jajnee — paOOTHHK), UCIONB30BATh MPUXOAHBIE KACCOBBIE
opaepa 1o yHupuuuposanHoil popme 0310001, yrepxaennoi [Tocranosnenuem ['ockomcrara PP
ot 18.08.1998 Ne88 (pen. ot 03.05.2000) «O6 yTBep)AeHIN YHU(PHUIMPOBAHHBIX (DOPM TEPBUY-
HOW YYETHOM JTOKYMEHTAllMU MO Y4eTy KaCCOBBIX OIEpalyii, IO YYeTy pe3yJbTaTOB MHBEHTapHU3a-
iy (ITucemo YOHC Poccum o r. Mockse ot 07.11.2012 Nel7—04/106683; Ykazanue banka
Poccum ot 11.03.2014 Ne3210-V (pen. ot 05.10.2020) «O nopsiike BeJeHUs KaCCOBBIX ONeparyi
I0pUIMYECKUMU JIMLAMU U YIIPOIIIEHHOM NOPSIJIKE BEAEHUSI KACCOBBIX ONepalvii MHAWUBUYaJIbHBIMU
MPeANPUHUMATENISIMU U CYyOBEKTaMH MaJIoro MpeAnprUHUMATEbCTBA>» (3aperucTpupoBaHo B MuHIO-
cre Poccun 23.05.2014 Ne32404)

JloroBOpsI 0 MaTepraIbHOW OTBETCTBEHHOCTY MaT€PUAIbHO OTBETCTBEHHBIX JIULL 3/IBOKATCKOTO
KaOuHeTa XpaHsTCs S5 JIeT nociie yBoJibHeHUs yKa3aHHbIX Juil (Ctatbs 279 [Nepeunst).

TunoBsle (OpMBI JIOTOBOPOB O TIOJHOM WHAMBHUAYAJIbHOH W KOJJIEKTUBHOU (Opu-
raHoOi) MaTepuabHOW OTBETCTBEHHOCTH, YTBepxkJeHbl IlocraHoBnennem Muntpyna PO
ot 31.12.2002 Ne85 «O06 yTBepXAeHUM TIepeuHeld TOJKHOCTEH 1 paboT, 3aMeIl[aeMBbIX HJTH BBITIOHSI-
eMbIX paOOTHHKAMH, C KOTOPBIMH pabOTOIATE b MOXKET 3aKJII0YATh ITUCbMEHHBIE IOTOBOPHI O TTOJTHOU
VH/IMBUIyaJIbHOW VI KOJUICKTHBHOM (OpHUraHON) MaTepuaibHON OTBETCTBEHHOCTH, a TAKKe THIIO-
BbIX (pOpPM JIOTOBOPOB O MOJHOW MaTepuasibHON OTBETCTBEHHOCTU» (3aperucTpupoBaHo B MuHIocTe
P® 03.02.2003 No4171).
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[Nepenucka mo BompocaM OyXTaJITepCKOro yuyera U OIJiaTe I0pUANYECKON MOMOIIY XPAaHUTCS
5 ner (Crarbu 289 u 290 Ilepeuns).

[Nonoxenue 06 oruiate Tpyna pabOTHUKOB aABOKATCKOTO KaOMHETa XpaHUuTcs nmocTosiHHO (Cra-
Tbs1 294 Ilepeuns)

JIOKyMEHTBI (CBOIHBIE PACYETHBIE (PACUETHO-IUIATEKHBIC) IUIATEKHBIE BEJIOMOCTA U JOKY-
MEHTHI K HIM, paCUeTHBIE JINCTHI HA BbIIAUy 3apaOO0THOM IJIATHI, ITOCOOUI, TOHOPApOB, MaTepHATbHON
MIOMOIIIY U JPYTUX BBIILJIAT) O MOTYYSHUH 3apadOTHOM IJIaThl M IPYTHX BBITUIAT XpaHTCs 6 JeT (CKo-
pee Bcero 370 onevarka B Ilepeune, Tak Kak CTaHIAPTHBINA CPOK: 5 JIET), a IPU OTCYTCTBUU JIMLIEBBIX
cuetoB — 50 net (Cratba 295 Ilepeuns).

JlunieBbie cyeta paOOTHUKOB agBoKaTckoro kadwmuera xpaHsatcsa 50 ner «IIK» (Crarbs
296 Ilepeuns).

VYuudpunmpoBanubie ¢popMsl uieBbix cueToB Ne T-54 u T-54a yrBepxaensl [locranoBneHreM
T'ockomcrara P® ot 05.01.2004 Nel «O0 yTBepskieHUN YHU(UIMPOBAHHBIX (POPM MEPBUYHON yUeT-
HOU JIOKYMEHTAIIUY TI0 YUYETy TPyZa U €r0 OIUIaTh».

WcnonaurenpHbie JUCTH  (MCTIONMHUTENIBHBIE JOKYMEHTHI), TIO YACpPKaHUSAM W3 3apadoT-
HOH TI1aThl PaOOTHUKOB aJBOKATCKOrO KaOWHeTa XpaHsaTcs 5 jeT mocne ucnoiHeHus (Crarbs
299 Ilepeuns).

AHaJIOTMYHO XPaHATCS KONMM MCHOJHUTEIBHOIO JOKYMEHTA U IIOCTAaHOBJIEHH S, TIOyUYEHHbIE
ot cyaeOHoro npucraBa-ucnonHutens (Cratbsa 98 PenepanbHoro 3akoHa ot 02.10.2007 Ne229-93
(pen. ot 30.12.2021) «O06 UCMOTHUTETHBHOM ITPOU3BOJICTBE ).

JIoroBOpBI TPpaXkJaHCKO-TIPABOBOTO XapakTepa O BBHIMOJHEHUH paboT, OKa3aHWUH yCIyr (pusu-
YECKMMHU JIMIAMH, aKThl CAAYM-TIPHEMKH BBITIOJHEHHBIX Pa0OT, OKa3aHHBIX yCiIyr xpaHsartcs S0 et
(Crarps 301) Ilepeuns.

Pacuetsl mo crpaxoBbiM B3HOcaMm (rozoBble U KBaprasibHble) xpaHsaTcss 50 jner (Crarbs
308 Ilepeuns).

YuudunmpoBanHas (opMa pacuera MO CTPaxOBbIM B3HOCAM Ha 00s3aTelbHOE TEHCMOHHOE
CTpaxoBaHMe, Ha 00s13aTeIbHOE COIMATbHOE CTPaXOBaHUE Ha CTydail BpeMEHHON HETPYHAOCIIOCOOHO-
CTH U B CBSI3M C MAaTEPUHCTBOM M 00s13aTe/IbHOE MEIUIIMHCKOE CTpaxoBaHue yTBepxkaeHa [Ipukazom
®HC Poccum ot 06.10.2021 Ne EJI-7-11/875@ «O06 yTBep)kaeHun (pOpMBI pacyera Mo CTPaXOBbIM
B3HOCAM, TIOPsI/IKA €€ 3aIl0JIHEHM S, a Takke popmara Mpe/ICTaBIeHus1 pacyera 10 CTPaXOBbIM B3HO-
caMm B JIeKTpoHHOH popme» (3apeructpupoBano B Muniocte Poccum 28.10.2021 Ne65632).

Hosble yHuguimpoBanusie ¢opmbl pacuera yrtBepxkiaeHbl Ilpukazom PHC Poccun
or 29.09.2022 Ne ENI-7-11/878@ «O06 yTtBepkaeHnu (opM pacuera MO CTPAXOBBIM B3HOCAM
U NEePCOHU(PUIIMPOBAHHBIX CBEAECHUI O (PU3MUECKUX JIMLAX, MOPSAJKOB MX 3allOJHEHUS], a TaKxke
(bopmaToB MX mpencraBieHUs B 1€KTpOHHOM ¢opme» (3aperucrpupoBaHo B Muniocre Poccun
27.10.2022 Ne70727)

Kaprouku MHIMBHIyaJbHOTO y4yeTa CyMM HAUMCJEHHBIX BBIIUIAT M MHBIX BO3HArpaxIeHUN
Y CyMM HAa4YMCJIEHHBIX CTPAXOBBIX B3HOCOB XpaHATCs 6 JIeT (CKopee Bcero 3T1o orneyarka B [lepeune,
TaK KaK CTaHAApPTHBIA CPOK: 5 JIET), IPU OTCYTCTBUM JIMLIEBBIX CYETOB MJIM BEJOMOCTEN HAYMCIICHUS
3apadorHoi Tiatkl — 50 siet (Cratbs 309 Ilepeuns). @opma Obuta BBeieHa <[TucbMom> [1D PO Ne
AJl-30-26/16030, ®CC PP Nel17-03-10/08/47380 ot 09.12.2014 «O kapTOouke yueTa B3HOCOB».

Hanoroswie aexnapanuu agsokata (paHee u popmbl 4-HADJI, ceiuac Tosbko dopmbr 3-
HI®JT) xpansares 5 ner (Cratbs 310). Bripodem, 17151 M3ydeHUs] JMHAMUKY COOCTBEHHOU (pHHAHCO-
BOI1 JEATEIbHOCTU MOXKHO UX XPAHUTb U MIOCTOSIHHO.

CrpaBKu 0 J10X0/1aX U CyMMax Hajiora (pu3ndeckoro Jmia (pabOTHUKOB aJJBOKATCKOTO KaOu-
HeTa) XpaHsTcs S JIeT, PH OTCYTCTBUM JIUIEBBIX CYETOB WM BEJOMOCTEH HAuMCIeHUsI 3apa00THOM
miatel — 50 ser (Crartes 312 [epeuns).

VYHudunmpoBanHas ¢opMa CpaBKy O JA0XOIaX U CyMMax Hajora (pu3MyecKoro Jmua yTBep-
xnena [Tpukazom ®HC Poccun ot 15.10.2020 Ne E[I-7-11/753@ (pen. ot 29.09.2022) «O06 yTBep-
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KJIeHUU (pOpMBI pacyeTa CyMM Hajlora Ha J10XOIbl (PU3MUECKUX JIUL], UICYMCIIEHHBIX U yAEPKAHHBIX
HaJIOroBbIM areHToM (popma 6-HIIDJI), nopsiaka ee 3arnoaHeHus U NpeacTaBiieHus:, popmara npes-
CTaBJIEHUS pacyeTa CyMM HaJlora Ha I0XO/bl (PU3MUECKUX JIULI, UICUMCIIEHHBIX U YAEP:KaHHBIX HAJIOT0-
BbIM areHTOM, B 3JIEKTPOHHOM (hopMe, a Takke (POPMBI CITPABKH O MOITYUYEHHbIX (PU3NYECKUM JIULIOM
J0X0/1ax U yAEepKaHHBIX CyMMaXx HaJlora Ha J0X0/ibl (PU3NYECKUX JIUL» (3aperucTpupoBaHo B MuHIo-
cre Poccun 29.10.2020 Ne60667).12

Peectpsl cBenenmil 0 n1oxogax (pU3MYECKUX JIML, MPEICTaBISIEMbIX HAJIOTOBBIMU areHTaMu
(agBokatamMu Ha paOOTHUKOB agBOKaTcKoro kabwHera) xpaHsarcsa 5 et (Crates 313 Ilepeuns).
B Hacrosiiee BpeMsi 3TOT IOKyMEHT He IPUMEHSIETCs], HO MOKET XPaHUThCS B 4IBOKATCKUX KaOHHe-
tax ([Ipunoxenue Nel k [lopsaky npencraBieHus B HAJIOTOBbIE OpraHbl CBEIEHUI O AoXoaax (pusu-
YECKHUX JII] U COOOIIEHUI 0 HEBO3MOKHOCTHY YAEPKaHKS HAJIOra M CyMMe HaJlora Ha JJOXOJIbl (PU3H-
yeckux i, yreepxkaeHHomy [Ipukazom ®HC Poccum ot 16.09.2011 Ne MMB-7-3/576@ (B pex.
[Mpukaza PHC Poccuu ot 08.12.2014 Ne MMB-7-11/617@).

Knuru yuera 1oxonoB u pacxonon agBokara xpansrcs 5 jet (Cratbs 318 Ilepeuns).

®opma Knuru yuera 1oxonoB u pacxono yreepxaeHa [Ipukaszom Munguna Poccun Ne86H,
MHC Poccun Ne BI'-3-04/430 ot 13.08.2002 (c u3m. ot 19.06.2017) «O06 yrBepxaenun [lopsaka
ydyeTa JOXOAOB M pacXo[OB U XO3SIICTBEHHBIX OIEpalvid ISl MHAWBUAYAJIbHBIX NpeINprHUMAaTe-
nei» (3apeructpruposaHo B Muniocte Poccun 29.08.2002 Ne3756).

J1s1 u3ydeHusi JUHAMUKHA COOCTBEHHBIX JIOXO/IOB M PACXOJOB MOKHO XPaHWTh KHUTHM ydyeTa
JOXOJIOB U PACXOJ0B MOCTOSIHHO.

JlOKyMeHTBI (IIPOTOKOJIBI, aKThl, CIIPABKH, PACUeThl, BEJOMOCTH, 3aKII0UEHHS) O MEPEOLICHKE,
OIpeJe/IeHNH aMOPTH3alUY, CIIMCAHUU OCHOBHBIX CPE/ICTB M HEMATEPUAJIbHBIX AKTUBOB XPAHATCS
5 et nocrie BHIOBITHSI OCHOBHBIX CPENICTB M HeMaTepuaibHbIX akTUBOB (Crathst 323 [lepeuns).

VYHuduumpoBansubie (bOpMbl IEPBUYHOIN YUETHOW TOKYMEHTALIMY 10 YYETY OCHOBHBIX CPEJCTB
[Nocranoenenuem 'ockomcrara P® ot 21.01.2003 No7 «O06 yTBepX)aeHNH YHU(DUITPOBAHHBIX (hOPM
MePBUYHON yYETHON JOKYMEHTAIIMH 0 YYEeTy OCHOBHBIX CPEIICTB». !

C 1 suBaps 2013 roma ¢popMbl IEPBUYHBIX YUETHBIX JIOKYMEHTOB, COAEpIKAIMeCs B albOo-
Max YHU(PHUIMPOBAHHBIX (POPM MEPBUYHON YUETHOU JIOKYMEHTAIIUH, HE SBJISIOTCS 00s3aTe/IbHBIMU
K IIPUMEHEHHMIO.

KypHausl, KapTouku, 6a3bl JAHHBIX y4YeTa: a) OCHOBHBIX CPECTB (3AaHMIA, COOPYKEHUIT), 00s-
3aTeJIbCTB, XPAHSITCS A0 MpPEeKpalleHus AesATebHOCTH a/IBOKATCKOTO KaOuHeTa; 0) MaTepuasibHbIX
LIEHHOCTe! 1 MHOTO umyiiectBa — 5 set (Cratba 329 Ilepeuns).

[lepBruHBIE CTATUCTUYECKHE JAHHBIE (OTUYETHI) O NEATENBHOCTH PECIIOHEHTA, MPEACTaBIIsA-
eMble CyObeKTY O(HIMATIBHOIO CTaTUCTUYECKOTO yueTa, rofoBble XpaHATcs MOcTossHHO (CtaTbs
335 Tlepeuns).

B Hacrosmumit MOMEHT Kakasi-mioo 0Os13aTesNbHasd CTATUCTUYECKAsk OTYETHOCTh a/IBOKATOB JTH
aJIBOKATCKUX KAOMHETOB OTCYTCTBYET.

Panee agBokatsl e:xeroiHo MpeCcTaBIIsIv CBeAEHU 110 yHU(pHULIMpoBaHHOH hopme Nel-ycimyru
«CBeneHrst 00 oObeMe TUIATHBIX YCIIYT HAaceJIeHUI0», TO3/IHee OHU ObUIM OCBOOOXICHBI OT 3TON

12 JlokyMeHT yTpaTui cuily B cBa3u ¢ usganueM [Ipukaza ®HC Poccuu ot 19.09.2023 Ne EJI-7-11/649@.

13 Mocranosnennem Fockomcrara Pd ot 21.01.2003 Ne7 YTBEPAKAEHBI CeIyIoNIMe YHU(DHUIMPOBAaHHbIE (DOPMBI IIEPBUYHOH yueT-
HOW JOKYMEHTallu! 10 yueTy ocHOBHBIX cpencTB: NeOC-1 «AKT 0 npueme-nepegaye oObeKTa OCHOBHBIX CPEACTB (KpOMe 371aHMH,
coopyxeHuii)», Ne OC-la «AKT o npueme-niepenaye 31aHus (coopyxenus)», Noe OC-16 «AKT o mnpueme-tiepesade rpymni oObek-
TOB OCHOBHBIX CPEJCTB (KpoMe 31aHHi, coopyxeHuil)», Ne OC-2 «HakiaHas Ha BHyTpeHHee IepeMelieHie 00bEeKTOB OCHOBHBIX
cpenctB», Ne OC-3 «AKT 0 npueme-cade OTPEMOHTUPOBAHHBIX, PEKOHCTPYMPOBAHHBIX, MOJEPHU3UPOBAH-HBIX OOBEKTOB OCHOBHBIX
cpesctB», Ne OC-4 «AKT 0 ciucaHny 00bEKTa OCHOBHBIX CPEJICTB (KpPOMeE aBTOTPAHCIIOPTHBIX CpesicTB)», Ne OC-4a «AKT 0 criicaHuu
ABTOTPAHCIOPTHBIX cpelcTB», Ne OC-46 «AKT O CIMCAHUU TPy 0ObEKTOB OCHOBHBIX CPEJICTB (KPOME aBTOTPAHCIIOPTHBIX CPEICTB)»,
Ne OC-6 «/HBeHTapHas KapToyKa yuera 00beKTa OCHOBHBIX cpelcTB», Noe OC-6a «/IHBeHTapHas KapTOUKa IPyMIOBOro y4eTa 0ObeK-
TOB OCHOBHBIX cpeficTB», Ne OC-66 «/HBeHTapHas KHUra y4eta 0ObeKTOB OCHOBHBIX cpeacTB», Ne OC-14 «AKT 0 npueme (rocTyn-
Jennn) obopynoBaHus», Ne OC-15 «AkT 0 npueme-niepeaue 000pya0BaHus B MOHTak», Ne OC-16 «AKT O BBISBICHHBIX Je(heKTax
000pyIOBaHHSI».
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noBuHHOCTH (ITprka3z Poccrara ot 30.07.2021 Ne458 (pen. ot 21.01.2022) «O6 yrBepxkaeHn hopm
(benepa bHOrO CTaTUCTMUYECKOro HAOMIOAEHMS Uil OpraHu3aluy (peaepaJbHOro CTaTUCTHYECKOTO
HaOMOIeH s 32 BHYTPEHHE! U BHEIITHEH TOProByiel, IJIATHBIMK YCITyTaMU HaceJIeHUI0, TPAHCTIOPTOM
Y aIMAHUCTPATUBHBIMU MPABOHAPYIIEHUSIMU B c(hepe SIKOHOMUKK» (C U3M. U JIOM., BCTYI. B CHIY
c 01.04.2022).

NucopmanuoHHasi 1esITeJbHOCTh aIBOKATCKOro KaduHera.

AKTBI CITMCaHUSI KHHUT M TEPUOIUYECKUX W3IaHWN CIPaBOYHO-MH(pOpMaIMoHHOro (oHma,
OMOMMOTEKN a/IBOKATCKOTO KaOWMHETa XpaHsATcs 5 JieT mocne criepyionieid npoBepku (CraTbs
364 Ilepeuns).

JlokymeHTBl (KypHasbl, Oa3bl JaHHBIX, KapTOTEKH, KaTajJord) ydeTa MaTepHajioB CIIpa-
BOYHO-MH(OPMALIMOHHOTO (pOH/1a, OUOIMOTEKH aJBOKATCKOrO KaOWHETa XpaHsTCS JI0 MPEK palleHusI
AeATebHOCTU afBoKaTckoro kaduuera (Crarbs 365 Ilepeuns).

TpynoBble oTHOIIEHMSI.

[IpaBuia BHYTpEeHHETO TPYAOBOTO Pacropsiika aIBOKaTCKOro KaOnHeTa XpaHsaTes | rog mocie
3ameHbl HOBbIMU (Ctathsi 381 Tlepeuns).

Tabemu (rpaduku), KypHaJIbl ydera paOodero BpemeHH xpaHsarcsa 5 et (Crarbs
402 Ilepeuns).

Vuudunmposannast popma Ne T-12 Tabenst yuera pabouero BpeMeHH! 1 pacyeTa OIIaThl Tpya
ytBepxkeHa [TocranoBnenuem ['ockomcrara PO ot 05.01.2004 Nel.

OTueTsl N0 MPOBEICHUIO celualibHOM oleHKH ycaoBuil Tpyaa (COYT) u JOKyMEHTHl K HUM
(TIPOTOKOJIBI, PEIIeHHUS], 3aKTIOUEHH I, TIEPEYHN PadOUMX MECT, CBE/IeHN I, JaHHbIE, CBOJHBIE BEIOMO-
CTH, JeKJIapalliil COOTBETCTBUSI, KAPTHI CIIEIMAIbHOM OIIEHKU YCJIOBHUI TpyJa Ha KOHKPETHbIE pado-
YyKle MeCTa, IEPEeYHU MEPOIIPUATHIA M0 YITyULIEHHUIO YCJIOBUI M OXPaHbl TPy/a) IO MECTY IPOBEACHUS
xpanstcs 45 ner (Crarbs 407 [epeuns).

dopma U conepkaHue OTUETOB IO MPOBEACHUIO CTIEIUAILHON OLIEHKH YCJIOBUN U JOKYMEHTHI
K oruetaM yTeep:kaeHsl IIpukasom Munrpyna Poccun or 24.01.2014 Ne33n (pen. ot 27.04.2020)
«O0 yTBep)xaeHur MeToqVKY MpOBeeHHs CTIeITMaIbHOM OIIEHKU YCJIoBUH Tpyaa, Kinaccudukaropa
BpEIHbIX U (MJIM) OMACHBIX POU3BOACTBEHHBIX (DAKTOPOB, (POPMBI OTYETA O ITPOBEICHUU CIIELUAITb-
HOW OLIEHKHM YCJIOBUH Tpyla M MHCTPYKIMU IO €€ 3al0JHEHMIo» (3aperucrpupoBaHo B MuHocTe
Poccrm 21.03.2014 Ne31689).

[TpoTokonbl pe3yabTaToB 00y4eHHs] paOOTHMKOB aJBOKATCKOrO KaOWHETa MO OXpaHe Tpyna
(mpoBepKH 3HaHMsI TpeOOBaHMIA OX paHbI Tpya pabOTHUKOB) XpaHsTcs S yiet (Crarbs 422 [lepeuns).

dopma nporokona conepxkurcs B [Ipunoxennun Nel k [Mopsaxy oOydyeHus: o oxpaHe Tpyaa
Y MPOBEPKHU 3HaHUI TPpeOOBAHUI OXpaHbI TPyda paOOTHUKOB OpraHu3anui, yreepxaeHaomy [ocra-
HoBJleHreM MuHTpyaa Poccun u MunoOpazoBanus Poccuu ot 13 staBapst 2003 1. Ne1/29 «O06 yTBep-
xaenun [Topsiika oOydeHws o oXpaHe TpyAa U IPOBEPKY 3HAHUI TpeOOBaHUI OXPaHbI TPya padoT-
HUKOB opranuszaiuii» (3aperucrpupoado B Muniocre Poccun 12.02.2003 Ne4209).

Vkazannas popma OyzeT neiictButelibHOM 10 1 centsiops 2022 ropa. [Tpuka3z Muntpyna Poc-
cun o1 29.10.2021 No769H «O npu3HaHUM YTPATUBIIMM CHITY TTOCTaHOBJIeHUsI MUHUCTEPCTBA Tpy/aa
U colmanbHoro pasputus Poccuiickoit @enepanyui, Munncrepcera oopazoBanusi Poccuiickoit dejie-
paumu ot 13 saBapst 2003 1. Ne1/29 ,,006 yrBepxaenun [opsaka oOydeHus 1o oxpaHe Tpy/a U Ipo-
BEPKH 3HAHUI TPeOOBAHMIA OXPaHBI TPy/la pAOOTHUKOB OPraHM3aIMi“ M1 BHECEHHOTO B HEr0 M3MEHe-
Husl» (3apeructpuposaHo B MuHiocte Poccun 10.12.2021 Ne66263).

HoBble mpaBuina oOydyeHHs W MPOBEPKU 3HAHWsI TPEOOBAHUN OXpaHbl TPyAa YTBEPKACHBI
[Mocranoenenuem IlpaButensctBa PP ot 24.12.2021 Ne2464 «O mopsiake oOydeHUs TIO OXpaHe
TpyZa ¥ IPOBEPKH 3HAHUS TPeOOBAHMI OXpaHbI Tpyaa» (BMecTe ¢ «IIpaBuiamu 00yueHus 1o OXpaHe
TpyZla ¥ TPOBEPKHU 3HAHUs TPeOOBAaHMU OXpaHbl TPyla») B IMpaBUiIaX COAEpKaTcs TpeOOBaHUS
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K 0(pbOPMIICHHIO ¥ COMICPKaHMIO TIPOTOKOJIA TIPOBEPKH 3HAHUST TPeOOBAHUI OXPaHbI TPYy/Aa paOOTHU-
KOB.

7KypHaubl, KHUT'M yyeTa MHCTPYKTaxa Mo oXxpaHe Tpyaa (BBOIHOTO U Ha paboyeM MecTe) Xpa-
HATCS 45 net, npoWIaKTUIeCKUX padoT 1Mo oxpaHe Tpyna, MPOBEPKH 3HAHUH MO OXpaHe Tpyda —
5 ner (Crarbs 423 [lepeuns).

KHury, xypHassl perucrpanuu, 6a3bl JaHHBIX HECYACTHBIX CITyyaeB Ha MPOM3BOJICTBE, yyeTa
aBapuil, BIIPOYEM, KaK M BCE aHAJIOTUYHbIE MaTepualbl, XpaHsrcs 45 neT.

Bce HeoOxomumble (hOpMBI, UCIONB30BABIIMECS TPH PACCIIENOBAHUN HECUACTHBIX CITyYacB
Ha MPOM3BOJICTBE, ObLIN yTBepkAeHbI [TocTaHOBIeHHeM MunTpyna Poccun ot 24.10.2002 Ne73 (pen.
ot 14.11.2016) «O6 yrBepxaeHn# (HopM JOKYMEHTOB, HEOOXOAMMBIX JIJIsI paccaeOBaHUs U ydyeTa
HECYACTHBIX CJTy4YaeB Ha MPOU3BOJCTBE, U MOITOKEHHS 00 OCOOEHHOCTSIX pacciieJOBaHUsI HECUACTHBIX
CTy4aeB Ha IMPOM3BOJICTBE B OT/IENIBHBIX OTPACIISIX M OpraHu3alusix» (3aperucTpupoBaHo B MuHIOCTe
Poccun 05.12.2002 Ne3999).

C 1 cents6pst 2022 rona ucnons3yiorcst popmbl, yreepxkaeHHble [Ipukazom Muntpyaa Poccun
ot 20.04.2022 Ne223Hu «O06 yrBepxkaeHuu [lonoxeHust 00 0COOEHHOCTSX pacclieIOBaHUsI HeCUacT-
HBIX CJTy4aeB Ha MIPOM3BOACTBE B OTIEbHBIX OTPACIIAX U OpraHU3alusX, (popM JTOKYMEHTOB, COOT-
BETCTBYIOIINX KJIACCU(PUKATOPOB, HEOOXOAMMBIX JJIS1 PACCeIOBaHUS HECYACTHBIX CIy4aeB Ha Mpo-
u3BozacTBe» (3apeructpupoBano B Muniocte Poccrn 01.06.2022 Ne68673).

B 2022 rony B Tpy/noBoe 3aKOHOAATETLCTBO OBUIO BBEICHO MOHATHE MUK POIIOBPEKACHU S (MUK-
pOTpaBMBI).

CornacHo vactu niepBou crateil 226 TK P® nox mukponoBpexaeHussMu (MUKpOTpaBMaMu)
MOHMMAIOTCSI CCAIMHbI, KPOBOMOATEKHU, YINMOBI MATKUX TKaHEW, MOBEPXHOCTHBIE PaHbl M ApYrue
MOBPEXICHU S, TIOJTyYeHHbIe paOOTHUKAMH M JIPYyTMMH JIIAMH, YYaCTBYIOIMMHU B MPOU3BOJICTBEH-
HOM JiesiTeIbHOCTH paboTozaTesis, yKa3aHHbBIMU B yacTu BTopoii ctatbil 227 TK P®, npu ucnonHenun
VMU TPYAOBBIX 0OSI3aHHOCTEH MJIM BHITIOJHEHUH KaKOK-TMOO0 padOTHI 10 MOpYyYeHHI0 paboToaTes
(ero mpencTaBUTesIs), a TAKKE TPH OCYIIECTBIIEHIH MHBIX TIPABOMEPHBIX ACHCTBUIA, 00YCIOBICHHBIX
TPYIOBBIMH OTHOIIEHUSIMH C paboTozaTesieM JIMOO COBEpIIaeMbIX B €0 MHTepecax, He MOBJIEKINUe
PaccTpOICTBa 300POBbsI WM HACTYIUICHUE BPEMEHHOU HETPY/I0CIOCOOHOCTH.

CormnacHo PekomMeHaaIMsIM 1o y4eTy MUK POTIOBPEsKAeHUI (MUKPOTpPaBM) paOOTHUKOB, YTBEp-
xaeHHbM [Tpukazom Muntpyna Poccun ot 15.09.2021 Ne632H, ycraHoBiieH cpok xpaHenusi Cripa-
BOK O pacCCMOTPEHUH OOCTOSTENICTB Y MPUUYMH, MPUBEAIINX K BOZHUKHOBEHUIO MHKPOIIOBPEIK/Ie-
HUS (MAKPOTPaBMbI) pabOTHUKA, U ’KypHasia yueTa MUK pOTIOBPE:XIeHUI (MUKPOTPABM) paOOTHUKOB
1 roa.

KaapoBoe o6ecneuenne aJBoKaTCKOro KabnHera.

[Tpukasbl, pacnopsKeHus: MO JUYHOMY COCTaBY; JOKYMEHTHI (JIOKJIA/HbIE 3allMCKU, CIPaBKHY,
3asBJIEHUS) K HUM O IIPUEME, NIEPEBOJIE, IEPEMELIEHNH, POTALIMHU, COBMEIIEHUH, COBMECTUTENIBCTBE,
YBOJIbHEHUH, OIUIaTe TpyJa, aTTeCTallMy, OBBIIIEHUN KBAJIU(UKALIMK, TOOUIPEHUH, HAaT PaKAECHUH,
00 M3MEHEHUH aHKEeTHO-OMorpapuueckux JaHHbBIX, OTITYCKaX MO YXOAy 3a peOeHKOM, OTITycKax 0e3
coxpaHeHus1 3apaboTHON 11aThl, XpaHsaTcs S50 et «IK» (Crares 434 Tlepeuns).

[Tpukassl, pacnopsKeHus: MO JUYHOMY COCTaBY; JOKYMEHTHI (JIOKJIA/JHbIE 3alUCKU, CIPaBKHY,
3asIBJICHUsI) K HUM O €XKEerOJHO OIIAYMBAEMBIX OTITyCKaX, OTITYCKaX B CBS3M C OOy4YEHUEM, JeXKyp-
CTBaX, HE CBSI3aHHBIX C OCHOBHOM (MPO(MIBHON) AEATEBHOCTBIO, O CIy:KEOHBIX IPOBEPKaX;
O HaIpaBJICHUY B KOMaHAUPOBKY paObOTHUKOB, XpaHAaTcs 5 yiet (Crarbs 434 [epeuns).

[Tpukasbl, pacnopsKeHus: MO JUYHOMY COCTaBY; JOKYMEHTHI (JIOKJIA/JHbIE 3alUCKU, CIPaBKHY,
3asBJIEHUS) K HUM O JUCLMIUIMHAPHBIX B3bICKaHUX, XpaHaATcs 3 roga (Cratba 434 Tlepeuns).

VuudurmpoBanusie (opmel Ne T-1 «Ilpuka3 (pacnopspkeHue) o mpueme pabOTHHKA
Ha paboty», Ne T-1a «[Ipukas (pacnopsikeHne) o mpreMe padOTHUKOB Ha padoty», Ne T-5 «Ilpu-
Ka3 (pacropsikeHre) o epeBojie pabOTHHUKA Ha APYTrylo padoTy», Ne T-5a «IIpukas (pacnopsixeHue)
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0 TepeBojie PaOOTHUKOB Ha JIpyryio padoty», Ne T-6 «IIpuka3 (pacnopsikeHre) O MpeaoCTaBIeHIN
oTmycka paboTHHKY», Ne T-6a «IIpuka3 (pacropsikeHre) O MpeJoCTaBIeHUH OTITyCKa paOOTHUKAM»,
Ne T-8 «IIpuka3 (pacnopsipkeHre) o TpeKpalieH!ur (PacTOpKEHUH) TPYAOBOTrO J0roBOpa ¢ padoT-
HUKOM (yBosbHeHUM)», No T-8a «[Ipuka3 (pacnopsikeHue) o npekpaiieHuu (pacTopkeHUH) Tpy-
JIOBOTO JIOTOBOpa ¢ paboTHUKamu (yBoibHeHUM)», Ne T-9 «Ilpuka3 (pacropsikeHre) o HarpasJie-
HUM pabOTHUKA B KOMaHIUPOBKY», Ne T-9a «IIpukas (pacnopsbkeHre) O HarpapjieHuH paOOTHUKOB
B KOMaHIUPOBKY», Ne T-11 «IIpuka3 (pacnopsixeHue) o moompeHun padoTaruka», Ne T-11a «I1pu-
Ka3 (pacrnopsiKeHue) O MOoIIpeHnr pabOTHUKOB» — yTBepikieHb! [TocraHoBeHeM ['ockomcrata PO
ot 05.01.2004 Nel «O0 yTBepxaeHNM YHU(UIIMPOBAHHBIX (POPM MEPBUYHON YUETHOU JOKYMEHTa-
LIMU T10 YYETy TpyJa U ero oIJiaThl».

Kak BbI yXe 3amMeTHsIN JuTepa «a» Mpu HoMepe (pOopMbI O3HAYAET, YTO OHA HCIOJIb3YeTCs
B OTHOILICHWH JBYX U OoJiee paOOTHUKOB.

K coxanenuio, nHble (hopMbl IPUKA30B BaM MPHUETCS pa3padaTbiBaTh CAMOCTOSITEBHO.

TpynoBble TOTOBOPSI, CITyKeOHbIe KOHTPAKTHI, COIIAIICHUsI 00 MX W3MEHEHHWHU, PaCTOPKEHUH
xpanstes 50 ner (Crarbsa 435 [epeuns).

Tunosas popMa TPyAOBOro JOroBopa, KOTOPYIO s PEKOMEH/IYI0 HCTIOIb30BaTh, YTBEPXKICHA
[Tocranosnenuem IpaBurensectBa PO ot 27.08.2016 Ne858 (pen. ot 19.04.2021).

Cormnacre Ha 06padOTKY EPCOHAIBHBIX JAHHBIX XPAHUTCS 3 TOf1a TIOC/Ie UCTEUYeHUsI CPOKa AeH-
CTBUSI COTJIACHSI WJIM €T0 OT3bIBA, ECJIM MHOE HE MPEIyCMOTPEHO (peepabHbIM 3aKOHOM, JOTOBOPOM
(Crartbs 441 Tlepeuns).

TpeOoBaHKMs K COOEpKAHMIO COIJIACHs Ha OOpaOOTKY MEpCOHAILHBIX JAHHBIX CONCPKHUTCS
B ctatbe 9 depepanbHoro 3akoHa ot 27.07.2006 Nel152-P3 (pea. ot 02.07.2021) «O nepcoHaIbHBIX
JAHHBIX».

Hannume cornacust Ha 06paOOTKY MEpCOHATBHBIX JAHHBIX PaOOTHUKA — 0OSI3aTENIbHO, a BOT
yBEIOMJICHHE a/IBOKaTOM-padoTofaresieM YHOJHOMOYEHHOrO OpraHa Io 3alliuTe MpaB CyOBbEKTOB
MIEPCOHAJIBHBIX JTAHHBIX 00 MX 00padoTke — HeT (MyHKT 1 yactu 2 cratby 22 PenepaabHOroO 3aKOHa
ot 27.07.2006 Nel152-®3 (pen. ot 02.07.2021) «O nepcoHaIbHBIX TaHHBIX» ).

JlnynHble KapTOUYKM paOOTHMKOB aIBOKaTckoro kadbmHera xpaHsatcs 50 ner «IIK» (Crarbs
444 Tlepeuns).

YuudurmpoanHas ¢popma Ne T-2 «JInynas kapTouka paOOTHUKa» yTBepkaAeHa [loctaHoBe-
HueM ['ockomcrara P® ot 05.01.2004 Nel «O06 yTBepX)aeHUH YHUPUITUPOBAHHBIX (DOPM NMEPBUYHOM
YUYETHOH JOKYMEHTAIIUH TI0 YYETY TPyAa U €ro OIlIaThl».

Jlnunple nenma paOGOTHUKOB afBOKaTckoro kabwHera xpansatcs 50 ser «3IIK» (Crartbs
445 Tlepeuns).

Bupl TOKYMEHTOB, BXOASIIIIMX B COCTAaB JIMYHBIX [/ PAOOTHUKOB aJBOKATCKOrO KaOWHETa
OIPE/IENISIOTCS JIOKAJIbHBIM HOPMATHUBHBIM aKTOM, YTBEPKAEHHBIM aJBOKATOM.

OOBIYHO B COCTaB JIMYHOTO Jejia BKIIIOUAOTCA aHKeTa ¢ (potorpadueri pabOTHUKA, IK3EM-
TUISIP TPYJOBOTO JOrOBOpa paboToaTe s, JOTIOTHEHU S 1 IOTIOJTHUTENIBbHBIE COTJIAIIIEHH S K TPYJOBOMY
JOTOBOPY, KOIUK MPUKA30B MO JMYHOMY COCTaBY, OTHOCSIIIMXCSI K paOOTHUKY (TIpUeM Ha padoTy,
NIepeBo]l, YBOJIIbHEHHE, MOOIIPEHIEe, KOMaHAUPOBKH, OTITYCKa), IOJKHOCTHASI MHCTPYKIIUS, I0TOBOP
0 MaTepraIbHON OTBETCTBEHHOCTH U IIpoYee.

Bo3morkHO, Mo BamM HavyaaoM paboTasl HEM3BECTHBIA HUKOMY paHee, HO U3BECTHbIE BCEM
TM03/JHee MOMOIIIHUKY MPUCSKHBIX MOBEepeHHbIX, nin Oyayimue @. H. [TneBako, C. A. AHpeeBCKuil,
I'. TI. TTagBa wu I'. M. Pe3nuk), ux aBrorpadbl B yKa3aHHbIX JOKYMEHTaX W IEpBbIE IIArK B IPO-
dbeccun 6maromapst momeTke «ITK» OymyT coxpaHeHbI ISl HICTOPUH.

[NonuHHbBIE JIMYHBIE JOKYMEHTHI (TpyIOBasi KHUXKKA, AUTUIOMBI, aTTeCTaThl, YIOCTOBEPEHHUS,
CBHJICTENILCTBA) pAOOTHUKOB aJIBOKATCKOrO KAOMHETA XPAHSTCS JI0 BOCTpeOOBaHM S, HEBOCTPEOOBaH-
Hele — 50 set (Cratbs 449 Tlepeuns).
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He nmumanm Oynetr HanoMHUTSH 31ech HOpMBbI ctaThil 84.1 TK P®, cornacHo KoTopoi, B IeHb
MpeKpalieHus TPYIOBOro AOTOBOPa aABOKAT 00s13aH BbIATh PAOOTHUKY TPYIOBYIO KHIKKY. B ciy-
yae, ecli B JIeHb MpeKpalleHusi TPYAOBOro JOroBopa BbIATh PAOOTHUKY TPYIOBYIO KHMXKKY WJIH
MIPEIOCTABUTDb CBENICHUSI O TPYIOBOW JESITEIBHOCTH Y JAaHHOTO padOTOAaTe s HEeBO3MOXKHO B CBSI3H
C OTCYTCTBMEM PabOTHHKA JMOO €ro OTKAa30M OT MX MONy4YeHusi, padoTonaresib 00si3aH HAIPaBUTD
PabOTHUKY yBEIOMJICHHE O HEOOXOIMMOCTH SIBUTHCS 32 TPYAOBOM KHMKKOH JIMOO JaTh COryiacue
Ha OTIPaBJICHUE ee IO TIOUTe WM HAIPaBUTh PAOOTHUKY IO MOYTE 3aKa3HBIM IMMCHMOM C YBEJOMJIE-
HUEM CBeJICHUS O TPYIOBOH JIEATEILHOCTH 3a TIeproj1 padOThl y JAHHOTO padoToaTesis Ha OyMakHOM
HOCHTeJIe, 3aBepeHHbIe HaiekamM oopa3om. Co AHsI HallpaBIeHHs] yKa3aHHbBIX YBEIOMJICHUS WITH
nchbMa paboToaresib 0CBOOOXKJAETCS OT OTBETCTBEHHOCTH 3a 33A€PXKKY BbIIaUX TPYAOBON KHKKH
WM TIPE/IOCTABJIEHHs] CBEACHUI O TPYJOBOM AEATENIbHOCTH y JaHHoro padoronarens. [To mucbmen-
HOMY OOpaIlieHnI0 pabOTHUKA, HE TOTYYMBILETO TPYAOBOM KHUKKHU TOCHIE YBOJIbHEHHUsI, padoTona-
TeJIb 00sI3aH BHIIATH €e He MO3/IHee TpeX pabounx JHel co JIHs oOpaiieHrst padOTHUKA.

I'papukn oTmyckoB paOOTHHMKOB aJBOKaTcKoro kaOmHera xpaHsaTcsa 3 roma (Cratbs
453 Tlepeuns).

Vuudunumpoannas ¢opma NeT-7 «['paduk ormmyckoB» ytBepxkaeHa IlocranoBnenuem ['oc-
komctata P® ot 05.01.2004 Nel «O0 yTBep:kieHUM YHU(DUIIMPOBAHHBIX (DOPM MEPBUYHON yUETHOM
JIOKYMEHTAIMH TI0 YYeTy TPYy/a U €ro OIUIaThi».

JIOKyMEHTBI (XapaKTEPUCTUKH, TOKJIAIHBIE 3aIIMCKH, CIIPABKH, [IEpENCKa), CBA3aHHbIE C IIPU-
MEHEHHEM JWCLIUIUTMHAPHBIX B3bICKAHUN K PaOOTHUKAM aJJBOKATCKOrO KabWHeTa, XpaHsaTcs 3 roaa
(Crartbs 454 Tlepeuns).

JlokyMeHTHI (TIJTaHbl, IEPeYHH JAOJKHOCTEN, CIIMCKU, OTUEThI, CBE/ISHHsI, TIEPEITCKa) 10 Beie-
HUIO BOMHCKOTO y4yeTa ¥ OpPOHMPOBAHUIO I'Pask/iaH, MPeObIBAIOIIMX B 3arace, XpaHsaTcs S JeT nocie
cHaTus ¢ yuyera (Cratbs 457 Ilepeuns).

AZIBOKaTel B OTHOIIIEHWM CBOMX BOEHHOOOSI3aHHBIX pPAaOOTHMKOB BEIyT W XpaHAT yuyer-
Hble JIOKYMEHThl TpaxJaH, TOCTaBJIEHHBIX HA BOMHCKUI YydYeT, B TOpsiiKe, oOrpenersie-
MoM MunucrepctBoM 00opoHbl Poccmiickoit ®Peneparmu (IIpukaz Munucrpa o6oponsl PO
ot 22.11.2021 Ne700 «O06 ytBepxkaenun MHCTpykimu 00 opraHusanyu padoThl Mo odecrede-
HUI0 (PYHKIIMOHMPOBAHUS CUCTEMbl BOMHCKOro yyera» (pen. ot 23.11.2023) (3apeructpupoBaHo
B Muniocte Poccun 28.12.2021 Ne66608).

KHuru, xypHaibl, KapTouku ydera, 6a3bl JaHHBIX: a) IPUEMa, MepPeBojia Ha APYryio padoTy
(mepemertieH s ), yBOJIbHEHUSI pAOOTHUKOB; 0) JIMYHBIX A€, IUIHBIX KAPTOUEK, TPYIOBBIX JOTOBOPOB;
B) yueTa JBMKEHUsI TPYJOBBIX KHIKEK U BKJIaabiIel B HUX; Xxpanatcs 50 et (Cratbs 463 [lepeuns).

C 1 cents16ps1 2021 roga agBOKaT BIIpaBe CAMOCTOSITENILHO pa3padaThiBaTh (POpMy KHUTH (Kyp-
HaJla) y4yera ABUKEHHUSI TPYIOBBIX KHUKEK.

B kHure (kypHase) mo y4eTry ABWXKEHUsS TPYHOBBIX KHIKEK M BKJIQJBIIIECH B Hee yKa3blBa-
I0TCSI TPYJOBbIE KHWKKHU, IPUHSATHIE OT paOOTHUKOB TP MOCTYIUIGHUH Ha padoTy, a TaKKe TPyHo-
Bble KHWKKH M BKJIAIBIIIN B HEe, BblIaBaeMble paOOTHUKAM BHOBb, C YKa3aHHEM UX CEpUU U HOMepa
(ITynkr 40 Tlopsiaka BeaeHUs M XpaHEHUsl TPYIOBBIX KHUKEK, yTBepxkaeHHoro [Ipuka3 MunTpyna
Poccru ot 19.05.2021 Ne320n «O06 yTBepskaeHUN (hOPMBI, MOPsIIKA BEJEHUS U X paHEHUS TPYIOBBIX
KHMKeK» (3aperucrpupoano B Muniocte Poccun 01.06.2021 Ne63748).

Komy 370 nenath He Xo4eTcst, MOI'yT BOCIIOJIBL30BAThCS CTapoit 1oopoi hopmoit Kauru yuera
IBWXKEHUsS TPYIOBBIX KHIKEK M BKJAJpIIed, yTBepxkaeHHou [loctanoBinenne Muntpyna Poccun
ot 10.10.2003 Ne69 (pen. ot 31.10.2016) «O06 yrBepxkaeHNr VMHCTPYKIMY IO 3aTIOIHEHUIO TPY/IO-
BBIX KHMKEK» (3apeructpupoBado B Muniocte Poccun 11.11.2003 Ne5219).

VKka3zaHHble KHUTY (5KypHAJIBI), ECTECTBEHHO, JI0JIKHBI OBITh IPOHYMEPOBAHbI, TPOIIIHY POBAHBI,
3aBepeHbl MOAIKUCHIO IBOKATA U €r0 NeYaTsbio.
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KHuru, xypHassl, KAPTOUKY yueTa, 0a3bl JaHHBIX: T') OJJAHKOB TPYJOBBIX KHMKEK M BKJIAIBIIIA
B Hee; ) BblJIauy CIIPABOK O 3apaOOTHOM Ij1aTe, CTake, MecTe padoThl; €) JIUII, TOIeKAIIX BOUH-
CKOMY yYerTy; k) OTIycKoB; XpaHsrtcs 5 net (Crarbs 463 [epeuns).

C 1 cents16ps1 2021 roga agBOKaT BIIpaBe CAMOCTOSITENILHO pa3padaThiBaTh (hOpMy KHUTH (Kyp-
HaJla) M0 y4eTy OJJAaHKOB TPYIOBOW KHUKKH.

B xHure (:)kypHasie) 1o y4yeTy O1aHKOB TPYJOBOM KHIKKH M BKJIAIBIINIA B Hee (PUKCUPYIOTCS CBe-
JEHHS O BCEX OMepalysX, CBA3aHHBIX C MOTyYSHUEM U PACXOJOBAHUEM OJTAHKOB TPYIOBOM KHMKKH
Y BKJIQJIBIIIIA B HEe, C yKa3zaHueM cepud 1 Homepa Kaxporo Omanka (ITynkr 40 Ilopsinka BeneHus
Y XpaHEHUs TPYAOBbIX KHUXKeEK, yTBepxkaeHHoro [Ipuka3z Munrtpyna Poccun ot 19.05.2021 Ne320u
«O0 yTBepxaeHnH (POpMBbI, IOPSIKA BEJCHUS U XpaHEHUsI TPYIOBBIX KHIKEK» (3aperucTprupoBaHO
B Mumniocte Poccun 01.06.2021 Ne63748).

MOXHO TakXke BOCIOIB30BaThCsl CTapod N0Opou ¢opmoil TIpuxomHO-pacXoqHOW KHUTH
10 y4eTy OJJIaHKOB TPYIOBOW KHIKKHU ¥ BKJIa bl B Hee, yTBepkaeHHoi [ToctanoBnennem MuHTp-
yna Poccun ot 10.10.2003 Ne69 (pen. ot 31.10.2016) «O06 yTBepxaeHrn MHCTPYKIMHK MO 3aroinHe-
HUIO TPY/IOBbIX KHMXKEK» (3apeructprupoBaHo B Muniocte Poccun 11.11.2003 Ne5219).

VkazaHHble KHUTY (5KypHAJIBI), ECTECTBEHHO, JIOJIKHBI OBITh IPOHYMEPOBAHbI, TPOIIIHY POBAHBI,
3aBepeHbl MOAIKUCHIO 4IBOKATA U €r0 NeYaThio.

KHury, xKypHaibl, KapTOuKy ydeTa, 6a3bl IaHHBIX: 3) PUXOA U yX04a paOOTHUKOB, MECTHBIX
KOMaHAMPOBOK; XpaHsTcs 1 rox (Cratbs 463 Ilepeuns).

Kpamiukanmonnsie TpedoBaHus, NMpogeCCHOHATbHBIE CTaHAAPTHl XPaHATCS 10 3aMEHbI
HOBbIMU (Ctatbst 475 Tlepeuns).

Kpamiukanmonnusie TpeOOBaHUS K JODKHOCTH IOPUCKOHCYJIBTA, HANPUMEP, YCTAHOBJICHBI
KBasmmprkalmoHHBIM CLIPAaBOYHMKOM JIOJKHOCTEN PYKOBOAMTENIEN, CIELIMAIMCTOB U IPYTUX CITy:Ka-
uwx, yTB. [loctanoBnenuem Muntpyna Poccuu ot 21.08.1998 Ne37.

[MpodeccnonanbHble  CTaHOApPTHl  pa3padaThiBalOTCs — paboTomaTeNieM-aJIBOKaTOM — CcaMo-
CTOATEJIbHO WJIM TPUMEHSIOTCA TOTOBble, Hampumep, u3 Ilpukaza Munrpyna Poccumn
ot 21.02.2019 Ne103H «O06 yTBep:kaeHUM npodeccuoHanbHOro cranaapra «byxranrep» (3aperu-
crpupoBaHo B Muniocte Poccun 25.03.2019 Ne54154).

JloroBopsl Ha OOy4YeHHUe IO TOTOIHUTEBLHBIM MPO(ECCHOHATBHBIM MTPOrpaMMaM, yueHu4ve-
CKHe JOTOBOPBI, JOTOBOPHI O MPOBEICHNH HE3aBUCUMOU OLIEHKHM KBAIM(UKAIIMK PAOOTHUKOB a/IBO-
KaTCKOro KaOMHeTa XpaHsATCs S JIeT MOC/ie UCTEUeHHS CpOKa JISHCTBUS JI0roBOpa; MOCIIe MpeKpairie-
HUs 00s13aTebeTB 0 1oroBopy (Cratbs 492 INepeuns).

MarepuajibHO-TeXHHYECKOEe o0ecneyeHne JesTeJbHOCTH.

lapanTuiiHbie TaJOHB Ha TEXHUKY, 0OOpPYIOBaHME aJBOKATCKOrO KabuHeTa XpaHsaTcs 1 roa
nocsie ucreueHusi cpoka rapantuu (Crarbs 516 [epeuns).

DKCIUTyaTallMOHHO-TEXHUYEeCKKe TOKYMEHTHI (MHCTPYKIIMH, PyKOBOJICTBA) Ha TEXHUKY, 000pY-
JOBaHUE aJJBOKATCKOrO KaOMHETa XpaHsTCs 3 rofia Mmociie CIUcaHus TeXHUUecKux cpeactB (Crarbs
521 Ilepeuns).

AIMHHUCTPAaTHBHO-X03slICTBEHHOE 0OecreuyeHue 1esiTeJJbHOCTH.

JIOKyMEHTBI TEXHUYECKOTO y4eTa 0ObEKTOB HEJBIKMMOrO UMYILECTBA (TEXHUYECKUE TUTaHBI,
TEXHUUYECKUE U KaJacTpoBble MacropTa) XxpaHarcst noctrossHHO (Cratbs 533 Tlepeuns).

JloKyMeHTBI (3asBJ€HUS, MPaBOYCTAaHABIMBAIOIME JOKYMEHTHI, IUIaHbl, MPOEKThl, TEXHUYE-
CKHe€ IacIopra, pelleHusi) O epeBoIe MOMEIIEHUI B KIJIbIE U HEXKUJIbIe XpaHATCs ocTossHHO (CTa-
Ths1 536 Tlepeuns).

JIoroBOpBI SHEProcHAOKEHHST XPAHATCS S5 JIeT Mocje UCTEeUeHUsI CPOKa JIeUCTBUsSI JOTOBOPA;
TocJIe TpeKparieHus 00s13aTenbeTB 1mo qoropopy (Crates 540 Ilepeuns).
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JloroBOpHI OKa3aHKsI KOMMYHAJIbHBIX YCITYT ITOCJIE UCTEYEHUS CPOKA JAENCTBUS JOTOBOPA; I0CIIe
npekpaiieHus oos3arenbeTB 1o goroBopy (Crarbst 541 Ilepeuns).

[Tpotokonbl coOpaHuil COOCTBEHHMKOB IMOMENICHUI B MHOTOKBAPTHPHOM JOME XPaHSTCS
noctosiHHO (Ctatbs 546 Ilepeuns).

JIorOBOPBI TPAHCHIOPTHOM SKCTIEAUITNY U (M) apeH bl TPAHCIIOPTHBIX CPEJCTB XPAHATCS 5 J1eT
T0CJIe UCTEUYCHU S CPOKa JEHCTBUS IOrOBOPA; MOCIIe MpeKpalieHus 00s3aTebeTs 1o qorosopy (Cra-
Ths1 550 Tlepeuns).

JloroBopbl 00513aTeILHOTO CTPaXOBaHUsI IPAKAAHCKOW OTBETCTBEHHOCTH BJIAJIENBIIEB TPaHC-
MOPTHBIX CPEJICTB XPAHSATCS 5 JIET MOCJIe UCTEYEHU S CpOKa JAENCTBUS I0TOBOPA; TIOCIIE MTPEK pallieHus
o0Os3atesibeTB 1o Joroopy (Crarbst 551 Tlepeuns).

JlorOoBOpHI CTpaxoBaHUsl TPAHCIIOPTHBIX CPEACTB XPAHSATCS 5 JIET NOC/Ie UCTEYEHUs CpOKa Je-
CTBUSI IOTOBOPA; TOCTIE MpeK parieHnsi 00s13atenbeT 1o goroBopy (Cratbs 552 INepeunst).

[TyrteBble mmcTbl xpansares 5 net (Cratba 553 Tlepeuns).

[TyteBoit smct serkoBoro apromoOwis (TumoBasi mexotpacieBas ¢dopma Ne3) (OKY/]
0345001) yrBepxkaena Ilocranoenenuem ['ockomcrara P or 28.11.1997 Ne78 mnpumensiercs
c 1 nexadps 1997 rona.

Ity hopMy MOXKHO HCHIOIB30BATh C YIETOM 00s3aTEIIbHBIX PEKBU3UTOB M IMOPSIIKA 3aTIOTHEHHUS
MYTEBBIX JIUCTOB, yTBepkAeHHBIX [Iprkaszom Munrtpanca Poccru ot 11.09.2020 Ne368 «O06 yTBep-
KIOCHUM OOS3aTeNbHBIX PEKBU3UTOB M TIOPsKA 3allONHEHUs] IMyTEBBIX JIUCTOB» (3aperucrpu-
poBano B Muniocte Poccum 30.10.2020 Ne60678), a tak xe Ilpukazom Muntpanca Poccuu
or 05.05.2023 Nel59 «O BHeceHMM W3MEHEHHUH B COCTaB CBEIEHMM, YKa3aHHbIX B 4acTH 3 CTa-
T 6 PenepanpHOro 3akoHa ot 8 HOAOpst 2007 1. Ne259-D3 | VcraB aBTOMOOMIIBHOTO TPAHCIIOPTA
Y TOPOJZICKOTO HA3€MHOTO JIEKTPUYECKOr0 TpaHCIopTa®, U MOpsIoK oopmiieHHs Ui GopMUpOBa-
HUS1 [TyTEBOI'0 JIMCTA, YTBEPKICHHBIE pUKa3oM Munucrepctsa Tpancnopra Poccuiickoit @eneparmu
ot 28 centsaops 2022 r. Ne390» (3aperucrprposano B Muniocte Poccun 29.05.2023 Ne73574).

JloroBOpBl 3KCIUTyaTallid, PEMOHTA, apeHIbl BHYTPEHHEW CBS3M XpaHATCS S JIeT Iocie
WCTEUEeHHUsI CPOKa JEWCTBUS OrOBOpA; MOCe MpeKpaiieHus 00s3aTenbcTB no goroopy (Crarbs
565 Ilepeuns).

Ceprudukarsl Kioua MPOBEPKU IEKTPOHHOM MOANKCH XPaHATCA S JIET MOCye UCKIIIOUEHUS
13 peecTpa cepTU(UKATOB KJII0Uel MpoBepKH 1eKTpoHHbIX noanuceit (Ctares 570 [epeuns).

JloroBOpHI, COrIallIeH!sl C YIOCTOBEPSIOIIMM LIEHTPOM O CO3/1aHUM cepTU(dUKaTa KJo4a Ipo-
BEPKU 2JIEKTPOHHOH MOANKCHU XPaHATCA S JIET MOCJe MPUOCTAHOBJIEHNS WM aHHYJIUPOBAaHUSA Jieil-
CTBUS cepTU(UKaTa KJIloua MpoBepKy 3mekTpoHHou noanucu (Cratbs 571 Iepeuns).

Obecneyenue pexxnmMa 0e30NaCHOCTH, IPAKJAHCKass 000POHA H 3alIUTA OT YPe3Bbl-
YalHbIX CUTYaI[UIl.

JloroBopbl Ha OKa3aHUE OXPAHHBIX YCIYT XpaHATCSA S JIET MOCjIe UCTEYEHUsT CpOKa JIEHCTBUS
JIOroBOPA; TIOCJIe MpeKpalieHns 00s3aTesbeTB 1o goroBopy (Crares 580 [epeuns).

Kypnansl npuema (ciauu) Moj OXpaHy PeKHMMHBIX MOMEIIEHHH, CHEeLXpaHWIMIL, ceiddoB
(MeTaJuIMYecKUX 1KagoB) U Kmoder oT HUX xpaHsarcs 5 et (Crarba 585 Ilepeuns).

[TnanpI-cxeMbl 3BaKyalluy U3 3[JaHUS] TIPU YPE3BBIYANHBIX CUTYALMSAX XPAHATCSA O 3aMEHBI
HoBbIMU (Ctatbst 606 Ilepeuns).

JKypHasel yuera WHCTpPYKTaxked MO TMoxapHOW Oe3zomacHoctu xpaHsAtcs 3 roma (Crarbs
613 [lepeuns).

O6pazerr oopmIleHHs KypHaJIa ydeTa POTUBONIOKAPHBIX MHCTPYKTaxel npuseneH B [pu-
noxenuu K [Ipunoxenuio Nel k TTpukazy MYUC Poccun ot 18.11.2021 Ne806 (11. 22 nannoro Ilpu-
JoxkeHus Nel).

Crnvicky TTPOTUBOIIOKAPHOTO OOOPYJOBAaHMS M WHBEHTApsl XPaHATCS S JIeT TMOCe 3aMeHb
HOBbIMU (Ctatbsi 614 Tlepeuns).
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ConnanbHo-0bITOBbIE BONPOCHI.

Jluctku HerpynocnocobHocTu xpaustes S net (Crarbs 618 Tlepeuns).

dopma yreepxaeHa [Ipukazom Munsnpascorpazsutust PO ot 26.04.2011 Ne3471 «O0 yTBEp-
kIeHnd (opMbl ONlaHKA JIMCTKA HETPyaocrnocoOHocTH» (3apeructpupoBaHo B Muniocte P®
10.06.2011 Ne21026).

C 1 uona 2017 roga ®epepanbubiM 3akoHOM OT 01.05.2017 Ne86-P3 «O BHeceHUU U3Me-
HeHull B cTathio 13 demepanbHoro 3akoHa «O0 00s13aTeIbHOM COIMAIBHOM CTPaXOBaHWM Ha CITy-
Yail BpeMEHHOI HETPYI0CIIOCOOHOCTHU | B CBSI3U C MaTePUHCTBOM» U cTaThil 59 u 78 PenepanbHOro
3akoHa «O0 OCHOBaxX OXpaHbI 3I0pOBbs rpaxkad B Poccuiickoit depepanm» mperycMoTpeHa BO3-
MOXHOCTD BBIJIaUH JIUCTKA HETPYAOCIIOCOOHOCTHU HE TOJIBKO B (hopMe JOKYMEHTa Ha OyMasKHOM HOCH-
TeJie, HO U C MUCbMEHHOIO corlacus MalueHTa, — B BUJE JIEKTPOHHOIO TIOKYMEHTa, MOJIMCAHHOTO
C WCTIOJIb30BaHMEM YCHJICHHOW KBAIM(PUIIMPOBAHHOM JIEKTPOHHOMN TIOAIUCHA MEAUITUHCKAM padoT-
HUKOM M MEJIUIIMHCKON OpraHu3aIuei.

A B CBSI3M C Mepexo[0M Ha OIUIaTy MOoCOOHiA MO0 BPEMEHHOH HEeTPYyIOCHOCOOHOCTH U B CBSI3U
C MaTepUHCTBOM HENOCPEICTBEHHO paOOTHUKAM, YKa3aHHBIN BUJ JOKYMEHTA He JIONTO 3a/IePKUTCS
B TIEpEYHe JIOKYMEHTOB a/IBOKaTCKOro KaOuHeTa.

KHuru, XypHasbl, perucTpaly JIMCTKOB HeTpymocrnocoOHocTu XxpaHsatcss S5 ser (Crarbs
619 Ilepeuns).

Ceenenusi, npejacrapisieMble B [lencnonnsiii o Poccuiickont ®epepaiiu AJisi UHAUBULY-
aJIbHOTO (epcoHM(pUIMPOBAHHOIO) yueTa xpansatces 5 set (Crarbs 624a [lepeuns).

®opma C3B-M u [Nopsiok ee 3anonHenus Obuti yrBepkaeHsl [locranoenenuem [paBnenus
[I®P ot 15.04.2021 Ne103m.'

JloKyMeHTBI (OTYETHI, aKThl, CIIMICKH, TUIAHBI-TPaprKH, IEPErucKa) MEPUOTUIECKIUX MEIUIH-
CKUX OocMOTpOB xpaHsTtcs 3 roga (Cratbs 635).

[lepenucka no Bonmpocam rocy1apCTBEHHOIO COLIMAIBHOTO CTpaxoBaHus xpaHurcs 5 et (Cra-
Ths 638).

CBOIHBIM JOKYMEHTOM, PETYJIUPYIONIMM BUABl JOKYMEHTOB, OOPa3yIOIIMXCS B JESATEIbHOCTH
a/IBOKaTa, CPOKM UX XPaHEHUs U YUeT sIBJISIeTCS HOMEHKJIaTypa Jell.

EcrectBeHHO 00BbEM HOMEHKJIATYPHI [T OyJeT OTJIMYAThCsl B 3aBUCUMOCTH OT TOTO padoTaeT
aJIBOKAT OJIMH UJIM C HAEMHBIMU paOOTHUKAMH, IMEET WM HET B COOCTBEHHOCTH JKHJIOE VJTH HEKUIIOe
MOMellleH!e, OCHOBHBIE CPECTBA.

Bonee nonpoGHO 0 cocTaBIeHN HOMEHKJIATYPBI Jies1 OyJeT pacCKa3aHO HUKE.

NHcTpyKnus mo 1eJionpou3Bo/ICTBY.

[Mocie onucanust COCTaBHBIX YacTell JOKyMEHTOB (PEKBU3UTOB), BUIOB JOKYMEHTOB, 00pa3y-
IONIUXCS B JICATETILHOCTH aJJBOKATa, MEPEXOAUM K COOCTBEHHO JIEIONPOM3BOJICTBY B a/IBOKATCKOM
KaOWHeTe, TO eCTh K OMUCAHUIO JIeSITeTbHOCTH, 00ECIeunBaIoIIeld JOKyMEHTUPOBaHKe, JOKYMEHTO-
000pOT, ONepaTUBHOE XPaHEHUE U MCIOIb30BaHHE IOKYMEHTOB a/IBOKATOM.

Sl yxe mmcast BbIllie, YTO JOKyMEHT 00 OpraHu3alyy JeI0MpPOU3BOICTBA Ha3bIBAETCSl MHCTPYK-
LIME IO JIEIONPOU3BO/ICTBY.

Ecmm y anBokara ecth ombiT paOOTH C JIOKYMEHTAaMH M HET PaOOTHUKOB, TO WHCTPYKIIUS
IO JIEJIONPOU3BO/ICTBY KAK JIOKAJIbHBI HOPMATUBHBII JOKYMEHT, €My HE HYyX€H, JOCTaTOYHO Ipo-
YUTATh JIIOOYI0 IPUMEPHYIO MHCTPYKIIHIO TI0 JIEJIONPOU3BOICTBY, YTOOBI B JaJIbHEHIIIEM HE YTOHYTh
B BOpoXxe Oymar.

14 Bsamen opmer C3B-M, yTBepxkaeHHOI JaHHBIM HoKymeHToM, IIpukaszom ®HC Poccun or 29.09.2022 Ne EJI-7-11/878@
yTBepkeHa hopMa epcOHU(PULIPOBAHHBIX CBEACHHI O (PU3MYECKHX JIMIIAX, KOTOpas IPUMEHSETCS HAUMHAS C IIPe/ICTaBIIEHNS CBe-
JeHuit 3a stHBapb 2023 roga.
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['maBHBIN TPUHIAIT paOOTHI C IOKYMEHTAMH — 3TO CBOEBpEMEHHasl U CUCTeMaTHJecKast ux o0pa-
O0TKa.

WHcTpykuus 1o Jesonpon3BOACTBY Kak JIOKAJIBHBIA HOPMATUBHBIN aKT, YTBEPXKIAETCS aBO-
KaTOM U SIBJISICTCSI 00S13aTeJIbHOM /TSI €r0 paOOTHUKOB.

[Tpu pazpaboTKe MHCTPYKIIMU CJIeAYEeT UCTIONb30BaTh IEUCTBYIONIE HOPMAaTUBHbIE akThl Poc-
cuiickoit depeparyu.

[NonoxeHuss MHCTPYKIMKU JIOJKHBI PACHPOCTPAHSITHCS HA OPraHM3aIvio padoThl ¢ JOKYMEH-
TaMH, HE3aBUCUMO OT BHJA HOCUTEJNs, BKJIIOYas MX MOATOTOBKY, PETMCTPAIMIO, YUYeT U KOHTPOJb
WCTIOTHEHM 1, OCYILIECTBIISIEMBIE C IOMOIITBI0 ABTOMATU3MPOBAHHBIX (KOMITBIOTEPHBIX ) TEXHOJIOTHI.

ABTOMaTH3UPOBaHHBIE TEXHOIOTMU OOPaOOTKH JOKYMEHTHOW WH(OpPMAINH, MTPUMEHSIEMBbIE
B KaOWHeTe, I0JKHBI OTBeYaTh TPEOOBAHUSM UHCTPYKIIUH.

EcrecTBeHHO, UTO OTBETCTBEHHOCTh 32 OPraHM3aIMIO JEJIONPOU3BOICTBA, COOMIOIEHNE yCTa-
HOBJICHHBIX MHCTPYKLIMEW TpaBU U TOpsiAKa padOThl C JOKyMEHTaMU B KaOMHETe BO3JaraioTcs
Ha a/IBOKara.

HenocpencreenHoe BeieHrE JeI0NPOU3BOIACTBA OCYIIECTBIISIETCS CEKpeTapeM (ITOMOIIIHUKOM)
a/IBOKaTa, €CJIM OH €CTb.

BTOphIM paszienioM MHCTPYKIMHU sIBJISIETCS IepeYeHb OCHOBHBIX MTOHSITHIA:

«IOKYMEHTHpOBaHUE» — (puKcanyst “H(OpMAallMK Ha MaTepUaIbHBIX HOCUTENISIX B YCTAHOBJICH-
HOM TOpSI/IKE;

«IOKYMEHTOOOOPOT» — JIBMKEHHE JIOKYMEHTOB C MOMEHTa WX CO3/IaHHsI WM TONy4YeHUs
JI0 3aBEPILICHUS UCTIONIHEHU 1, IOMEILIEHUS B EJI0 U (UJIM) OTIIPaBKU;

«IOKYMEHT» — JOKYMEHT, CO3/IaHHBI/ TOCY/IapCTBEHHBIM OPraHOM, OPraHOM MECTHOTO CaMo-
yIpaBJIeHUs], IOPUANYECKUM WM (PUBUYECKUM JMLIOM, O(POPMIIEHHBIH B YCTAaHOBJIEHHOM MOPSIJIKE
Y BKJIIOUEHHBIH B IOKYMEHTOOOOPOT KaOMHETa;

«KOTHSI JOKYMEHTa» — JJOKYMEHT, MOJIHOCTHI0 BOCIPOM3BOISIINI MH(OPMALIUIO TOITMHHUKA
JIOKYMEHTA Y €r0 BHEIlTHWE MPU3HAKY, HE MMEIOIIUI I0pUIMUECKON CHJIbI;

«TOJIJTMHHMK JOKYMEHTa» — NIePBbII WM €AMHCTBEHHBIN SK3EMIUISP TOKyMEHTa;

«PEKBU3UT JIOKYMEHTa» — 00s3aTeNIbHBIN JIeMEeHT 0DOPMJICHUSI TOKYMEHTA;

«perucTpanus JOKyMEHTa» — MPHCBOEHHE JIOKYMEHTY PErMCTPAllMOHHOTO HOMEpa U 3allvCh
B YCTaHOBJICHHOM TOPSIJIKE CBE/IEHUM O IOKyMEHTE;

«EJOMPON3BOJICTBO» — AEATEBHOCTh, 0O0eCHeUnBaloIIasi co31aHne O(PUIUAIBHBIX JOKYMEeH-
TOB M OPTraHU3aIMI0 padOThl C HUMH B KaOWHETe;

«JIeJI0» — COBOKYIHOCTh JJOKYMEHTOB WJIM OTIEJbHBIA JIOKYMEHT, OTHOCSIIIMECS K OJIHOMY
BOIPOCY WJIM YYaCTKY JesITeIbHOCTH KaOWHeTa;

«HOMEHKJIaTypa Aej» — CACTEMAaTU3MPOBaHHBIN NI€peYeHb HAMMEHOBAHUM €71, (POPMUPYEMBIX
B KaOWHeTe, C yKa3aHUeM CPOKOB HX XpaHEeHHs;

«3IKCIEPTU3a LIEHHOCTH IOKYMEHTOB» — U3y4Y€HHUE JIOKYMEHTOB HA OCHOBAaHUM KPUTEPUEB KX
[IEHHOCTU B HEJsX ONpenesieH!s CPOKOB XPaHEHUsl JOKYMEHTOB M OTOOpa MX [UIsl BKJIOUEHUS
B coctaB ApxuBHoro ¢onaa Poccuiickoit depepaiyu;

«3JIEKTPOHHBIN JIOKYMEHT» — JIOKYMEHTUpPOBaHHas1 MH(OpMalUs, MpeJcTaB/leHHas B JeK-
TPOHHOI1 (popMe, TO €CTh B BUJE, IPUTOAHOM 1Sl BOCIPUSATHS YEJIOBEKOM C MCIIOJIb30BAaHUEM SJIEK-
TPOHHBIX BBIYMCIIUTEIbHBIX MAIIMH, a TaKKe IS IepeJadd o MH(POPMAIIMOHHO-KOMMYHUKAIOH-
HBIM CETsIM WM 00paOOTKM B MH(OPMAIIMIOHHBIX CUCTEMAX;

«3JIEKTPOHHOE COOOIIeHNe» — MH(pOpMaIYs, NepelaHHasl WK MOJTyYeHHasl MOoJIb30BaTeeM
MH(POPMAIIMOHHO-TEJIEKOMMYHHUKA-LTUOHHOH CETH;

«3JIEKTPOHHASI MOANNCh» — MH(pOpMalUs B JEKTPOHHOW (popme, KOTopasi MpUCOEIUHEHA
K Ipyro¥ HH(GOpPMAIMK B SEKTPOHHOU (hopMe (TTOAITUCHIBaeMON MH(MOPMALIK) T HHBIM 00pa3oM
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CBSI3aHA C TAKOW MH(pOpMAIIMel 1 KOTOpast UCTIONb3YeTCsI TSl ONPEAEICHH s JIUIA, TTOANMCHIBAIOIIETO
rHpopMaIuIo;

«3JIEKTPOHHBIA 00pa3 MOKYMEHTa» — OJJIEKTPOHHAs KOMUS JOKYMEHTa, H3TOTOBJIEHHOTO
Ha OyMaKHOM HOCHUTEE;

«CKaHMPOBAHUE JJOKYMEHTa» — MOy4YeHHe JIeKTPOHHOTO 00pa3a JOKYMEHTa;

«CHCTEMa JIEKTPOHHOTO JOKYMEHTOOOOpOTa» — MH(OPMAIIMOHHASI CHCTEMa, 00eCIIeUrBal0-
1mast cOop TIOKyMEHTOB (BKJIIOUEHHE TOKYMEHTOB B CUCTEMY ), X 0OpaOOTKY, yIpaBjieHHe JOKyMEH-
TaMH U JOCTYII K HUM;,

«3JIEKTPOHHBIN JOKYMEHTOOOOPOT» — JOKYMEHTOOOOPOT C MpHMeHeHHeM MH(pOPMAITMOHHON
CHUCTEMBI;

«aBTOP JIOKyMEHTa» — (pU3MUYeCcKOe WIN I0PUINIECKOe JIMIIO, CO3/aBIIIee TOKyMEHT;

«BUJI JIOKYMEHTa» — TPHHAJICKHOCTb JOKYMEHTa K OIPEAEJICHHOW TpyIIie JOKYMEHTOB
10 TIPU3HAKaM COAEPKaHMS U 1IeJIeBOrO Ha3HAYCHU ST,

«0(hOopMIIeHHE JOKYMEHTa» — MPOCTABJICHUE HEOOXOAUMBIX PEKBU3UTOB JOKYMEHTA, YCTAHOB-
JICHHBIX ITpaBUJIaMH JOKYMCHTUPOBAHU A,

«OJaHK JOKyMeHTa» — HA0Op PEKBU3UTOB, MICHTHU(HUIMPYIOIIMX aBTOpa O(PUIIMATBHOTO THCh-
MEHHOT'O JOKYMEHTA;

«3aB€pPCHHAaA KOIMA» — KOIIUA JOKYMEHTA, Ha KOTOpOﬁ B COOTBETCTBHU C YCTAHOBJICHHBIM
MOPSIIKOM TPOCTABIISIIOTCSI HEOOXOIMMbIE PEKBU3UTHI, IPUIAIOIIHE el IOPUIUUYECKYIO CHITY;

«IOpHIMYEcKasi CHla JOKYMEHTa» — CBOMCTBO O(UIIMATIBHOTO JOKYMEHTa, COOOIIaeMoe eMy
JENCTBYIOIIMM 3aKOHOAATEIbCTBOM, KOMIIETEHIIMEH W3/IaBIIEro ero opraHa M YCTAaHOBJICHHBIM
MOPsAIKOM OhOPMJICHHUST;

«yHuduIMpoBaHHas (popMa JOKyMEHTa» — COBOKYITHOCTb PEKBU3UTOB U THITOBBIX (hparMeH-
TOB TEKCTAa JOKYMEHTA, YCTAHOBJICHHBIX B COOTBCTCTBUU C PEIIAEMbIMU B IIaHHOfI Ccpepe JEATEIIBHO-
CTH 3a[]a4aMH ¥ PACTONIOKEHHBIX B OMpee/IeHHOM TMOpsIIKe HAa HOCUTeNe MH(pOpMAaLnH;

«00BEM JOKYyMEHTOOOOPOTa» — KOJTUYECTBO JIOKYMEHTOB, TIOCTYIMBIINX B KAOWHET U CO3/1aH-
HBIX B HEM 3a OIpe/ieIeHHbIN TIEPUOI.

IIpuem KoKymMeHTOB. Best ocTynaroias B afBOKaTCKUI KaOUMHET KOPPECTIOHACHI M TIPUHU-
MAaeTCsi U PErucTpUpyeTCs.

[Tpu npreme KOPPECTIOHAECHIIMU HEOOXOAMMO IPOBEPATh MPABUIBHOCTH €€ J0CTaBKu. Oriu-
OOYHO JI0CTaBJIEHHAST KOPPECTIOHIEHIIHS ITEPEChLIAETCS M0 IPUHAJIEKHOCTH. [TpUHSTast KOPPECHOoH-
JEHITHS BCKPhIBAaETCs (3a UCKJTIOUCHUEM KOPPECTIOHIEHIIMU C OTMETKON Ha KOHBepTe «JIMuHO»).

KoppecrioneHius ¢ oTMeTKon «JIMuHO» BpydaeTcst JIMYHO afpecaTy WM ero JOBEPEHHOMY
muity. KoppecrioneHius, nMeroinas momeTky «KoHhpuaeHInaapHo», oOpadaThiBaeTcst TeM padoT-
HUKOM, KOTOPBI UMEET K Hel JOMYCK.

ITpu BCKPHITUM KOHBEPTOB MPOBEPSIETCS] COOTBETCTBHE ajpecaTa, IEJOCTHOCTh YIaKOBKH,
HAJIMYUE BJIOKEHHBIX JJOKYMEHTOB U MPUJIOKEHUH K HUM, a TaKKe HaJIM4IKe MONUCH Ha JOKYMEHTE.
[Tpu 0OHApYKEHUH ITOBPEKICHHU I, OTCYTCTBUS JIOKYMEHTOB WJIH ITPUJIOKEHHI KeJTaTeIbHO COCTABUTh
aKT U COOOIIUTH 00 STOM OTIPABUTEINIO C IPUJIOKEHHUEM KOITMH aKTa.

KoHBepThl OT MOCTYNUBIIEH KOPPECTIOHACHIIMN COXPAHSIOTCS U NPUIAraloTcs K JJOKyMeHTam
B CJIy4asixX, €CJIM KaJIeHIapHBIH IITEMITCIh Ha KOHBEPTE OJKEH CJYKHUTh JJOKA3aTeIbCTBOM BpEMEHH
OTIPABKH WU MONyYEHUsT JAHHOTO JIOKYMEHTA WJIM CJTH aJIpec OTHPABMUTENISI YKa3aH TOJIbKO Ha KOH-
Bepre. O0sA3aTeIbHO COXPAHSAITCA KOHBEPTHI C MUCbMAMHU MPETEH3MOHHOIO XapakTepa, a TaKke
C oOpaleHUSIMU I'paXkJIaH.

IHopsgok perncrpanuu BXOASIIUX JOKYMEHTOB.
Bce nokymeHTbI, agpecoBaHHbIE a/IBOKATY, MOAJIEKAT PETUCTPALIUN.
He nonnexar perucrpauuu:
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TieYaTHbIe W3/1aHus (Ta3eThl, )KyPHAJIbI, COOPHUKH, OIOJUICTEHH U T.11.),

peKJIaMHbIe U3BEIIEHUsI, TIIaKaThl, TPOrPaMMbl COBEIIAHUH, KOH(EpEeHIUI U T.11.;

HOPMBI PacXo/I0oB MaTe€pUasioB, IPEUCKYPaHTHI;

TMO3/IPaBUTEITbHBIC TIMChMa, OTKPBITKH, MAMSTHBIC ajipeca, IPUTJIACUTE/IbHbIC OUIIETH;

HCXOSIINE TOKYMEHTHI, BO3BPAIICHHbIE a/IBOKATY 32 HEHAXOX/IEHUEM aJipecara;

HAyYHBIE TPYJBl K OTUYETHI.

Ha nonyyeHHBIX JOKyMEHTax MpPOCTaBJISETCS] PErUCTPAILIMOHHBIN IITaMIl, B KOTOPOM MOXET
YKa3bIBaThCsl CTATyC, MHUIIMAJIBI U (paMIITUsl a[IBOKaTa, JaTta MOCTYIJICHHS, TOPSAKOBBIN BXOASAIIMIA
HoMmep. Eciti k TOKyMeHTY uMeeTcst TPUJIoKeHUe, TO PSIOM C BXOASAIIMM HOMEPOM JiejiaeTcst 00 3ToM
ormetka: [Ipunoxenue Ha «__» juctax. lltamn npocTapiseTcs: Ha JUIEBOW CTOPOHE MEePBOTO JIMCTA
JOKYMEHTa B IIPaBOM HUKHEM YTIJTy.

[[ITamn MOXET COCTOSITh U U3 IByX PEKBU3UTOB: JaTa MOJTYYeHUs U BXOISIIUNA HOMEP.

[Tpu oTcyTcTBUM ITaMna AOMYCKAeTCs MPOCTABJISTh AATy TMOMYYEHHS M BXOASIIMNA HOMEpP
BPYYHYIO.

[TopsinkoBbie HOMepa (pukcupyioTcsi B JKypHalie peructpaiu BXOJSIIEH KOPPECTOHIEHITUH.
KypHas MOXXHO BECTU B JIEKTPOHHOU hopMe.

JKYPHAJI PETUCTPALIMM BXOJIALIEN KOPPECITOHIEHLIMH

I |
N | Mara | llarau Homep OTtryna Haumenosanue Hunexrc [Ipumeuanme
/1 | permct- | (IpM HanWumM) MOCTYITH (NpM HATMUMK) | HOMEHKIATY-
pauMM | JIOKYMEHTA, JOKYMEHT M KpaTKoe PHOTO J1ena
JOKy- VEA3aHHbIE (oTHpaBMTeNL) |  CONepKaHMe WK HOMED
MEHTR OTIPABHTENCM JNOEYMEHT:H HACTeJICTBREH -
HOTO Jie/a,
B R{ﬂ't}p[!L‘
INMOMENLAETCH
JOKYMEHT
1 2 3 4 5 6 7

Ha nokymeHTax, He nojexaiyx perucTpauuu, CTaBUTCS IITAMIT M yKa3bIBAETCSA TOJIBKO JaTa
MOCTYIUIEHUSA JJOKYMEHTA.

[Ipu perucrpanyu JOJKeH COOMONATHCS MPUHIUI OJHOKPATHOCTH: KaXIbIii JOKYMEHT peru-
CTPUPYETCS TOJIBKO OIVH pas.

IopsiioK MPOX0:K/AeHHUsI JOKYMEHTOB.

3aperucTprupoBaHHbIN JOKYMEHT NIEpelaeTCs alBOKATY.

Ilocne paccMOTpeHMs U HAJIOKEHUs aJBOKATOM PE30JIIOLMU (pe30onus BKIoYaeT (amu-
JIMIO UCTIOJIHUTEJIS], COIEpKAaHUE MOPYUYEHUsl, CPOK MCIIOMHEHUs], MOANKUCh U J1aTy), KOTOpas MOXET
SIBJISITBCS. OCHOBAHUEM J1JIS1 B3SITUSI JOKYMEHTA Ha KOHTPOJb, JOKYMEHT NEpeaeTcsl UCIIOTHUTEIO
TI0/1 PACHIMCKY B )KYpHaJle PerucTpaliiy BXOASIIEN KOPPECTIOHAECHIMH C TPOCTABJIEHUEM UCIIOJHUTE-
JIeM Jathl ostydeHus. Eci B pe3oyonuy yKa3aHo HECKOJIBKO MCTIOTHUTENIEN, TO CHUMAIOTCS JOIOJI-
HUTEJIbHBIC KOIMMU JOKYMEHTA 10 YMCJTY YKA3aHHBIX HCIIOJTHUATEJIEN. HO)IHI/IHHI/IK JOKYMCHTA HaIlpaB-
JIIETCS UCTIOJIHUTEIIO, YKA3aHHOMY B PE30JIIOLIUM NIEPBBIM.

HpI/I HalpaBJICHUU JOKYMEHTA HECKOJILKHUM HUCIIOJIHHUTEIAM OTBETCTBEHHOCTDb 3a IMMOATIOTOBKY
Marepuaia HeCeT MCIOIHUTEIb, YKa3aHHBIN B pe30oluy nepBbiM. OcTabHble UCTIOTHUTEIH 005-
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3aHbl MPEACTABUTh HEOOXOAMMbIE MaTepUaslbl OTBETCTBEHHOMY HCIIOJHUTENIO0 B COIVIACOBAHHbIE
C HUM CPOKH.
OTBeT nomkeH ObITh 3aBU3MPOBAH BCEMU UCTIOTHUTEIISIMU, TIEPEUUCIICHHBIMU B PE30JTIOLHH.
JIOKyMEHTBI, OCTYNUBIIKE OT aJBOKATa UCTIOJIHUTEIISAM, BTOPUYHO HE PETUCTPUPYIOTC.
JIOKyMeHTBI, 3aperuCTPUPOBAHHBIE B KaOMHETE, MepeJaloTcsl OT OHOTO MCIOMHUTENS K Jpy-
rOMY TOJIBKO 4€pe3 aIBOKaTa WU €ro CeKpeTapsl.

IMopsiioK perucTpanuu U OTIPABJIEHUST HCXOASIINX TOKYMEHTOB.

[NoanucanHble aABOKATOM JIOKYMEHTHI B TOT K€ JIeHb JOJDKHBI TIepe/laBaThCsl €ro CeKpeTapio
JUI PETUCTPAlU U OTIIPABKU.

[lepen perucrpanueid JOKyMeHTa, MOCTYNMBIIETO Ha OTIIPABKY, POBEPSIETCS NPABUIIbHOCTD
ero opopmiieHus:

— Hayinure OJIaHKa, MOAINCH, JAaThl, HEOOXOOMMBIX BU3 U CBEIEHUI 00 UCIIOIHUTEIIE;

— HaJIMYMe 3arojioBKa K TEKCTY, HOMepa U JAaThl TIOKYMEHTa, Ha KOTOPBIN 1aeTCsl OTBET;

— MPaBWIBHOCTh aJIpeca MoJTyJaTeis;

— HaJIMYMe YKa3aHHBIX B JJOKyMEHTEe MPUJIOKEHUM, a TaKXKe MaTeprUasioB, HA OCHOBAaHUU KOTO-
PBIX TOTOBHJICA I/ICXO)IHIIII/Iﬁ AOKYMCHT (GCJII/I 9TO OTBET HaA IOCTYIIUBIICC HI/ICBMO);

— HaJIMYMe MeYaTH B TeX CIydasx, KOrja OHa MojaraeTcs.

HeraBI/IJIbHO O(I)OpMJIGHHbI@ AOKYMCHTBI BO3BPAIIalOTCA UCIIOJIHUTEIAM UM aABOKATY.

Ecnu nokyMeHT HaripaBJisieTcsl B HECKOJIBKO aIpECOB, HA OTIPABKY CHAETCS CTOJIBKO 9K3EMILIS-
POB TOANMCAHHOTO MUChMa, CKOJIBKO HEOOXOAMMO JIJIsl OTIIPABKM BCEM aJpecaraM, U OIUH IK3EM-
IUIAP KOIUU.

[Nocne npoBepku 0popMIICHHST TOKYMEHT PETUCTPUPYETCsI B KypHAJIe M Ha BCEX IK3EMILISPax
JOKYMEHTa TIPOCTABJISIETCS] UICXOAAIINNA HOMED TIO TIOPSIIKY.

JKYPHAJT PETUCTPALIMA UCXOALIEN KOPPECITOHIEHLIMA

Ne Hara Komy Kparkoe Hupekc u Homep | Tpumeuanue
n/m | perMcTpaumM | agpecoBaH | coaepkaHue | gena, B KOTOPOM
HCXOOALEeTO | JOKYMEHT OJOKYMEHTA HaXo0qHUTCH
AOKYMEHTA IKIEMILTAD
HNOKYMEHTa
1 2 3 4 5 6

Wcxonsiuii HoMep cOCTOMT U3 MHAEKcA Jefia M0 HOMEHKJIaType JieJl, HoMepa Jiefia U MOopsij-
KOBOT'O HOMepa (ec/ii aJBOKAT Be/IeT HOMEHKJIATypy Jien).

Ha xonuu ucxopsiiero JoOKyMeHTa B JIEBOM BEPXHEM YTy CTABUTCS 3aBEPUTEITbHBIN PETUCTPa-
LAOHHBIN IIITAMII.

Koppecnonenius caaercst Ha OTIPaBKY B OT/AEIEHUE CBSI3U WU JAOCTaBIISIETCS C KypbepamH.

3aBepeHHbIe KOIMHU OTITPABJIEHHBIX JOKYMEHTOB B TOT € J€Hb MOAIIMBAIOTCSA B JIeJa.

TpebdoBaHus K cOCTaBJIeHUIO H 0(POPMIIEHHIO JOKYMEHTOB.

JIi060#1 TOKYMEHT, Kak Mbl TIOMHHM, COCTOUT U3 psiia MEMEHTOB (JaThl, TEKCTa, MOAIKUCH),
KOTOpBIE HA3bIBAIOTCS] PEKBU3UTAMM.
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Kaxnpiii Buj ToKyMeHTa (IIpUKa3, MICbMO, aKT U T.JI.) UMEET ONpeIe/IeHHbI HA0OP PEeKBU3H-
TOB. PacnonokeHre pekBU3UTOB Ha JIOKYMEHTE U MpaBujia UX opopmIIeHuUs JOJIKHBI COOTBETCTBO-
BaTh TPeOOBAHUSM JICHCTBYIOIIUX HOPMATHBHBIX aKTOB.

K umcny Hambonee 0pUAMYECKN 3HAYUMBIX (T.€. JUISI IPUIAHUS JOKYMEHTY IOPHIUIECKON
CHWJIbl) PEKBU3UTOB OTHOCSTCS: MOJIUCH; aTa TIOKYMEHTa; nevarhb; rpud yTBepKIeHHUsI TOKYMEHTa;
PErUCTPAIIMOHHBI HOMEDP JOKYMEHTA.

IMoaruck agBoKaTa sIBIisieTcsl 00sI3aTeIbHBIM PEKBU3UTOM JTIOOOTO UCXOMSIIETO JOKYMEHTA.

I'maBHBIN Oyxrayitep KaOMHETA, MPU €ro HAJIMYUM, TIOANMCHIBAET JOKYMEHTHl B COOTBETCTBUU
CO CBOEH KoMIieTeHIMer Ha ocHoBaHMU DeepalibHOro 3akoHa «O OyXraaTepckoM ydeTe».

[Moarnuck cTaBUTCS HA TIEPBOM IK3eMILISPE TOKYMEHTa, a TP HEOOXOOUMOCTH — U Ha JIPYTUX
9K3eMIUIsIpax (Harmpumep, Mpu MOANUCAHUN COIJIAIIEHUH, IOTOBOPOB, aKTOB, MCKOBBIX 3asIBJIEHUM,
aJIMMHUCTPATUBHBIX MCKOBBIX 3a5IBJICHUI, OT3bIBOB U BO3PAKEHUI HA MCKOBbBIE 3asIBJICHUS).

JlaTa cocraBieHus1 JOKyMEHTa — OJVH W3 HarOojee BaKHBIX PeKBU3UTOB. OTCYTCTBUE NAThI
Ha JOKyMEHTe JieJiaeT JOKYMEHT JTMOO0 HeJJeUCTBUTENTBHBIM (HAIIPUMED, JIOBEPEHHOCTH ), JINOO MOXKET
MIPUBECTH K COKPAIICHUIO CPOKA MCKOBOM JIABHOCTHU TP JIOTOBOPHBIX 00s3aTeIbCTBAX.

[Teyath mprMeHsieTCsl B LIEJISIX 3aBepEeHHUsl TIOMIUCH a/IBOKaTa Ha HanOojiee BaKHBIX, B TOM
yucie (PUHAHCOBBIX, JOKYMEHTaX, CBUAETEILCTBYET O MOUIMHHOCTU JOKYMEHTA U MPOCTaBJISIETCS
Ha JOKYMEHTaX, U3/IaHue KOTOPBIX BJIEUET I0PUIUUYECKUE WU MaTepUasIbHbIE MTOCIIEICTBUS [IJ151 aJJBO-
Kara.

B nenonpoun3BoacTBe ajiBOKaTta nevaTh MPOCTABIIsSETCS HA Op/iepe a/IBOKara, akTax, corJaiie-
HUAX 00 OKa3aHUU IOPUANIECKON TTOMOIIH, JOTOBOPaX (XO3SIMCTBEHHBIX, O TIOJIHOM MaTepHaIbHOW
OTBETCTBEHHOCTH, apeH[Ie TIOMEICHNUI, O MPOU3BOJACTBE padOT U T.J.); OTYETHBIX OyXraJITepCKUX
Y HAJIOTOBBIX JIOKYMEHTAX; IJIATeKHO-PACYETHBIX JOKYMEHTaX (TUIATEXHBIX MOPYYEHUSIX, TIIaTexk-
HBIX TPEOOBAHUSIX, cueTax-(hakTypax, HAKJIQJHBIX U JIP.); ADXUBHBIX CIIPABKaX M KOMHUSX (BBITTUCKAX )
ApXUBHBIX JOKYMEHTOB; TOBEPEHHOCTSIX.

I'pucd yrBepskaeHNs CBUAETEIBCTBYET O BBEICHUN JOKYMEHTA B ICHCTBHE M PACIIPOCTPAHECHUN
ero JAeWCTBUS Ha BCeX paOOTHUKOB KaOWHeTa.

OO0s13aTeIbHOMY YTBEPXKICHUIO a[JBOKATOM TIOJIeXKAT:

— JIOKQJIbHbIe HOPMATHBHBIE aKThl KAOMHETA,

— IITaTHBIE PACIIMCAHUS,

— aKTHI TPOBEPOK, aKTHI IIpHEMa-Tiepeaadm;

— JIOJDKHOCTHBIE MHCTPYKITUU;

— VIHBIE JIOKYMEHTHI.

PerucrpanioHHbIil HOMEp CBHIETENILCTBYET O TOM, YTO JOKYMEHT IPOIIENT BCe CTaIuu 00pa-
OOTKU, 3aperuCTPUPOBAH M TEM CAMbIM SIBJISACTCS ODUITMATIBHBIM JIOKYMEHTOM KaOMHETa.

TekcT TOKYMEHTOB JIOJKeH ObITh KPATKUM U TOUHBIM, HE TOMTYCKAIOIIAM Pa3IMYHBIX TOJIKOBA-
Hull. B ToKyMeHTax He ciieiyeT yrnoTpeOisaTh MaJTOM3BECTHBIC COKpaIleHuUsI, 0003HAYCHUSI.

ConepxaHue JOKyMEHTOB He J0JIKHO TPOTUBOPEUUTH JICUCTBYIOIIEMY 3aKOHO/IATEILCTBY.

OTBeTH Ha TIOCTYNUBIIHE JOKYMEHTHI CJIe[lyeT TOTOBUTh B MHUCHbMEHHOM BHJE TOJIBKO B CITy-
Yasix, €CJIM MMOCTABJICHHBIE BOITPOCH TPEOYIOT 00SI3aTeIbHOrO JOKYMEHTATBHOTO O(hOpMIICHHSI.

BHecenue B mognvicaHHbie (YTBEpKICHHBIC) TOKYMEHTHI KAaKUX-THO0 TOOABICHUH WITH UCITPaB-
JICHUW, MEHSIIONIMX CYIIECTBO M3JI0KEHHOTO B IOKYMEHTE, MOXET IMPOU3BOIUTHCS TOJIBKO JIULIOM,
MOMKCABIINM €TO.

Pexomenayercs nmeTh 1St KaOWHeTa, CIIeIyIoNre BUIbI OJJAHKOB JOKYMEHTOB:

— 00Iui OJIaHK;

— OJIaHK ITMCHhMAa;

— OJIaHK KOHKPETHOTO BHUJa JOKYMEHTa (32 UCKJIIOUEHUEM THChMA).
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OO0t 6;1aHK MOXKET OBITh UCTIONIL30BAH JIJISI COCTaBJICHHS JIIOOBIX BUJOB JIOKYMEHTOB, KpOMe
niceM. PekoMeH 1yeTcst BKJIIOUaTh B HETO CJICAYIOIIe PEKBU3UTHL:

— u300pakeHNe 3HaKa a/IBOKaTa;

— cTaryc, UMsl, OTYEeCTBO U (DaMUJIHIO aJIBOKaTa, yKazaHue Ha (hopMy, B KOTOPOU aJIBOKAT; OCy-
IIECTBIISIET CBOIO JICSATEJIbHOCTh, PETUCTPAIMOHHBII HOMEp aIBOKaTa B peecTpe aJBOKATOB U yKa3a-
HUE Ha CYOBEKT, TJIe 3aperruCTPUPOBaH aJBOKAT;

— TpadpapeTHbIe YaCTH TAaKUX PEKBU3HUTOB, KaK JaTa M PErUCTPAIMOHHBIA HOMEP JOKYMEHTA.

PeKOMGHIIyGTCH TaKKE IMPOCTABJIATL OI'PAHUYUTE/IBHBIC YTOJIKHW IJIA CICAYIOIINX PEKBU3UTOB
JIOKYMEHTa:

— rpud yTBEpXKICHUS;

— 3ar0JIOBOK K TEKCTY;

— OTMETKa O KOHTpOJIE.

BriaHK mrchbMa COIEpKUT PEKBU3UTHI

— u300pakeHNe 3HaKa aJIBOKaTa;

— cTaryc, UMsl, OTYeCTBO U (DaMUJIHIO aJIBOKATa, yKazaHue Ha (hopMy, B KOTOPOU aJIBOKAT; OCy-
IIECTBJISIET CBOIO JICSATEJIbHOCTh, PETUCTPAITMOHHBII HOMEp aJIBOKaTa B peecTpe aJBOKAaTOB U yKa3a-
HUE Ha CYOBEKT, T/ie 3aperrCTPUPOBaAH aJIBOKAT;

— CIIpaBOYHBIE JIaHHbIE KaOWHeTa (TIOYTOBBIA agpec, HOMepa TeliepOHOB, HOMepa (haKCoB,
aJipec AEeKTPOHHOU NouThl, Web-crpanutipl B IHTEepHETE).

PeKOMGHIIyGTCH BKJIIOUATh B HET'O Tpa(bapeTHbIe YaCTH TaKUX PEKBU3UTOB, KaK JaTa, pErucrpa-
].lI/IOHHbeI HOMEP OJOKYMCHTA U CCbIJIKA Ha OaTy U peFI/ICTpaHI/IOHHHﬁ HOMED BXOAALICTO NOKYMCHTA,
a TaK¥KE NMPOCTABJIATH OIrPAHUYUTEIIBHBIC YIOJIKW U1 CIICAYIOINX PEKBU3HUTOB!:
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KoHen 03HakoMuUTEJIbHOT0 (pparmMeHra.

Texkcr npenocrasinen OO0 «JIutpec».

IIpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB II0OJHYIO JIETaJIbHYIO Bepcuio Ha JluTpec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
coOom.
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