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OT cocraBurteJs

HeoGxonumocTs BiiaJileHnst TEPMUHOJIOTHEN POAMKTOBAHA Pa3BUTHEM HAYYHO-TEXHUYECKOTO
nporpecca BO BCEM MUpE, MpoleccaMyl [Mo0aIM3aliy U UHTErpalliy, 4To BeJEeT K BO3PACTaloIIei
POJIM 3HAHUSI MHOCTPAHHBIX SI3BIKOB U HEOOXOAMMOCTH XOPOLIETrO BJIAJIEHUsI UIMU KaK B OOIIEKYJIb-
TYPHBIX, TaK 1 B crieliupuueckux cepax Mpou3BOICTBA U HAYKH.

[Mepen Bamu Tpethe nzgaHue, nepepadOTaHHOE U IONOJHEHHOE, COOPHHMKA TEKCTOB MO M3/1a-
TEJIbCKOMY JIeJly U JIMTEPAaTypPHOMY PEJAKTUPOBAHMIO Ha AHIVIMICKOM sI3bIKe (HampaBlieHUsl MOJ-
roroBku: 42.03.03 «U3parensckoe Aeno»). Mi3MeHeHO Ha3BaHWe COOPHUK Ha MPAKTUKYM B CBSI3U
C JJOMOJTHEHHbIMU NPAKTUYECKUMHU 3aJaHUSAMMU.

Pabora ¢ mpakTMKyMOM HamnpapjieHa Ha OBJIaJeHHE CTYICHTaMH CJEAYIONIMMHI KOMIETEHIIU-
AMU:

* CIOCOOHOCTBIO K KOMMYHHKAIMY B YCTHOH ¥ MIUCbMEHHO (hOpMe Ha PYyCCKOM M MHHOCTPAHHOM
SI3bIKAX JUIs pelleHus 3a/1a4 MEKKYJIbTYPHOIO U MEXKJIMYHOCTHOro B3aumonencteus — OK S;

* CIIOCOOHOCTBIO K caMOOpraHu3anuu 1 camoodpazosanuio — OK 7;

* CIOCOOHOCTBIO AHAIM3MPOBATh M 0000IMIATh MPO(EeCCHOHATBHO-HAYYHO-TEXHUIECKYIO
MH(pOPMALIHIO, OTEYECTBEHHBIN 1 3apyOeKHbIN OIBIT U3/1ATENILCKOTO JIeJIa, HCIIOIb30BaTh COBPEMEH-
HblE JIOCTHKEHHS HayKu B npakTudeckoil gesrensHocty — IIK 4

* CMOCOOHOCTBIO BJIaJIeTh NMPUEMAMU U METOAAMH aHAIMTHKO-CUHTETUYECKOH nepepadoTKu
notokoB uHpopmaruu — IIK 16.

TeKcThl U CTaThy MOAOOPaHbl C YYETOM MX aKTyaJIbHOCTH, HACBHIILIEHHOCTH TEPMUHAMU U T1PO-
(beccroHaIbHOM JIEKCUKOM 10 JaHHOM OTpaciu. [I1s CHATUSA JIEKCMYECKOro Oapbepa nepej Kaxaou
cTaThell PUBOUTCS CIIPABOYHBIN ammapar — CJI0Ba M BbIPakeHUsI, HEOOXOOUMBIE ISl TOHUMAaHHUSI
COIepKaHUs CTAaTbK U MOCJeqyIoIIero 3anoMmuHanus. [Ipaktiuueckue 3aganus Ha JIEKCHKY, NepeBOjL
¥ TIepecKas MO3BOJISIIOT OTPadOTaTh U TOBOPEHME Ha TIPO(ECCHOHATBHYIO TEMY.

B nporiecce paboThl ¢ MPAKTUKYMOM PEKOMEH/TYeTCSI:

1) HaUMHATh ¢ OTPAOOTKM MPOM3HOIICHNST HOBBIX CJIOB U BHIPAKEHUIA;

2) 4uTaTh CTATHIO HAa 3aHATUH, BBHITOIHUB BHIOOPOUHBIN ITEPEBO;

3) OTBETHUTH HA MTOCTABJIEHHbIE BOIPOCHI;

4) HaWiTU SKBUBAJIEHTBl PYCCKUX CJIOB M BBIPQKEHUI U 3aKPENUTh HABBIK MOHMMAaHMsI, BBIIOJ-
HUB YIPaKHEHUS Ha NIEPEBOJL CJIOB M MPEAJIOKEHUIA;

5) o0OcyauTh ¢ UCNOIB30BaHKEM MPOGECCUOHATBHOM JIEKCUKU MPOOJIeMyY, 3aTPOHYTYIO B ITPO-
YUTAaHHOM MaTepuaJie B pekKMMe JIMajiora Uik KOH(EepeHMY B rpyIie

OTBeThl Ha BOIPOCH K CTaThsM IMO3BOJISIOT NpEenojaBaTeIsiM OLEHUTh CTENeHb NOHUMaHUS
U B JaJbHEWIeM MOATrOTOBUTh CTaThbU K MepecKkasy. B KauecTBe 3aKJIIOUMTENTHHOrO 3Tama padoThl
HaJ| CTaThedl MpelyCMOTPEHBI 3a/laHusl 10 COCTABJIEHUIO JUAJIOTOB IO TeMe, a Takke 0O0CykIeHue
OCHOBHBIX MOJIOXKEHUI CTaThU IyTEM AUCKYCCHHU, IPOEKTHAS AEATEIbHOCTb.

Cratb M TEKCTHl HE aJanTHPOBaHbl, MOITOMY I'paMMaTMKa B HUX pasidyHa. B HekoTo-
PbIX MaTepuajax BCTPEYalOTCs CJIOKHbIE PaMMATHUYECKHe KOHCTPYKIIMHU, KOTOpbIe MOTYT BbI3BATh
3aTpyaHeHue B rpynmax ¢ ypoHsAME C. C 3Toi Lesblo 15 IOHMMAaHUs U IiepeBoia TpedyeTcs JoMnoJ-
HUTEJIbHOE 00bSICHEHNE HEKOTOPBIX TeM (Hanp., Participle Construction, Complex Object, etc.). ITpe-
T0/1aBaTesIsIM PEKOMEH/IyeTCsl YUUTHIBATh YPOBEHb BJIAJICHUs] aHIJIMICKUM SI3bIKOM B TOW WJIM MHOM
TpyIIe U BHIOMpPATh COOTBETCTBYIOIIME TEKCTHI [Isi paOOThl. 3Be3oukaMu (*) OTMEUeHBI CTaThu
MOBBIILIEHHOM CJIO)KHOCTH, PEKOMEH/I0OBaHHBIE TOJILKO XOPOIIIO MOATOTOBJIEHHBIM CTYy/IEeHTaM 2 Kypca.
TeKcThl MOCBAIIEHB pa3HOOOPa3HBIM BOIIPOCaM o TeMaM «M31aTenbeKoe 1610 U peAakTUPOBAHKE,
«KHuroseseHne», HO X OObEIUHAET HACBILLIEHHOCTh MPO(eCCHOHATBHOM JIEKCUKON U TEpMHUHAMHY,
YTO OBUIO TIPHOPUTETHBIM BO BpeMsi pabOThI HaJ COOPHUKOM.
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ABTOpP-COCTaBUTEJb HAJIEETCS HA TO, UTO ITPAKTUKYM Y ITIOMOXKET CTY/AEHTaM U [TPETriofaBaTesisiM
B OCBOEHHHU MPO(eCCHOHATBHON JIEKCHKH 1 BHIPAOOTKE YKa3aHHBIX BBIIIE KOMITETSHIIUH.
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Unit 1

1. Read and learn the following words and expressions:

1) image — u3oOpaxenue, oopa3

2) in a sense — B U3BECTHOM CMBICJIE

3) condensation- KpaTkOCTb (CTUJISA), CKATOCTD (CTHJISA)

4) modification — KOppeKTUPOBKa

5) creative skills -TBopueckue cnocooHoCTH

6) precise set — onpe/iesIeHHbII Habop

7) release- omyOnukoBaHue

8) in particular — B 4acTHOCTH

9) substantive — caMOCTOATE/IBHBIN, HE3aBUCUMBII

10) copy editor — pegakrop Tekcra

11) to overlap- coBnanatsb

12) layout — KOMITIOHOBKA, PACIIOJIOKEHUE YACTEN

13) house style — ¢pupMeHHBII CTUIIb, BHYyTPEHHUH CTUJIb

14) inclusion — BKJIIOUeHNE

15) sub-editor- pepakrop oraena

16) production editor — peiaKTOp 10 MPOU3BOACTBY (JIMTEpaTypHBIi peJaKTOp, KOTOPBI pado-
TaeT C PYKOIUCHIO, CYUTHIBAET I'PAHKU U KOPPEKTYPY)

17) editor-in-chief — rimaBHbIN penakTop

18) editor at-large — aBTOp nepeioOBbIX cTaTen

19) anthology — anTOMIOrMA, XpecTOMATUA

20) compilation — cocTaBjieHlE, KOMITUIALMS

21) edition — u3ganue

22) makeup editor — penakTop BEpCTKH

23) sponsoring editor — peJakTop-CIIOHCOp

24) acquisitions editor — peLIeH3eHT U3JaTeIbCTBA

25) commissioning editor — BBITYCKAIOIINKI PEJAKTOP

26) ghost writing — HanMcaHKWe CTaTbU 3a IPYTroro

27) substantive editor — HE3aBUCUMBIN PEAAKTOP

28) content — coepkaHue

29) editorial — nepenoBas crarbs

30) encompass — OXBaTbIBaTh

31) in concert — BO B3aMMOIECHCTBAN

32) to set — ycTaHaB/IMBaTh

33) to chair — npeacenarenbCTBOBATh

34) ombudsman — ciykaiuii, paccMaTpUBAIOIINN Ka100bl (OMOYICMEH)

35) city editor — pegakTop OT/esIa MECTHBIX HOBOCTEN

36) copy desk — penakuus

37) opt-ed — KOJIOHKa KOMMEHTapUEB

38) wire media — MyJIbTUMEAUIHBIE CPEJCTBA MACCOBOM MH(POPMaLH

2. Read the text below and retell it:

https://en.wikipedia.org/wiki/Editing

WHAT IS EDITING

Editing is the process of preparing language, images, sound, video, or film through correction,
condensation, organization, and other modifications in various media. A person who edits is called
an editor. In a sense, the editing process originates with the idea for the work itself and continues

8
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in the relationship between the author and the editor. Editing is, therefore, also a practice that includes
creative skills, human relations, and a precise set of methods.

Print media

There are various levels of editorial positions in publishing. Typically, one finds junior editorial
assistants reporting to the senior-level editorial staff and directors who report to senior executive
editors. Senior executive editors are responsible for developing a product to its final release. The
smaller the publication, the more these roles run together. In particular, the substantive editor and
copy editor often overlap: fact-checking and rewriting can be the responsibility of either.

Newspaper and wire services copy editors correct spelling, grammar, and matters of house
style, design pages and select of news stories for inclusion. At UK and Australian newspapers, the term
is «sub-editor.» They may choose the layout of the publication and communicate with the printer —
a production editor. This and similar jobs are also called «layout editor,» «design editor,» «news
designer,» or — more so in the past — «makeup editor.» Magazine editors include a top-level editor
may be called an editor-in-chief. Frequent and esteemed contributors to a magazine may acquire
a title of editor at-large or contributing.

In the book publishing industry, editors organize anthologies and other compilations, produce
definitive editions of a classic author’s works («scholarly editor»); and organize and manage
contributions to a multi-author book (symposium editor or volume editor). Finding marketable ideas
and presenting them to appropriate authors: a sponsoring editor. Obtaining copy or recruiting authors
such as: an acquisitions editor or a commissioning editor for a publishing house. Improving an author’s
writing so that they indeed say what they mean to say in an effective manner — a substantive editor.
Depending on the writer’s competence, this editing can sometimes turn into ghost writing. Substantive
editing is seldom a title. Many types of editors do this type of work, either in-house at a publisher or
on an independent basis. Changes to the publishing industry since the 1980s have resulted in nearly
all copy editing of book manuscripts being outsourced to freelance copy editors.

Executive editor

The top editor sometimes has the title executive editor or editor-in-chief. This person is
generally responsible for the content of the publication. The exception is that newspapers that are large
enough usually have a separate editor for the editorials and opinion pages in order to have a complete
separation of its news reporting and its editorial content.

The executive editor sets the publication standards for performance, as well as for motivating
and developing the staff. The executive editor is also responsible for developing and maintaining the
publication budget. In concert with the publisher and the operating committee, the executive editor
is responsible for strategic and operational planning.

Newspapers

Editors at newspapers supervise journalists and improve their work. Newspaper editing
encompasses a variety of titles and functions. These include:

* Copy editors

* Department editors

* Managing editors and assistant or deputy managing editors (the managing editor is often
second in line after the top editor)

» News editors, who oversee the news desks

* Photo or picture editors

* Section editors and their assistants, such as for business, features, and sports

* Editorial Page Editor who oversees the coverage on the editorial page. This includes chairing
the Editorial Board and assigning editorial writing responsibilities. The editorial page editor may also
oversee the op-ed page or those duties are assigned to a separate op-ed editor.

* Top editors, who may be called editor in chief, executive editor or sometimes just editor

* Readers’ editors, sometimes known as the ombudsman, who arbitrate complaints.
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* Wire editors, who choose and edit texts from various international wire services, and are
usually part of the copy desk

* Administrative editors (who actually don’t edit but perform duties such as recruiting and
directing training).

The term city editor is used differently in North America and South America, where it refers
to the editor responsible for the news coverage of a newspaper’s local circulation area (also sometimes
called metro editor), than in the United Kingdom, where it refers to the editor responsible for coverage
of business in the City of London and, by extension, coverage of business and finance in general.

3. Answer the following questions:

1. What is editing? What can be edited?

. What do the editors —in- chief do? What is their main responsibility?

. Who is responsible for news-paper layout?

. Who answers the complaints?

. What does a substantive editor usually do and why do they hire such editors?

. What is the copy desk staff?

. Why is it necessary to supervise journalists and who supervises them in the newspaper?
. What can you tell about the duties of a production editor?

. What does the city editor do in the USA and the UK?

10. Who is responsible for developing and maintaining the publication budget?

4. Translate the sentences into Russian:

1. Editing is the process of preparing language, images, sound, video, or film through
correction, condensation, organization, and other modifications in various media.

2. Editing is, therefore, also a practice that includes creative skills, human relations, and
a precise set of methods.

3. Typically, one finds junior editorial assistants reporting to the senior-level editorial staff and
directors who report to senior executive editors.

4.. In particular, the substantive editor and copy editor often overlap: fact-checking and
rewriting can be the responsibility of either.

5. Newspaper and wire services copy editors correct spelling, grammar, and matters of house
style, design pages and select of news stories for inclusion.

6. In the book publishing industry, editors organize anthologies and other compilations,
produce definitive editions of a classic author’s works («scholarly editor»); and organize and manage
contributions to a multi-author book (symposium editor or volume editor).

7. The executive editor sets the publication standards for performance, as well as for motivating
and developing the staff. The executive editor is also responsible for developing and maintaining the
publication budget.

5. Give the English equivalents from the text given above:

[Tpornecc penakTHpOBaHMST; TTyTeM MCIIPABJICHUs, CKATOCTU TEKCTa, OPraHU3aIlii U KOPPEKTH-
POBKM; BKJIIOUaeT B ceOs TBOPUECKU HABBIKM; TIEUaTHBIE CPEJCTBA MACCOBOM MH(MOpMAIUK; MIaj-
WA PEIaKTOP; CTAPIIUI PeAAKTOP; YaCTO COBIAAIOT; PYKOBOAAT KYPHAIMCTAMHU U UCIIPABJISIOT
UX OIIMOKU; miedh-peaakTop, HE3aBUCUMBIN PEIaKTOP, HAITMCAHUE CTAaThH 3a JIPYroro; KOMIIOHOBKA
NyONMMKaIWiA; CTAaHAAPTH M31aHus (MyONMMKaIyn); cCofepkaHne M3/IaHusl; pa3sHoOOpas3ye Ha3BaHUiA
1 (PyHKIIUH; pelakTOPhI KYPHAJIOB; HAHUMATh IITAT; PeAAKTOP-aIMUHKUCTPATOP; TIepe/IoBasi CTaThs;
OTBEYAIOIIHe Ha KaJIoObl;, PeJaKTOPhl MECTHBIX HOBOCTEH; PEIaKTOP Ha pajivio; OTBEYATh 3a OCBelIe-
HUe cOOBITHI OU3Heca.

6. Fill in the gaps with the words from the text:

1. who may be called editor in chief, executive editor or sometimes just editor.

2. sets the publication standards for performance, as well as for motivating and
developing the staff.

O 00O\ Wi
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3. Typically, one finds junior editorial reporting to the senior-level editorial staff
and directors who report to senior executive editors.\

4. Editing is the process of preparing language, , sound, video, or film
correction, condensation, organization, and other modifications in various media

5. Obtaining copy or recruiting authors such as: an editor or a editor

for a publishing house

7. Translate the following sentences into English:

1. IIporiecc MUTEpaTypHOTO PEAAKTUPOBAHKS BKJIIOUAET B ceOsl MCTIpaBJIeHUE MTPABONMCAHMS,
rpaMMaTUYeCKUX OIMIMOOK, CKaTHEe TEKCTa, KOMIIOHOBKU M JPYTUX MOAU(UKAINA.

2. MBI MOXeM peJaKTUPOBATh KHUTH, Ia3eThl, (PHMIIbMbI, MYy3bIKaJIbHbIE TPOU3BEICHUS, N300-
paxkeHus.

3. PenakTupoBaHue revaTHbIX U3IAaHUN MPOU3BOAUTCS B U3JATEIbCTBAX U PEAAKIUSX CIeIH-
QJIBHBIM ILITaTOM COTPYIHHUKOB.

4. HaynHaioT mpoliecc pelak THPOBAHHUSI CTAThH MJI/AIINE PEIAKTOPHI, KOTOPbIe TOTYMHSIOTCS
crapmum. [ToTom cTapiime perakTopsl MPOBEPSIIOT pabOTy M OTIPABISIOT TIABHOMY PEJaKTOPY.

5. 3a conepkaHue U3JaHusl OTBEYAET IJIaBHBIA PEIaKTopP.

6. ITIpon3BOACTBEHHBII PEAAKTOP OTBEYAET 32 MPOIECC MeYaTH ra3eThl UK XKypHAIA.

7. HezaBucuMBIN peiakTop MOXET padoTaTh B PeJAKIMKM UM HAHUMAThCS CO CTOPOHBI ISt
TOTO, YTOOBI PEAAKTHPOBATH MPOU3BE/ICHNE aBTOPA, HO YaCTO OH MPOCTO MUIIIET padoTy 3a Hero.

TEXT 2

1. Read and learn the following words and expressions:

1) editing- pegakTupoBaHue

2) to adjust — mpuUcocadIMBaTh, COTJIACOBHIBATH

3) required — TpeOyemblii

4) to imply — nogpazymeBathb

5) accuracy — TOUHOCTh

6) to pertain — npuHaIekKaTh

7) relevant — oTHOCSIIMIACS

8) terminology — TepMUHOJIOTUSI

9) to adapt — npucnocadMBaTh, aTANTHPOBATH

10) — MHOTOUHMCIIEHHBIH, OOV PHBII

11) inaccuracies — HETOUHOCTH, OIIMOKHU

12).detangle- pacnytathb

13) confusion- GecriopsiioK, MyTaHUIIA

14) wording — popmysiipoBKa

15) product — KOHEUYHBII TPOLYKT

16) infrequent — peIkoO BCTpevaIOIIUIACS

17) labor input — Tpymo3aTpatht

18) proofreading — mpaBka, ucrpapjieHHe OIMIMOOK, KOPPEKTypa TeKCTa

19) mission-critical — KpUTUYECKU BaKHBIN

20) legal — opuauyeckuii

21) benefit — nmpenmyIecTBO

2. Read the text below and retell it:

https://en.wikipedia.org/wiki/Editing

TEXT EDITING

Text editing is the processing of text information in order to adjust it as required. Editing can
be technical or stylistic.
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Editing of translations is usually performed by native speakers or professional translators with
a vast working knowledge. The work of an editor implies checking the content and terminology
reproduction, and the adequacy of text style, making corrections as required.

The editor works to specify and unify the terms, concepts, and definitions used in a text
and pertaining to a relevant branch of economy, knowledge, science, or technology. He or she
prepares subject reviews, annotations and abstracts, using foreign-language sources of scientific and
engineering information.

It is easier for an editor to adapt to similar mistakes or inaccuracies. It is somewhat more
difficult to detangle a confusion of terminology or text presentation, as there are numerous ways
to correctly express one and the same idea, and a translator cannot be required to match an expected
wording.

It is worth pointing out here that translation of a text into a foreign language is but one
component of the end product. It is not infrequent that the translation itself, by the labor input,
accounts for just 30 — 35% of the total work content. In addition, a text undergoes a variety of other
operations, including quality control which involves editing and proofreading, the more so with
mission-critical texts, such as engineering materials or legal documents. In general, any document
will benefit from a second look, in addition to that of a translator.

3. Answer the following questions:

1. What is text editing?

2. What does the work of an editor imply?

3. Why is it necessary to unify and specify the terms?

4. In what branches the unifying of the terminology is mission-critical?

5. How much is the translation in the end product?

6. Why is it so important for an editor to have knowledge in different branches of economy
and science?

7. What does the editor also prepare?

4. Translate the following sentences into Russian:

1. Text editing is the processing of text information in order to adjust it as required. Editing
can be technical or stylistic

2. The work of an editor implies checking of the content and terminology reproduction, and
the adequacy of text style, making corrections as required.

3. The editor works to specify and unify the terms, concepts, and definitions used in a text and
pertaining to a relevant branch of economy, knowledge, science, or technology

4. It is easier for an editor to adapt to similar mistakes or inaccuracies.

5. It is worth pointing out here that translation of a text into a foreign language is but one
component of the end product. It is not infrequent that the translation itself, by the labor input,
accounts for just 30 — 35% of the total work content.

6. A text undergoes a variety of other operations, including quality control which involves
editing and proofreading, the more so with mission-critical texts, such as engineering materials or
legal documents

7. In general, any document will benefit from a second look, in addition to that of a translator.

5. Give the English equivalents from the text given above:

[TonBeprarbcsi pa3aMyuHBIM ONEpalsaM; peJaKTUPOBAHUE TEKCTOBOM MH(MOPMAIUU; PUBBIK-
HYTb K OJMHAKOBBIM OHII/I6KaM; MMPUBECTU TEPMHUHLI B COOTBETCTBUE C HOPMaMU; a/ICKBATHOCTb CTUJIA
CTaThU; KOHTPOJIb KauecTBa TMepeBojia; TPyAo3arparsl; o0muid 00beM pabOThl; TOBTOPHBIA B3IJISI]T
Ha TEKCT; OIPeJeIUTh U YHU(PUIIMPOBATh TEPMUHBI; BOCIIPOU3BEIEHUE (TIepeaaya) TEPMUHOB; COOT-
BETCTBYIOIIAs OTPAcyb HAYKH; TEXHUYECKAs OTPACIb, IOPUINIECKas OTPacib, KPUTHUECKH BaKHBIM.

6. Translate the following into English:
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1. PenaktupoBaHue TeKCTa MpeAronaraeT ero oopadoTKy ¢ Leblo MOMydYeHUsT aieKBaTHOCTH
Y COOTBETCTBHS TEPMHUHOJIOTUH HEOOXOAMMBIM HOPMaM.

2. PeakTop nepeBeIcHHOTO TEKCTa JIOJKEH 00/1a/1aTh OTPOMHBIMU 3HAHUSIMU BO BCEX OTpac-
JSIX HayKH, 0Opa30BaHUSI U KYJIBTYPHL.

3. KpI/ITI/I‘{eCKI/I BaXXHa a/ICKBATHOCTb B TCXHUYCCKUX U IOPUINYCCKUX TCKCTAX.

4. Heo6xomumo yHU(HUIIMPOBATh U ONPEAEIUTh BCE TEPMHUHBI B MIPOLIECCE PEaKTUPOBAHUS
CTaTbMU.

5. TlepeBon cam 1o ceOe — TOJBKO YacTh KOHEYHOTO MPOAYKTA U coctaniseT 30—35% paGoThi.

6. TekcT mepeBoAa MoABepraeTcss KOPPEKTUPOBAHUIO, UCTIPABIEHUIO PAa3HOTO pojia OLIMOOK
Y HETOYHOCTEH.

7. Ecnu Ha TEKCT IOCMOTPETH ellie pa3 TMOcje ero peJakKTUPOBaHuUsI, TO OH TOJBKO BBIUTPAET
OT 3TOTO.

7. Compose the dialogues on the topics:

1) The preparing of a programme on TV. You are editing the script and discuss with the chief
editor

2) Explain to you friend what processing of the literary text and translations means.

3) What is the usual staff of a copy desk.
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Unit 2

1. Read and learn the following words and expressions:
. €zIne — JIEKTPOHHBIN Ky pPHAJ

. subscriber — MOAIMUCYUK

. Opt-in — MOANKCKA

. submission — npeacrasieHue

. handy — yn0oOHbIiA, HAXOASIIUIACS PAIOM

. heart- cyTp

. checklist — nHCTpYKLIKS, TEpEYEHb

. startling fact — nopasutenbHbINA (PakT

9. introduction — BCTynUTENbHAS YaCcTh

10. submit — gaTh MOA3aroJI0BOK

11. tips- cBeneHus

12. yawn — 3eBota

13. on track- cornacHo miany

14. compelling — npuBieKaOIMil BHUMaHHE

15. tougher — xecue

16. coach — nnCcTpyKTOp

17. tip — Hamek

18. to compel — 3acTaBiATh, MOHYXIATh

19. linking verbs — rnarossl-cBs3kH

20. to talk down — 3acTaBUTH 3aMOTYATH

21. to stare — cMOTpeTb HE OTPBIBASCH, IPUCTATLHO

22. sparingly — 6epexH0, 5KOHOMHO

23. to quadruple — yBesImunTh B YETHIPE pasa

24. redundance — u3nMIECTBO, AyOIUpPOBaHUE

25. to avoid — u3berarb

26. coach — uHCTPYKTOp (peneTuTop)

27. precious — IparoleHHbI

28. syllable — cior

29. cliché — mrramn, n36uToe BHIpakeHUe

30. emphasis — NOAYEPKHUBAHUE, AKLIEHT

31. pompous — HanBILEHHBINA, TPOMKHIA

32. fine work of art — npousBeieHNE U3AMHOTO UCKYCCTBA

2. Read the text below and retell it:

http://globalinx.ca/writing-articles/How-To-Edit- Your-Articles-As- You-Write 49268/
index.html

HOW TO EDIT YOUR TEXTS AS YOU WRITE

Increase your ezine subscribers by submitting texts once or twice a week to the opt-in ezines.
Read by thousands, even hundreds of thousands, you get 10—25 new subscribers for each submission.
Your texts also bring people to your Web site to buy your products. Use this checklist to edit your
own work.

Knowing these benefits, you want to create and submit as many excellent texts as you can. At
times, you have the texts complete, but don’t have anyone handy to edit them. While it’s best to get
at least two other edits from business associates, you can edit your texts yourself with a little help.

Use this checklist to edit your own work:

0NN B W
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1. Start your introduction with a question or startling fact. You must hook your readers with
something that reaches their emotions.

2. Make your introduction only a few sentences. Your readers want to get to the heart of your
text fast. They want easy-to- read quick tips. Long stories can bring a yawn to your reader.

3. At the end of your introduction, include your text’s thesis to stay on track and make your
text clear and compelling. For instance, «use this checklist to edit your own work.»

4. Make all of your sentences short. Since standard sentence length is 15—17 words, make
most of your sentences under that number. Complex sentences and multiple phrases make the reading
tougher. Make it easy for your readers to find the subject and verb of each sentence, so they get the
point fast.

5. Avoid dull, slow sentences. To avoid passive construction, start them with a subject, and then
follow with a verb. For instance, «The coach marketed her business and books through submitting
texts online» is an active sentence. «The coach’s books were marketed online through submitting
texts.» is passive. Drop linking verbs such as «is,» «was,» «seemed,» or «had.» Replace them with
power, active verbs. Instead of «She is beautiful,» you could say, «Her beauty compels you to stare
at her.»

6. Aim for compelling, clear copy. Write for the 8—10th grade reader. Don’t try to impress
with pompous words such as «utilize.» Always think «What's in it for them?»

7. Use specific nouns and names. General references don’t engage your readers’ emotions. Let
them see the size, color, and shape. Rather than say, «Write your book fast to make lifelong income,»
say «Write and finish your book fast so you can take that long vacation to a Caribbean island.» Money
alone doesn’t motivate, but what we can do with it does.

8. Let go of certain adverbs. Words like very, suddenly, and sparingly, tell instead of show. Use
adverbs as often as you celebrate your birthday. Did I show, rather than tell? Your readers are hungry
to experience feelings as well as picture themselves in your examples.

9. Let go of adjectives. Instead of saying, She is a super-intelligent person,» you could say,
«She’s a genius.»

10. Appeal to the senses of sight, sound, and emotions. Telling is not effective. Instead of «Buy
this book today because it is so useful,» say, «Would you like to double, even quadruple your Online
income in three months?»

11. Cut redundancies. Too much repetition in your texts speaks boring or «talking down»
to your readers. Be willing to part with some of your «precious» words. Your first edit should reduce
your words at least by one-fourth.

12. Don’t use pompous words to try to impress your reader. Use the shortest, simplest, most
well-know word. Check your word’s number of syllables. The more syllables, the more difficult.

13. Keep the subject and verb as close together as possible. Don’t make your reader work to get
the meaning.

14. Use the present or past tense of the verb rather than the "-ing“ form of the verb. Instead
of ,,she is singing,“ say, ,,she sings or she sang.

15. Put your point at the end of a sentence, a paragraph, or chapter for emphasis. This position
hooks the reader to pause and notice or hooks him to keep reading.

16. Cut cliches. Once, original metaphors, cliches age and become trite. Instead of «Birds
of a Feather Flock Together,» you could say, «Birds of a Feather Need to Fly Away.»

Make your texts sculptured and painted like a fine work of art. Your word choices do make
a difference — both in commercial acceptance as well as audience understanding.

Self-editing will help.

: Comments

Judy Cullins, 20-year book and Internet Marketing Coach, Author of 10 eBooks including
«Write your eBook Fast,» and «How to Market your Business on the Internet,» she offers free help
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through her 2 monthly ezines, The Book Coach Says...and Business Tip of the Month at and over
140 free texts. http://www.bookcoaching.com/opt-in.shtml

3. Answer the following questions:

1. Want is the aim of the text?

2. What recommendations do you follow on your writing?

3. Why should we avoid complex words?

4. Why is it better to cut redundancies?

5. What is recommended about the introduction?

6. What Grammar recommendations are given by the author?

7. What kind of words is it better to use?

4. Translate the sentences into Russian:

1. Your texts also bring people to your Web site to buy your products. Use this checklist to edit
your own work.

2. While it’s best to get at least two other edits from business associates, you can edit your texts
yourself with a little help.

3. Your readers want to get to the heart of your text fast. They want easy-to- read quick tips.
Long stories can bring a yawn to your reader.

4. Complex sentences and multiple phrases make the reading tougher. Make it easy for your
readers to find the subject and verb of each sentence, so they get the point fast.

5. Cut redundancies. Too much repetition in your texts speaks boring or «talking down» to your
readers

6. Don’t use pompous words to try to impress your reader.

7. Use the shortest, simplest, most well-know word.

8. Make your texts sculptured and painted like a fine work of art. Your word choices do make
a difference — both in commercial acceptance as well as audience understanding.

: 5. Give the English equivalents from the text given above

CraTby MPUBJICKYT YMTATENI HA BeO-CalT; KOJUIETd 1O OM3HECY; BpeMeHaMU; HaXOAAIIUNACS
TOJI PYKOM, YTOOBI OTPEJAKTUPOBATH CTAThHIO; C HEOOJBIIION TTOMOIIBIO; YIOBUTh CYTh CTaThU; MPO-
BEpPUTh KOJIIMYECTBO CJIOrOB; M30eraTh UCIOJIb30BaHUE CTPAJATEILHOTO 3aJI0ra; 3aCTaBUTh 3€BaTh;
3aTPYJHUTH YTCHUE (CHCH&TL ero TPYIIHGG); JIETKHUE OJId YTECHU S HAMEKU 6I)ICTpO IMOHATDL CYTb CTATbH;
3peHwe, CIIyX, YyBCTBA; ICHBI'W CaMU IO ceOe He MOTUBUPYIOT; COKPATUTh TIOBTOPHI; XOPOIIIO N3BECT-
HBIE CJIOBA; TIPOM3BECTH BIIEUYATIICHUE HAa YUTATEJISI; UCTIONBh30BaTh CaMble KOPOTKHE CJIOBA, B KOM-
MEpPUYECKOM OTHOIIIEHUH; POU3BECHNE U3SAITHOTO UCKYCCTBA; TOHUMAHUE ayJJUTOPUH, PEIaKTHPO-
BaHHUE camMoro ceds.

6. Fill in the gaps with the words from the text:

1) Knowing these , you want to create and submit as many excellent texts as
you can.

2) of adjectives. Instead of saying, She is a super-intelligent person,» you could
say, «She’s a genius».

3) Keep the and verb as together as possible.

4) Put your point at the end of a sentence, a paragraph, or chapter for

5) Make your texts and painted like a of art.

7. Translate into English:

1. Ctarby pUBJIEKYT YMTaTE e HA BAIll CAKT, €CJIM Bbl TIOC/IEAYETE Psijly COBETOB.

2. He ucnionp3yiTe CI0XKHBIE MPEJIOKEHU s, YTOObI HEe 3aCTaBJIATh YMTATEIel 3eBaTh.

3. Cokparure NOBTOPbI, KOTOPbIE 3aTPYAHSIOT UTEHUE CTATEM.

4. OGneruynte CTPYKTYpy HpeAoKeHHs, YTOObI YMTATeIb MOT OBICTPO HAWMTH MOAJIexXaliee
U CKa3yeMoe U Cpa3y ke MOHSATb OCHOBHYIO MbICIIb.
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5. MOXHO MpHBJIeYh BAIUX KOJJIET K PeJAaKTUPOBAHUIO, HO TIPOIE PEIaKTHPOBATH CAMOMY,
€CJIM CJIeJIOBATh ONpee/IeHHBIM COBETaM.

6. Crneztyet MCHoNb30BaTh CaMble KOPOTKHUE, MTPOCTHIE U OOIIEN3BECTHBIE CIIOBA.

7. Bei6op cnoB OyzieT cofeficTBOBaTh HAMITyYIlieMy TTOHUMAHHUIO 1 KOMMEPYECKOMY YCTIEXy CTa-
TeM.

8. Compose the dialogues on the topics:

1. How do you understand the statement: «Make your texts sculptured and painted like a fine
work of art»

2. What is the main advice on the self-editing which you have found in the text.
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Unit 3

1. Read and learn the following words and expressions:
. to step through — mpoiTi uepes
. account — OTYeT
. to 1lluminate — mposiMBaTh CBET, OCBEUIATh
. creativity — TBOpYECKME CIOCOOHOCTH, TBOPYECKHI ITOTEHIIAAI
. mortality — cMepTHOCTb
. transience- OBICTPOTEYHOCTh, MUMOJIETHOCTD
. harrative — IOBeCTBOBATEJIbHOE
. nonfiction — JOKyMEHTaJIbHOE ITPOU3BEICHUE
9. fascinating — 3aXBaTbIBAOIINNA
10. rivalry — conepHU4eCcTBO, KOHKYPEHLIMS, COPEBHOBAHHE
11. ambition — yectomooue
12. facet — rpanb, acieKT
13. dazzling — ocnenuTenbHbIN
14. juicy — MHTEpECHBIN
15. to grapple — nbITaThCA PEOAOJIETH
16. challenge — BbI30B, MpobGIEMa
17. to limber up- genarb pa3MUHKY
18. scene-setting — MOCTPOEHUE CLIEHBI
19. posturing-mMaHeBpupOBaHUE
20. straightforward — npsMou, MPAMOJINHENHBIN
21. to thread — BrIeTaTh, IPOBOAUTH KPACHOU HUTHIO
22. to dispense — 0CBOOOX/1aTh
23. to fortify — nogepxuBarh, 3aUIIATH OT
24. flaws — HemocTaTKU
25. pretty — IpUBJIEKATEIbHBIN
26. to shy away — yBuIMBaTh, OTKa3bIBaThCS
27. herd — cramo
28. to snatch away — youBaThb
29. to struggle through — npo6uBaTbcs yepes
30. to scribble — HeOpexHO MUcaTh, MMCATh KaK KypULa JIAoi
31. margin — none cTpaHuLbl
32. hype — pekjiaMHas nrymmuxa
33. buzz — ciayxu mymuxa
34. substance — CyIIHOCTb
35. insight — MPOHUMKHOBEHUE B CYLIHOCTh, [IOHUMaHNE
2. Read the text below and retell it:
http://www.publishersweekly.com/pw/by-topic/columns-and-blogs/soapbox/article/21359-
editing-from-the-inside.html
EDITING FROM THE INSIDE
TO BE A GOOD EDITOR, IT HELPS TO THINK LIKE A WRITER.
by Jake Morrissey — Publishers Weekly, 7/18/2005
I learned a valuable lesson about when I stepped through the publishing looking-glass and
became an author: It’s just as important for an editor to understand the author’s writing process as
it is to understand the words on the page. editing

0NN B W
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Two manuscripts taught me this. The first was by Matthew von Unwerth. Subtitled (and
published by Riverhead on July 7), it’s the account of Sigmund Freud’s investigation into the
connections between creativity and mortality in his 1915 essay «On Transience.» It illuminates a time
in Freud’s life few know much about, and introduces readers to a fascinating world of ideas and the
people who create them. Freud’s Requiem Mourning, Memory, and the Invisible History of a Summer
Walk

The second was my own book, (published by Morrow last March). Like the Freud book, it’s
narrative nonfiction, the story of the decades-long rivalry between two of Italy’s great 17th- century
architects, Gianlorenzo Bernini and Francesco Borromini. (Think with architects.) The Genius in the
Design Amadeus

I began editing Matt’s manuscript as I was finishing , and was struck by the similar ambitions
of our books. Each illuminates a facet of cultural history through great men. And each focuses on what
these men accomplished: in , provocative ways of thinking about creativity; in , dazzling buildings and
the invention of the Baroque. Both books demonstrate that great, juicy stories can be found where
history, culture and personality meet. Genius Freud’s Requiem Genius

The more of the Freud manuscript I edited, the more I realized that Matt and I had grappled
with the same challenges. Among them was finding the narrative in abstract ideas. I told Matt to find
the people in the ideas he was writing about. One of my notes suggested, «You’re addressing some
pretty abstract ideas here... If you can thread the lives of these three through the manuscript, the
book will be both more dramatic on a human level and more psychologically engaging.» I had made
a similar mistake myself, in one chapter describing the current appearance of a Roman street instead
of the reasons why Borromini was walking down it in the first place.

In addition, Matt’s writing in his early drafts was too cautious. He needed to limber up his
prose. I suspected he knew this, as I had when I submitted my manuscript and my editor noted that
my complicated scene-setting «feels like posturing to me and it’s not necessary.»

To get Matt to focus on simplifying his language and sentence structure, I told him that «the
more theoretical the ideas you want to convey, the more straightforward your prose should be.»
I wonder if dispensing such advice would have occurred to me before I had written my own book.

As 1 edited, I tried to keep in mind that editors too often search only for the flaws
in a manuscript. We can be like lions trying to snatch away a herd’s weaker antelopes when sometimes
it’s just a joy to watch them run. An occasional positive comment scribbled in the margins can
fortify an author during the revision process: a simple «nice» or a more theatrical «Bravo» can help
enormously. This is a lesson I learned as I struggled through my own rewrite, where my editor noted
on page 42, «Jake, this is wonderful writing.» (I'm thinking of having the page laminated.)

That doesn’t mean that as an editor I shied away from asking questions or requesting revisions.
When I thought a point was muddy or that Matt needed to be more specific — I once asked him to be
«less psychiatric» — I said so. But I never forgot that this book should sound like him, not me. These
were his ideas, not mine; the gold he’d mined was his. It was my job to polish it so that it shone as
brightly as it could.

In a publishing climate where hype seems more important than content and buzz more desirable
than substance, it’s easy to forget books are still written the way Edith Wharton, F. Scott Fitzgerald
and Ernest Hemingway wrote them: word by word, insight by insight. And no matter which side of the
desk I sit on, it helps to remember that all of these writers benefited from having an editor who helped
them find the best books in them.

Comments:

The Genius in the Design: Bernini, Borromini, and the Rivalry that Transformed Rome.
Morrissey is an editor at Riverhead Books and the author of

Freud’s Requiem

The Genius in the Design
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3. Translate the following sentences into Russian:

1. To be a good editor, it helps to think like a writer.

2. It’s just as important for an editor to understand the author’s writing process as it is
to understand the words on the page.

3. It illuminates a time in Freud’s life few know much about, and introduces readers
to a fascinating world of ideas and the people who create them.

4. 1 told Matt to find the people in the ideas he was writing about. One of my notes suggested,
«You’re addressing some pretty abstract ideas here. .. If you can thread the lives of these three through
the manuscript, the book will be both more dramatic on a human level and more psychologically
engaging.»

5. We can be like lions trying to snatch away a herd’s weaker antelopes when sometimes it’s
just a joy to watch them run.

6. This is a lesson I learned as I struggled through my own rewrite, where my editor noted on
page 42, «Jake, this is wonderful writing.» (I'm thinking of having the page laminated.)

7. And no matter which side of the desk I sit on, it helps to remember that all of these writers
benefited from having an editor who helped them find the best books in them.

4. Give the English equivalents from the text given above:

[ToBecTBOBaTEIHFHOE MOKYMEHTAJIBHOE MPOM3BE/ICHNE; MPOIECC HAMMCAHUS KHUTH aBTOPOM;
JUTUBIIICECS IECATUICTUSAMU MPOTUBOCTOSIHUE; 3aXBATHIBAIOIINI MHUP HJCH; camble cliabble B CTajie
AHTHWJIONBI; ACMIEKT UCTOPHHU KYJBTYPBI; ITPUBJIEKATEIbHbIE AOCTPAKTHBIE UJIEH; TPOXOIUTh KPACHOU
HUTHIO; MOXET IMOMOYb HEBEPOSATHO (B OTPOMHON CTETIeHM); TPOOUBATHCS Uepes; CII0KHOE MOCTPOe-
HUE CICHBI; KICKAaTh TOJIbKO HEIOCTATKH; IITyMHXa OOJIbIIe Hy)KHA, YeM CYITHOCTh; HA TYMaHUTapHOM
YPOBHE; 30JI0TO, KOTOPOE OH BHIKOMAJI; HANTH B MX KHUTAX caMmoe JydIliee.

5. Answer the following questions:

1. How do you understand the statement: «To be a good editor, it helps to think like a writer.»?
Do you agree with it and why?

2. What books were Matt and Morrissey editing? What problem did they meet while editing?

3. What can a scribble on the margins do for the author?

4. Is the editor to rewrite or just polish the writer’s work?

5. What do you think about being a good editor?

6. Do you think the writer benefits from a good editor and why?

7. What metaphors are used in this article?

6. Fill in the gaps with the words from the text:

1. It’s just as important for an editor to understand the process as it is to understand
the words on the page.

2. Like the Freud book, it’s narrative , the story of the decades-long rivalry between
two of Italy’s great 17th- century architects, Gianlorenzo Bernini and Francesco Borromini.

3. The more of the Freud I edited, the more I realized that Matt and I had grappled
with the same challenges

4. When I thought a point was or that Matt needed to be more specific — I once

asked him to be «less psychiatric» — I said so.

5. And no matter which side of the desk I sit on, it helps to remember that all of these writers

from having an editor who helped them find the best books in them.

7. Translate into English:

1. PepakTop npoOuBasics uepes CI0KHOCTU MOBECTBOBAHUS, MHITASICh UCTIPABUTH CTHJIb, YXBa-
TUTh ¥ YIPOCTUTh OCHOBHOW CMBICIT TICPEBE/ICHHOTO TTPOM3BE/ICHHS.

2. 3ajmava pegakTopa COCTOMT B TOM, UTOOBI JIMIIL OTHLIM(OBATH MPOM3BEICHUE aBTOPA,
HE MCKaxasl CyTH TEKCTa.
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3. o mepe TOro Kak OH MEepeBOIMI POMaH, OH MIOCTOSTHHO IIOMHUJI O TOM, YTO PeJAKTOP MHOTAA
BBIMCKUBAET TOJILKO HEIOCTATKH.

4. OH c yIOBOJIbCTBUEM MPOYES 3TO AOKYMEHTAJbHOE IMPOM3BEJEHHE, KOTOpPOe eMy OYeHb
TIOHPABHJIOCh.

5. Yro 3HaUUT OBITH XOPOIIUM PEIAKTOPOM ?

6. He crout 3a0pIBaTh, YTO TOC/E PENAKTUPOBAHUS TPOM3BE/ICHHE JIOJKHO 3BYYaTh Kak
y aBTOpa, a He HECTH B ceOe CTHIIb PedaKkTopa.

7. BHITh XOPOIIUM PEeJAKTOPOM O3HAYaeT TIyOOKO MPOHUKATH B CYIITHOCTh MIOBECTBOBAHUS.

8. Speak out on the text subject using as many words from the text as possible.
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Unit 4

1. Read and learn the following words and expressions:
. Branch — orpacnp

. Appearance- nosiBieHue

. social consciousness-00IEecTBEHHOE CO3HAHUE

. genesis — MPOMCXOXKIEHHUE, 3apOXkKICHUE

. along with- Hapsny ¢

. €Xpansion — pacpocTpaHeHue, pacliipeHue

. destribution — pacnpeneneHue

. to encounter-BCTPETUTh, CTOJKHYTbCS C

9. rapidity -ckopocTb

10. harsh sentences —cypoBble IPUTOBOPBI

11. secular-cBerckuit

12. to facilitate — obneryarsb

13. cylinder press-nockoneyarHas MallliHa

14. in accordance with- B COOTBETCTBUM C

15. contingent — 10114, KBOTa

16. bookselling-kHUropacrpocrpaneHue

17. artisan- peMecJIeHHUK

18. handicraft — pyunas pabora

19. editorial — pegakropckum

20. scribes — nMcLBl, CEKpeETapu

21. fines —neHexHble mTpadbl

22. multivolume-MHOrOTOMHBIN

23. Cyrillic characters — OykBbl IIpUpTa KUPUILIALA

24. annals-sieronucu

25. establishment- oOpa3zoBaHue, OCHOBaHHE

2. Read the text below:

http://encyclopedia2.thefreedictionary.com/Publishing+industry

PUBLISHING

Publishing is a branch of culture and production that involves the preparation, production, and
distribution of books, magazines, newspapers, and graphic material. The level, scope, and orientation
of publishing are determined by the material, sociopolitical, and cultural conditions of a society.

Book publishing existed for many centuries before the appearance of printing. As a means
of expression of social consciousness, the manuscript book influenced the development and formation
of ideas and knowledge; however, its sphere of influence was extremely limited. J. Gutenberg’s
invention of the European method of printing (mid-15th century) opened up a new era in the history
of books; the printed word became an important factor in social development.

The publishing house emerged as an enterprise for the production of printed matter in Europe
in the 16th century. The genesis of publishing houses was integrally associated with the formation
of capitalism. Printer-publishers emerged in the 16th and 17th centuries as a result of the expansion
of printing houses, an increase in their output, the necessity for technical and especially financial
provisions for production (given the lengthy cycle of publication for an individual book), and the
need to organize the sale of books. The publishing activity of Aldo Manuzio (Venice) and C. Plantin
(Antwerp), along with the families of Elsevier (the Netherlands) and Etienne and Didot (France),
was of great significance. Publishers who did not have their own presses and gave the books they
published to commercial firms appeared in the 18th century.

0NN B W
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The development of publishing encountered considerable difficulties because of the hostile
attitude of the feudal and church authorities toward the printing and distribution of secular books,
which were a weapon of the bourgeoisie in the struggle against the feudal and clerical system.
Publishing was contingent upon special permission; books, journals, and newspapers were subject
to strict censorship. Taxes and duties were imposed upon publishing houses; they were punished
by fines and shut down, and the owners of publishing enterprises and printing houses were brought
to trial and given harsh sentences.

The victory of the bourgeois social system over feudalism in a number of European countries
facilitated the development of publishing. From the 18th through the mid-19th century, the process
of forming publishing houses and their quantitative growth in all countries proceeded with increasing
rapidity. The functions and structure of publishing houses became considerably more complex.
Editorial, bibliographical and informational, and advertising activity developed, as well as bookselling
(in the «publishers™ book trade). In publishing generally, and in book production in particular,
machine technology was rapidly introduced. The invention of machinery for paper manufacture
in the late 18th century expanded and considerably improved paper production and made it
cheaper; the appearance of the cylinder press in the early 19th century, as well as the invention
of other typographic machines, considerably expanded the potential of typography. The process
of specialization of publishing and typographic enterprises in the publishing business began in the
mid-19th century, with the emergence of a new, strong technical base. As the period of monopoly
capitalism began (the late 19th to early 20th century), there was massive organization of publishing
houses on the model of joint-stock companies, and thereafter book and newspaper-magazine
publishing houses were organized into trusts.

Publishing houses are divided into book, book-magazine, and newspaper-magazine types,
depending on their products. The nature of the publishing house is determined by the intended
readership — scientific, popular, children, or youth; the subject matter of the publications determines
the type of the publishing house — general-purpose or specialized.

The production of books intended for distribution was known in Rus’ as early as the turn
of the 11th century. Books were copied by special scribes in monasteries and at princes’ courts and
by professional artisans in the cities. In the 15th to the mid-16th century, the book business expanded
in conjunction with the formation of the centralized Russian state, the development of handicrafts
and trade, and the growth of cities and development of urban culture. Multivolume manuscript works,
general Russian annals, and many other works appeared. In 1551, at the Stoglav (Hundred Chapters)
Council, Ivan IV declared: «Scribes write from inaccurate translations, and having written, do not
correct them... and in God’s churches people read, sing, and write from these books.» Printing was
able to facilitate the establishment of uniformity in church books.

The first printed Slavic books using Cyrillic characters were published by Szwajpolt Fiol
in Krakéw at the end of the 15th century. At the beginning of the 16th century, the first Byelorussian
printer, Frantsisk Skorin, organized book printing in Slavonic in Wilno (Vilnius).

3. Answer the following questions:

1. What is publishing?

2. What is the genesis of publishing houses associated with?

3. What are publishing houses divided into?

4. Who wrote books before the invention of printed press?

5. Where and when was the printing in Belorussia organized?

6. Who are the prominent figures in Russian printing era beginning?

. 4 Translate the following sentences into Russian:

1. The level, scope, and orientation of publishing are determined by the material, sociopolitical,
and cultural conditions of a society.
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2. J. Gutenberg’s invention of the European method of printing (mid-15th century) opened up
anew era in the history of books; the printed word became an important factor in social development.

3. From the 18th through the mid-19th century, the process of forming publishing houses and
their quantitative growth in all countries proceeded with increasing rapidity.

4. Taxes and duties were imposed upon publishing houses; they were punished by fines and
shut down, and the owners of publishing enterprises and printing houses were brought to trial and
given harsh sentences.

5. The process of specialization of publishing and typographic enterprises in the publishing
business began in the mid-19th century, with the emergence of a new, strong technical base.

6. Books were copied by special scribes in monasteries and at princes’ courts and by professional
artisans in the cities. In the 15th to the mid-16th century, the book business expanded in conjunction
with the formation of the centralized Russian state, the development of handicrafts and trade, and
the growth of cities and development of urban culture.

7. The nature of the publishing house is determined by the intended readership — scientific,
popular, children, or youth; the subject matter of the publications determines the type of the
publishing house — general-purpose or specialized.

5. Give the English equivalents from the text given above:

Otpacib KylIbTypbl M MPOM3BOCTBA; MOSIBIICHWE HOBOM TEXHUUYECKOW 0a3bl; OBICTPO YBEIH-
YUBACTCA,; KOJIMYECTBEHHBIN POCT; Tpoaa)ka U paclipoOCTPAaHCHUE KHUT'; ITMCIbI; MHOT'OTOMHBIC PYKO-
IMMUCH; YBECJIMYCHUE BbIXO[A ITPOAYKIUHN; U3AATCIILCTBA ACIATCA; HAKa3bIBATh IHTpa(paMI/I 1 CYPOBbBIMUA
MPUTOBOPAMM; Pa3BUTHE PYYHOTO TPy[a; KyJIbTypa ropona; mpodeccCuoHaIbHbIe MacTepa; pacipo-
CTpaHUTLCA B 3HAYUTEILHOU CTEIIEHU.

6. Fill in the gaps with the words from the text:

1. The level, , and orientation of publishing are determined by the material,
sociopolitical, and cultural of a society.

2. The publishing house as an enterprise for the production of printed matter
in Europe in the 16th century.

3. Publishing was upon special permission; books, journals, and newspapers were
subject to strict .

4. Books were copied by special in monasteries and at princes’ courts and
by professional in the cities. In the 15th to the mid-16th century

5. The first printed Slavic books using characters were published by Szwajpolt

Fiol in Krakéw at the end of the 15th century.

7. Translate into English:

1. I3paHue neyaTHbIX KHUT CBSI3aHO C TOSIBJIEHUEM €BPOIEHCKOro METO/Ia TeUaTH.

2. Hauunas c 18 Beka u 10 cepeanHbl 19 mpoxoaut J1 mpoliece 00pa30BaHusl M3/1ATENbCTB U UX
OBICTPBIN KOJIMYECTBEHHBIN POCT.

3. ®yHKIMM U CTPYKTYpa U3/1aTeIbCTBA CTAHOBUIIMCH BCe OoJiee CJIOKHBIMU.

4. B 1551 roga B knure CroraB VBan I'po3nblii nucan: «[lucupl nepenucelBaloT KHUTH
13 HEOPEXKHBIX MEPEBOIOB. .. U HE MPOBEPSIOT MOCIIE HATIMCAHUS, a B LIEPKBAX JIIOAW YUTAIOT, TIOIOT
Y TUIIYT U3 3TUX KHUT»

5. Ileyatp MorIa OOJIErYUTh YCTAHOBJICHUE €IMHOOOpa3Msl B LIEPKOBHBIX KHUTAX.

6. B Hauasie 16Beka nepBbiil 6enopycckuil nedaTHuK ®paHnuck CKOpHUHA OPraHu30Bajl KHU-
roreyaTasve B BuibHO.

7. Ha n3narenbckue 1oMa HaKJIaAbIBaIu HAJIOTH U IITPAdBI.

TEXT 2

1. Read and learn the following words and expressions:

1. scholarly — yueOHbIi, HAyIHBIH

2. responsibilities — o0s3aHHOCTH
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3. bound book — kHura B nieperuiere

4. to assume — npeArnoyaraTh, JOMYCKaTh

5. to contract — 3aKJII04YaTh JOrOBOP

6. schedule — mmanupoBath, pa3padaTbBaTh IUIAH

7. conversion — ipeBpalleHye

8. in the long run — B KOHEYHOM UTOTE, B KOHIIE KOHIIOB

9. primary — UMeIoIII TIepBOHAYAIbHOE 3HAUEHUE

10. to apply — npumeHATH

11. applying the standards — mpumeHsisi CTaHIAPTHI

12. guidelines — pykoBojacTBa

13. technical editing — TexHHYEeCKOE pelaKTUPOBAHUE

14. adherence — crporoe cobmoaenue

15. awkward — HeCKJIaHBIH, HEIETTBII

16. yearbook — exxerogHoe uzganue

17. page layout — KOMIIOHOBKa CTPaHUIIbI

18. font- Bun mpudra

19. header — 3aronoBok

20. to dedicate — mpegHa3HAYATD

21. peer-edit — perieH3UpyeMoe U3AaHue

22. dedicated — cnenMaIM3UPYIOIIUICS, CIICITUATBHBIN

23. punctuation — IyHKTyauus

24. construction of tables — mocTpoeHue TadUIl

25. abbreviations — cokparieHust

26. selection of headings — BEIOOp 3aroJIOBKOB

27. citation of references — IUTMPOBAHNE UCTOUHUKOB

28. presentation of statistics — BBIKJIaJJKU CTATUCTUKHU

2. Read the text below:

http://en.academic.ru/dic.nsf/enwiki/113672#Scholarly_books _and_journals

SCHOLARLY BOOKS AND JOURNALS

Editors of scholarly books and journals are of three types, each with particular responsibilities:
the (or in Britain), who contracts with the author to produce the copy, the or who sees the copy
through its stages from manuscript through bound book and usually assumes most of the budget
and schedule responsibilities, and the or who performs the tasks of readying the copy for conversion
into printed form. acquisitions editor commissioning editor project editor production editor, copy editor
manuscript editor,

The primary difference between copy editing scholarly books and journals and other sorts
of copy editing lies in applying the standards of the publisher to the copy. Most scholarly publishers
have a preferred style guide, usually a combination of Merriam-Webster’s Collegiate Dictionary and
either the , the , or the in the US or New Hart’s Rules [based on «Hart’s Rules for Compositors
and Readers at the University Press, Oxford» (1893)] in the UK. Since scholars often have strong
preferences, very often a publisher will adopt different styles for different fields. For instance,
psychologists prefer the APA style, while linguists might prefer the MLA style. These guidelines offer
sound advice on making cited sources complete and correct and making the presentation scholarly.
Chicago Manual of Style MLA Style Manual APA Publication Manual

Technical editing

Technical editing involves reviewing text written on a technical topic, and identifying errors
related to the use of language in general or adherence to a specific style guide.

This activity ensures that documentation is of good quality. In large companies, experienced
writers are dedicated to the technical editing function; in organizations that cannot afford dedicated
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editors, experienced writers typically peer-edit text produced by their relatively less experienced
colleagues.

It helps if the technical editor is familiar with the subject being edited, but that is not always
essential. The «technical» knowledge that an editor gains over time while working on a particular
product or technology does give the editor an edge over another who has just started editing content
related to that product or technology. In the long run, however, the skills that really matter are attention
to detail, the ability to sustain focus while working through lengthy pieces of text on complex topics,
tact in dealing with writers, and excellent communication skills.

Revising is also another form of editing. It is looking for awkward sentences, run-on sentences,
and in general parts of the paper that don’t make sense to the editor. Usually the writer revises his/
her copy before turning it in.

A publication’s is its primary editor, having final responsibility for the operations and policies.
The term is generally applied to newspapers, magazines, and yearbooks. editor in chief

A is role within Book Publishing, which involves being a substantive editor, production editor
and copyeditor all rolled into one. This is very much the case with smaller publishers and the Book
Editor, may even have to be a Designer as well. Skills that make a good Book Editor are naturally
Literary skills and a love of books, but also design and an ability to that a page layout is correct. Skill
is also needed in choosing the right fonts for text and headers, as well as the ability to use Computers
and Software. Book Editor feel

Comments:

Where can you find lots of words for little money? The is home to a wide array of budget-
friendly dictionaries and reference works, with many titles priced well under ten dollars Merriam-
Webster’s Collegiate Dictionary Merriam-Webster Online Store

() American Psychological Association APA

When editors or teachers ask you to write in APA Style, they do not mean writing style. They are
referring to the editorial style that many of the social and behavioral sciences have adopted to present
written material in the field.

Editorial style consists of rules or guidelines that a publisher observes to ensure clear and
consistent presentation of written material. Editorial style concerns uniform use of such elements as

* punctuation and abbreviations

* construction of tables

* selection of headings

* citation of references

* presentation of statistics, and

* many other elements that are a part of a manuscript

The American Psychological Association has established a style that it uses in all of the books
and journals that it publishes. Many others working in the social and behavioral sciences have adopted
this style as their standard as well

) style has been widely adopted by schools, academic departments, and instructors for over half
a century. The association’s guidelines are also used by over 1,100 scholarly and literary journals,
newsletters, and magazines and by many university and commercial presses. The MLLA’s guidelines
are followed throughout North America and in Brazil, China, India, Japan, Taiwan, and other
countries around the world. MLA (Modern Language association

3. Answer the following questions:

1. What types of scholarly editors do you know?

2. What do each of them do?

3. What is the difference ofscholarly editors?

4. Howdo you define the technical editing?

5. What is a Book editor?
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6. What should the Book editor possess?

7. How can you comment on the following: «Skill is also needed in choosing the right fonts for
text and headers, as well as the ability to use Computers and Software»?

4. Translate the sentences into Russian:

1. The primary difference between copy editing scholarly books and journals and other sorts
of copy editing lies in applying the standards of the publisher to the copy.

2. Most scholarly publishers have a preferred style guide, usually a combination of Merriam-
Webster’s Collegiate Dictionary and either the , the , or the in the US or [based on «Hart’s Rules
for Compositors and Readers at the University Press, Oxford» (1893)] in the UK. Chicago Manual
of Style MLA Style Manual APA Publication Manual New Hart’s Rules

3. Technical editing involves reviewing text written on a technical topic, and identifying errors
related to the use of language in general or adherence to a specific style guide.

4. The «technical» knowledge that an editor gains over time while working on a particular
product or technology does give the editor an edge over another who has just started editing content
related to that product or technology.

5. Revising is also another form of editing. It is looking for awkward sentences, run-on
sentences, and in general parts of the paper that don’t make sense to the editor.

6. A Book Editor is role within Book Publishing, which involves being a substantive editor,
production editor and copyeditor all rolled into one

7. Skill is also needed in choosing the right fonts for text and headers, as well as the ability
to use Computers and Software.

5. Give the English equivalents from the text given above:

OnpeneneHHble 005S3aHHOCTH; OT PYKOIHMCH JI0 KHUTH B MEpervieTe; MpUMeHeHHe CTaHJapTOB
HU3JaHUuA K KHUI'C; COCTOATb U3 IPABUJT; 6OJILH_II/IHCTBO I/IBIIaTe)Iﬁﬁ y‘{e6HI/IKOB; HE UMECT 3HAUYCHUA
IJIsL PEIAKTOpa; ONpeeIeHHbIN MPOIYKT; HEYKJIOKUE TIPEIOKEHHsI; He UMETh CMBICIIA; 00IaJaTh
OTBETCTBEHHOCTHIO Xa KOHEYHBIN MPOAYKT; COACPKAHHUC, ONBITHBIC IMUCATEIN; aAAlITUPOBATL PA3HLIC
CTUIA U1 Pa3HBbIX OTpElCJIGfI; BC€ B OJHOM; JIMTCPATYPHBIC HABBIKU; JIIO6OBB K KHUTI'aM, 3aroJiOBOK;
YMEHHUE UCTIONb30BaTh KOMIBIOTEP U IPOrpaMMHOE oOecriedeHue.

6. Compose the dialogues on the topics:

1. The appearance of printing in Europe and Russia.

2. The skills of a book editor.
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Unit 5

1. Read and learn the following words and expressions:
. commonwealth — rocyzapcTBo, COIpYKeCTBO HALIMI

. to uphold — nonaep:xxuBath, OTCTAaNBAThH

. code of ethics — npaBuia 3TMKK

. scrupulousness — NeJAHTUYHOCTb, CKPYITYJIE3HOCTD

. to encounter — BCTPETUTHCS, CTOJIKHYThCSI

. plagiarism — ruiaruat

. testimonies — JOKa3aTeJILCTBA

. to torture — UCKaxarthb, ILITaTh

9. to track down -BbicIekHMBaTh

10. ripped-up- pazopBaHHbIE

11. to solicit — crmocoOCTBOBATh MONTYUYESHUIO, TOOUBATHCS
12. flyer — pexyiama

13. rejection letter — nrcpMO-0TKa3

14. submitted — 3aTpeOOBaHHBII

15. in-house — (pupmenHbI

16. clutter — nomexa

17. testimonies on torture — CBUAETEILCTBA ITBITOK

18. to draw — npuBeYb

19. upkeep — obecrieueHue, nopaepKKa

20. reductiveness — yMEHbIIEHUE

21. to drudge -nenath HygHYI0 padoTy

22. direct-mail — mouToBas pekyiama

23. condescend — CHUCXOOUTb, YHUKATh

24. current push — HeIHeIIIHee OBICTPOE MPOIBUKEHUE (PHIBOK )
25. promising — o6eIaomii

26. Almost wept — MOYTH ITPOCIIEZUTHCSA

27. to resubmit — npeCTaBaATh TOBTOPHO

28. slant — mogxoxn

29. ultimately — B KOHIIE KOHLIOB

30. uplifting — nogHUMAOIMI HACTPOEHHE

31. drudge- «pabouas JIOIMIAAKa», «HIITaK»

32. emerging writers- BOCXOASIIUE aBTOPbI

33. distracted -cOUTBIN C TOJIKY

34. preoccupied —o03a004eHHbIN

35. unfocused — paccessHHBIN

36. at face value — OykBaJIbHO, 10 HOMUHAJTY, TIO Ujiee

37. first time writers — HAUWHAIOIIYE TUCATENIN

38. to perceive — OLIECHUBAThb

2. Read the text below:
http://www.newletters.org/UserFiles/File/Bob%20Stewarts %20Page/Literary %20Editing.pdf
LITERARY EDITING & MAGAZINE PUBLISHING,
AN EDITOR’S VIEW

Interview with Robert Stewart, Editor of New Letters
University of Missouri-Kansas City

Conducted by Valerie McDonnell, Student at Virginia Commonwealth University

0NN B W
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(October 2007)

1. How do you uphold a code of ethics when choosing pieces to publish?

Stewart: I don’t understand this question. I choose the best writing I can find, whether written
by my sister, or Annie Dillard, or my barber, Don. I don’t see what ethics has to do with it. The
magazine is all about the writing. The Awards competition is different, because we promote an
«anonymous» judging process; we maintain that anonymity with a scrupulousness the CIA could
learn from. Here is our ethics: We do what we say we will do, and we are clear about it.
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KoHen 03HaKOMHUTEJIBHOT0 (pparmMeHra.

Texkcr npenocrasinen OO0 «JIutpec».

IIpounTaiiTe 3Ty KHUTY LIEJIMKOM, KYIMB II0OJHYIO JIETaJIbHYIO Bepcuio Ha JluTpec.

BesomnacHo onnatuTh KHUTY MOKHO OaHKOBCKOM Kaprtoit Visa, MasterCard, Maestro, co cuera
MOOWIIBHOTO TenepoHa, C TUIaTeKHOro tepMuHana, B catone MTC wm Cesi3Hoii, yepes PayPal,
WebMoney, fAunekc.densru, QIWI Komesnek, 60HyCHbIME KapTaMu WX APYTUM YIOOHBIM Bam crio-
coOom.
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