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OT cocTaBuTeJs

Heo6xoauMocTs BiafieHUs TEPMUHOJIOTHEN MPOJUKTOBaHA
Pa3BUTHEM HAyYHO-TEXHUUYECKOTO Mporpecca BO BCEM MUpE,
npoleccaMu ro0aM3alii U MHTETPaliiy, 4To BeZIET K Bo3pac-
TaIOLEeH pOJIM 3HAHUSI MHOCTPAHHBIX SI3bIKOB U HEOOXOIUMOCTHU
XOPOIIETro BIaJICHUsI UMH KaK B OOIIEKYIbTYPHBIX, TaK U B CIie-
nupuueckux cepax mpous3BOACTBA U HAYKU.

[lepen Bamu Tpethe uznanue, nepepaOOTaHHOE U AOMOTHEH-
HOe, COOpHMKa TEKCTOB IO U3/1aTeIbCKOMY JIeJTy U JIUTEPaTyPHO-
MY PeAaKTUPOBAHUIO HA AaHTJIMICKOM sI3bIKE (HAIpaBJICHUS MO~
rotoBku: 42.03.03 «13nparennckoe nenno»). M3meHeHo Ha3BaHUE
COOpPHMK Ha MPAKTUKyM B CBSI3U C JIOTIOJTHEHHBIMH TTPAKTHYe-
CKUMH 32/IaHUSIMHU.

Pabota ¢ mpakTMKyMOM HampaBjieHa Ha OBJIaJIeHUe CTy/IeHTa-
MU CJIEYIOIIUMUA KOMIETEHIUSIMU:

* CMOCOOHOCTHIO K KOMMYHHMKAIIMA B YCTHOM M THMCbMEHHO
(popme Ha pycckOM M THOCTPaHHOM $SI3bIKAX AJIsI PElIeHUs 3a1a4
MEXKKYJIbTYPHOTO U MEKIMYHOCTHOrO B3anmozeicteus — OK 5;

* CMOCOOHOCTBIO K CAMOOPTaHU3aIIMN ¥ CaMOOOPa30BaHUIO —
OK 7;

* CHOCOOHOCTBIO aHAJIM3MPOBATh M 0000mAaTh Mpodeccu-
OHAJIbHO-HAYyYHO-TEXHUYECKYI0 WH(POPMAIIUIO, OTeueCTBEHHbIN
¥ 3apyOeKHBII OTBIT U3AATEIHCKOTO JIeNIa, UCTIONh30BaTh COBPE-
MEHHBIE JOCTMKEHUS] HAYKU B MPAKTUYECKOUN NEATETBHOCTH —



IIK 4;

* CIIOCOOHOCTHIO BJQJIETh MpHEMaMUd M METOAAMH aHAJIH-
TUKO-CUHTETUYECKOW MepepadOTKK MOTOKOB HMH(MOpMaMU —
IIK 16.

TekcTel M cTaThy MOAOOpaHBI C YYETOM HX AKTYaJbHOCTH,
HACBHIIIIEHHOCTH TEPMUHAMU U TMPO(ECCUOHAIBHOU JIEKCUKOU
1O JIaHHOH oTpaciu. sl CHATUS JieKcuyeckoro Oapbepa Ie-
pel KaxJIOW CTaTbel MPUBOAMUTCS CIIPABOYHBIN almapaTr — CJo-
Ba M BBIPAXEHUsI, HEOOXOAMMBIE AJIs IOHUMaHHUsI COfIEPKaHUS
CTaThU U NOCJIEYIOIIETO 3anoMuHanus. [IpakTrueckue 3a1anus
Ha JIEKCUKY, NIEpeBO U Mepeckas3 MO3BOJISI0T OTpaboTaTh U To-
BOPEHME Ha MTPO(PECCUOHATIBHYIO TEMY.

B nporiecce paboThl ¢ MPaKTUKYMOM PEKOMEH/1yeTCsl:

1) HaYMHATH ¢ OTPAOOTKM MPOU3HOIICHHS HOBBIX CJIOB U BBI-
paKEeHUN;

2) yiTaTh CTAThIO HA 3aHATHHU, BBIIIOJIHUB BHIOOPOYHBIH Nepe-
BOL;

3) OTBETUTH HA NIOCTABJICHHBIE BOIIPOCHI;

4) HaWTH SKBUBAJICHTBl PYCCKUX CJIOB U BBIPAKEHUIA U 3aKpe-
IIUTh HaBBIK [MOHMMAaHUs, BBIIOJHUB YIPaXHEHHUS Ha MEPEBOL
CJIOB Y TIPEIJIOKEHUI;

5) 00CyAUTH C UCTIONB30BAHUEM MTPODECCUOHATBHOMN JTEKCHKH
npo0iemMy, 3aTPOHYTYIO B MPOYUTAHHOM MaTepuase B pexkumMe
JMasora UM KOH(pEpeHLUH B IpyIe

OTBeTBl Ha BONPOCH! K CTAThsIM MO3BOJIAIOT IIPENOABATENSAM
OLIEHUTh CTENEHb MOHMMAHWSA U B JaJbHEHIIEM MOATOTOBUTD



CTaThU K TiepecKasy. B kauecTBe 3aKJII0UMTEIFHOrO 3Tara pado-
ThI HaJ| CTaTbell MPEAyCMOTPEHBI 33/1aHUSI [0 COCTABJICHUIO H1a-
JIOTOB 10 TeMe, a TaKKe 0OCYKJIeHUEe OCHOBHBIX MOJIOKEHUH CTa-
ThU IyTEM JIUCKYCCUU, IPOEKTHAS IEATEIbHOCTD.

CraTbu M TEKCTHl HE alalTUPOBAHbl, OTOMY I'paMMAaTHKa
B HUX pa3inyHa. B HEKOTOpBIX MaTepuasiaXx BCTPEUYalOTCsl CJIOK-
HblE TPaMMaTHYeCKre KOHCTPYKIIMU, KOTOpPble MOTYT BBI3BATh
3arpyaHeHue B rpymmax ¢ ypoBHsMu C. C 3Toil uenbio ajist
MOHUMAaHUs U TiepeBosia TpeOyeTcs JOMOIHUTEIbHOE O0bsICHE-
HHUE HeKOTopbIX TeM (Harmp., Participle Construction, Complex
Object, etc.). [IpenogaBaTensiM peKOMEH1YETCsl YYUTHIBATh YPO-
BEeHb BJIQJICHUS] AHIJIMHACKUM SI3bIKOM B TOW WJIM WHOM TPYII-
ne ¥ BBIOMPATh COOTBETCTBYIOIIME TEKCTHI sl PaOOTHL. 3Be3-
JOYKaMH (*) OTMEUYEHBbI CTaThbU TMOBBIIIEHHOM CJIOKHOCTH, pe-
KOMEH/IOBaHHBIE TOJIbKO XOPOIIO MOATOTOBJIEHHBIM CTYJACHTaM
2 kypca. TekcThl OCBAIIEHB pa3HOOOPa3HBIM BOIIPOCAM I1O Te-
MaMm «M3parenbckoe neno u penaktupoBaHue», «Kauroreme-
HHUE», HO WX OOBEIMHSIET HACHIIEHHOCTh MPOdecCHOHATBHON
JIEKCUKOW Y TEPMUHAMMU, YTO OBLIO IPHOPUTETHBHIM BO BpeMsI pa-
OOTHI HaJJ COOPHUKOM.

ABTOp-COCTaBUTENb HA/IEETCS HA TO, YTO MPAKTUKYM Y TIOMO-
JKET CTY[EHTaM U IIPerofaBaTesisiM B OCBOEHUU TPOeCcCUOHATb-
HOW JICKCUKH U BBIPAOOTKE YKa3aHHBIX BHIIIIE KOMIIETCHITUI.
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KaHouoam unonozuueckux Haykx,

Odouenm kagheopwl «HMHocmparmvie s3olKu»
besxoposaiinas I'aauna Tueparosna



Unit 1

1. Read and learn the following words and expressions:

1) image — uzoOpaxenue, oopas

2) in a sense — B U3BECTHOM CMBbICJIE

3) condensation- KpaTKOCTb (CTWJIS), CKATOCTb (CTUJIS)

4) modification — KOppeKTUPOBKA

5) creative skills -TBopueckue cmiocoOHOCTH

6) precise set — orpeesieHHbII HAOOP

7) release- onmybnMkoBaHue

8) in particular — B 4acTHOCTH

9) substantive — caMOCTOSITEIbHBIN, HE3aBUCUMBII

10) copy editor — pegakTOp TEKCTa

11) to overlap- coBnaaarh

12) layout — KOMIIOHOBKa, pacnojiokeHue JacTein

13) house style — ¢pupMeHHBI CTUIIb, BHYTPEHHUI CTHIIb

14) inclusion — BKJIIOUeHKE

15) sub-editor- pegakTop oTnena

16) production editor — pegakTOp MO MPOU3BOACTBY (JIUTEpa-
TYPHBIN peIakTOpP, KOTOPBIN pabOTaeT ¢ PyKOMKCHIO, CIUTHIBACT
I'PaHKH ¥ KOPPEKTYPY)

17) editor-in-chief — rmaBHBIN pegakTop

18) editor at-large — aBTOp MepeOBbIX CTATEN

19) anthology — aHTosn0rNMA, XpEcToMaTus

20) compilation — cocTaBieHUE, KOMIWISALMS



21) edition — u3ganue

22) makeup editor — peaakTop BepCTKu

23) sponsoring editor — peaKTOp-CIIOHCOP

24) acquisitions editor — pelieH3eHT U3aTebCTBa

25) commissioning editor — BBITYCKaIOIUI PEAKTOP

26) ghost writing — HanMcaHUe CTaTbU 32 APYroro

27) substantive editor — HE3aBUCUMBIN PEAAKTOP

28) content — coepxaHue

29) editorial — nmepenoBas cTaTbs

30) encompass — OXBaTbIBaTh

31) in concert — BO B3aMMOJECUCTBUU

32) to set — ycraHaB/IMBaTh

33) to chair — npeacenaTeLCTBOBAThH

34) ombudsman — ciyxamnui, pacCMaTpUBAIOIIHNA KaJTOOBI
(omOyzicMeR)

35) city editor — pegakTop OT/eIa MECTHBIX HOBOCTEU

36) copy desk — pegakuus

37) opt-ed — KOJIOHKa KOMMEHTapHEB

38) wire media — MyJIbTUMEIUIHbBIE CPEACTBA MACCOBOM WH-
popmarium

2. Read the text below and retell it:

https://en.wikipedia.org/wiki/Editing

WHAT IS EDITING

Editing is the process of preparing language, images, sound,
video, or film through correction, condensation, organization,
and other modifications in various media. A person who edits is



https://en.wikipedia.org/wiki/Editing

called an editor. In a sense, the editing process originates with the
idea for the work itself and continues in the relationship between
the author and the editor. Editing is, therefore, also a practice
that includes creative skills, human relations, and a precise set
of methods.

Print media

There are various levels of editorial positions in publishing.
Typically, one finds junior editorial assistants reporting to the
senior-level editorial staff and directors who report to senior
executive editors. Senior executive editors are responsible for
developing a product to its final release. The smaller the
publication, the more these roles run together. In particular, the
substantive editor and copy editor often overlap: fact-checking
and rewriting can be the responsibility of either.

Newspaper and wire services copy editors correct spelling,
grammar, and matters of house style, design pages and select
of news stories for inclusion. At UK and Australian newspapers,
the term is «sub-editor.» They may choose the layout of the
publication and communicate with the printer — a production
editor. This and similar jobs are also called «layout editor,»
«design editor,» «news designer,» or — more so in the past —
«makeup editor.» Magazine editors include a top-level editor
may be called an editor-in-chief. Frequent and esteemed
contributors to a magazine may acquire a title of editor at-large
or contributing.

In the book publishing industry, editors organize anthologies



and other compilations, produce definitive editions of a classic
author’s works («scholarly editor»); and organize and manage
contributions to a multi-author book (symposium editor or
volume editor). Finding marketable ideas and presenting
them to appropriate authors: a sponsoring editor. Obtaining
copy or recruiting authors such as: an acquisitions editor or
a commissioning editor for a publishing house. Improving an
author’s writing so that they indeed say what they mean to say
in an effective manner — a substantive editor. Depending on
the writer’s competence, this editing can sometimes turn into
ghost writing. Substantive editing is seldom a title. Many types
of editors do this type of work, either in-house at a publisher
or on an independent basis. Changes to the publishing industry
since the 1980s have resulted in nearly all copy editing of book
manuscripts being outsourced to freelance copy editors.

Executive editor

The top editor sometimes has the title executive editor or
editor-in-chief. This person is generally responsible for the
content of the publication. The exception is that newspapers that
are large enough usually have a separate editor for the editorials
and opinion pages in order to have a complete separation of its
news reporting and its editorial content.

The executive editor sets the publication standards for
performance, as well as for motivating and developing the staff.
The executive editor is also responsible for developing and
maintaining the publication budget. In concert with the publisher



and the operating committee, the executive editor is responsible
for strategic and operational planning.

Newspapers

Editors at newspapers supervise journalists and improve their
work. Newspaper editing encompasses a variety of titles and
functions. These include:

* Copy editors

* Department editors

* Managing editors and assistant or deputy managing editors
(the managing editor is often second in line after the top editor)

* News editors, who oversee the news desks

* Photo or picture editors

e Section editors and their assistants, such as for business,
features, and sports

» Editorial Page Editor who oversees the coverage on the
editorial page. This includes chairing the Editorial Board and
assigning editorial writing responsibilities. The editorial page
editor may also oversee the op-ed page or those duties are
assigned to a separate op-ed editor.

* Top editors, who may be called editor in chief, executive
editor or sometimes just editor

* Readers’ editors, sometimes known as the ombudsman, who
arbitrate complaints.

e Wire editors, who choose and edit texts from various
international wire services, and are usually part of the copy desk

* Administrative editors (who actually don’t edit but perform



duties such as recruiting and directing training).

The term city editor is used differently in North America
and South America, where it refers to the editor responsible for
the news coverage of a newspaper’s local circulation area (also
sometimes called metro editor), than in the United Kingdom,
where it refers to the editor responsible for coverage of business
in the City of London and, by extension, coverage of business
and finance in general.

3. Answer the following questions:

1. What is editing? What can be edited?

2. What do the editors —in- chief do? What is their main
responsibility?

3. Who is responsible for news-paper layout?

4. Who answers the complaints?

5. What does a substantive editor usually do and why do they
hire such editors?

6. What is the copy desk staff?

7. Why is it necessary to supervise journalists and who
supervises them in the newspaper?

8. What can you tell about the duties of a production editor?

9. What does the city editor do in the USA and the UK?

10. Who is responsible for developing and maintaining the
publication budget?

4. Translate the sentences into Russian:

1. Editing is the process of preparing language, images, sound,
video, or film through correction, condensation, organization,



and other modifications in various media.

2. Editing is, therefore, also a practice that includes creative
skills, human relations, and a precise set of methods.

3. Typically, one finds junior editorial assistants reporting
to the senior-level editorial staff and directors who report
to senior executive editors.

4.. In particular, the substantive editor and copy editor often
overlap: fact-checking and rewriting can be the responsibility
of either.

5. Newspaper and wire services copy editors correct spelling,
grammar, and matters of house style, design pages and select
of news stories for inclusion.

6. In the book publishing industry, editors organize
anthologies and other compilations, produce definitive editions
of a classic author’s works («scholarly editor»); and organize and
manage contributions to a multi-author book (symposium editor
or volume editor).

7. The executive editor sets the publication standards for
performance, as well as for motivating and developing the staff.
The executive editor is also responsible for developing and
maintaining the publication budget.

5. Give the English equivalents from the text given above:

[Iporiecc penakTupoBaHUs; MyTeM HUCHPABICHUS, CKATOCTH
TEKCTa, OpPraHu3ali U KOPPEKTUPOBKHU; BKIIIOUAET B ceOst TBOP-
YECKM HaBBIKM; TEYaTHbIe CPeJCTBa MacCOBOW WH(popMaiuu;
MJIQJIIIMKU PEIAKTOP; CTAPIIMK PENAKTOP; YaCTO COBNAAIOT; Py-



KOBOJISIT JKYPHAJIMCTAMH M WCIIPABJISIIOT UX OIMMOKM; 1med-pe-
JAKTOp, HE3aBUCUMBbII peJaKToOp, HAITMCAHUE CTaThU 3a APYro-
ro; KOMIIOHOBKa IMyOJMKalMi; CTaHAApThl U3IaHus (ImyOnuKa-
IMK); COJep:KaHue U3JIaHUsI; pa3HOOOpas3ve Ha3BaHW U (PyHK-
111, pelaKTOPBI KyPHAJIOB; HAHUMATh IITAT; PeJaKTOP-aIMUHK-
CTpaTop; MePeoBasi CTaThs; OTBEYAIOIHE Ha KaJIOObI; PEIAKTO-
Pbl MECTHBIX HOBOCTEW; pelakTOp Ha pPaJuo; OTBEYaTh 3a OCBE-
[IeHUE COOBITUI OU3HEcA.

6. Fill in the gaps with the words from the text:

1. who may be called editor in chief, executive
editor or sometimes just editor.

2. sets the publication standards for
performance, as well as for motivating and developing the staff.

3. Typically, one finds junior editorial reporting
to the senior-level editorial staff and directors who report
to senior executive editors.\

4. Editing is the process of preparing language, ,
sound, video, or film correction, condensation,
organization, and other modifications in various media

5. Obtaining copy or recruiting authors such as: an

editor or a editor for a publishing
house

7. Translate the following sentences into English:

1. Ipotiecc nmuTepaTypHOro peJakTUPOBAHM I BKJIIOUAET B ce-
051 WCIIpaBJicHWE IPABOIMCAHUS, TPAMMATHYECKHMX OIITHOOK,
CKaTue TEeKCTa, KOMIOHOBKM U JIpYTuX MOAWpUKaLIU.



2. Mbl MOXeM peJakTUpOBaTh KHUTH, Ta3€Thl, (PUIbMBI, MY-
3bIKAJIbHbIE TIPOM3BE/ICHN S, N300paKeHUSI.

3. PemaktupoBaHue neyaTHbIX U3JAHUI POU3BOJUTCS B U3-
JaTeNIbCTBaX U pelaklMsIX ClIEHUaIbHBIM IITATOM COTPYJHUKOB.

4. HaunHAI0T mpoLecC peIakTUPOBAHUSl CTAThU MIIAJIIIUE Pe-
JAKTOPBI, KOTOPbIE MOAYMHAIOTCS crapuiuM. [Totom crapime pe-
JAKTOPBl POBEPSIOT PadOTy U OTIPABJISIIOT [TIABHOMY peJaKkTo-
py.

5. 3a conepxkaHue U3/1aHusI OTBEUYAET I[JIABHbI PEIaKTOpP.

6. IIpon3BOACTBEHHBIN PEAKTOP OTBEYAET 3a MPOLIECC reva-
TH ra3eThl WU KypHaJa.

7. He3aBUCUMBII peJaKTOp MOXET padOTaTh B peJaKIMU WK
HAHUMATBLCSI CO CTOPOHBI IS TOTO, YTOOBI PEaKTUPOBATH MPO-
M3BENICHNE aBTOpa, HO YacTO OH MPOCTO MUIIET paboTy 3a HEro.

TEXT 2

1. Read and learn the following words and expressions:

1) editing- penakTupoBaHue

2) to adjust — mpucrocadbMBaTh, COrIACOBLIBATH

3) required — TpeOyeMblit

4) to imply — nogppazymeBaTh

5) accuracy — TOYHOCTb

6) to pertain — NpuUHaAJIEKaTh

7) relevant — OTHOCSIITUICS

8) terminology — TEpMUHOJIOTUSI

9) to adapt — mpucrnocabnMBaTh, aAaNTUPOBATH

10) — MHOTOUYHCIIEHHBIH, OOTINPHBIN



11) inaccuracies — HETOYHOCTH, OIIMOKHU

12).detangle- pacnytaTh

13) confusion- 6ecriopsijiok, IMyTaHHUIIA

14) wording — ¢popmyIMpoBKa

15) product — KOHEUYHBII TPOAYKT

16) infrequent — peko BCTpevalomuics

17) labor input — Tpyno3arparbl

18) proofreading — mpaBka, UCIpaBjieHUe OIMMOOK, KOPpeK-
Typa TeKcTa

19) mission-critical — KpUTMYECKU BaKHbII

20) legal — opuguueckuit

21) benefit — npenmyIiecTBo

2. Read the text below and retell it:

https://en.wikipedia.org/wiki/Editing

TEXT EDITING

Text editing is the processing of text information in order
to adjust it as required. Editing can be technical or stylistic.

Editing of translations is usually performed by native speakers
or professional translators with a vast working knowledge. The
work of an editor implies checking the content and terminology
reproduction, and the adequacy of text style, making corrections
as required.

The editor works to specify and unify the terms, concepts,
and definitions used in a text and pertaining to a relevant
branch of economy, knowledge, science, or technology. He
or she prepares subject reviews, annotations and abstracts,



https://en.wikipedia.org/wiki/Editing

using foreign-language sources of scientific and engineering
information.

It i1s easier for an editor to adapt to similar mistakes
or inaccuracies. It is somewhat more difficult to detangle
a confusion of terminology or text presentation, as there are
numerous ways to correctly express one and the same idea, and
a translator cannot be required to match an expected wording.

It is worth pointing out here that translation of a text into
a foreign language is but one component of the end product. It
is not infrequent that the translation itself, by the labor input,
accounts for just 30 —35% of the total work content. In addition,
a text undergoes a variety of other operations, including quality
control which involves editing and proofreading, the more so
with mission-critical texts, such as engineering materials or legal
documents. In general, any document will benefit from a second
look, in addition to that of a translator.

3. Answer the following questions:

1. What is text editing?

2. What does the work of an editor imply?

3. Why is it necessary to unify and specify the terms?

4. In what branches the unifying of the terminology is mission-
critical?

5. How much is the translation in the end product?

6. Why is it so important for an editor to have knowledge
in different branches of economy and science?

7. What does the editor also prepare?



4. Translate the following sentences into Russian:

1. Text editing is the processing of text information in order
to adjust it as required. Editing can be technical or stylistic

2. The work of an editor implies checking of the content and
terminology reproduction, and the adequacy of text style, making
corrections as required.

3. The editor works to specify and unify the terms, concepts,
and definitions used in a text and pertaining to a relevant branch
of economy, knowledge, science, or technology

4. It is easier for an editor to adapt to similar mistakes or
Inaccuracies.

5. It is worth pointing out here that translation of a text into
a foreign language is but one component of the end product. It
is not infrequent that the translation itself, by the labor input,
accounts for just 30 — 35% of the total work content.

6. A text undergoes a variety of other operations, including
quality control which involves editing and proofreading, the more
so with mission-critical texts, such as engineering materials or
legal documents

7. In general, any document will benefit from a second look,
in addition to that of a translator.

5. Give the English equivalents from the text given above:

[TonBeprarbcsi pa3iMyHbIM = ONEpalysM; PEAAKTHPOBAHME
TEKCTOBOW MH(OpPMAIIMK; MPUBBIKHYTh K OIWHAKOBBIM OIINO-
KaM; TIPUBECTU TEPMUHBI B COOTBETCTBUE C HOPMaMHU; aJIeKBaT-
HOCTb CTHJISI CTaThU; KOHTPOJIb KaueCcTBa NEPEBO/IA; TPYy103aTpa-



THI; 00N 00BEM PaOdOTHI; TOBTOPHBIN B3IJIS] HA TEKCT; ONpeie-
JIUTh U YHU(PULIMPOBATH TEPMUHBI; BOCIIPOU3BEIEHUE (TIepeaa-
Yya) TEPMUHOB; COOTBETCTBYIOIIASI OTPAC/Ib HAYKH; TEXHUYECKas
0Tpaciib, IOPUANYECKAS OTPACITb, KPUTHUECKU BasKHbIM.

6. Translate the following into English:

1. PemakTipoBaHMe TEKCTa MpEATONaraeT ero oOpaboTKy
C LIEJIBIO TIOJTYYeHU ST aJICKBATHOCTH U COOTBETCTBUSI TEPMHUHOJIO-
'Y HeOOXOAMMBIM HOPMaM.

2. Penaktop repeBeicHHOro TeKcTa JOJKeH 00J1a1aTh OrpOM-
HBIMM 3HAHUSIMU BO BCEX OTPACIISIX HAYKH, 00pa30BaHUS U KYJIb-
TYPBL

3. Kputnuecku BakHa ajleKBaTHOCTb B TEXHUYECKUX U I0PU-
JIMYECKUX TEKCTaX.

4. Heobxomumo yHUUITUPOBATH U OTIPE/IEIUTh BCE TEPMHUHBI
B TIPOIIECCe PEAKTUPOBAHUS CTAThU.

5. IlepeBon cam no cede — TONMBKO YaCTh KOHEUHOTO IPOYKTa
u cocraiisieT 30—35% paboTHi.

6. TekcT nepeBoa NoABepraeTcsi KOPPEKTUPOBAHUIO, UCTIPAB-
JICHUIO Pa3HOTO Pojia OIMMOOK U HETOYHOCTEH.

7. Ecnu Ha TEKCT MOCMOTPETH ellle pa3 Mociie ero peJakTupo-
BaHMS, TO OH TOJILKO BBIUTPAET OT 3TOTO.

7. Compose the dialogues on the topics:

1) The preparing of a programme on TV. You are editing the
script and discuss with the chief editor

2) Explain to you friend what processing of the literary text
and translations means.



3) What is the usual staff of a copy desk.
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Unit 2

. Read and learn the following words and expressions:
. €zine — 3JIEKTPOHHBIN KypHAJ

. subscriber — noanucunk

. Opt-in — MoANKCKa

. submission — npejcTaBjieHue

. handy — ynoOHbIi1, HAXOASIIMIACS PAAOM

. heart- cytp

. checklist — nHCTpyK1IMS, IEpEYEHDb

. startling fact — nopasurenbHbIl hakT

. introduction — BCTynMTeIbHAS YaCTh

. submit — gaTe NOA3aroI0BOK

. tips- cBeneHU s

. yawn — 3eBOTa

. on track- cornacHo riany

. compelling — npuBIEeKaOIMI BHUMaHUE
. tougher — xecue

. coach — uHCTpYyKTOp

. tip — HameK

. to compel — 3acTaBJIATh, IOHYK/1AaTh

. linking verbs — riarosbI-cBs3KH

. to talk down — 3actaBuTh 3aMOTYATh

. to stare — CMOTpPETh HE OTPHIBASICDH, IIPUCTATIBHO
. sparingly — 6epekHO, SKOHOMHO



23. to quadruple — yBeMuuTh B UETHIPE pa3a

24. redundance — U3JUIIECTBO, TyOIMpPOBAHUE

25. to avoid — u3berarhb

26. coach — MHCTPYKTOp (peneTuTop)

27. precious — IparolieHHbIN

28. syllable — cnor

29. cliché — mrrammn, n36uTOE BHIpAXKEHHE

30. emphasis — noquepkuBaHue, aKIIEHT

31. pompous — HaIbIIIEHHbIA, TPOMKUI

32. fine work of art — mpousBeeHre U3SIIHOTO UCKYCCTBA

2. Read the text below and retell it:

http://globalinx.ca/writing-articles/How-To-Edit-Your-
Articles-As-You-Write 49268/index.html

HOW TO EDIT YOUR TEXTS AS YOU WRITE

Increase your ezine subscribers by submitting texts once or
twice a week to the opt-in ezines. Read by thousands, even
hundreds of thousands, you get 10—25 new subscribers for each
submission. Your texts also bring people to your Web site to buy
your products. Use this checklist to edit your own work.

Knowing these benefits, you want to create and submit as
many excellent texts as you can. At times, you have the texts
complete, but don’t have anyone handy to edit them. While it’s
best to get at least two other edits from business associates, you
can edit your texts yourself with a little help.

Use this checklist to edit your own work:

1. Start your introduction with a question or startling fact.



http://globalinx.ca/writing-articles/How-To-Edit-Your-Articles-As-You-Write_49268/index.html
http://globalinx.ca/writing-articles/How-To-Edit-Your-Articles-As-You-Write_49268/index.html

You must hook your readers with something that reaches their
emotions.

2. Make your introduction only a few sentences. Your readers
want to get to the heart of your text fast. They want easy-to- read
quick tips. Long stories can bring a yawn to your reader.

3. At the end of your introduction, include your text’s thesis
to stay on track and make your text clear and compelling. For
instance, «use this checklist to edit your own work.»

4. Make all of your sentences short. Since standard sentence
length is 15—17 words, make most of your sentences under
that number. Complex sentences and multiple phrases make the
reading tougher. Make it easy for your readers to find the subject
and verb of each sentence, so they get the point fast.

5. Avoid dull, slow sentences. To avoid passive construction,
start them with a subject, and then follow with a verb. For
instance, «The coach marketed her business and books through
submitting texts online» is an active sentence. «The coach’s
books were marketed online through submitting texts.» is
passive. Drop linking verbs such as «is,» «was,» «seemed,» or
«had.» Replace them with power, active verbs. Instead of «She
is beautiful,» you could say, «Her beauty compels you to stare
at her.»

6. Aim for compelling, clear copy. Write for the 8—10th
grade reader. Don’t try to impress with pompous words such as
«utilize.» Always think «What’s in it for them?»

7. Use specific nouns and names. General references don’t



engage your readers’ emotions. Let them see the size, color, and
shape. Rather than say, «Write your book fast to make lifelong
income,» say «Write and finish your book fast so you can take
that long vacation to a Caribbean island.» Money alone doesn’t
motivate, but what we can do with it does.

8. Let go of certain adverbs. Words like very, suddenly,
and sparingly, tell instead of show. Use adverbs as often as
you celebrate your birthday. Did I show, rather than tell? Your
readers are hungry to experience feelings as well as picture
themselves in your examples.

9. Let go of adjectives. Instead of saying, She is a super-
intelligent person,» you could say, «She’s a genius.»

10. Appeal to the senses of sight, sound, and emotions. Telling
is not effective. Instead of «Buy this book today because it is
so useful,» say, «Would you like to double, even quadruple your
Online income in three months?»

11. Cut redundancies. Too much repetition in your texts
speaks boring or «talking down» to your readers. Be willing
to part with some of your «precious» words. Your first edit
should reduce your words at least by one-fourth.

12. Don’t use pompous words to try to impress your reader.
Use the shortest, simplest, most well-know word. Check your
word’s number of syllables. The more syllables, the more
difficult.

13. Keep the subject and verb as close together as possible.
Don’t make your reader work to get the meaning.



14. Use the present or past tense of the verb rather than the "-
ing“ form of the verb. Instead of ,,she is singing,” say, ,,she sings
or she sang.

15. Put your point at the end of a sentence, a paragraph, or
chapter for emphasis. This position hooks the reader to pause
and notice or hooks him to keep reading.

16. Cut cliches. Once, original metaphors, cliches age and
become trite. Instead of «Birds of a Feather Flock Together,»
you could say, «Birds of a Feather Need to Fly Away.»

Make your texts sculptured and painted like a fine work of art.
Your word choices do make a difference — both in commercial
acceptance as well as audience understanding.

Self-editing will help.

: Comments

Judy Cullins, 20-year book and Internet Marketing Coach,
Author of 10 eBooks including «Write your eBook Fast,» and
«How to Market your Business on the Internet,» she offers free
help through her 2 monthly ezines, The Book Coach Says...and
Business Tip of the Month at and over 140 free texts. http://
www.bookcoaching.com/opt-in.shtml

3. Answer the following questions:

1. Want is the aim of the text?

2. What recommendations do you follow on your writing?

3. Why should we avoid complex words?

4. Why is it better to cut redundancies?

5. What is recommended about the introduction?



http://www.bookcoaching.com/opt-in.shtml
http://www.bookcoaching.com/opt-in.shtml

6. What Grammar recommendations are given by the author?

7. What kind of words is it better to use?

4. Translate the sentences into Russian:

1. Your texts also bring people to your Web site to buy your
products. Use this checklist to edit your own work.

2. While it’s best to get at least two other edits from business
associates, you can edit your texts yourself with a little help.

3. Your readers want to get to the heart of your text fast. They
want easy-to- read quick tips. Long stories can bring a yawn
to your reader.

4. Complex sentences and multiple phrases make the reading
tougher. Make it easy for your readers to find the subject and
verb of each sentence, so they get the point fast.

5. Cut redundancies. Too much repetition in your texts speaks
boring or «talking down» to your readers

6. Don’t use pompous words to try to impress your reader.

7. Use the shortest, simplest, most well-know word.

8. Make your texts sculptured and painted like a fine
work of art. Your word choices do make a difference — both
in commercial acceptance as well as audience understanding.

: 5. Give the English equivalents from the text given above

Crareyt TIPUBJIEKYT YMTATENs] HA BeO-CalT; KOJUIETH 10 On3-
HECYy; BpeMeHaMU; HaXO/ISIIIUICS O]l PyKOM, YTOOBI OTPEAAKTH-
pOBaTh CTaThi0; C HEOOJBIIION MOMOIIIBIO; YJIOBUTh CYTh CTAaThH;
MIPOBEPUTH KOJIMYECTBO CJIOTOB; M30eraTh UCIOJIL30BAHUE CTPa-
JIaTeJIbHOTO 3aJ10Ta; 3aCTaBUTh 3€BaTh; 3aTPYIHUTh UTeHUE (Cae-



JIaTh €ro TPYAHEe); JIerKue IJisl YTeHUsI HAMEKH; ObICTPO TOHSTh
CYTb CTaThU; 3pEHUE, CJYX, TYBCTBA; IEHBI'M CAMH I10 ce0e He MO-
TUBUPYIOT; COKPATUTh MOBTOPBI; XOPOIIIO U3BECTHBIE CJIOBA; IPO-
M3BECTH BIIEYATIIEHHE HA YUTATEJIS; UCIIOIb30BATh CaMble KOPOT-
KHe€ CJIOBa, B KOMMEPYECKOM OTHOIIEHUU; POU3BEIEHUE U3SIIII-
HOT'O MCKYCCTBA; IOHUMAaHUE ayIUTOPUU, PEJAKTUPOBAHUE CAMO-
ro ceosl.

6. Fill in the gaps with the words from the text:

1) Knowing these , you want to create and submit
as many excellent texts as you can.

2) of adjectives. Instead of saying, She is a super-
intelligent person,» you could say, «She’s a genius».

3) Keep the and verb as together
as possible.

4) Put your point at the end of a sentence, a paragraph, or
chapter for :

5) Make your texts and painted like
a of art.

7. Translate into English:

1. CraTby IpUBJIEKYT YMTATENIEH HA Balll CAUT, €CJIU BbI I10-
clie/lyeTe psily COBETOB.

2. He uicnionb3yiiTe CIIOKHBIE TTPEJIOKEHH S, YTOOBI HE 3aCTaB-
JIATh YUTaTeNen 3eBaTh.

3. Cokparute NOBTOPHBI, KOTOPBIE 3aTPYAHSIOT YTEHUE CTATEM.

4. Obneruute CTPyKTypy MPeIOKEHUsI, YTOOB YUUTATETh MOT
OBICTPO HAWTH TIOJITIeKAITee U CKa3yeMoe U Cpasy ke MOHSATh OC-



HOBHYIO MBICITb.

5. MoxHO mnpuBieYb BalIUX KO/UIET K PEeAaKTUPOBAHUIO,
HO TIPOIIe PeIaKTUPOBATh CAMOMY, €CJIH CJIe[0BaTh OMpeesieH-
HBIM COBETaM.

6. Cneyer UCONb30BaTh CaMble KOPOTKUE, IIPOCThIE U 00I1Ie-
U3BECTHBIE CJIOBA.

7. BbiOop ciioB OyzieT coyieiicTBOBaTh HAMTydIlleMy TTOHMMa-
HUIO 1 KOMMEpPYECKOMY YCIeXy CTaTe.

8. Compose the dialogues on the topics:

1. How do you understand the statement: «Make your texts
sculptured and painted like a fine work of art»

2. What is the main advice on the self-editing which you have
found in the text.



Unit 3

1. Read and learn the following words and expressions:

1. to step through — npoiitu yepe3

2. account — OT4ET

3. to illuminate — mponuBaTh CBET, OCBEIATh

4. creativity — TBOpYECKHE CITIOCOOHOCTH, TBOPUYECKUH MOTEH-
ua

5. mortality — cMEpTHOCTb

6. transience- OBICTPOTEYHOCTh, MUMOJIETHOCTD

7. narrative — IOBECTBOBATEJIbHOE

8. nonfiction — JOKyMEHTaIbHOE MTPOU3BEICHIE

9. fascinating — 3aXBaThIBAIOIIMI

10. rivalry — conepHMYecTBO, KOHKYPEHIIMs1, COPEBHOBaHME

11. ambition — yectonmoOue

12. facet — rpaHb, aceKkT

13. dazzling — ocnenuTenbHbBIN

14. juicy — uHTEpECHBIN

15. to grapple — nbITaThCs MPEOAOIIETD

16. challenge — BbI30B, TpoOIEMa

17. to limber up- nenats pa3MUHKY

18. scene-setting — MOCTPOEHUE CLIEHBI

19. posturing-MaHeBpMpOBaHUE

20. straightforward — npsiMoii, NpsAMOJIMHENHBIN

21. to thread — BrureTaTs, MPOBOANUTH KPACHOU HUTBIO



22.
23.
24.
25.
26.
27.
28.
29.

to dispense — 0ocBOOOKIATh

to fortify — nognepxuBarp, 3auIaTh OT
flaws — HegocTaTK1

pretty — NpHBJIEKATEeIbHBIN

to shy away — yBUJIMBATh, OTKa3bIBATHCS
herd — crago

to snatch away — youBarb

to struggle through — npoduBatbcst uepe3

30. to scribble — HeOpexHO MUCcaTh, MUCATh KaK KypHUIla Janon

31.
32.
33.
34.
35.

margin — roJie CTpaHHLIbI

hype — peknamHas mymuxa

buzz — ciyxu nrymuxa

substance — CyIIIHOCTb

insight — NPOHMKHOBEHKE B CYLIIHOCTb, [IOHUMaHKE

2. Read the text below and retell it:
http://www.publishersweekly.com/pw/by-topic/columns-

and-blogs/soapbox/article/21359-editing-from-the-inside.html

EDITING FROM THE INSIDE

TO BE A GOOD EDITOR, IT HELPS TO THINK LIKE
A WRITER.

by Jake Morrissey — Publishers Weekly, 7/18/2005

I learned a valuable lesson about when I stepped through
the publishing looking-glass and became an author: It’s just as
important for an editor to understand the author’s writing process
as it is to understand the words on the page. editing

Two manuscripts taught me this. The first was by Matthew


http://www.publishersweekly.com/pw/by-topic/columns-and-blogs/soapbox/article/21359-editing-from-the-inside.html
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von Unwerth. Subtitled (and published by Riverhead on July
7), it’s the account of Sigmund Freud’s investigation into the
connections between creativity and mortality in his 1915 essay
«On Transience.» It illuminates a time in Freud’s life few
know much about, and introduces readers to a fascinating world
of ideas and the people who create them. Freud’s Requiem
Mourning, Memory, and the Invisible History of a Summer Walk

The second was my own book, (published by Morrow last
March). Like the Freud book, it’s narrative nonfiction, the
story of the decades-long rivalry between two of Italy’s great
17th- century architects, Gianlorenzo Bernini and Francesco
Borromini. (Think with architects.) The Genius in the Design
Amadeus

I began editing Matt’s manuscript as I was finishing , and was
struck by the similar ambitions of our books. Each illuminates
afacet of cultural history through great men. And each focuses on
what these men accomplished: in , provocative ways of thinking
about creativity; in , dazzling buildings and the invention of the
Baroque. Both books demonstrate that great, juicy stories can
be found where history, culture and personality meet. Genius
Freud’s Requiem Genius

The more of the Freud manuscript I edited, the more I realized
that Matt and I had grappled with the same challenges. Among
them was finding the narrative in abstract ideas. I told Matt
to find the people in the ideas he was writing about. One of my
notes suggested, «You're addressing some pretty abstract ideas



here... If you can thread the lives of these three through the
manuscript, the book will be both more dramatic on a human
level and more psychologically engaging.» I had made a similar
mistake myself, in one chapter describing the current appearance
of a Roman street instead of the reasons why Borromini was
walking down it in the first place.

In addition, Matt’s writing in his early drafts was too cautious.
He needed to limber up his prose. I suspected he knew this, as
I had when I submitted my manuscript and my editor noted that
my complicated scene-setting «feels like posturing to me and it’s
not necessary.»

To get Matt to focus on simplifying his language and sentence
structure, I told him that «the more theoretical the ideas you
want to convey, the more straightforward your prose should be.»
I wonder if dispensing such advice would have occurred to me
before I had written my own book.

AsTIedited, I tried to keep in mind that editors too often search
only for the flaws in a manuscript. We can be like lions trying
to snatch away a herd’s weaker antelopes when sometimes it’s
just a joy to watch them run. An occasional positive comment
scribbled in the margins can fortify an author during the revision
process: a simple «nice» or a more theatrical «Bravo» can help
enormously. This is a lesson I learned as I struggled through my
own rewrite, where my editor noted on page 42, «Jake, this is
wonderful writing.» (I'm thinking of having the page laminated.)

That doesn’t mean that as an editor I shied away from asking



questions or requesting revisions. When I thought a point was
muddy or that Matt needed to be more specific — I once asked
him to be «less psychiatric» — I said so. But I never forgot that
this book should sound like him, not me. These were his ideas,
not mine; the gold he’d mined was his. It was my job to polish it
so that it shone as brightly as it could.

In a publishing climate where hype seems more important
than content and buzz more desirable than substance, it’s easy
to forget books are still written the way Edith Wharton, F. Scott
Fitzgerald and Ernest Hemingway wrote them: word by word,
insight by insight. And no matter which side of the desk I sit on, it
helps to remember that all of these writers benefited from having
an editor who helped them find the best books in them.

Comments:

The Genius in the Design: Bernini, Borromini, and the Rivalry
that Transformed Rome. Morrissey is an editor at Riverhead
Books and the author of

Freud’s Requiem

The Genius in the Design

3. Translate the following sentences into Russian:

1. To be a good editor, it helps to think like a writer.

2. 1t’s just as important for an editor to understand the author’s
writing process as it is to understand the words on the page.

3. It illuminates a time in Freud’s life few know much about,
and introduces readers to a fascinating world of ideas and the
people who create them.



4. I told Matt to find the people in the ideas he was writing
about. One of my notes suggested, «You're addressing some
pretty abstract ideas here... If you can thread the lives of these
three through the manuscript, the book will be both more
dramatic on a human level and more psychologically engaging.»

5. We can be like lions trying to snatch away a herd’s weaker
antelopes when sometimes it’s just a joy to watch them run.

6. This is a lesson I learned as I struggled through my
own rewrite, where my editor noted on page 42, «Jake, this is
wonderful writing.» (I'm thinking of having the page laminated.)

7. And no matter which side of the desk I sit on, it helps
to remember that all of these writers benefited from having an
editor who helped them find the best books in them.

4. Give the English equivalents from the text given above:

[ToBecTBOBaTe/IbHOE AOKYMEHTAIBHOE IMPOM3BE/IEHNE; IMpO-
1IECC HAMWCAHWs KHUTU aBTOPOM; JJIMBIIEECs AECATUIETUIMU
MPOTUBOCTOSIHUE; 3aXBATHIBAIOIIMIA MUpP UIEW; caMble ciaObie
B CTaJIe aHTWJIONBI; ACHIEKT UCTOPUM KYJIbTYPbI; IIPUBJIEKATEb-
HbIe a0CTPaKTHbIE UEHU; IPOXOAUTH KPACHON HUTHIO; MOXKET TIO-
MOYb HEBEpOSTHO (B OFPOMHOI CTENeHM); MPOOMBAThLCS Uepes;
CJIO)KHOE TOCTPOSHUE CIIEHBI; UCKATh TOJBKO HEIOCTATKU; IIIy-
MUXa OOJbIIe HyKHA, YeM CYITHOCTh; Hd TYMaHUTapHOM YPOBHE;
30JI0TO, KOTOPOE OH BBIKOIAJT; HAWTH B UX KHUTax caMoe JTydliee.

5. Answer the following questions:

1. How do you understand the statement: «To be a good editor,
it helps to think like a writer.»? Do you agree with it and why?



2. What books were Matt and Morrissey editing? What
problem did they meet while editing?

3. What can a scribble on the margins do for the author?

4. Is the editor to rewrite or just polish the writer’s work?

5. What do you think about being a good editor?

6. Do you think the writer benefits from a good editor
and why?

7. What metaphors are used in this article?

6. Fill in the gaps with the words from the text:

1. It’s just as important for an editor to understand the

process as it is to understand the words on the page.

2. Like the Freud book, it’s narrative , the
story of the decades-long rivalry between two of Italy’s great
17th- century architects, Gianlorenzo Bernini and Francesco
Borromini.

3. The more of the Freud I edited, the more
I realized that Matt and 1 had grappled with the same challenges
4. When I thought a point was or that Matt

needed to be more specific — I once asked him to be «less
psychiatric» — I said so.

5. And no matter which side of the desk I sit on, it helps
to remember that all of these writers from having
an editor who helped them find the best books in them.

7. Translate into English:

1. Penakrop nmpoOGuBajcs yepe3 CIIOKHOCTH TIOBECTBOBAHMSI,
MBITASICh UCMPABUTH CTWJIb, YXBAaTUTh U YNPOCTUTh OCHOBHOM



CMBICJI IEPEBE/IEHHOTO MPOU3BEACHUSI.

2. 3agavya pefakTopa COCTOUT B TOM, YTOOBI JIMIITb OTILTU(O-
BaTh NMPOU3BE/IEHNE aBTOPA, HE UCKaXKasl CyTU TEKCTa.

3. Ilo Mepe TOro Kak OH NEPEBOAWJI POMaH, OH MOCTOSIHHO
MOMHUJI O TOM, YTO PEAAKTOP MHOTAA BBIMCKHUBAET TOJIBKO HEJI0-
CTaTKHU.

4. OH ¢ yI0BOJILCTBHEM TPOYES 3TO JOKYMEHTAILHOE MPOU3-
BE€IEHUE, KOTOPOE EMY OU€Hb IIOHPABUJIOCH.

5. Yto 3HAUUT OBITH XOPOIIUM PEJAKTOPOM?

6. He crout 3a0bIBaTh, 4TO MOCIIE PEAKTUPOBAHUSI TPOU3BE-
JIeHUe JIOJDKHO 3BYYaTh KakK y aBTOpa, a He HECTU B ce0e CTUJIb
penakTopa.

7. BBITh XOPOIIUM PETaKTOPOM O3HAYAET IITyOOKO MPOHUKATh
B CYITHOCTb [TOBECTBOBAHMSI.

8. Speak out on the text subject using as many words from
the text as possible.
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Unit 4

Read and learn the following words and expressions:

. Branch — orpacip

. Appearance- NosiBJicHUE

. social consciousness-00ITIeCTBEHHOE CO3HAHUE
. genesis — MPOUCXOKICHUE, 3apOKICHNE

. along with- Hapany ¢

. expansion — pacrpocTpaHeHHue, paclliupeHre

. destribution — pacnipenenenue

. to encounter-BCTPETUTb, CTOJIKHYThCS C

. rapidity -CKOpoCTb

. harsh sentences —cypoBbie TPUTOBOPBI
. secular-cBeTckui

. to facilitate — o6eryaThp

. cylinder press-miockoneyaTHasi MaliMHa
. In accordance with- B COOTBETCTBUHM C

. contingent — J10J151, KBOTa

. bookselling-kHUropacnpocTpaHeHue

. artisan- peMecJIeHHUK

. handicraft — pyunas padora

. editorial — pepakTopckui

. scribes — mucIIbI, cekpeTapu

. fines —neHexHble mTpadbl

. multivolume-MHOrOTOMHBI



23. Cyrillic characters — OykBblI HIprhTa KMPUILIHALIA

24. annals-neronvcu

25. establishment- oOpa3oBaHue, OCHOBaHME

2. Read the text below:

http://encyclopedia2.thefreedictionary.com/Publishing
+industry

PUBLISHING

Publishing is a branch of culture and production that
involves the preparation, production, and distribution of books,
magazines, newspapers, and graphic material. The level, scope,
and orientation of publishing are determined by the material,
sociopolitical, and cultural conditions of a society.

Book publishing existed for many centuries before the
appearance of printing. As a means of expression of social
consciousness, the manuscript book influenced the development
and formation of ideas and knowledge; however, its sphere
of influence was extremely limited. J. Gutenberg’s invention
of the European method of printing (mid-15th century) opened
up a new era in the history of books; the printed word became
an important factor in social development.

The publishing house emerged as an enterprise for the
production of printed matter in Europe in the 16th century.
The genesis of publishing houses was integrally associated with
the formation of capitalism. Printer-publishers emerged in the
16th and 17th centuries as a result of the expansion of printing
houses, an increase in their output, the necessity for technical
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and especially financial provisions for production (given the
lengthy cycle of publication for an individual book), and the
need to organize the sale of books. The publishing activity
of Aldo Manuzio (Venice) and C. Plantin (Antwerp), along
with the families of Elsevier (the Netherlands) and Etienne and
Didot (France), was of great significance. Publishers who did
not have their own presses and gave the books they published
to commercial firms appeared in the 18th century.

The development of publishing encountered considerable
difficulties because of the hostile attitude of the feudal and
church authorities toward the printing and distribution of secular
books, which were a weapon of the bourgeoisie in the struggle
against the feudal and clerical system. Publishing was contingent
upon special permission; books, journals, and newspapers were
subject to strict censorship. Taxes and duties were imposed upon
publishing houses; they were punished by fines and shut down,
and the owners of publishing enterprises and printing houses
were brought to trial and given harsh sentences.

The victory of the bourgeois social system over feudalism
in a number of European countries facilitated the development
of publishing. From the 18th through the mid-19th century,
the process of forming publishing houses and their quantitative
growth in all countries proceeded with increasing rapidity.
The functions and structure of publishing houses became
considerably more complex. Editorial, bibliographical and
informational, and advertising activity developed, as well as



bookselling (in the «publishers™ book trade). In publishing
generally, and in book production in particular, machine
technology was rapidly introduced. The invention of machinery
for paper manufacture in the late 18th century expanded
and considerably improved paper production and made it
cheaper; the appearance of the cylinder press in the early 19th
century, as well as the invention of other typographic machines,
considerably expanded the potential of typography. The process
of specialization of publishing and typographic enterprises in the
publishing business began in the mid-19th century, with the
emergence of a new, strong technical base. As the period
of monopoly capitalism began (the late 19th to early 20th
century), there was massive organization of publishing houses
on the model of joint-stock companies, and thereafter book
and newspaper-magazine publishing houses were organized into
trusts.

Publishing houses are divided into book, book-magazine, and
newspaper-magazine types, depending on their products. The
nature of the publishing house is determined by the intended
readership — scientific, popular, children, or youth; the subject
matter of the publications determines the type of the publishing
house — general-purpose or specialized.

The production of books intended for distribution was known
in Rus’ as early as the turn of the 11th century. Books were
copied by special scribes in monasteries and at princes’ courts
and by professional artisans in the cities. In the 15th to the



mid-16th century, the book business expanded in conjunction
with the formation of the centralized Russian state, the
development of handicrafts and trade, and the growth of cities
and development of urban culture. Multivolume manuscript
works, general Russian annals, and many other works appeared.
In 1551, at the Stoglav (Hundred Chapters) Council, Ivan IV
declared: «Scribes write from inaccurate translations, and having
written, do not correct them... and in God’s churches people
read, sing, and write from these books.» Printing was able
to facilitate the establishment of uniformity in church books.

The first printed Slavic books using Cyrillic characters were
published by Szwajpolt Fiol in Krakéw at the end of the
15th century. At the beginning of the 16th century, the first
Byelorussian printer, Frantsisk Skorin, organized book printing
in Slavonic in Wilno (Vilnius).

3. Answer the following questions:

1. What is publishing?

2. What is the genesis of publishing houses associated with?

3. What are publishing houses divided into?

4. Who wrote books before the invention of printed press?

5. Where and when was the printing in Belorussia organized?

6. Who are the prominent figures in Russian printing era
beginning?

. 4 Translate the following sentences into Russian:

1. The level, scope, and orientation of publishing are
determined by the material, sociopolitical, and cultural



conditions of a society.

2. J. Gutenberg’s invention of the European method
of printing (mid-15th century) opened up a new era in the history
of books; the printed word became an important factor in social
development.

3. From the 18th through the mid-19th century, the process
of forming publishing houses and their quantitative growth in all
countries proceeded with increasing rapidity.

4. Taxes and duties were imposed upon publishing houses;
they were punished by fines and shut down, and the owners
of publishing enterprises and printing houses were brought
to trial and given harsh sentences.

5. The process of specialization of publishing and typographic
enterprises in the publishing business began in the mid-19th
century, with the emergence of a new, strong technical base.

6. Books were copied by special scribes in monasteries and
at princes’ courts and by professional artisans in the cities.
In the 15th to the mid-16th century, the book business expanded
in conjunction with the formation of the centralized Russian
state, the development of handicrafts and trade, and the growth
of cities and development of urban culture.

7. The nature of the publishing house is determined by the
intended readership — scientific, popular, children, or youth; the
subject matter of the publications determines the type of the
publishing house — general-purpose or specialized.

5. Give the English equivalents from the text given above:



Otpacnb KyJabTYypbl W TPOU3BOJICTBA; TOSIBJIEHUE HOBOUN
TEXHUYECKON 0a3bl; OBICTPO YBEIMUMBAETCS; KOMMUYECTBEHHBIN
POCT; pofIaka M PacrpoCTpaHEHUE KHHUT'; TUCIIBI; MHOTOTOMHBIE
PYKOITUCH; YBEJIMYEHUE BbIXOIA MPOAYKIIMHU; U3/1ATEIbCTBA JIe-
JISITCSI; HAKa3bIBaTh IITpadamMu U CypOBBIMU IIPUTOBOPAMHU; Pa3-
BUTHE PYYHOTO TPYyAad; KyJbTypa Tropona; mpodeccroHaIbHbIe
MacTepa; paclpoCTPaHUThCS B 3HAYMTEIHHON CTETICHHU.

6. Fill in the gaps with the words from the text:

1. The level, , and orientation of publishing
are determined by the material, sociopolitical, and cultural

of a society.

2. The publishing house as an enterprise for the
production of printed matter in Europe in the 16th century.
3. Publishing was upon special permission;

books, journals, and newspapers were subject to strict

4. Books were copied by special in monasteries

and at princes’ courts and by professional in the
cities. In the 15th to the mid-16th century

5. The first printed Slavic books using characters
were published by Szwajpolt Fiol in Krakéw at the end of the
15th century.

7. Translate into English:

1. VI3naHue nmeyaTHBIX KHUT CBSI3aHO C MOSIBJIEHUEM eBPOIIeH-
CKOI'o METOojIa IeyaTH.

2. Haunnas c 18 Beka u go cepeaunsl 19 mpoxonui J1 mpo-



1iecc 00pa30BaHUsI M3/1ATEIIbCTB U MX OBICTPBIN KOTMYECTBEHHBIN
pOCT.

3. ®yHKIIMYU U CTPYKTYpa U3ATENLCTBA CTAHOBWIIMCH BCe 00-
Jiee CJIOKHBIMHU.

4. B 1551 roma B kuure CrornaB Usan I'po3nbiii mucai:
«[luctpl MepernuchBalNT KHUTU U3 HEOPEKHBIX TMEPEeBOIOB. ..
Y He TIPOBEPSIOT MOCTIe HAMTMCAHKS, a B IEPKBAX JIOIW YUTAIOT,
MOIOT U MUIIYT U3 STUX KHUI»

5. Ieyars Morzna OOJErYUTh YCTAHOBJIEHHE €JUHOOOPA3Hs
B LIEPKOBHBIX KHUTaX.

6. B Hauane 16Beka nepBblii Oenopycckuid neyatHUK PpaH-
ck CKOpHUHA OpPraHu30BaJl KHUToreyaTanue B BuibHo.

7. Ha uzparenbckue 1oMa HaKJIaIblBaJId HAJIOTU U MITPaHbI.

TEXT 2

1. Read and learn the following words and expressions:

1. scholarly — yueOHbIi, HAyIHBIN
. responsibilities — 00s13aHHOCTH
. bound book — knura B neperuiere
. to assume — npearnoaraTh, JOMyCcKaTh
. to contract — 3aKJII04aTh JJOrOBOP
. schedule — mlanrpoBath, pa3padaTsiBaTh IUIAH
. conversion — rnpeBpalleHe
. in the long run — B KOHEYHOM UTOre, B KOHIIE KOHIIOB
. primary — UMeIOII1i IepBOHAYAJIbHOE 3HAUEHKE
10. to apply — npumeHsITH
11. applying the standards — npumeHsis craHAAPTHI
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12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.

guidelines — pykoBoICTBa

technical editing — TexHHYECKOE peJaKTUPOBAaHUE
adherence — cTporoe coOmoneHue

awkward — HeCKJIaTHbIH, HEJIETIBIN

yearbook — exkerogHoe mu3jiaHve

page layout — KOMIIOHOBKA CTpPaHUILIbI

font- Bug mpudra

header — 3aronoBok

to dedicate — mpeiHa3HavYaTh

peer-edit — perieH3upyeMoe U31aHue

dedicated — cnenManU3UPYIOMIMICS, ClIEIMATbHbIN
punctuation — MyHKTyalus

construction of tables — mocrpoeHue TadMII
abbreviations — cokpauieHus

selection of headings — BHIOOp 3aroJI0BKOB
citation of references — HUTHPOBaHUE UCTOUHUKOB
presentation of statistics — BBIKJIaJJKM CTATUCTUKHN

2. Read the text below:
http://en.academic.ru/dic.nsf/

enwiki/113672#Scholarly books_and_journals

SCHOLARLY BOOKS AND JOURNALS

Editors of scholarly books and journals are of three types,
each with particular responsibilities: the (or in Britain), who
contracts with the author to produce the copy, the or who sees the
copy through its stages from manuscript through bound book and
usually assumes most of the budget and schedule responsibilities,


http://en.academic.ru/dic.nsf/enwiki/113672#Scholarly_books_and_journals
http://en.academic.ru/dic.nsf/enwiki/113672#Scholarly_books_and_journals

and the or who performs the tasks of readying the copy for
conversion into printed form. acquisitions editor commissioning
editor project editor production editor, copy editor manuscript
editor,

The primary difference between copy editing scholarly books
and journals and other sorts of copy editing lies in applying the
standards of the publisher to the copy. Most scholarly publishers
have a preferred style guide, usually a combination of Merriam-
Webster’s Collegiate Dictionary and either the , the , or the in the
US or New Hart’s Rules [based on «Hart’s Rules for Compositors
and Readers at the University Press, Oxford» (1893)] in the
UK. Since scholars often have strong preferences, very often
a publisher will adopt different styles for different fields. For
instance, psychologists prefer the APA style, while linguists
might prefer the MLA style. These guidelines offer sound advice
on making cited sources complete and correct and making
the presentation scholarly. Chicago Manual of Style MLA Style
Manual APA Publication Manual

Technical editing

Technical editing involves reviewing text written on
a technical topic, and identifying errors related to the use
of language in general or adherence to a specific style guide.

This activity ensures that documentation is of good quality.
In large companies, experienced writers are dedicated to the
technical editing function; in organizations that cannot afford
dedicated editors, experienced writers typically peer-edit text



produced by their relatively less experienced colleagues.

It helps if the technical editor is familiar with the subject
being edited, but that is not always essential. The «technical»
knowledge that an editor gains over time while working on
a particular product or technology does give the editor an edge
over another who has just started editing content related to that
product or technology. In the long run, however, the skills that
really matter are attention to detail, the ability to sustain focus
while working through lengthy pieces of text on complex topics,
tact in dealing with writers, and excellent communication skills.

Revising is also another form of editing. It is looking for
awkward sentences, run-on sentences, and in general parts of the
paper that don’t make sense to the editor. Usually the writer
revises his/her copy before turning it in.

A publication’s is its primary editor, having final responsibility
for the operations and policies. The term is generally applied
to newspapers, magazines, and yearbooks. editor in chief

A is role within Book Publishing, which involves being
a substantive editor, production editor and copyeditor all rolled
into one. This is very much the case with smaller publishers and
the Book Editor, may even have to be a Designer as well. Skills
that make a good Book Editor are naturally Literary skills and
a love of books, but also design and an ability to that a page
layout is correct. Skill is also needed in choosing the right fonts
for text and headers, as well as the ability to use Computers and
Software. Book Editor feel



Comments:

Where can you find lots of words for little money? The
is home to a wide array of budget-friendly dictionaries and
reference works, with many titles priced well under ten
dollars Merriam-Webster’s Collegiate Dictionary Merriam-
Webster Online Store

() American Psychological Association APA

When editors or teachers ask you to write in APA Style, they
do not mean writing style. They are referring to the editorial style
that many of the social and behavioral sciences have adopted
to present written material in the field.

Editorial style consists of rules or guidelines that a publisher
observes to ensure clear and consistent presentation of written
material. Editorial style concerns uniform wuse of such
elements as

* punctuation and abbreviations

* construction of tables

* selection of headings

* citation of references

* presentation of statistics, and

* many other elements that are a part of a manuscript

The American Psychological Association has established
a style that it uses in all of the books and journals that it publishes.
Many others working in the social and behavioral sciences have
adopted this style as their standard as well

) style has been widely adopted by schools, academic



departments, and instructors for over half a century. The
association’s guidelines are also used by over 1,100 scholarly
and literary journals, newsletters, and magazines and by many
university and commercial presses. The MLA’s guidelines are
followed throughout North America and in Brazil, China, India,
Japan, Taiwan, and other countries around the world. MLA
(Modern Language association

3. Answer the following questions:
. What types of scholarly editors do you know?
. What do each of them do?
. What is the difference ofscholarly editors?
. Howdo you define the technical editing?
. What is a Book editor?
. What should the Book editor possess?

7. How can you comment on the following: «Skill is also
needed in choosing the right fonts for text and headers, as well
as the ability to use Computers and Software»?

4. Translate the sentences into Russian:

1. The primary difference between copy editing scholarly
books and journals and other sorts of copy editing lies in applying
the standards of the publisher to the copy.

2. Most scholarly publishers have a preferred style
guide, usually a combination of Merriam-Webster’s Collegiate
Dictionary and either the , the , or the in the US or [based on
«Hart’s Rules for Compositors and Readers at the University
Press, Oxford» (1893)] in the UK. Chicago Manual of Style MLA
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Style Manual APA Publication Manual New Hart’s Rules

3. Technical editing involves reviewing text written on
a technical topic, and identifying errors related to the use
of language in general or adherence to a specific style guide.

4. The «technical» knowledge that an editor gains over time
while working on a particular product or technology does give the
editor an edge over another who has just started editing content
related to that product or technology.

5. Revising is also another form of editing. It is looking for
awkward sentences, run-on sentences, and in general parts of the
paper that don’t make sense to the editor.

6. A Book Editor is role within Book Publishing, which
involves being a substantive editor, production editor and
copyeditor all rolled into one

7. Skill is also needed in choosing the right fonts for text and
headers, as well as the ability to use Computers and Software.

5. Give the English equivalents from the text given above:

OmnpeneneHnHble 0OSA3aHHOCTH; OT PYKOIMCH IO KHUTH B Tie-
peruieTe; NpUMeHeHNe CTaHJapTOB U3/1aHUs K KHUIeE; COCTOSITh
U3 TIpaBWII; OOJIBIIIMHCTBO U31aTeNell yueOHUKOB; He UMeeT 3Ha-
YeHUsl NIl PellakKTopa; OIMpEeNIeHHBbI MPOMYKT; HEYKIIIOKNE
Npe/IIOKEHNsI; He IMETh CMBICTa; 00IaaTh OTBETCTBEHHOCTHIO
Xa KOHEYHBI! MPOIYKT; COAEp:KaHUe; OMbITHbIE MUCATENH; a/1al-
TUPOBATh Pa3HbIE CTUIIU JJIs1 PA3HBIX OTpAcyeil; BCe B OJIHOM; JIH-
TepaTypHbIe HABBIKH; JIIOOOBb K KHUTAM; 3ar0JIOBOK; YMEHUE UC-
TI0JIb30BaTh KOMITHIOTEP M TTPOTPAMMHOE 0OecriedeHue.



6. Compose the dialogues on the topics:
1. The appearance of printing in Europe and Russia.
2. The skills of a book editor.
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Unit 5

. Read and learn the following words and expressions:
. commonwealth — rocygapcTBo, coapyXecTBO Hali

. to uphold — nognepxuBaTh, OTCTaNBATH

. code of ethics — mpaBuIa 3TUKH

. scrupulousness — EAAHTUYHOCTD, CKPYITYJIE3HOCTb

. to encounter — BCTPETUTHCS, CTOJIKHYTbCS

. plagiarism — rutaruat

. testimonies — T0Ka3aTeJILCTBA

. to torture — UCKaxarhb, MBITATh

to track down -BbIC/I€KMBaTh

. ripped-up- pa3zopBaHHbIE

. to solicit — cnocoOCTBOBATH MOMYYEHUIO, T0OMBATHCS
. flyer — peknmama

. rejection letter — nmucpbMO-0OTKa3

. submitted — 3aTpeOOBaHHBIN

. In-house — pupmMeHHbII

. clutter — nomexa

. testimonies on torture — CBUAETEILCTBA IIBITOK
. to draw — nipuBJEYDL

. upkeep — obecrieyeHue, MoAgepKKa

. reductiveness — yMeHbIIIEHHE

. to drudge -nenatp HyIHYIO padoTy

. direct-mail — mouroBas pexyiama



23. condescend — CHUCXOIUTh, YHUXKATh

24. current push — HbIHeIIHee ObICTPOE MPOABMXKEHUE (PbI-
BOK)

25. promising — o6elanImi

26. Almost wept — ouTH NPOCAE3UTHCS

27. to resubmit — MpeaCcTaBIATh TOBTOPHO

28. slant — moaxon

29. ultimately — B KOHIIe KOHIIOB

30. uplifting — nogHUMaOIIMIA HACTPOEHUE

31. drudge- «pabouas JomaaKa», «UIIAK»

32. emerging writers- BOCXOASIIUE aBTOPbI

33. distracted -cOUTBHIIT C TONKY

34. preoccupied —03a604EHHBIN

35. unfocused — paccessHHbIN

36. at face value — OykBaJIbHO, IO HOMHUHAJY, TI0 UJEE

37. first time writers — HaUMHAOIINE TUCATETA

38. to perceive — OlIEHUBATh

2. Read the text below:

http://www.newletters.org/UserFiles/File/Bob%?20Stewarts
9020Page/Literary%20Editing.pdf

LITERARY EDITING & MAGAZINE PUBLISHING,

AN EDITOR’S VIEW

Interview with Robert Stewart, Editor of New Letters

University of Missouri-Kansas City

Conducted by Valerie McDonnell, Student at Virginia
Commonwealth University



http://www.newletters.org/UserFiles/File/Bob%20Stewarts%20Page/Literary%20Editing.pdf
http://www.newletters.org/UserFiles/File/Bob%20Stewarts%20Page/Literary%20Editing.pdf

(October 2007)

1. How do you uphold a code of ethics when choosing pieces
to publish?

Stewart: I don’t understand this question. I choose the best
writing I can find, whether written by my sister, or Annie Dillard,
or my barber, Don. I don’t see what ethics has to do with it. The
magazine is all about the writing. The Awards competition is
different, because we promote an «anonymous» judging process;
we maintain that anonymity with a scrupulousness the CIA could
learn from. Here is our ethics: We do what we say we will do,
and we are clear about it.
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	От составителя
	Unit 1
	Unit 2
	Unit 3
	Unit 4
	Unit 5
	Конец ознакомительного фрагмента.

